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NOTICE AND INSTRUCTIONS 
TO BIDDERS 

 
 
ARTICLE 1 GENERAL PROVISIONS 
 
1.1 Contractor's Qualifications 
 
1.1.0 Each Bidder shall submit a completed University of Connecticut Health Center (UCHC) 

Contractor Qualification Statement demonstrating that it satisfies the UCHC’s objective 
criteria for evaluating qualifications.  Additionally, for projects $500,000 and over the 
Contractor must be Pre-Qualified by the Department of Administrative Services and the 
UCHC for the work of this project. 

 
1.1.2 Each Bidder shall demonstrate, to the satisfaction of UCHC, that it is able to post surety 

bonds satisfactory for the project and required by the Contract and that it possesses the 
financial, managerial and technical ability, and the integrity necessary to faithfully and 
efficiently perform the work for which it submits a bid, without conflict of interest.   

 
1.1.3 UCHC shall evaluate whether the bidder is qualified based upon the bidder’s experience with 

projects similar to that for which the bid is submitted, the nature of UCHC’s experience, if any, 
with the Bidder on prior or ongoing UCHC projects and upon the above-stated and following 
objective criteria: 

 
.1 Previous Experience 

 
.1 The Bidder must show or be able to demonstrate to the satisfaction of UCHC 

that it possesses the ability and capacity to successfully complete the project 
through the satisfactory past performance of work of a similar nature, size, 
scope, and comparable dollar value to that of the subject work/projects. 

 
.2 The Bidder shall demonstrate that it has maintained a satisfactory level of 

performance on such similar work continuously over a 5-year period preceding 
the date of the Bid.  If the Bidder is unable to do so, it must include in the 
Qualification Statement any and all information demonstrating its ability and 
capacity to perform the Work. 

 
.3 The Bidder shall be able to furnish references from Owners, Architects, or 

Engineers indicating that it has completed satisfactorily and in a timely manner 
work similar to the project being bid.  If delays occurred, evidence explaining 
and exonerating the Bidder shall also be provided. 

 
.4 The Contractor shall be able to demonstrate expertise in the various types of 

major trades or work required on the work/projects listed by example of 
successfully completed similar projects. 

 
.5 All Contractors and major subcontractors must possess, at the time the Bid is 

submitted, a valid license, registration or certification issued by the Department 
of Consumer Protection in accordance with Connecticut General Statutes 
Section 20-341(a). If a joint venture, all joint venture partners shall be so 
licensed, registered or certified. 

 
.6 If a Bidder intends to perform the work of any trade(s) with its own forces, and 

a license, registration or certification is required by the State of Connecticut in 
order to perform that work, the Bidder shall hold a valid license or registration 
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to perform work at the time its Bid is submitted.  If a joint venture, all joint 
venture partners shall be so licensed, registered or certified. 

 
.2 Financial Ability/bonding Capacity 
 

.1 The Bidder shall demonstrate that it has sufficient bonding capacity to perform 
the work in question, is bonded through a surety or sureties possessing a 
history of responsibility, financial stability and resources satisfactory to UCHC, 
and is able to post surety bonds which may be required by any contract for 
which it submits a bid. 

 
.2 The Bidder shall demonstrate, through the materials submitted in its Qualification 

Statement or as requested, that it possesses sufficient financial resources and 

stability, and is otherwise financially responsible and able to satisfactorily perform 

and complete the work for which it submit a bid.   

 
.3 Managerial Ability 

 
.1 The Bidder shall have on its payroll, or must be able to prove that it customarily 

employs managerial and supervisory personnel of the type qualified to perform 
the kind of work which may be called for on any project for which it submits a 
bid. 

 
.2 The Bidder shall demonstrate, through the information submitted in its 

Qualification Statement or as requested, that it possesses the managerial 
resources, capability and commitment necessary for and satisfactory to UCHC 
for the proper performance of the work for which it submits a bid. 

 
.4 Technical Ability 

 
.1 The Bidder or its principals shall own or possess rented or leased equipment of 

the type customarily required by contractors in the performance of contract 
work and that such equipment, if needed, is available for the job bid on. 

 
.2 The Bidder or its principals shall have adequate physical facilities in which and 

from which the Work can be performed. 
 
.3 The Bidder shall demonstrate, through the information submitted in its 

Qualification Statement or as requested, that it possesses the technical 
capacity, resources, capability and commitment for the proper performance of 
the Work for which it submits a bid. 

 
.5 Integrity 
 

.1 The Bidder shall have purchased materials over the past five years from 
suppliers who customarily sell same in quantity to contractors. 

 
.2 The Bidder shall have a record of harmonious, cooperative, non-adversarial 

and honest relationships with Owners, including UCHC and the State of 
Connecticut if the Bidder has performed work on prior UCHC or State projects, 
as well as, with Architects, Engineers, and Consultants, Subcontractors and 
Suppliers on prior State projects or other projects. 
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.3 The Bidder shall demonstrate that it has not been cited for three or more willful 
or serious violations of any OSHA, or of any standard, order or regulation 
promulgated pursuant to such act, during the 5-year period preceding this bid, 
which violations were cited in accordance with the provisions of any State 
Occupational Safety and Health Act or the Occupational Safety and Health Act 
of 1970 and which were not abated within the time fixed by the citation; which 
citations have been set aside following appeal to the appropriate agency or 
court having jurisdiction. 

 
.4 The Bidder shall not have received one or more criminal convictions related to 

the injury or death of any employee in the 5-year period preceding this bid. 
 
.5 The Bidder shall not have appeared on any list published by the Connecticut 

State Labor Commission of persons or firms that have been found in violation 
of the National Labor Relations Act, 29 U.S.C. 151 et seq., by the National 
Labor Relations Board and by a final decision rendered by a federal court or 
that have been found in contempt of court by a final decision of a federal court 
for failure to correct a violation of said National Labor Relations Act on three or 
more occasions involving different violations during the five preceding calendar 
years, if the first day of July following publication of said list has occurred less 
than three years prior to the Award of any Contract to the Bidder. 

 
.6 The Bidder, or any entity in which the Applicant has an interest, shall not have 

appeared on any list published by the Connecticut State Labor Commission of 
persons or firms whom he has found to have disregarded their obligations 
under Connecticut General Statutes Section 31-53 and 31-76c to employees 
and subcontractors on public works projects or to have been barred from 
federal government contracts in accordance with the provisions of the Davis 
Bacon Act, 40 U.S.C. 276a-2, if said list has been published less than three 
years prior to the Award of any Contract to the Bidder. 

 
.7 The Bidder or its principals shall not have been convicted of, nor entered any 

plea of guilty, or nolo contendere, or otherwise have been found civilly liable for 
any criminal offense or civil action involving embezzlement; forgery; bribery; 
falsification or destruction of records; receipt of stolen property; collusion, 
antitrust, conspiracy or other offenses arising out of the submission of bids or 
proposals on public works project or contracts. 

 
.8 The Bidder shall not be the subject of any order in effect which has been 

issued by the Commission of Human Rights and Opportunities, pursuant to 
Connecticut General Statutes 46a-56 or any regulation, prohibiting any 
contracting agency of the State of Connecticut from entering into contracts with 
the Bidder.  The Bidder shall also not be listed in any current list compiled by 
the Commission of contractors whom it has found to be in non-compliance with 
anti-discrimination or contract compliance statutes, nor shall the Bidder be the 
subject of any unabated or un-expired Notice of Non-Compliance issued by the 
Commissioner. 

 
.9 The Bidder shall demonstrate, through the information submitted in its 

Qualification Statement, that, by its past and present actions and conduct, and 
that of its principals and principal employees, it possesses the integrity 
necessary for, and satisfactory to UCHC, for the proper performance of the 
Work for which it submits a bid. 

 
.6 Conflict of Interest 
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.1 The Bidder shall disclose and identify to UCHC, with its Qualification 
Statement, any relationships which may constitute a potential conflict of 
interest with the Office of Facility Contracts & Leases, Facilities Development 
and Operations, Purchasing Services, or any other UCHC organizations or 
department; or architect, engineer, consultant, or designer of the proposed 
project(s) for the purpose of determining whether a conflict of interest exists.  
All such disclosures require acceptance/approval action on the part of UCHC, 
which shall determine whether an impermissible conflict exists. 

 
.7 UCHC also reserves the right to find any Bidder to be non-responsible or non-

qualified with respect to a specific project, notwithstanding the fact that it may have 
previously been selected for previous projects for UCHC. 

