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REQUEST FOR PROPOSAL 
MIDDLETOWN BOARD OF EDUCATION 

 
Sealed proposals, addressed to the Purchasing Agent, Middletown Board of Education, Room 4, 311 Hunting Hill Ave., 
Middletown, Connecticut 06457 will be received until 12:00 PM on March 12, 2021 for the following: 
 

RFP# 2021-01 
Architectural, Engineering and Project Management Services 

Wilbert Snow Elementary School Roof Replacement & 
Farm Hill Elementary School Roof Replacement 

 
Middletown Public Schools is soliciting proposals from qualified firms for Architectural, Engineering and Project 
Management Services to replace the existing roofing at Wilbert Snow Elementary School, 299 Wadsworth Street, 
Middletown, and Farm Hill Elementary School, 390 Ridge Road, Middletown, CT 06457. It is the intent of Middletown Public 
Schools to award the work under this request for proposals to one firm. 
 
* Pre-proposal site visits will be held and begin at Wilbert Snow Elementary School, 299 Wadsworth Street on Wednesday, 
March 03, 2021 at 10:00 am.  Immediately following, attendees will continue to the second site visit, Farm Hill Elementary 
School, 390 Ridge Road, Middletown, Ct.  Site visits are not mandatory, however it is recommended interested parties 
attend to be familiarized with the project. In the event of snow, the Pre-Proposal site visits will be rescheduled to 
Wednesday, March 10, 2021. 
 
Proposal Documents may be downloaded directly from 

https://www.middletownschools.org/departments/business_office/official_bid_invitations.   
 
All questions concerning this proposal shall be submitted in writing via email to Christopher Puorro, Purchasing Agent, at 
puorroc@mpsct.org  by Friday, March 05, 2021 by noon est. to be considered.  
 
The Middletown Board of Education reserves the right to waive any defect in any proposal and reserves the right to reject any 
or all proposals or any part thereof.  Proposals, amendments to or withdrawals of proposals received after the time set for the 
receipt of proposals will not be considered. 
 
All proposals are subject to and must comply with the equal opportunity and non-discriminatory provisions set forth in the 
Affirmative Action Plan of the Middletown Board of Education. 
 
 
 
Date:  02/20/2021                                                       
Middletown, Connecticut   Christopher Puorro 
                                                                             Purchasing Agent 

  

https://www.middletownschools.org/departments/business_office/official_bid_invitations
mailto:puorroc@mpsct.org
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EXPECTATIONS 
 
Middletown Public Schools is soliciting proposals from professional Architectural/Engineering firms for the design,  
bidding /award and management of total roof replacement at Wilbert Snow Elementary School, (Snow School) 299 
Wadsworth Street, Middletown, and Farm Hill Elementary School, (Farm Hill School) 390 Ridge Road, Middletown, CT 
06457. 
 
The selected firm will be required to develop, compile and submit all required forms, applications, reports, plans, 
specifications, etc. as required for complete application to, and ultimate approval by the State of Connecticut, Department 
of Administrative Services, Office of School Construction Grants and Review (OSCGR) for a monetary grant for each school.  
Each school will require a separate application and be awarded a unique project number by the state, though the project 
may be bid to include the work at both schools as one project as described further below. 
 
The selected firm will be expected to work with, guide and assist an Ad Hoc Building Committee in developing the scope of 
work at each school, undertaking the work, selection of the contractor or contractors, and overall oversite to document 
proper performance of the work, issuance of guaranties, and project closeout including wage payment documentation, final 
payment and release of sub-contractors and supplier’s lien rights. 
 
The selected firm will evaluate each site to determine efficacy of the direct purchase (not lease or Power Purchase 
Agreement) Photo-Voltaic Solar Electricity (PV Solar) potential and if appropriate its cost. 
 
The selected firm will coordinate with all authorities having jurisdiction including, but not limited to the City of Middletown 
Building Official, The City of Middletown Fire Marshal, the South Fire District Fire Marshal, the City of Middletown Health 
Department, the City of Middletown office of Planning, Conservation and Development, and the ADA Coordinator. 
 
Should the placement of PV Solar be determined to be effective, the selected firm will administer the Eversource permitting 
/ interconnection process on behalf of Middletown Public Schools. 
 
The selected firm will coordinate directly with Middletown Public Schools offices of Facilities, Purchasing and Grants as each 
will be involved with the firm at various points in the process of the work. 
 
The selected firm will be expected to develop a set of plans and specifications that adequately depict a code compliant 
project at each school. 
 
The selected firm will be expected to complete and deliver all necessary grant application and project design work, and 
administer the bidding process so that the replacement of the roofs at each school may be substantially completed by 
September 7, 2021. 
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BACKGROUND 
 

Snow School was originally constructed in 1954. It was last renovated and expanded in 1997 and now encompasses 
65,571 square feet of interior space residing on 25 acres.  It currently houses 367 students in grades K through 5.  The 
state designation is 831111. 

