
REQUEST FOR PROPOSALS  

 

ARCHITECTURAL / ENGINEERING SERVICES ASSOCIATED WITH 

THE SAGE PARK MIDDLE SCHOOL ALTERNATIVE ENERGY AND HVAC 

EFFICIENCY UPGRADES  

SAGE PARK MIDDLE SCHOOL 

25 SAGE PARK RD. 

 WINDSOR, CT 06095 

 

THIS IS AN INVITATION FOR PROPOSALS AND THE TOWN RESERVES THE 

RIGHT TO NEGOTIATE AND CONTRACT WITH ANYONE OR NO ONE, HIGH OR 

LOW, AS IT DETERMINES TO BE IN THE BEST INTERESTS OF THE TOWN OF 

WINDSOR.   
 
 

GENERAL 

 
The Town of Windsor is accepting proposals from licensed Architectural / 
Engineering Services to design the best practical and best efficient equipment to 
replace the present heating system, HVAC controls, and design air conditioning for 
areas of building not currently conditioned. The school is approximately 176,335 
square feet comprising of 2 floors. It is anticipated the project to be performed in 
phases over several years. The bid shall address the following items. 
  

I.   Scope of work: 
  

A.   Site evaluation of complete existing heating system including all roof top 
units, mechanical rooms, pneumatic controls, and all associated piping. 

B.  Options for new heating system(s) including alternative energy.       
C. Review of structural capacity for the possibility of the addition of new roof top 

units.  
D.  The existing heating plant is original to 1968. Natural gas fired boilers, unit 

ventilators, unit heaters, and fin tube radiation.   
E.  Air conditioning exists in selected areas only.  
F.  Air conditioning the second floor is a priority. 
G. Alternative energy means and methods to be considered for building.   
H. Administrative requirements: provide updates to the Windsor Public 
     Building Commission design phase, mandatory walkthrough, bidding, 
    Construction, all closeout documentation, attend PBC meetings  
    Updating Commissioners on project progress, conduct jobsite meetings. 

 

 

II. Proposal and Submittal Provisions 
 
All work must be performed under the direction of an Architect and / or a 
Professional Engineer registered in the State of Connecticut as appropriate to 
perform the work identified.   
 

III. The Proposals Shall Include: 
 
1.  Total proposal of scope of work to be performed including meetings anticipated 

with the Public Building Commission. 



2.  An assessment of the facility and the approach to developing the design. 
3.  A statement of staff availability and their experience and background.   
4.  Provide a reference of clients and similar projects applicable to the size and 

complexity of the proposed scope of work. 
5.  An evaluation of the projected time schedule of the phased design work and 

when completed estimated costs of PBC approved design(s). 
6.  It is expected that the design will be completed by March 2020, with construction 

in subsequent years. 
 

VI. Selection Criteria 
 
The architect will be selected on the basis of the following: 
1.  Experience and knowledge with similar projects. 
2.  Cost. 
3.  Understanding of the scope of work. 
4.  Approach and scheduling of the tasks required. 
5.  Staff availability. 

 

 

SUBMISSION REQUIREMENTS 

 

Bids will be received until 10:00 am Friday August 23, 2019, at which time they 

will be publicly opened and read aloud in the Town Hall Rose Room.   
 
The respondent shall submit two sets of proposals c/o 
 

Jim Bourke 
Director of Finance 
Windsor Town Hall 
275 Broad Street 
Windsor, CT 06095 
 
 

A mandatory walkthrough is scheduled for 10:00 A.M. Thursday August 15, 

2019.   
 

Terms and Conditions 
 
Unless otherwise modified, the following terms and conditions will apply to 
professional services rendered.  The Architect may use a standard form of 
agreement incorporating the following provisions. 
 

Services to be Provided 

 
The Architect firm shall provide services as set forth in the bid and in accordance 
with the terms identified herein. The services provided will be performed on behalf of 
and solely for the Town of Windsor and any information, tests, reports, 
correspondence, and conclusions shall not be released to other parties unless 
authorized by the Town of Windsor or in accordance with any applicable state or 
federal law. 
 