 
1.2 Schedule 
 
1.2.1 It is important to UCHC, in order to maintain the integrity of its ongoing activities, that its rules 

and regulations and the requirements of the Contract Documents, regarding noise control, 
traffic control etc. and other matters which may affect its operations be strictly adhered to, 
and that its schedule be maintained.  Therefore, all Bidders shall familiarize themselves with 
and comply with the schedule of UCHC, and its regulations regarding noise, traffic, etc. which 
are available from Facilities Development and Operations.  No noise generating work shall be 
allowed where the noise will impact UCHC functions.  Examples of noise generating work 
include, but are not limited to, sawing, drilling, and hammering/jack hammering.  The 
Contractor shall keep UCHC Representative informed as to the location of its operations to 
enable necessary precautions or co-ordination to be implemented. 

 
1.3 Non-Discrimination and Affirmative Action Provisions 
 
1.3.1 This Section is inserted in connection with Subsection (a) of Sections 4a-60, and 4a-60a of 

the General Statutes of Connecticut, as revised.   
 
1.3.2 The Contractor agrees and warrants that in the performance of the Contract such Contractor 

will not discriminate or permit discrimination against any person or group of persons on the 
grounds of race, color, religious creed, age, marital status, national origin, ancestry, sex, 
mental retardation or physical disability including, but not limited to, blindness, unless it is 
shown by such Contractor that such disability prevents performance of the work involved, in 
any manner prohibited by the laws of the United States or of the State of Connecticut.  The 
Contractor further agrees to take affirmative action to insure that applicants with job-related 
qualifications are employed and that employees are treated when employed without regard to 
their race, color, religious creed, age, marital status, national origin, ancestry, sex, mental 
retardation, or physical disability, including, but not limited to, blindness, unless it is shown by 
such Contractor that such disability prevents performance of the work involved. 

 
1.3.3 The Contractor agrees, in all solicitations or advertisements for employees placed by or on 

behalf of the Contractor, to state that it is an "affirmative action-equal opportunity employer" in 
accordance with regulations adopted by the Commission on Human Rights and 
Opportunities. 

 
1.3.4 The Contractor agrees, to provide each labor union or representative of workers with which 

such Contractor has a collective bargaining agreement or other contract or understanding 
and each vendor with which such Contractor has a contract or understanding, a notice to be 
provided by the Commission advising the labor union or workers' representative of the 
Contractor's commitments under Sections 4a-60 and 4a-60a of the Connecticut General 
Statutes, and to post copies of the notice in conspicuous places available to employees and 
applicants for employment. 
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1.3.5 The Contractor agrees to comply with each provision of Sections 4a-60, 4a-60a, 46a-68e and 
46a-68f of the Connecticut General Statutes, and with each regulation or relevant order 
issued by said Commission pursuant to Sections 46a-56, 46a-68e and 46a-68f of the 
Connecticut General Statutes. 

 
1.3.6 The Contractor agrees to provide the Commission on Human Rights and Opportunities with 

such information requested by the Commission, and permit access to pertinent books, 
records and accounts, concerning the employment practices and procedures of the 
Contractor as relate to the provision of Sections 4a-60, 4a-60a and 46a-56 of the Connecticut 
General Statutes.  The Contractor further agrees and warrants that he will make good faith 
efforts to employ minority business enterprises as Subcontractors and suppliers of materials 
on the project. 

 
1.3.7 The Contractor shall include the provisions of Clauses 1.4.1 through 1.4.6 and 1.4.8, (as 

provided in Connecticut General Statutes Sections 4a-60(a) and 4a-60a (a)) in every 
subcontract or purchase order entered in order to fulfill any obligation of a contract with the 
University and such provisions shall be binding on a Subcontractor, vendor or manufacturer 
unless exempted by regulations or orders of the Commission. 

 
1.3.8 The Contractor agrees and warrants that in the performance of the Contract such Contractor 

will not discriminate or permit discrimination against any person or group of persons on the 
grounds of sexual orientation, in any manner prohibited by the law of the United States or of 
the State of Connecticut, and that employees are treated when employed without regard to 
their sexual orientation. 

 
1.4 Union Labor 
 
1.4.1 Attention is called to the fact that there may be construction work now being carried on at the 

site at which this construction is contemplated being done by UNION LABOR.  This fact must 
be kept in mind by all Bidders submitting proposals for this work. 

 
1.5 Labor Market Area 
 
1.5.1 All Bidders shall have read Sections 31-52 and 31-52a of the Connecticut General Statutes, 

as amended.  These references relate to the preference of State citizens, the preference of 
residents of the labor market area in which the work under the Contract is to be done and the 
penalties for violations. 

 
1.5.2 In order to avoid violations by the Contractor and to cooperate with and assist UCHC in the 

implementation of the statutory mandates, any Contractor awarded a contract with UCHC 
shall be required to provide UCHC with the following information: 

 
.1 The names and addresses of employees utilized by the Contractor and by its 

Subcontractors and how long each such employee has resided in Connecticut. 
 
.2 How long each employee has resided in the labor market area, as established by the 

State Labor Commissioner, in which the work under the Contract is to be done.  
 
.3 Within thirty (30) days after the start of work, the Contractor shall submit a signed 

statement setting forth the procedures the Contractor and its Subcontractors have 
taken to assure that they have sought out qualified residents of the labor market area.  
Also, the statement shall include information as to how many persons were considered 
for employment and how many were actually hired.  Such procedures will include, but 
not be limited to, obtaining names of available persons from area Employment Security 
Offices. 
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.4 In the same manner as Clause 1.5.2.3 above, the statement shall indicate the steps 
taken to assure that the Contractor and its Subcontractors have sought out qualified 
residents of the State of Connecticut. 

 
.5 The Contractor shall cooperate with and provide information to UCHC Representative 

assigned to collect and verify the information required.  UCHC may request that all 
such information be updated during the term of the Contract at reasonable times. 

 
.6 All such information gathered and compiled by UCHC shall be forwarded to the State 

Labor Commissioner. 
 
1.6 Wage Rates 
 
1.6.1 Each contractor who is awarded a contract on or after October 1, 2002 shall be subject to 

provisions of the Connecticut General Statutes, Section 31-53 as amended by Public Act 02-
69, “An Act Concerning Annual Adjustments to Prevailing Wages”. 

 
 
ARTICLE 2 BIDDERS' REPRESENTATIONS 
 
2.1 The amount of each Bid shall be deemed to include the entire cost and expense of every item 

of labor and material necessary to complete the work bid upon, as specified, in full detail 
ready for use.  The risk of all such costs and expenses shall be deemed assumed by the 
successful Bidder.  UCHC shall assign a UCHC Representative to work with the successful 
Contractor as a liaison. 

 
2.2 In performing its obligations under this Contract, the Contractor agrees to comply with all 

applicable statutes, laws, ordinances, regulations, codes, rules or orders of, or issued by, any 
governmental body having jurisdiction over the work, location of the work or contract. 

 
 
ARTICLE 3 BIDDING DOCUMENTS 
 
3.1  Bid Clarifications, Addenda and Interpretations 
 
3.1.1 No interpretations of the meaning of the Drawings, specifications or other Contract 

Documents will be made orally to any Bidder.  Every request for such interpretation must be 
made in writing to UCHC Office of Facility Contracts & Leases, and to be given consideration 
shall be received at least ten (10) days prior to the date fixed for the opening of Bids unless 
directed otherwise. 

 
3.1.2 Any and all such interpretations and any supplemental instructions will be in the form of 

written addenda which, if issued, will be mailed, emailed and/or faxed to all prospective 
Bidders (at the respective addresses furnished for such purposes) not later than five (5) days 
prior to the date fixed for the opening of Bids unless directed otherwise.  Failure of any Bidder 
to receive any such addendum or interpretation shall not release any Bidder from any 
obligations under his Bid as submitted, provided notice has been sent to the address 
furnished by such prospective Bidder for the transmittal of notices, addenda and 
interpretations.  It shall be the Bidder's responsibility to make inquiry as to, and to obtain, the 
Addenda issued, if any.  

 
3.1.3 The number of days shown in 3.1.1 and 3.1.2 may differ from the actual dates given in an 

Agenda for a Pre-Bid or Pre-Proposal Conference, if so, the number of days listed are, 
hereby, superseded by the Agenda dates, unless the Bid or Proposal is extended by 
Addendum, in which case the number of days will again apply unless stated differently in the 
Addendum. 
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3.1.4 Bidders shall promptly notify the UCHC of any ambiguity, inconsistency or error which they 

may discover upon examination of these Contract Documents. 
 