 
The current roof is a combination of asphalt shingles on shed style roofs over classrooms, EPDM on the barrel roof above 
the gymnasium and modified bitumen over low slope/flat roofs above core spaces like the library, cafeteria etc.  Leaks have 
been patched throughout the field of all the roofs.  There are several areas in the shingle roofs that are either raised, or 
depressed indicating that the wood deck below may be damaged.  Patches on the EPDM roof are obvious from the outside 
and there are water stains on the ceiling below.  Areas around roof drains in the Modified Bitumen roof have been 
performed recently to address significant leaks in these areas. There is ridging in the modified bitumen roofing.  Inspection 
of wood roof deck, particularly under the asphalt shingles, is required to determine presence of and extend of organic 
deterioration.  Middletown Public Schools will arrange for access to the interior surface of the roof deck. 
 
Farm Hill School was originally constructed in 1990. it was last renovated and encompasses 52,343 square feet of 
interior space residing on 4 acres.  It currently houses 314 students in grades K through 5.  The state designation is 
830511. 

 
The current roof is asphalt shingles on hip style roofs.   Leaks have been patched throughout the field of all the roof and in 
the valleys.   
 
The last day of the school year is currently June 10, 2021. 
 

SCOPE OF SERVICES 

The selected firm will have both comprehensive analysis and design capabilities to ensure that all aspects of the project at 
both schools are considered and help departments of Middletown Public Schools navigate through the entire roof 
replacement process, from concept, to design, to construction and completion.   
 
The selected firm shall provide services associated with the evaluation of the technical and financial aspects of the project, 
budgeting, (including PV Solar as a direct purchase) grant application and administration, design, bidding and construction 
administration, including inspection of replacing the roof at both buildings.   
 
Components of work that are expected to be undertaken as part of a comprehensive analysis and design include: 

 Review documentation of existing roof construction. 

 Inspect site conditions to confirm existing documentation accurately portrays existing conditions. 

 Coordinate and witness the performance of test cuts where necessary and appropriate.  Document findings. 

 Gather required site information and undertake solar pathfinder style analysis. 

 Prepare a cost estimate of the work at each school. 

 Prepare all documents required for submission by OSCGR and attend meetings with OSCGR staff relating to project 
approval, grant award and project close-out.   When necessary respond to questions form and / or modify previous 
submissions to reflect OSCGR requirements.  

 Evaluate each site to determine efficacy of Photo-Voltaic Electricity / Solar (PV Solar) potential. 
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 Prepare all documents required by Eversource for installation and interconnection of PV Electrical system if 
included in final project. 

 Work with, guide and assist an Ad Hoc Building Committee.  Attend monthly meetings during the design bidding 
and construction phases of the project. 

 Monitor the payment requisition process to include prevailing wage payment documentation, final payment and 
release of sub-contractors and supplier’s lien rights. Make recommendations for payments to contractor(s). 

 Coordinate and cooperate with all authorities having jurisdiction including, but not limited to the: 
o City of Middletown Building Official 
o The City of Middletown Fire Marshal (Snow School) 
o The South Fire District Fire Marshal (Farm Hill) 
o The City of Middletown Health Department 
o The City of Middletown office of Planning, Conservation and Development. 
o The ADA Coordinator. 

 Provide bidding documents and advertisements in appropriate format to the owner and to appropriate state web-
sites. 

 Respond to contractor questions and prepare and distribute addenda 

 Attend pre-bid meeting at both schools. 

 Review bids, contractor qualifications and recommend award to contractors. 

 Administer the shop drawing / submittal review and approval process. 

 Attend pre-construction conference and regularly scheduled onsite construction meetings.  Keep and distribute 
minutes. 

 Prepare and approve change order(s)  
 

SUBMISSION PROCESS AND STRUCTURE 
 

Proposals are to be received by the date and time set forth in this RFP Document. 
Proposal materials are to be delivered in a sealed envelope and include one (1) electronic copy in Adobe PDF format and 
two (2) full color paper copies.  Materials required to be part of firm’s proposal include: 

 Letter of interest 

 Description of related experience / list of similar projects competed. 

 Resumes of staff to be involved 

 Company Profile 

 List of Consultants 

 Non- Collusive Statement 

 Equal Employment Opportunity Statement 

 Proposal Pages 

 Fee Proposals – one for each school.  Though the work will be awarded to one firm, separate fee proposals for each 
school will simplify cost accounting on various state and local documents. 

 
Fees shall be broken out as follows: 

 Schematic Design, including site investigation – Lump sum plus reimbursement for engineering (snow load/drift) 
environmental testing and test cuts 

 Construction Documents, including local & State reviews and approvals – Lump sum 

 Bidding – Lump sum 
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 Contract Administration and close-out – Lump sum 

 A separate fee for project design for hazardous materials abatement and abatement monitoring. 
 