Billing and Payment 
 
The Town of Windsor will pay the architects for services performed in accordance 
with the signed Agreement.  Invoices will be submitted periodically or upon 
completion of services rendered.  The Town reserves the right to request 
substantiating information on any bill submitted.  The Town will, within 30 days after 
receipt of an invoice requesting payment, and with the approval of the Public 
Building Commission, indicates the approval of payment and process the invoice or 
indicate to the architect in writing, the reason for refusing to approve said invoice.  In 
the latter case, the architect will make the necessary corrections and resubmit the 
invoice.  The Town will, within 30 days of an approved invoice, pay the amount to 
the Consultant. 
 

  
 
  
 
 Court Litigation and Waiver of Jury Trial 
 
    Notwithstanding the existence of any provision for arbitration of disputes in the 

contract or any legislation providing for arbitration, any dispute arising under this 
contract shall not be submitted to arbitration and the parties shall be left to the 
remedies at law.  It is further expressly agreed that both parties waive and relinquish 
their right to a trial by jury of any dispute arising out of this contract.  The intent of 
the parties is not to have a jury decide any aspect of any dispute which may arise 
under this contract. 
 
Mediation 
    
All claims, disputes or other matters in question between the parties to this 
Agreement arising out of or relating to this Agreement or breach thereof shall be 
submitted to non-binding mediation.  On the written notice of either party to the other 
of the election to submit any dispute under this Agreement to mediation, each party 
shall designate its representative and shall meet at the Windsor Town Hall within ten 
(10) days after the service of notice.  The parties themselves shall then attempt to 
resolve the dispute within ten (10) days of meeting. 
 
Should the parties themselves be unable to agree on a resolution of this dispute 
then the parties shall appoint a third party, who shall be a competent and impartial 
party and who shall be acceptable to each party, to mediate the dispute.  Each party 

shall pay the fees and expenses of the party mediator and such costs shall be borne 
equally by both parties.  Upon agreement of the parties, either party may waive the 
first step in the mediation process and appoint a mutually acceptable mediator. 
 
Any third party mediator designated to serve in accordance with the provisions of 
the Agreement shall be disinterested and shall be qualified to evaluate the 
performance of both parties. 
 
This process shall be considered as a condition precedent to moving to court. 
 
Equitable Relief 



 
Nothing herein shall prevent either party from obtaining a court order enforcing the 
mediation process or such other temporary or equitable relief until such time that the 
dispute is settled or finally adjudicated. 
 
Insurance 

  
The Architect, after being awarded the Contract but prior to starting work, furnish 
Certificates of Insurance, including Automobile, Commercial General Liability, 
Professional Liability, Umbrella Liability, and Worker’s Compensation insurance in 
the following amounts: 
 

1. Commercial General Liability Insurance: 
 

The Architect shall provide Commercial General Liability insurance with a combined 
single limit of $1,000,000 per occurrence, $1,000,000 aggregate for bodily injury and 
property damage. 

 
The CGL shall be written on ISO occurrence form CG 00 01 10 

93 (or a substitute form providing equivalent coverage) and shall cover liability 
arising from premises, operations, independent contractors, products-completed 
operations, personal injury and advertising injury, and liability assumed under an 
insured contract (including the tort liability of another assumed in a business 
contract) 

 

2. Commercial Automobile Liability Insurance 
 
The Architect shall provide Commercial Automobile Liability insurance with a 
combined single limit of $1,000,000 per occurrence, $1,000,000 aggregate, and 
shall include coverage for all owned, hired, and non-owned vehicles.  

 

3. Worker’s Compensation Insurance 
 
The Architect shall provide Worker’s Compensation Insurance in the required 
amount as applies to the State of Connecticut and Employers Liability Insurance as 
follows: 

 Bodily Injury by Accident - $100,000 each accident 
 Bodily Injury by Disease - $500,000 policy limit 
 Bodily Injury by Disease - $100,000 each employee 
 

4. Umbrella Liability Insurance 
  

The Architect shall provide Commercial Umbrella Liability insurance with a 
combined single limit of $1,000,000 per occurrence, $1,000,000 aggregate for bodily 
injury and property damage. 
 