 
ARTICLE 4 BIDDING PROCEDURES 
 
4.1 Form of Proposal 
 
4.1.1 Enclosed within this Project Manual is a Bid Form.  Bids shall be submitted on a copy of this 

form.  Additional instructions to bidders including information on submission of bids and 
award and Contract appear on this form.  This and all other documents required by these Bid 
Documents must be returned with your Bid. 

 
4.2 Bids and Rejection of Bids 
 
4.2.1 General Bids shall be for the complete work as specified and shall include the names of any 

Subcontractors for the classes of work specified in Article 4.1.1 below, and for each other 
class of work for which UCHC has required a separate section and the dollar amounts of their 
subcontracts, and the General Contractor shall be selected on the basis of such general Bids.  
It shall be presumed that the general Bidder intends to perform with its own employees all 
work in such four classes and such other classes, for which no Subcontractor is named.  The 
general Bidder's qualifications for performing such work shall be subject to review by UCHC 
pursuant to the Bid and the Contract Documents. 

 
4.2.2 Bids shall be submitted only on the forms furnished for the specific project, which shall 

include a completed Bid Form containing all information required on the Proposal form, 
executed with an original signature by a duly authorized officer or representative of the 
Bidder, and, in the case of a Joint Venture, by duly authorized representatives of each Joint 
Venturer.  In no event will Bids or changes in Bids made by telephone or telefax be 
considered.  Any Bid Form which omits or adds items, alters the form, contains conditional or 
alternative Bids, will be rejected. 

 
4.2.3 Any Bids received after the scheduled closing time for the receipt of Bids will be returned to 

the Bidders unopened. 
 
4.2.4 Any Bid may only be withdrawn by letter of request, signed by the depositing Bidder and 

presented to the Office of Facility Contracts & Leases, prior to the time of opening of any Bid 
for the project designated or identified project. 

 
4.3 Bid Security 
 
4.3.1 Each Bid must be accompanied by a Bid Bond in the form required by UCHC, having as 

surety thereto such surety company or companies acceptable to UCHC and as are 
authorized to do business in this State, for an amount not less than 10 per cent of the Bid, or 
the Bid may be accompanied by a certified check payable to the order of UCHC.  All checks 
submitted by unsuccessful Bidders shall be returned to them after the Contract has been 
awarded.  Bid Security is not required for projects under $20,000.00.   

 
4.3.2 Failure of the successful Bidder to file the required Performance and Labor & Material bonds 

shall be just cause for the amount of the security deposited with the Bid to be forfeited, any 
part of the whole of which may be used to make up the difference between the Bid of the 
defaulting Bidder and the Bid of the next lowest responsible qualified Bidder to whom the 
work is finally awarded.  Failure to execute a contract after award as specified and bid shall 
also result in the forfeiture of such Bid Bonds or Certified Check. 
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4.4 Subcontractors 
 
4.4.1 The Bidder agrees that each of the Subcontractors listed on the Proposal Form will be used 

for the work indicated at the amount stated unless a substitution is permitted by UCHC. 
 
4.4.2  Within five days after being notified of the award of a general Contract by UCHC, or, in the 

case of an approval of a substitute Subcontractor by UCHC, within five days after being 
notified of such approval, the general Bidder shall present to each listed or substitute 
Subcontractor: 

 
.1 A subcontract in the form set forth in Section 4b-96 of the Connecticut General 

Statutes, which form is appended and is located under the subcontractor agreement 
section of the Invitation to Bid must be executed with all of Bidder’s named 
subcontractors in Bidder’s form of proposal. 

 
.2 Notice of the time limit under this section for executing a subcontract:  If a listed 

Subcontractor fails within five days, Saturdays, Sundays and legal holidays excluded, 
after presentation of a subcontract by the general Bidder selected as a General 
Contractor, to perform his agreement to execute a subcontract in the form hereinafter 
set forth with such general Bidder, contingent upon the execution of the general 
Contract, the General Contractor shall select another Subcontractor, with the approval 
of UCHC.  When seeking approval for a substitute Subcontractor, the general Bidder 
shall provide UCHC with all documents showing (a) the general Bidder's proper 
presentation of a subcontract to the listed Subcontractor and, (b) communications to or 
from such Subcontractor after such presentation.  UCHC shall adjust the Contract Price 
to reflect the difference between the amount of the price of the new Subcontractor and 
the amount of the price of the listed Subcontractor if the new Subcontractor's price is 
lower and may adjust such Contract Price if the new Subcontractor's price is higher.  
The general Bidder shall, with respect to each listed Subcontractor or approved 
substitute Subcontractor, file with UCHC a copy of each executed subcontract within 
ten days, Saturdays, Sundays and legal holidays excluded, of presentation of a 
subcontract to such Subcontractor. 

 
ARTICLE 5 CONSIDERATION OF BIDS 
 
5.1 Every general bid which is conditional or which contains any addition not called for shall be 

invalid; and UCHC shall reject every such general Bid.  UCHC shall be authorized to waive 
minor irregularities, which it considers in its best interest, provided the reasons for any such 
waiver are stated in writing by UCHC and made a part of the contract file.  No such general 
Bid shall be rejected because of the failure to submit prices for, or information relating to, any 
item or items for which no specific space is provided in the general Proposal Form furnished 
by UCHC, but this sentence shall not be applicable to any failure to furnish prices or 
information required by Articles 4.2.1 and 4.4.1 above to be furnished in the form provided by 
UCHC.  UCHC also reserves the right to reject any and all bids and again advertise for bids, or 
to otherwise proceed as permitted under Connecticut General Statutes 10a-109a through 10a-
109y. 

 
5.2 General Bids shall be publicly opened and read by UCHC forthwith.  UCHC may require in the 

Proposal Form that the General Contractor agree to perform a stated, minimum percentage of 
work with his own forces.  UCHC may also require the General Contractor to set aside a 
portion of the contract for Subcontractors who are eligible for set aside contracts.  UCHC shall 
not permit substitution of a Subcontractor for one named in accordance with the provisions of 
these Instructions or substitution of a Subcontractor for any designated sub trade work bid to 
be performed by the General Contractor's own forces, except for good cause.  The term "good 
cause" includes but is not limited to a Subcontractor's or, where appropriate, a General 
Contractor's:  (1) Death or physical disability, if the listed Subcontractor is an individual; (2) 
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dissolution, if a corporation or partnership; (3) bankruptcy; (4) inability to furnish any 
performance and payment bond shown on the Proposal Form; (5) inability to obtain, or loss of, 
a license necessary for the performance of a particular category of work; (6) failure or inability 
to comply with a requirement of law applicable to Contractors, Subcontractors, on 
construction, alteration, or repair projects; (7) failure to perform his agreement to execute a 
subcontract under Connecticut General Statutes Section 4b-96 and Exhibit U appended 
hereto. 

 
5.3 Pursuant to Connecticut General Statute § 4b-93, the general bid shall include plans and 

specifications detailing all labor and materials to be furnished the contract.  The  specifications 
shall have a separate section for each of the following classes of work if, in the estimate of 
UCHC, the class of work will exceed twenty-five thousand dollars: (1) Masonry work; (2) 
electrical work; (3) mechanical work other than heating, ventilating and air conditioning work; 
and (4) heating, ventilating and air conditioning work. Such specifications shall also have a 
separate section for each other class of work for which UCHC deems it necessary or 
convenient.  The Bidder shall provide the names of the subcontractor and price of the 
subcontract for all classes of work designated on the Bid Form provided with the general Bid. 
FAILURE TO CORRECTLY STATE A SUBCONTRACTOR'S PRICE SHALL BE CAUSE 
FOR REJECTION OF THE GENERAL BIDDER'S BID. 

 
5.4 Any General Contractor who violates any provision of Connecticut General Statutes Section 

4b-95 may be disqualified from bidding on other contracts that are subject to the provisions of 
Chapter 60 of the General Statutes for a period not to exceed twenty-four months, 
commencing from the date on which the violation is discovered, for each violation. 

 
5.5 UCHC reserves the right to accept or reject any or all Bids within 90 calendar days of the Bid 

opening, and the Bidder agrees that it may not modify, withdraw, or cancel its Bid and that its 
Bid Price will be firm for this 90 day period.  This 90 day period may be extended by mutual 
agreement between UCHC and the Bidder. 

 
5.6 The project will be awarded to the responsible qualified Bidder submitting the lowest Bid in 

compliance with the Bid requirements and within the budget, subject to the provisions of 
Connecticut General Statutes 10a-109a through 10a-109y. 