Middletown Public Schools will NOT reimburse for transportation, printing or telephone charges.  Only sub-contracted 
Engineering (snow loading/drifting analysis where appropriate and Electrical Engineering if PV Solar is included) Hazardous 
Materials Testing and onsite inspections such as test cuts will be reimbursed. 
 
Firm shall provide a detailed description of the approach and methodology to be used to accomplish the scope of work in 
this RFP.  The Methodology section should include: 
 

 An implementation plan that describes in detail the methods, including controls by which the firm manages this 
type of project. 

 Detailed project schedule, identifying all tasks, expectations and deliverables to be performed, durations for each 
tasks, and overall time of completion. 

 
Evaluation Criteria 

Firms interested in being considered for this project shall clearly demonstrate that they meet the following qualification 
criteria: 
 

 Licensed to perform architecture services in Connecticut. 

 Designed a minimum of five relevant public school roof replacement projects within the last five years.  Provide 
project name, description, cost, contractor(s) and owner contact information. Provide initial budget and sum of all 
change orders. 

 Demonstrated successful experience with OSCGR process. 

 Contract Oversight Capabilities 
 

Selection Process 

It is the intent of Middletown Schools to interview several firms and select the firm that Middletown Public Schools believes 
to be best qualified to undertake the work in the time allotted, with a particular emphasis on experience with the OSCGR.  
Cost will be consideration evaluated, however it is the intent of Middletown Public Schools to hire the best firm at a 
reasonable fee to perform the work. 
 
Evaluation Criteria Scoring 

Proposals will be evaluated and ranked by the following criteria: 

 Firm Qualifications / previous specific experience  20 Points 

 Familiarity with OSCGR requirements and process  20 Points 

 Knowledge of Design Codes     20 Points 

 Project management / Cost Controls / Time Schedule  20 Points 

 Fee Proposal       15 Points 

 Quality / Detail & Completeness of presentation     5 Points 
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Educational Specifications 
Snow Elementary School  

 
1. PROJECT RATIONALE 
 

Wilbert Snow Elementary Schools is one of 8 elementary schools in Middletown Ct.   Originally constructed in 
1954, it was last renovated and expanded in 1997 and now encompasses 65,571 square feet of interior space 
residing on 25 acres.  It is the largest elementary school in Middletown and currently houses 367 students in 
grades K through 5. 
 
The current roof was installed in 1997 when the building was renovated and is 23 years old.  It is a combination 
of asphalt shingles on shed style roofs over classrooms, EPDM on the barrel roof above the gymnasium and 
modified bitumen over low slope/flat roofs above core spaces like the library, cafeteria etc.  Leaks have been 
patched throughout the field of all the roofs.  There are several areas in the shingle roofs that are either raised, 
or depressed indicating that the wood deck below may be damaged.  Patches on the EPDM roof are obvious 
from the outside and there are water stains on the ceiling below.  Areas around roof drains in the Modified 
Bitumen roof have been performed recently, at a cost of several thousand dollars, to address significant leaks 
in these areas. There is ridging in the modified bitumen roofing indicating he accumulation of water vapor, a 
sign of failure. 
 
If the roof is not replaced in the very near future, i.e. the summer of 2021, it is likely that extensive damage to 
the ceilings, the structure and key surfaces and materials in the building like the gym floor, library books, etc. 
will occur.  

 
2. STRATEGIC OPERATING PLAN 
 

Middletown Public Schools operates following a single, central Strategic Operating Plan.  The Strategic Operating 
Plan for the school buildings / facilities department (performance measure 2.9) in Middletown calls for the its 
buildings to “provide a healthy, safe and positive learning environment”.   Performance Measure 2.9.C refines that 
objecting to include buildings that are clean, orderly and safe, and Performance Measure 4.4 applies that standard 
to the Wellness of all student’s staff and teachers, who expect to work and learn in “healthy safe and positive 
learning environments”. 
 
In order to achieve the performance measures that are central to Middletown Public Schools educating all students 
it is necessary for to replace the roof at Snow Elementary School. 

 
3. THE PROJECT 
 

Roof replacement: 
Middletown Public Schools proposes the following components of its roof replacement project: 

1. Survey all roofs as part of the design process to confirm that the structural design 
adequately addresses issues of snow loading due to drifting and piling of snow. 

2. Survey roof decks as part of the design process, particularly the wood decks under the 
asphalt singled shed roofs, to identify where deteriorated wood decking needs to be 
replaced. 
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3. Remove all roofing materials down to the deck and dispose of hazardous materials (if 
required) in appropriate manner. 

4. Inspect roof deck and repair problem areas as appropriate.  Inspect the soffit and other 
area that may have sustained damage due to leaks from the roof membrane above, and 
replace with materials that match existing.  

5. Install new insulation, waterproofing, flashings and minimum 30-year warranted roofing 
systems including 90 Mill EPDM membrane roofing for low-slope roof and barrel roof and 
30-year warranty Architectural asphalt shingles over shed roofs. 

6. Re-pipe roof drains in low slope roofs with overflow style drains adding piping where 
necessary if deemed necessary by engineering analysis. 