5. Professional Liability Insurance 
 
The Architect shall provide Professional Liability insurance with a combined single 
limit of $1,000,000 per occurrence, $1,000,000 aggregate for bodily injury and 
property damage. 
 



Each Policy of Insurance shall include a waiver of subrogation in favor of the Town 
of Windsor and shall provide no less than thirty- (30) days notice to the Town of 
Windsor in the event of a cancellation or change in conditions or amounts of 
coverage.  The Commercial General Liability, Automobile, and Umbrella Liability 
shall name the Town of Windsor as an additional insured. 

 
Certificates of Insurance, acceptable to the Town of Windsor shall be delivered to 
the Town of Windsor prior to the commencement of the work and kept in force 
throughout the term hereof. 

 
The above insurance requirements shall also apply to all Subcontractors and the 
Architect shall not allow any Subcontractors to commence work until the 
Subcontractors insurance has been so obtained and approved. 
 

 

Use of Architect’s Drawings, Specifications and Other Documents 
 
The drawings, specifications and other documents prepared by the Architect for this 
Project shall be the joint property of the owner and the Architect, provided, however, 
the rights of ownership shall be limited as follows: 
 

(a) Owner may utilize the project drawings and specifications and 
other documents. 

 
(b) Owner shall protect and hold harmless the Architect from any 
liability for any modifications or changes in the above documents done by 
the Owner and not authorized by the Architect. The Owner accepts 
complete responsibility for the accuracy of the documents for any use 
beyond that intended by the Architect under the visions of this Contract. 

 
(c) Architect shall provide the owner with drawings, specifications 
and other documents required by the owner to complete the project in 
the event, for any reason, the Architect fails or is unable to complete the 
project.  The Architect shall be paid for all services performed up to the 
date of termination of the Architects' services but no dispute, mediation, 
or arbitration or other proceedings shall allow the Architect to withhold 
such documentation as may be required by the owner to complete the 
project. 

 
(d) Architect may utilize any of the constituent parts of the drawings 
and specifications on any other project except for any unique or 
distinctive architectural components or effects which taken independently 
or in combination would produce a project with substantially similar and 
distinctive features. 

 
(e) Architect shall provide the owner with a complete record set 
depicting the project reasonably as-built with the exception that 
responsibility for all mechanical and electrical systems as-builts shall be 
required from the contractors as Part of the contract documents. 

 
The Owner shall have the unlimited right to submit or distribute documents to meet 
official regulatory requirements or for similar purposes in connection with the project. 



Town of Windsor 

Windsor Town Hall 

Finance Department 

275 Broad Street  

Windsor, Connecticut 06095 

                                    

 

TO:  Mr. James Bourke 

       Director of  Finance 

      Town of Windsor 

      275 Broad Street 

      Windsor, CT 06095 

 

 

The undersigned____________________________________doing business in the Town 

of______________________, 

 County of_______________________, State of________________________________________, submits 

herewith, in conformity with the RFP dated August 6, 2019, the following proposal. 

 

ROOF REPLACEMENT DESIGN FOR SAGE PARK MIDDLE SCHOOL ALTERNATIVE ENERGY 

EFFICIENCY UPDGRADES 

 

1. PROPOSAL LUMP SUM  BID  

 

$_____________________________ 

 

(______________________________________________________) 

 written figures   

 

 

 

 

Name of 

Bidder:__________________________________________________________________________________ 

 

By_________________________________________________      

Title______________________________________ 

 

Address of 

Bidder_________________________________________________________________________________ 

 

 

 

Telephone No.________________________________email____________________________________ 

 

 

 

 

 

 



 

4.  Receipt of Addenda: Receipt of the following Addenda (if any) is hereto acknowledged: 

 

               Addendum                  Signature                Date 

 

         No. 1____________________________________________________________ 

 

         No. 2____________________________________________________________ 

 

         No. 3____________________________________________________________ 

 

         No. 4____________________________________________________________ 

 

          

 

 

                                                 

 

 

 

 

 

 

 

 
      

 