 
5.7 UCHC reserves the right to elect to implement some, all or none of the Alternates and/or 

Options set forth in the Proposal forms, as may be in the best interest of UCHC.  The low Bid 
shall be determined by taking the Base Price set forth in Proposal form as selected by UCHC, 
plus the Alternates and/or Options selected by UCHC. 

 
5.8 The Bidder agrees that if selected as General Contractor, he shall, within five days, Saturdays, 

Sundays and legal holidays excluded, after presentation thereof by UCHC, execute a contract 
in accordance with the terms of the general Bid. 

 
ARTICLE 6 POST-BID INFORMATION 
 
6.1 Affirmative Action 
 
6.1.1 Pursuant to Connecticut General Statutes Section 46a-68d, if this project is estimated to cost 

more than $50,000.00 then:  In the event that the Bidder's Bid is accepted, after acceptance, 
but before a contract is awarded, the successful Bidder shall file and have approved by the 
Commission on Human Rights and Opportunities an Affirmative Action Plan.  The 
Commission may provide for conditional acceptance of an Affirmative Action Plan provided 
written assurances are given by the Contractor that it will amend its plan to conform to 
affirmative action requirements.  UCHC shall withhold 2% of the total Contract Price per 
month from any payment made to such Contractor until such time as the Contractor has 
developed an Affirmative Action Plan, and received the approval of the Commission.  
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Notwithstanding the provisions of Connecticut General Statutes Section 46a-68d, a 
Contractor subject to the provisions of that Section may file a plan in advance of or at the 
same time as its Bid. 

 
6.1.2 UCHC shall not enter into a contract with any Bidder or prospective Contractor unless the 

Bidder or prospective Contractor has satisfactorily complied with the provisions of Sections 
4a-60, 32-9e, 46a-56 and 46a-68c to 46a-68f, inclusive of the Connecticut General Statutes, 
or submits a program for compliance acceptable to the Commission on Human Rights and 
Opportunities. 

 
6.1.3 The Contractor shall designate an "Equal Opportunity Contract Compliance Officer" for the 

project.  The Contractor designee, in addition to any other duties assigned by the Contractor, 
shall have the following responsibilities for the implementation of the Contractor Affirmative 
Action Plan (AAP) that is required for the project pursuant to Connecticut General Statutes 
Sections 46a-68c and 46a-68d. 

 
.1 Maintain a project EEO file to include all records, correspondence and other 

documentation related to the project AAP. 
 
.2 Communicate to and inform all project Contractors and Subcontractors, regardless of 

tier, and labor referral organizations (if applicable) about project equal opportunity and 
AAP expectations and performance requirements. 

 
.3 Compile all on-site Contractor MONTHLY EMPLOYMENT UTILIZATION REPORTS 

(form CHRO cc-257) and submit a cumulative report for the project each month to 
report on contractor compliance to project AAP hiring goals.  The cumulative report 
shall be submitted to the contract awarding agency and to the Commission on Human 
Rights and Opportunities by the 15th day following the end of each calendar month 
during the pendency of the on-site construction work of the project. 

 
.4  Attach a copy of your transmittal letter to CHRO as a document to be submitted with 

your invoice. 
 
.5 Compile and submit a QUARTERLY SMALL CONTRACTOR AND MINORITY 

BUSINESS ENTERPRISE PAYMENT STATUS REPORT (form CHRO cc-258) to 
report on the participation of such Contractors identified to participate on the project.  
The report shall be submitted to the contract awarding agency and to the Commission 
on Human Rights and Opportunities by the 15th day following the end of each calendar 
quarter during the pendency of the on-site construction work of the project. 

 
.6 Attach a copy of your transmittal letter to CHRO as a document to be submitted with 

your invoice. 
 
.7 Participate in project job meetings to inform project Contractors about project equal 

opportunity and AAP performance. 
 
.8 Coordinate "External Communication" section (employment outreach) of contractor 

AAP for all employment opportunities resultant during the course of the project from all 
project Contractors and maintain documentation of all contacts and responses. 

 
ARTICLE 7 PERFORMANCE AND PAYMENT BOND  
 
7.1 Performance Bond 
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7.1.1 Prior to the award of the Contract, the successful Bidder shall substitute for the Bid Bond or 
check accompanying his Bid, an executed UCHC Performance Bond, in the amount of 100 
per cent of the Contract Price, conditioned upon the faithful performance of the Contract.   

 
7.2 Labor and Material Payment Bond 
 
7.2.1 At this same time, the Bidder shall submit a UCHC Labor and Material Payment Bond in the 

sum of not less than 100 per cent of the Contract Price, containing the condition that the 
Contractor will promptly pay for all material furnished and labor, supplied or performed in the 
prosecution of the work whether or not said material or labor is involved and/or becomes a 
component part of the structure or structures to be erected.  Such additional bond shall be 
held for the use of each party who, as Subcontractor or otherwise, shall have furnished 
material or supplies or shall have performed labor in the prosecution of the work as herein 
provided and who has not been paid therefore.  Such additional bond shall provide 
specifically that any person may bring suit thereon in the name of the person suing, 
prosecute the same to the final judgment and have execution thereon for such sum or sums 
as may be justly due.  The State shall not be liable to furnish counsel nor for the payment of 
any costs or expenses of any such suit.  This bond is to be furnished pursuant to Section 49-
41 of the General Statutes of Connecticut, and claims thereon shall be subject to the 
provisions of Connecticut General Statutes Section 49-42. 

 
7.3 General Provisions Regarding Bonds 
 
7.3.1 The aforementioned Performance and Payment bonds shall be provided in the forms 

required by UCHC, samples of which are appended hereto.  If the Contractor is a Joint 
Venture, all such bonds shall name all joint venturers as principals.  The Contractor shall 
require the attorney-in-fact who executes the required bonds on behalf of the surety to affix 
thereto a certified and current copy of the power of attorney.  The above bonds shall be 
required for projects for which the total estimated cost of labor and materials under the 
Contract is at least $20,000.00.  The above bonds shall be acceptable to UCHC and, as a 
minimum, issued through a bonding company licensed to transact such business in the State 
of Connecticut and named on the current list of "Surety Companies Acceptable on Federal 
Bonds" as published in the "Treasury Department Circular 570." 

 
 
 
END OF SECTION 
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CONTRACTOR QUALIFICATION STATEMENT 
 

 
PROJECT NAME:   

PROJECT NUMBER:   

 
PREQUALIFICATION FOR:     GENERAL CONTRACTOR   CONSTRUCTION MANAGER AT RISK 
      TRADE:       
              
 
General Information       MBE   SBE  WBE   DBE  
 
Name of Company: ___________________________________________________________________ 

Street Address: ________________________________________________________________________ 

City/State/Zip: _________________________________________________________________________ 

 Main Office  Regional Office  Local Office 

 Corporation  Partnership  Sole Proprietorship  LLC  Joint Venture 

Name of President/General Partners/Owner: ________________________________________________ 

Parent Company:  ______________________________________________________________________ 

Year Company Started: __________________________________________________________________ 

State of Incorporation:__________________________________  Date of Incorporation: _____________ 

Other names your Company has operated under:   ____________________________________________ 

Federal ID Number:  ____________________________________________________________________ 

List of Corporate Officers, Partners, Proprietors, & Members of your Organization: __________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
 

Contractor’s License Number: ___________________  State:_______________ Expiration Date: ______ 

Contractor’s License Number: ___________________  State:_______________ Expiration Date: ______ 

Contractor’s License Number: ___________________  State:_______________ Expiration Date: ______ 
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List any Subsidiaries and Affiliates of your Company: __________________________________________ 
_____________________________________________________________________________________ 
 
List jurisdictions and/or trade categories in which your Firm is legally qualified to do business.  It is 
mandatory that the firm be legally qualified to do business in the State of Connecticut.  If the applicant is 
a joint venture, all joint venture partners must be qualified to do business in the State of Connecticut.  
Connecticut General Statutes:  20-341gg; 20-330 et seq.; 33-615.   _______________________________ 
_____________________________________________________________________________________ 
 
              
 
RELEVANT EXPERIENCE 
 
Trade that your Company is requesting to be qualified: _____________________________________ 
 
List categories of work that your company normally performs with its own forces: __________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
 
Upon request provide the Agency with a list of major projects your organization has completed in the 
past five years, giving the name of the project, owner, architect, date of completion, and percentage of 
the cost of the work performed with your own forces. 
 
DAS PREQUALIFICATION 
 
Prequalification by the State of Connecticut, Department of Administrative Services (DAS) is not 
required however each bidding contractor so qualified shall complete information below. 
 