7. Replace drainage system at shed roofs with new gutters, downspouts and diverters. 
8. Clean all roof drains. 

Current space:   Not applicable. 
Construction:   No major construction will impact any interior spaces.  There will be some minor ceiling tile 

replacements for stained/damaged tiles which were affected by the roof leaks.  As well, any 
water stains will be repainted. 

FF&E: None. 
 

4.   BUILDING SYSTEMS 
 
Security:     Not applicable. 
Public Address:   Not applicable.  
Technology:  Not applicable. 
Phone System:  Not applicable. 
Clocks:  Not applicable. 

 
5. INTERIOR BUILDING ENVIRONMENT 
 

Acoustics:    If ceiling tiles are damaged due to water leaking through the roof, they will be 
replaced.   

Lighting:  Not Applicable. 
HVAC:  Roof-top HVAC equipment will be temporarily disconnected and raised to facilitate 

replacement of the flashing systems where necessary.  
Plumbing:  New overflow drains to replace existing non-overflow style roof drains in low slope 

roof if required by engineering analysis. 
Windows/Doors:  Not applicable. 

 
6. SITE DEVELOPMENT 

 
Site Acquisition: Not applicable. 
Parking:  Not applicable. 
Drives:     Not applicable. 
Walkways:  Not applicable. 
Landscaping:   Not applicable. 
Site Improvements:   Not applicable. 
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7. COMMUNITY USES 
 
Prior to the pandemic, Wilbert Snow School hosted activities during the school hours, before and after school 
hours, and throughout the calendar year, and is expected to do so again after the pandemic passes. 

 The Recreation Department uses the gymnasium for evening activities when it is not being used by the 
students, and during the summer recess. 

 The school is one of 8 facilities used as voting sites for local, state and federal elections.  No elections are 
currently scheduled for the 2021 calendar year. 
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Educational Specifications 

Farm Hill Elementary School  
 
1. PROJECT RATIONALE 
 

Farm Hill Elementary Schools is one of 8 elementary schools in Middletown Ct.   Originally constructed in 1990, 
it encompasses 52,343 square feet of interior space residing on 4 acres.  It currently houses 367 students in 
grades K through 5. 
 
The current roof is original to the buildings construction and is 23 years old. asphalt shingles on hip style roofs 
with perimeter gutters and downspouts directed to subsurface drainage.   
 
There are several areas in the shingle roofs that have leaked in the recent past and staff and contractors have 
attempted to address them until the roof can be replaced in entirety.  Areas in and adjoining valleys arte 
particularly problematic.   

 
If the roof is not replaced in the very near future, i.e. the summer of 2021, it is likely that extensive damage to 
the ceilings, the structure and key surfaces and materials in the building like the gym floor, library books, etc. 
will occur.  

 
2. STRATEGIC OPERATING PLAN 
 

Middletown Public Schools operates following a single, central Strategic Operating Plan.  The Strategic Operating 
Plan for the school buildings / facilities department (performance measure 2.9) in Middletown calls for the its 
buildings to “provide a healthy, safe and positive learning environment”.   Performance Measure 2.9.C refines that 
objecting to include buildings that are clean, orderly and safe, and Performance Measure 4.4 applies that standard 
to the Wellness of all student’s staff and teachers, who expect to work and learn in “healthy safe and positive 
learning environments”. 
 
In order to achieve the performance measures that are central to Middletown Public Schools educating all students 
it is necessary for to replace the roof at Snow Elementary School. 

 
3. THE PROJECT 
 

Roof replacement: 
Middletown Public Schools proposes the following components of its roof replacement project: 

1. Survey all roofs as part of the design process to confirm that the structural design 
adequately addresses issues of snow loading due to drifting and piling of snow. 

2. Survey roof decks as part of the design process, particularly the wood decks under the 
asphalt singled shed roofs, to identify where deteriorated wood decking needs to be 
replaced. 

3. Remove all roofing materials down to the deck and dispose of hazardous materials (if 
required) in appropriate manner. 
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4. Inspect roof deck and repair problem areas as appropriate.  Inspect the soffit and other 
area that may have sustained damage due to leaks and replace with materials that match 
existing.  

5. Install shingles, flashings and minimum 30-year warranted Architectural asphalt shingles 
over shed roofs. 

6. Replace gutters and downspouts with metal gutters that prevent the introduction of 
leaves and debris.  necessary. 

Current space:   Not applicable. 
Construction:   No major construction will impact any interior spaces.  There will be some minor ceiling tile 

replacements for stained/damaged tiles which were affected by the roof leaks.  As well, any 
water stains will be repainted. 

FF&E: None. 
 
4.   BUILDING SYSTEMS 

 
Security:     Not applicable. 
Public Address:   Not applicable.  
Technology:  Not applicable. 
Phone System:  Not applicable. 
Clocks:  Not applicable. 

 
5. INTERIOR BUILDING ENVIRONMENT 
 

Acoustics:    If ceiling tiles are damaged due to water leaking through the roof, they will be replaced 
as part of the project.   

Lighting:  Not Applicable. 
HVAC:  Not applicable.   
Plumbing:  Not applicable. 
Windows/Doors:  Not applicable. 

 
6. SITE DEVELOPMENT 

 
Site Acquisition: Not applicable. 
Parking:  Not applicable. 
Drives:     Not applicable. 
Walkways:  Not applicable. 
Landscaping:   Not applicable. 
Site Improvements:   Not applicable. 
 

7. COMMUNITY USES 
 
Prior to the pandemic, Farm Hill Snow School hosted activities during the school hours, before and after school 
hours, and throughout the calendar year, and is expected to do so again after the pandemic passes. 

 The Recreation Department uses the gymnasium for evening activities when it is not being used by the 
students, and during the summer recess.  
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GENERAL TERMS AND CONDITIONS 
 
Any prospective respondents must be willing to adhere to 
the following conditions and must positively state their 
compliance to them in the proposal document. 
 
1. Acceptance or Rejection by the Middletown 

Board of Education - The Middletown Board of 
Education reserves the right to accept and or 
reject any or all proposals submitted for 
consideration or to negotiate separately in any 
manner necessary to serve the best interests of 
the BOE.  Respondents whose proposals are not 
accepted shall be notified in writing. 

 
2. Ownership of Proposals - All proposals submitted 

in response to this RFP are to be the sole property 
of the Middletown Board of Education and 
subject to the provisions of Section 1-19 of the 
Connecticut General Statutes (re:  Freedom of 
Information). 

 
3. Timing and Sequence - Timing and sequence of 

events resulting from this RFP will ultimately be 
determined by the Middletown Board of 
Education.  

 
4. Oral Agreements - Any alleged oral agreement or 

arrangement made by a consultant with any 
agency or employee will be superseded by the 
written agreement. 

 
5. Amending or Canceling Requests - The 

Middletown Board of Education deserves the 
right to amend or cancel this RFP, prior to the due 
date and time, if it is in the best interest of the 
BOE to do so. 

 
6. Rejection for Default or Misrepresentation - The 

Middletown Board of Education reserves the right 
to reject the proposal of the consultant which is in 
default of any prior contract of for 
misrepresentation. 

 
7. BOE's Clerical Errors in Awards - The Middletown 

Board of Education reserves the right to correct 
inaccurate awards resulting from its clerical errors. 

 
8. Rejection of Qualified Proposals - Proposals are subject 

to rejection in whole or in part if they limit or modify 
any of the terms and conditions and/or specifications 
of the RFP. 

 
9. Changes to Proposal - No additions or changes to the 

original proposal will be allowed after submittal. 
 
10. Collusion - By responding, the consultant implicitly 

states that the proposal is not made in connection with 
any competing vendor submitting a separate response 
to the RFP, and is in all respect fair and without 
collusion or fraud.  It is further implied that the 
consultant did not participate in the RFP development 
process, had no knowledge of the specific contents of 
the RFP prior to its issuance, and that no employee of 
the Middletown BOE participated directly or indirectly 
in the vendor's proposal preparation.  The respondent 
shall be required to complete and submit the Non-
Collusive Statement incorporated herein with their 
proposal. 

 
11. Contract Requirements - A formal contractual 

arrangement will be entered into with the vendor 
selected as per the Middletown Board of Education's 
standard form of Agreement. The contents of the 
proposal submitted by the successful respondent and 
the RFP will become part of any contract award. 

 
12.   Rights Reserved to the Middletown Board of Education 

–   It is the intent of the BOE to award one (1) contract 
to the responsible Entity submitting the most qualified 
proposal  
 
The Middletown Board of Education reserves the right 
to award in part, to reject any and all proposals in 
whole or in part, and to waive technical defects, 
irregularities and omissions if, in its judgment, the best 
interest of the BOE will be served.  However, the BOE 
shall reserve the right to make award(s) based upon 
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whatever is in the best interest of the BOE. 
Partial Bids – Partial Bids will not be accepted.   

 
13. Termination -   If Vendor fails to fulfill its 

obligations under this Agreement, violates any of 
the covenants, agreements, or stipulations of 
this Agreement, or if the BOE deems that the 
Vendor’s conduct could have a negative effect 
on the reputation of the BOE, the BOE shall have 
the right, in its sole discretion, to terminate this 
Agreement immediately.  The BOE also shall 
have the right, in its sole discretion, to terminate 
this contract without cause by giving thirty (30) 
days written notice to Vendor of such 
termination specifying the date of such 
termination.  Upon termination of the 
Agreement, the BOE shall have no obligation to 
pay Vendor for services not performed or goods 
not received. “ 

 
14. Interpretations and Addenda - No oral 

interpretations shall be made to any bidder as 
to the meaning of any of the Contract 
Documents or to be effective to modify any of 
the provisions of the Contract Documents.  