DAS Prequalification (List all DAS Categories which your firm is currently Pre-Qualified): _____________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
 
Provide and attach to this Contractor Qualification Statement the following information; 
 

√ Provide a copy of your current DAS Certificate for the Classification required in this specific 
project.  

 
              
 
CLAIMS & SUITS 
 
Within the past 5 years has your firm or any part of your firm; any owner, or partial owner of your firm; 
or any other person in any way associated with or employed by your firm ever been barred, suspended, 
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disqualified or otherwise precluded from bidding or offering a proposal on contracts by any municipality 
or any agency of the State of Connecticut, other states, or the Federal Government?    YES  /  NO 
 

√ If yes, on a separate page, include an explanation of any previous debarment and copies of 
any notice of reinstatement. 

 
State whether within the past 5 years you have been defaulted, terminated, or have had any liquidated 
damages or other contractual penalties for failures to timely or properly perform a contract assessed 
against you and indicate the current status of any litigation involving those transactions.    YES  /  NO 
 

√ If yes, on a separate page, include an explanation of any previous default, termination or 
damage assessment and copies of any notice of reinstatement. 

 
State whether within the past 5 years you have been declared to be a non-responsible bidder or 
proposer on any public work project? and identify the project and date of the findings.    YES  /  NO 
 

√ If yes, on a separate page, indentify the project name, the Owner of the project and the date 
of the findings. 

 
Please indicate either yes or no to the following questions.  You may attach a separate sheet to explain 
any yes answers.  For any yes answer in response to the following questions please identify the offense, 
along with the location of the court or tribunal administering the matter, and the docket or proceeding 
number of the matter.     
 
Has your firm or any part of your firm, any owner, or partial owner of your firm, or any person in any 
way associated with or employed by your firm ever: 
 
Had a conviction or entry of a plea of guilty or nolo contendere for commission of a criminal offense as 
an incident to obtaining or attempting to obtain a public or private contract or subcontract or in the 
performance of such contract or subcontract?  (Connecticut General Statute31-57c)    YES  /  NO 
______________________ 
 
Had a conviction or entry of a plea of guilty or nolo contendere under state or federal law for 
embezzlement, theft, forgery, bribery, falsification or destruction of records, receiving stolen property, 
or any other offense indicating a lack of business integrity or business honesty which affects 
responsibility as a contractor? (Connecticut General Statute31-57c)    YES  /  NO 
______________________ 
 
Had a conviction or entry of a plea of guilty or nolo contendere under state or federal antitrust, collusion 
or conspiracy statutes arising out of the submission of bids or proposals? (Connecticut General 
Statute31-57c)    YES  /  NO 
____________________ 
 
Been cited for noncompliance with contract provisions on a public project, of a character regarded by 
the awarding authority to be of such gravity as to indicate a lack of responsibility to perform as a state 
contractor, including deliberate failure, without good cause, to perform in accordance with 
specifications or time limits provided in a contract?    YES  /  NO 
______________________ 
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Within the previous 5 years compiled a record of failure to perform or of unsatisfactory performance in 
accordance with the terms of one or more contracts, unless such failure to perform or unsatisfactory 
performance was caused by acts beyond your control?     YES  /  NO 
______________________ 
 
On a public project or contract, been cited for any other cause the awarding authority determined to be 
so serious or compelling as to affect responsibility as a state contractor, including disqualification by 
another governmental entity, having caused financial loss to the state or having caused a serious delay 
or inability of state officials to carry out their duties on a past contract or contracts?     YES  /  NO 
______________________ 
 
On a separate sheet of paper, identify all litigation or arbitration proceedings including out of court 
settlements initiated by or against you within the past five (5) years including all pending cases.  List the 
name of the project, the project location and the court or arbitration number and location.  Briefly 
describe, use a separate sheet if necessary, the circumstances and disposition of each case.  Specifically 
identify and provide details of each instance of claims or legal proceedings by or against a public or 
private Owner.  Please note that generalized responses such as “litigation arising in the ordinary course 
of doing business” are not acceptable. 
______________________ 
 
On a separate sheet of paper, identify any OSHA citations within the past five (5) years under present 
business name or any past business name.  Have you been cited for three or more willful or serious 
violations of OSHA, or of any standard, order or regulations promulgated pursuant to such Act which 
violations were cited in accordance with the provisions of any State Occupational Safety and Health Act 
or the Occupational Safety and Health Act of 1970 and which were not abated within the time fixed by 
the citation; and which citation has not been set aside following appeal to the appropriate agency or 
court having jurisdiction?  Additionally list any criminal convictions related to the injury or death of any 
employee. (Connecticut General Statute 31-57b)  
______________________ 
 
Have you appeared on any list published by the Connecticut State Labor Department of persons or firms 
that have been found by the National Labor Relations Board and by a final decision rendered by a 
Federal Court to have been in violation of the National Labor Relations Act, 29USC 151 et. seq. or to 
have been found in contempt of court by a final decision of a Federal Court for failure to correct a 
violation of the National Labor Relations Act on three or more occasions involving different violations? 
(Connecticut General Statute 31-57a)     YES  /  NO 
 

√ If the answer to the preceding question is “yes” state the date of publication of such list by the 
Connecticut State Labor Department.     

 
On a separate sheet of paper, identify any instances within the previous five years in which you or any 
entity in which you have an interest, has appeared on a list published by the State of Connecticut Labor 
Department of persons or firms who the Labor Department has found you to have disregarded or 
violated your obligations to employees and subcontractors on public works projects under Connecticut 
General Statutes 31-53 and 31-76c (i.e. payment of prevailing wages and overtime payments) or in 
which you have been barred from Federal government contracts in accordance with the provisions of 
the Davis Beacon Act, 40 U.S. C. 276a-2.  Describe in detail the circumstances of each violation, including 
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but not limited to, the date and nature of the violation, the project on which the violation occurred, the 
source, if known, of any complaint giving rise to any Department of Labor investigation, the results of 
any such investigation, the penalty imposed or other action taken by the Department of Labor, any 
remedial action which was taken and any other resolution of any such complaint or violation.  
(Connecticut General Statute 31-53a)  
 
On a separate sheet of paper, identify any instances in which any complaint has been made to, or any 
investigation or inquiry has been conducted by, the State of  Connecticut Department of Labor regarding 
any alleged non-compliance by your or by any subcontractors on your previous projects, of any 
provision of Part III of Chapter 557 (Connecticut General Statutes Sections 31-52 through 31-57e, 
prevailing wage and other requirements) and Chapter 558 (Connecticut General Statutes Sections 31-58 
through 31-761, minimum wage, overtime and other requirements) during the five calendar years 
immediately preceding this Application.  Describe in detail the circumstances of each violation, including 
but not limited to, the date and nature of the violation, the project on which the violation occurred, the 
source, if known, of any complaint giving rise to any Department of Labor investigation, the results of 
any such investigation, the penalty imposed or other action taken by the Department of Labor, any 
remedial action which was taken and any other resolution of any such complain or violation. 
 

√ If in the event that there were such instances as described in your responses, you are further 
required to provide with your Application a written statement of the policy and procedures you 
would implement on this project in an effort to insure that you and your subcontractors would 
remain in compliance with the statutory requirements for wage rates and payment of wages as 
noted above.     

 
State whether you have ever been cited or penalized by any government agency for failure to comply 
with any affirmative action, non-discrimination, or other human rights requirements applicable to any 
work performed by you.  If so, provide the date(s), details, disposition and docket number(s) for each 
such instance. 
 
On a separate sheet of paper, identify any criminal charges, indictments or civil enforcement actions 
currently pending against you or your principals involving any of the offenses or violations referred to 
above?  If so identify the offense(s), court docket number and status of proceeding(s).    
 
Have you ever been found by the Connecticut Department of Public Works, or another State Agency to 
be in violation of the subcontractor listing requirements or other provisions of Connecticut General 
Statutes Section 4b-95?   YES  /  NO 
 

√ If yes, on a separate page, indicate the nature, date and circumstances of any such violation.  
 
Have you ever been cited for or been the subject of a civil or criminal court proceeding alleging that you 
have violated the provisions of Connecticut General Statutes Sections 31-52 or 31-52a regarding 
providing preference to Connecticut citizens or residents in the construction of public buildings or 
works?  YES  /  NO 
 

√ If yes, provide details concerning the date, circumstances and disposition of any such citation or 
court proceeding 
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MANAGERIAL ABILITY 
 
Upon request provide the Agency with a list of construction experience and present commitments of the 
key individuals of your organization.  Additionally list the personnel, together with their qualifications 
and resumes, of whom would most likely be assigned to the project team for this project, including but 
not limited to the Project Executive, Site Manager, Project Manager(s), Safety Engineer/Superintendent, 
support staff, either located at the University or your home office or both for administrative, accounting, 
estimating etc.  State the specific anticipated involvement of each individual in the project.  Such 
proposed project team shall demonstrate through their resumes, relevant experience in like size 
projects, duration and scope as the one you are submitting to be prequalified for. 
 