 
Every request for an interpretation shall be 
made in writing, addressed and forwarded to 
the Purchasing Agent, Board of Education, 311 
Hunting Hill Ave, Middletown, Connecticut 
06457. Questions may be emailed to 
puorroc@mpsct.org  

 
To receive consideration, such questions shall be 
submitted in writing.  Deadline for submission 
of questions is March 05, 2021 by Noon (EST).  If 
the question involves the equality or use of 
products or methods, it must be accompanied by 
drawings, specifications or other data in 
sufficient detail to enable the Purchasing Agent 
to determine the equality or suitability of the 
product or method.  In general, the Purchasing 
Agent will neither approve nor disapprove 
particular products prior to the opening of the 
bids; such products will be considered when 

offered by the bidder for incorporation into the work. 
 
The Purchasing Agent will arrange as Addenda, which 
shall become a part of the contract, all questions 
received as above provided and the decision 
regarding each.  The Purchasing Agent will post said 
addenda to the BOE website at 
https://www.middletownschools.org/departments/b
usiness_office/official_bid_invitations. Non-receipt of 
said Addenda shall not excuse compliance with said 
addenda.  It is the bidder’s responsibility to 
determine whether any addenda have been issued 
and if so whether he/she has received a copy of each.  
Nothing in this section shall prohibit the Purchasing 
Agent from posting Addenda to extend the deadline 
for the receipt of bids at any time and for any reason.   

 
It is the responsibility of each bidder to visit our 
website at 
https://www.middletownschools.org/departments/b
usiness_office/official_bid_invitations  to view 
additional information and/or acknowledge any 
addenda’s issued prior to submitting a bid.  
 
No alleged "verbal interpretation" shall be held valid.  
Any addenda issued during the bidding period shall 
supersede previous information. 

 
15. Certificates of Insurance - The selected firm shall be 

required to provide appropriate Certificates of 
Insurance as indicated in the Attachment "Insurance 
Requirements". 

 
16. Withdrawal of Proposals - Negligence on the part of 

the respondent in preparing the proposal confers no 
right of withdrawal after the time fixed for the 
acceptance of the proposals. 

 
17. Assigning, Transferring of Agreement - The successful 

respondent is prohibited from assigning, transferring, 
conveying, subletting or otherwise disposing of this 
agreement of its rights, title or interest therein or its 
power to execute such agreement to any other person, 
company or corporation without the prior consent and 
approval in writing by the BOE. 

mailto:puorroc@mpsct.org
https://www.middletownschools.org/departments/business_office/official_bid_invitations
https://www.middletownschools.org/departments/business_office/official_bid_invitations
https://www.middletownschools.org/departments/business_office/official_bid_invitations
https://www.middletownschools.org/departments/business_office/official_bid_invitations
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18. Cost of Preparing Proposal - The BOE shall not be 
responsible for any expenses incurred by the 
organization in preparing and submitting a 
proposal.  All proposals shall provide a straight-
forward, concise delineation of the firm's 
capabilities to satisfy the requirements of this 
request.  Emphasis should be on completeness 

and clarity of content. 
 
19. Affirmative Action - Demonstration of commitment to 

Affirmative Action by full compliance with the 
regulations of the Commission of Human Rights and 
Opportunities (CHRO).
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PROPOSAL PAGES 
RFP# 2021-01 

Architectural, Engineering and Project Management Services 
Wilbert Snow Elementary School Roof Replacement & 

Farm Hill Elementary School Roof Replacement 
 

Issued: 02/20/2021                Reply Date:   03/12/2021   
 
To: Christopher Puorro 
 Purchasing Agent 
 Room 4, Middletown BOE 
 311 Hunting Hill Ave 
 Middletown, Connecticut 06457 
 
We, the undersigned submit our proposal for Architectural, Engineering and Project Management Services to complete 
services as described in the RFP for the Middletown Public Schools, in accordance with the Scope of Services outlined in this 
request and submit for your consideration. 
 
The undersigned agrees:  

 
1. That he/she has read and fully understands the requirements of this RFP, and agrees to abide by the terms of 

the RFP documents. 

RESPONDENT CHECKLIST 
We have submitted all required documents as stated in the following sections and/or proposal document for your review: 
*The Bidder understands and agrees that the Respondent Check-List is being provided merely as a general guide and shall 
not be used to determine whether a proposal submittal is deemed complete.  The Bidder remains solely responsible for 
ensuring that all required forms as set forth in the bid document are submitted timely with their proposal.*    
 

 Letter of interest 

 Description of related experience / list of similar projects competed. 

 Resumes of staff to be involved 

 Company Profile 

 List of Consultants 

 Fee Proposals – one for each school. (As outlined on Pages 6-7)  

 Detailed description of the approach and methodology to be used to accomplish the scope of work in this RFP 
(As outlined on Page 7) 

 Non- Collusive Statement 

 Equal Employment Opportunity Statement 

 Proposal Pages 

 Two (2) Color Copies of Full Proposal, One (1) Electronic PDF Copy 
 

THE PROPOSAL MUST BE SIGNED BY THE RESPONDENT TO BE ACCEPTED 
 
                                                   _________                _____________________________________ 
COMPANY NAME                                   SIGNATURE AND TITLE 

 
Receipt of Addenda is acknowledged: Addendum No. 1.                  Date:  _______  
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PROPOSAL PAGES (CONT.) 
 
PLEASE NOTE: All of the information below is REQUIRED. Please do not leave any information blank.  
 
Date:                                         
 
 
____________________________    ____________________________ 
Corporation Name (if applicable)         Company Name 

 
Mailing Address:          Payment Address (If different from mailing addr.): 
 
__________________________________________ ___________________________________________ 
Address       Address 
__________________________________________ ___________________________________________ 
 
__________________________________________ ___________________________________________ 
City, State and Zip     City, State and Zip 
 
 
FEIN NUMBER: _______ -- __________________________ 
 
 
Type of Organization:       ____ Individual / Sole Proprietor  
(Please Check One)  
    ____ Limited Liability Company / Partnership 
   
    ____ Corporation 
 
Contact Information 
 
Contact Name: ______________________________ Title:__________________________________ 
 
Additional Contact: __________________________  Title:__________________________________ 
 
Phone Number: _____________________________   Fax:__________________________________ 
 
Email Address: _____________________________________________________________________ 
 
Website: ___________________________________________________________________________ 
 

SIGN HERE: I hereby certify that the above information is correct. 
 
 
__________________________________________   ___________________________   ____________ 
Print or Type Name & Title                                       Signature                      Date 

 

 
WITH EACH PROPOSAL, THE BIDDER SHALL SUBMIT A SIGNED NON-COLLUSIVE STATEMENT ON THE FORM ENCLOSED 
HERE-IN. 
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MIDDLETOWN BOARD OF EDUCATION 
 

NON-COLLUSIVE BID STATEMENT 
 
All bidders are required to sign a Non-Collusive Statement with all public bids as follows: 
 
1. The bid has been arrived at by the bidder, independently and has been submitted without collusion with, and without 
any agreement, understanding, or planned common course of action with any other vendor of materials, supplies, 
equipment, or services described in the Invitation to Bid, designed to limit independent bidding or competition and 
 
2. The contents of the bid have not been communicated by the bidder or its employees or agents to any person not an 
employee or agent of the bidder or its surety on any bond furnished with the bid, and will not be communicated to any 
person prior to the official opening of the bid. 
 
Date                          
 
                                                         
      Signed 
 
                                                         
      Company 
 
                                                         
      Address 
 
                                                        
 
                                           
      Telephone Number 
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CHAPTER 26, CONTRACTS 
ARTICLE I--EQUAL OPPORTUNITY IN EMPLOYMENT 

 
26-1 Contract Provisions Required 
 
Every contract made by or on behalf of the Middletown 
Board of Education for the construction, lease, 
alteration or repair of any public building or public 
work, or for the purchase, manufacture, sale or 
distribution of materials, equipment or supplies shall 
contain provisions providing for equal opportunity in 
employment. 
 
26-2 Enforcement Officer 
  
The Director of Equal Opportunity and Diversity 
Management, who is the City's Affirmative Action 
Officer, shall have the authority to enforce this 
ordinance. 
  
26-3 Provisions to be Included  
  
A. Every contract for the construction, alteration or 

repair of any public building or public work shall 
contain the following provisions approved by the 
Office of Equal Opportunity and Diversity 
Management Director: 

 
 The contractor agrees and warrants that in the 

performance of this contract he or she will not 
discriminate or permit discrimination against any 
person or group of persons on the grounds of age, 
ancestry, color, genetic information, learning 
disability, marital status, past or present history of 
mental disability, intellectual disability, national 
origin, physical disability, including, but not limited 
to blindness, race, religious creed, sex, including 
pregnancy, transgender status, gender identity or 
expression, sexual orientation, workplace hazards 
to reproduction systems, political belief, military or 
veteran status, or criminal record in accordance 
with §46a-60(a)(b)(7), (d) (1), 46a-80(b), or 46a-
81(b)(c) of the Connecticut General Statutes. This 
provision is limited to the extent there is a bona fide 
occupational qualification or a superseding federal 
or state law. In addition, the Connecticut Fair 
Employment Practices Act, Connecticut General 
Statutes §46a-51 et seq., (CFEPA), not only prohibits 
discrimination based on actual physical disability, 

but also applies to discrimination based on 
perceived physical disability.  The contractor also 
agrees to provide the Affirmative Action Officer of 
the City of Middletown with such information that 
may be requested concerning the employment 
practices and procedures of the contractor as 
related to the provisions of this section.   