TECHNICAL ABILITY 
 
Every Firm is expected to have in place a QA/QC/CC program and procedures as well as a Health and 
Safety Plan. Upon request such information shall be provided to the Agency.   
 
QA/QC/CC program and procedures should include, but not be limited to, a description of any and all 
inspection and testing procedures and activities, the various steps and procedures and methods used in 
the QA/QC/CC process, the nature and qualifications of the internal team and/or organizations and 
process are being followed from the planning, through construction, and through any applicable 
warranty or post construction period, the methods used to report on inspections and observations such 
as, Quality Control reports, the methods to report to the Owner and to address and correct instances of 
contract and code non-compliance and construction and/or design defects and deficiencies, and 
whether your firm’s QA/QC/CC program and procedures are in writing.   
 
              
 
FINANCIAL 
Provide a letter from your Bonding Company or its representative confirming bonding limits. 
 
Name and address of bonding company:____________________________________________________ 
_____________________________________________________________________________________ 
 
What is the most current rating the A.M. Best Company has assigned your bonding company?  ________ 
 
Total bonding capacity as of the first working day of this month, state in dollars, not as a range: 
$__________________________ 
 
Total bonding committed as of the first working day of this month, state in dollars not as a range: 
$__________________________ 
 
Maximum bonding permitted by your Bonding Company for a single project for your firm, state in 
dollars not as a range: 
$__________________________ 
 
Provide a listing of your anticipated completion of current bonded work to indicate when additional 
capacity will be available. 
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Does your bonding company hold a Certificate of Authority as an acceptable Surety and/or Reinsuring 
Company acceptable to the US Department of Treasury? 
_____yes _____no   
 
If requested the Bidder shall provide a copy of the most recent Audited or Reviewed Financial 
Statement. 
 
WORKERS COMPENSATION INSURANCE CERTIFICATE 
 
Attach a sample copy of your Connecticut Workers Compensation Insurance Certificate.  Also please 
provide your National Council on Compensation Insurance (NCCI) Experience Modification Sheet and 
state here your Workers Compensation Experience Modification:  _________________________ 
 
If the Contractor’s workers compensation experience modification rating is in excess of 1.00, the 
Contractor shall demonstrate to the satisfaction of the University with their submission, a letter 
detailing the reasons why your rating is in excess and what managerial commitment your firm is taking 
to reduce its rating as necessary for and satisfactory to the University for the proper performance of the 
work for which it intends to bid. 
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ACKNOWLEDGEMENT 
 

Dated at ___________________ this ___________ day of Two Thousand and _____________ (_______) 

Name of Company:  ____________________________________________________________________ 

Completed by:  ________________________________________________________________________ 

(must be an Officer of the Company) 

Title: ________________________________________________________________________________ 

Signature: ____________________________________________________________________________ 

___________________________________________________being duly sworn deposes and says that 

the information provided herein is true and sufficiently complete so as to not be misleading. 

 

Subscribed and sworn before me this __________________ Day of __________________, ___________ 

 

Notary Public: ______________________________  My commission expires: ______________________ 
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CONTRACTOR QUALIFICATION DOCUMENT CHECKLIST 
 
As part of this submission, the Contractor shall include the following information (hard copy 
documentation): 
 

 State Department of Administrative Services Certificate of Pre-qualifaction 
 Letter from Bonding Company 
 National Council on Compensation Insurance (NCCI) experience Modification Sheet. 
 Copies of your company’s licenses, registrations, and/or certifications from the State of 

Connecticut.  
 
 
Upon request, the Contractor shall be prepared to provide any or all of the following information (hard 
copy documentation) as part of or in addition to this submission: 
 

 Explanation of any all Claims or Suits, attach all details  
 A list if any citations for alleging that you or your company have violated the provisions of 

Connecticut General Statues Sections 31-52 or 31-52a. 
 List of construction experience and commitments of key individuals of your organization. Include 

list of personnel, with their qualifications and resumes. (See Section on Managerial Ability). 
 Company Quality Assurance/Quality Control/Code Compliance Program and Procedures as well 

as Health and Safety Plan 
 Copy of most recent Audited or Reviewed Financial Statement 
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PROJECT NAME:  CT TOWER FLOOR-1 FINISH IMPROVEMENTS  
 
PROJECT NUMBER:  18-029  
 
 
PROPOSAL OF: 
 ____________________________________________________ 
 BIDDER’S NAME 
 
 ____________________________________________________ 
 BIDDER’S ADDRESS 
 
DATE: ____________________________________________________ 
 
 
1. In accordance with Connecticut General Statutes Sections 10a-109a through 10a-109y and 

pursuant to, and in compliance with your Invitation to Bid, the Notice and Instructions to 
Bidders, the Form of Contract, including the conditions thereto, the form of required bond, 
I (we) propose to furnish the labor and/or materials installed as required for the project 
named and numbered on the BID FORM of this proposal to the extent of the Proposal 
submitted herein, furnishing all necessary equipment, machinery, tools, labor and other 
means of construction, and all materials specified in the manner and at the time prescribed 
strictly in accordance with the provisions of the Contract including specifications and/or 
drawings together with all addenda issued and received prior to the scheduled closing time 
for the receipt of the bids, and in conformity with requirements of the University of 
Connecticut and any laws or departmental regulations of the State of Connecticut or of the 
United States which may affect the same, for and in consideration of the price(s) stated on 
the said BID FORM, hereof. 

 
2. The Lump Sum Base Bid by me (us) on the BID FORM includes all work indicated on the 

drawings and/or described in the specifications, except: 
 

A. Work covered by Alternates as may be listed on the BID FORM. 
 
B. Contingent work covered by Unit Prices as may be listed on the BID FORM. 
 
C. Work covered by Options as may be listed on the BID FORM. 
 

3. This proposal is submitted subject to and in compliance with the foregoing and following 
conditions and/or information. 

 
A. AWARD:  All proposals shall be subject to the provisions and requirements of the 

Bid Documents and for purpose of award, consideration shall be given only to 
proposals submitted by qualified and responsible bidders. 

 
B. COMMENCEMENT AND COMPLETION OF WORK:  Contractor shall commence 

and complete the work in accordance with the requirements of the Contract 
Documents. 
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C. If the Contractor fails to complete the work within the time required by the Contract 

Documents, the University shall have the right to assess liquidated damages as 
provided in Paragraph 9.11 of the General Conditions. 

 
D. AVAILABILITY OF FUNDS: 
 

The funding for this project is contingent upon the continued availability of funds.  
Funds will be released based on project phases. 

 
E. CONTRACTORS INSURANCE REQUIRED: 
 

1. The limits of liability and coverages shall be those set forth in Article 11 of the 
General Conditions. 

 
F. STATEMENT OF BIDDERS’ QUALIFICATIONS AND INTENTION OF 

OBJECTIVE CRITERIA: 
 

1. Each Project estimated to be $500,000 and greater, Bidders shall be required to 
complete and submit qualification forms to obtain “Pre-qualified Status” prior to 
submission of Bids.  Contractors not obtaining “Pre-qualified Status” shall not be 
allowed to submit a Bid on said projects. 

 
2. For Projects estimated to be less than $500,000 the Bidder shall complete and 

submit with this BID FORM the Contractor’s Qualification Statement in support 
of its Qualifications to perform the Work of this project, and to demonstrate its 
compliance with the University’s Objective Criteria regarding Qualifications. 

 
G. FEDERAL & STATE WAGE DETERMINATIONS AND PRICING 

CONSIDERATION: 
 

1 Each contractor who is awarded a contract on or after October 1, 2002 shall be 
subject to provisions of the Connecticut General Statutes, Section 31-53 as 
amended by Public Act 02-69, “An Act Concerning Annual Adjustments to 
Prevailing Wages”. 

 
2 In determining bid price, consideration should be given to Section 31-53 of the 

General Statutes of Connecticut as amended by Public Act 02-69, “An Act 
Concerning Annual Adjustments to Prevailing Wages”.  Such prevailing wage 
adjustment will not be considered a basis for an annual contract adjustment. 

 
3 The State of Connecticut Labor Department Wage Schedule where required, 

shall be provided with these documents, typically as part of the University of 
Connecticut Health Center Purchasing Department issued documents, or will be 
incorporated in the Contract Documents as an Addendum.   At the time of 
bidding, the bidder agrees to accept the current prevailing wage scale, as well as 
any annual adjustment to the prevailing wage scale, as provided by the 
Connecticut Department of Labor.  Wage Rages will be posted each July 1st on 
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the Department of Labor website:  www.ctdol.state.ct.us.  Such prevailing wage 
adjustment will not be considered a basis for an annual contract amendment. 

 
4. I (We), the undersigned, hereby declare that I am (we are) the only person(s) 

interested in the proposal and that it is without any connection with any other 
person making any bid for the same work.  No person acting for, or employed 
by, the State of Connecticut is directly interested in this proposal, or in any 
contract which may be made under it, or in expected profits to arise there from.  
This proposal is made without directly or indirectly influencing or attempting to 
influence any other person or corporation to bid or refrain from bidding or to 
influence the amount of the bid of any other person or corporation.  This 
proposal is made in good faith without collusion or connection with any other 
person bidding for the same work and this proposal is made with distinct 
reference and relation to the plans and specifications prepared for this Contract.  
I (We) further declare that in regard to the conditions affecting the work to be 
done and the labor and materials needed, this proposal is based solely on my 
(our) investigation and research and not in reliance upon any representations of 
any employee, officer or agent of the State. 

 
5. Each class of work set forth in a separate Section of the Specifications and 

designated as a subtrade in Item 2A of the proposal pages shall be the matter of a 
subcontract made in accordance with the procedures set forth in the Bid and 
Contract Documents. 

 
6. The undersigned agrees that, if selected as General Contractor, he shall, within 

five (5) days, Saturdays, Sundays and legal holidays excluded, after presentation 
thereof by the University of Connecticut, execute a contract in accordance with 
the terms of this general bid. 

 
7. The undersigned agrees and warrants that he has made good faith efforts to 

employ minority business enterprises as subcontractors and suppliers of 
materials under such contract and shall provide the Commission on Human 
Rights and Opportunities with such information as is requested by the 
Commission concerning his employment practices and procedures as they relate 
to the provisions of the Connecticut General Statutes governing contract 
requirements. 

 
8. The undersigned agrees that if notice of acceptance of Bid is delivered to him 

within 120 calendar days from the date of bid opening, he will promptly execute 
a contract for the above stated compensation. 

 
 
 

BID FORM CONTINUED ON NEXT PAGE 

http://www.ctdol.state.ct.us/
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The undersigned proposes to furnish all labor and material required for: 
 

CT TOWER FLOOR-1 FINISH IMPROVEMENTS 
18-029 

 
in accordance with the accompanying Drawings and Specifications prepared by 

 
University of Connecticut Health Center 

Department of Campus Planning, Design and Construction 
 

for the Contract Price specified below subject to additions and deductions according to the 
terms of the Contract Documents dated May 15, 2019. 

 
A. ADDENDA: 

 
This bid includes Addenda numbered:  ______________ Dated _______________ 

 
  ______________ Dated _______________ 
 
  ______________ Dated _______________ 
 
  ______________ Dated _______________ 
 
B. ALLOWANCES:  not used   
 
C. PROPOSED BASE CONTRACT PRICE:   
 
_________________________________________________ $___________________ 
Written          Figures 
 
D. SCHEDULE OF ALTERNATES: not used 
 
E. SCHEDULE OF UNIT PRICES:  not used 
 
F. SCHEDULE OF OPTIONS:  not used 
 
G. SUBDIVISION OF CONTRACT PRICE: 
 

The subdivision of the proposed Contract Price is as follows: 
 

ITEM 1A Subcontractors and prices for the following trades must be listed (if such 
prices exceed $25,000.00).  However, the general bidder may list himself 
together with his price if he customarily performs any of the trades specified.  
If the general contractor requires a performance and/or labor & material 
payment bond then the general contractor must indicate below which of the 
subcontractors are subject to this requirement.  The amount (%) shall not 
exceed the subcontractor’s price listed below. 
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DESCRIPTION NAME OF 
SUBCONTACTOR 

DOLLAR 
AMOUNT 

LABOR & 
MATERIAL BOND 

PERFORMANCE 
BOND 

     
MASONRY     

ELECTRICAL     

MECHANICAL 
WITHOUT HVAC 

    

HVAC     

 

The undersigned agrees that each of the subcontractors listed on this BID FORM will be 
used for the work indicated at the amount stated, unless a substitution is permitted by the 
University of Connecticut Health Center.  Such permission shall only be granted for “good 
cause” as defined by Connecticut General Statute Section 4B-95(C). 
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ITEM 1B SCHEDULE OF VALUES:  
 
The undersigned agrees that the Schedule of Values submitted with this Bid is a true 
representation of the distribution of the costs of this project and equals the Proposed Base 
Contract Price shown above.  The Schedule of Values is an integral part of this proposal.  
Please indicate N/A for those divisions of work not applicable. 
 
*Refer to ITEM 1A above for stipulations pertaining to those Divisions of Work requiring 
listing of subcontractors and pricing. 
 
SCHEDULE OF VALUES 
 
Environmental Control Measures __________ 

Floor System Removal __________ 

Floor System Replacement __________ 

 

TOTAL OF PROPOSED BASE CONTRACT PRICE __________ 
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H. CONTRACTORS CERTIFICATION 
 

We certify that we are familiar with the contents of the Contract Documents for this project 
and that we have examined the site and accept the conditions under which the work will be 
done. 

  
NOTE:  All proposals must be signed by a duly authorized representative of the firm. 
NO FACSIMILE SIGNATURE PERMITTED. 

 
If this proposal is being submitted by a Joint Venture, each Joint Venture shall sign the 
Proposal, and each Joint Venture agrees to be bound by the terms and conditions thereof. 
 
Signed the __________ day of ____________________ 20____. 

Project Number: ___________________________________________________ _ 

 
(TO BE FILLED IN AND SIGNED BY THE BIDDER) 
 

Firm Name: _______________________________________________________ _ 

Street: _____________________________________________________________  

City/State/Zip Code: ________________________________________________  

Telephone: __________________________________________________  

Fax Number: _______________________________________________________  

Duly Authorized Signature:______________________________________  

Name / Title  _______________________________________________________ 

 
 
(TO BE FILLED IN AND SIGNED BY JOINT VENTURE IF APPLICABLE) 
 
Firm Name: _______________________________________________________ _ 

Street: _____________________________________________________________  

City/State/Zip Code: ________________________________________________  

Telephone: __________________________________________________  

Fax Number: _______________________________________________________  

Duly Authorized Signature:______________________________________  

Name / Title  _______________________________________________________ 

Duly Authorized Signature:______________________________________  

Name / Title  _______________________________________________________ 

 
 
END OF SECTION 



UNIVERSITY OF CONNECTICUT 

PURCHASING DEPARTMENT 

STATE OF CONNECTICUT 

STANDARD BID BOND 

 

NOW ALL MEN BY THESE PRESENTS,  

That we, _________________________________________________________________ hereinafter 

called the principal, of _______________________________________, as principal, and 

_______________________________, hereinafter called the Surety, a corporation organized and existing 

under the laws of the State of _________________________, and duly authorized to transact a surety 

business in the State of Connecticut, as Surety, are held and firmly bound unto the State of Connecticut, as 

obligee, in the penal sum of ten (10) percent of the amount of the bid set forth in a proposal hereinafter 

mentioned, ________________________________, in lawful money of the United States of America, for 

the payment of which sum, well and truly to be made to the Obligee, the Principal and the Surety bind,  

themselves, their heirs, executors, administrators, successors and assigns, jointly and severally, firmly by 

these presents. 
 

THE CONDITION OF THIS OBLIGATION IS SUCH,  
 

That, whereas the Principal has submitted or is about to submit a proposal the other obligee related to a 

contract for Project No. ________________. 
 

NOW, THEREFORE, if the said contract be awarded to the Principal and the Principal shall, within such time 

as may be specified, enter in the said contract in writing with the State of Connecticut and give the required 

bonds, with surety acceptable to the Oligee, or if the Principal shall fail to do so, pay to Obligee the damages 

which the Obligee may suffer by reason of such failure not exceeding the penal sum of this bond, then this 

obligation shall be void, otherwise to remain in full force and effect.  