B. The aforesaid provision shall include, but not be 
limited to, the following:  advertising, recruitment, 
layoff, termination, rates of pay or other forms of 
compensation, conditions or privileges of 
employment selection for apprenticeship, selection 
or retention of subcontractors, or in the 
procurement of materials, equipment or services. 

 
26.4 Notices to be posted on project site. 
 
The contractor shall hereinafter post on the project site, 
in conspicuous places available for employees and 
applicants for employment, notices setting forth its 
non-discrimination requirements. 
 
26.5 Subcontractors and Suppliers 
 
In all pre-contractual contracts between contractor and 
any subcontractor or supplier either for work to be 
performed under a subcontract of for the procurement 
of materials, equipment or services, each subcontractor 
or supplier shall be notified in writing by the contractor 
of the contractor's obligations under this contract 
relative to non-discrimination and each subcontractor 
or supplier, by his contracting agent, shall agree to and 
be bound by the terms of this Contract. 
 
26.6 Effect on other laws  
 
Nothing contained herein is intended to relieve any 
contractor from compliance with all applicable federal, 
state and municipal legislation or provision concerning 
equal employment opportunity, affirmative action, non-
discrimination and related subjects during the term of 
its contract on this project. 
 
(4/7/80; 3/8/93, 11/1/02, 2/3/03, 6/3/13, 2/4/16, 
6/29/20) 
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STATEMENT OF BIDDERS COMPLIANCE WITH EQUAL EMPLOYMENT OPPORTUNITY 
LAWS AND REGULATIONS INCLUDING EXECUTIVE ORDER NO. 3 AND NO. 17 
 
 
IT IS HEREBY CERTIFIED THAT: 
 
NAME OF BIDDER:          
 
BUSINESS ADDRESS:          
 

         
 
 
 

To the extent required by law, the Bidder will fully comply on this project with all applicable 
laws and regulations regarding equal employment opportunities for minorities and women, 
and Governor's Executive Order No. 3 and No. 17 of the State of Connecticut. 

 
 
 Signature        
  
 Title        
 
 
Subscribed and sworn to before me this 
 
                                      day of                             , 202_. 
 
     
 
     
  (title) 
 
My commission expires                                      , 202  . 
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Insurance Requirements 
 

RFP# 2021-01 
Architectural, Engineering and Project Management Services 

Wilbert Snow Elementary School Roof Replacement & 
Farm Hill Elementary School Roof Replacement 

 
Vendor shall agree to maintain in force at all times during the contract the following minimum coverages and shall 
name the City of Middletown and the Middletown Board of Education as Additional Insureds on a primary and 
non-contributory basis to all policies, except Workers Compensation. All policies should also include a Waiver of 
Subrogation. 

 
Insurance shall be written with Carriers approved in the State of Connecticut and with a minimum AM Best’s 
Rating of “A-“ VIII. In addition, all Carriers are subject to approval by the City of Middletown. 

 
  (Minimum Limits) 

General Liability Each Occurrence 
General Aggregate 
Products/Completed Operations Aggregate 

$1,000,000 
$2,000,000 
$2,000,000 

Auto Liability Combined Single Limit Each 
Accident 

 

 $1,000,000 

Professional Liability Each Occurrence $1,000,000 

 
Umbrella/Excess Liability 

 
Each Occurrence 

 
$1,000,000 

 
If any policy is written on a “Claims Made” basis, the policy must be continually renewed for a minimum of two (2) 
years from the completion date of this contract. If the policy is replaced and/or the retroactive date is changed, then 
the expiring policy must be endorsed to extend the reporting period for claims for the policy in effect during the 
contract for two (2) years from the completion date. 

 
Workers’ Compensation and   WC Statutory Limits 
Employers’ Liability                       EL Each Accident    $500,000 

EL Disease Each Employee $500,000 
EL Disease Policy Limit $500,000 

 
Original, completed Certificates of Insurance must be presented to the Middletown Board of Education prior contract 
issuance. Vendor agrees to provide replacement/renewal certificates at least 30 days prior to the expiration date of 
the policies. Should any of the above described policies be cancelled, limits reduced or coverage altered, 30 days 
written notice must be given to the Middletown Board of Education. 

 
The Vendor shall require any subcontractors and/or independent contractors hired by the Vendor to carry appropriate 
insurance for the scope of their work.   Vendor shall obtain Certificates of Insurance from any subcontractors and/or 
independent contractors before they are permitted to work.  
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Bid Return Label 
 
 
Always use Mailing Label below on all packages when submitting bids to the Middletown Board of 
Education Purchasing Office for clear identification of your bid response. 
 
 
 
 
 

 

Official Documents Enclosed: 
 

RFP# 2021-01 
Architectural, Engineering and Project Management Services 

Wilbert Snow Elementary School Roof Replacement & 
Farm Hill Elementary School Roof Replacement 

 

Return Date: March 12, 2021 
 

Middletown Board of Education Purchasing Department 
Room 4- Office of the Purchasing Agent 

311 Hunting Hill Ave. 
Middletown, CT 06457 

 