 

SIGNED, SEALED AND DATED this ________ day of _________________________, 20___ 

 

________________ ________________ _______________ _______________  

Witness Surety Witness Principal 

 

 ________________  _______________ 

 Title  Title 



UNIVERSITY OF CONNECTICUT 
                                                        PERFORMANCE BOND               BOND NO.______________  

KNOW ALL MEN BY THESE PRESENTS:   
That ____________________________________________________________________________________ of 
_________________________________________________, (hereinafter called the Principal), as Principal, 
and _____________________________________________ a corporation duly established under the laws of 
the State of ___________________________ and duly authorized to transact business in the State of 
Connecticut (hereinafter called the Surety(ies)) as Surety(ies), are firmly bound and held unto the 
UNIVERSITY OF CONNECTICUT, as Obligee, in the sum of ________________________________________ 
DOLLARS ($                                                             ), for the payment of which we bind ourselves, our 
heirs, executors, administrators, successors and assigns, jointly and severally by these presents. 

THE CONDITION OF THIS OBLIGATION IS SUCH THAT: 

WHEREAS, the principal has entered into or intends to enter into a written contract (the “contract”) 
with the University of Connecticut for the construction of ______________________________________, 
which contract, together with all plans and specifications now made or which may hereafter be made in 
extension, modification or alteration thereof, is hereby referred to, incorporated in, and made a part of 
this bond as though fully set forth herein. 

NOW, THEREFORE, if the principal faithfully performs and fulfills all of the undertakings, covenants, 
terms, conditions, and agreements of the contract during the original term of the contract and any 
extensions thereof that are granted by the University of Connecticut, with or without notice to the 
Surety(ies), and during the life of any guaranty required under the contract; and also faithfully performs 
and fulfills all the undertakings, covenants, terms, conditions and agreements of any and all duty 
authorized modifications of the contract that hereafter are made, then this obligation shall be void; 
otherwise it shall remain in full force and effect. 

Any alterations which may be made in the terms of the contract, or in the work done or to be done under 
it, or the giving by the University of Connecticut of any extension of time for the performance of the 
contract or any other forbearance on the part of either the University of Connecticut or the principal, 
one to the other, shall not in any way release the principal, and/or the Surety(ies) or either of them, 
their representatives, heirs, executors, administrators, successors or assigns from liability hereunder, and 
notice to the surety(ies) of any such alteration, modification, extension or forbearance is hereby 
specifically and absolutely waived. 

Signed, sealed and executed at _____________________________________________________ 

this ______________, day of __________________________________, 20_____. 

Signed, sealed and delivered in the presence of : 

__________________________________    _______________________________ 
(L.S.) 
         Principal 

__________________________________ 
As to Principal 

Signed, Sealed and Executed at _____________________________________________________  

this ____________, day of _________________________________, 20_____. 
 
 Signed, sealed and delivered in the presence of : 
 
___________________________________   _________________________________ (L.S.) 
 
___________________________________   ____________________________________ 
As to Surety(ies) 



UNIVERSITY OF CONNECTICUT 
LABOR & MATERIAL PAYMENT BOND 

BOND NO. __________________ 

KNOW ALL MEN BY THESE PRESENTS:   
That _____________________________________________________________________________________ of, 
__________________________________________________, (hereinafter called the Principal) as Principal, 
and __________________________________ a corporation duly established under the laws of the State of 
_______________________________ and duly authorized to transact business in the State of Connecticut 
(hereinafter called the Surety(ies)) as Surety(ies), are firmly bound and held unto the UNIVERSITY OF 
CONNECTICUT, as Obligee, in the sum of ______________________________________________________ 
DOLLARS ($                                                  ), for the payment of the Principal and Surety(ies) binds, itself, 
its successors and assigns, himself, his heirs, executors, administrators, and assigns, jointly and severally by 
these presents. 

THE CONDITION OF THIS OBLIGATION IS SUCH THAT: 
 

WHEREAS, the principal has entered into or intends to enter into a written contract (the “contract”) with 
the University of Connecticut for the construction of _____________________________________________ 
_____________________________________________, which contract, together with all plans and 
specifications now made or which may hereafter be made in extension, modification or alteration thereof, is 
hereby referred to, incorporated in, and made a part of this bond as though fully set forth herein. 

NOW, THEREFORE, if the principal faithfully makes payment for all materials and labor used or employed in 
the performance of the contract, as required by the contract documents and the General Statutes of 
Connecticut, as amended, then this obligation shall be null and void; otherwise it shall remain in full force 
and effect.  This bond is provided pursuant to Sections 49-41 et seq. Of the General Statutes of Connecticut 
and shall be governed thereby. 

Signed, sealed and executed at _____________________________________________________ 

this _______, day of ____________________, 20___. 

Signed, sealed and delivered in the presence of : 

__________________________________    ___________________________________ 
(L.S.) 
         Principal 

__________________________________ 
As to Principal 

 

 Signed, Sealed and Executed at _____________________________________________________  

this ______________, day of ____________________________________, 20____. 
 
 Signed, sealed and delivered in the presence of : 
 
_______________________________     __________________________________ 
(L.S.) 
 
_______________________________     __________________________________ 
As to Surety(ies) 
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SECTION 01015 
GENERAL PROJECT REQUIREMENTS 

 
 
PART 1 - PROJECT DESCRIPTION 
 
1.01 GENERAL 
 
A. The Project consists of interior floor finish replacement within the Psychiatric Patient Care Unit located on 

the first floor of Building Area – H (CT Tower) at UCONN Health, in Farmington, Connecticut, as required 
in these Specifications. 

 
B. The work shall consist of that identified on the Contract Documents to provide for finish upgrades to 

improve and update the appearance of the units(s). 
 
C. The work includes, but shall not be limited to the following: 

Demolition 
• Removal of flooring materials 
• Removal of vinyl wall base 

 
Renovation 
• Phase Area and Environmental Containment Barriers and Hepa Filtered Air Machines. 
• Installation of new acoustical sheet vinyl flooring materials 
• Installation of carpet 
• Installation of new vinyl wall base 
• Installation of dis-similar floor material transition strips 

 
D. The work includes, but is not limited to, all related demolition, removal and disposal of all associated 

materials as materials and labor required to make the project complete. 
 
E. SUBSTANTIAL COMPLETION:  The Contractor shall achieve Substantial Completion within NINETY 

(90) calendar days from the date of Notice to Proceed. 
 
F. WORK HOURS: All work must be planned and done in a manner so that patient care is not compromised 

and such that the environment for patient care is fully maintained.  Unless indicated on the Project 
Drawings, the Contractor(s) shall perform all work related activities during standard work hours as defined 
below. 

 
Standard Work Hours:  Monday through Thursday 7:00 AM - 6:00 PM. 
Work shall be scheduled as indicated on the project phasing plans 

 
Use of approved materials containing volatile organic compounds or odorous materials detrimental to 
continued daily activities shall be performed during off-hours, refer to paragraph 1.01-G below. 

 
G. CONTRACTORS USE OF MATERIALS CONTAINING VOLATILE ORGANIC COMPOUNDS AND 

ODOROUS MATERIALS:  It is the intent of these specifications to control the amount and types of 
materials to be used which may effect the environment of patient and employee occupied areas of the 
University of Connecticut Health Center.  The Contractor shall make every effort possible to use low VOC 
content products.   

 
Material Safety Data Sheets (MSDSs) for all paints, coatings, mastics, degreasers, adhesives, etc. 
MUST be submitted to the UCHC Representative as part of the requirements of Section 01300 – 
SUBMITTALS, for review and acceptance prior to use.  Acceptance will be based on quantity, location 
of use, potential patient care/employee impact, alternative commercially available products, etc. and 
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must involve the Office of Research Safety, Epidemiology and the UCHC Representative.  The Health 
Center reserves the right to cease the work of any primary or any secondary contractor should it be 
determined that an un-approved product is being used.  Any cost incurred as a result of work stoppage 
or any remedial actions necessary as a direct result of its (un-approved product) use will be the sole 
responsibility of the contractor.  Utilization of “approved” volatile or odorous compounds may require 
that UCHC mandate that the work/process be completed during un-occupied off hours times (nights, 
weekends or holidays) as indicated in paragraph 1.01-F above. 

 
H. The Contractor shall refer to and provide provisions for the conformance of Section-01020: 

CONSTRUCTION AREA ENVIRONMENTAL CONTROL for the protection of adjacent critical care 
patient areas. 
 
The Contractor(s) shall erect construction barriers and maintain a clean work environment; provide negative 
air pressure within each phased construction area; protect occupied areas including control of the 
transportation of materials and debris; post construction work area cleaning procedures; daily procedures 
necessary to verify that controls and procedures are followed; training of contractor personnel; and, 
obtaining prior approvals needed for certain tasks (e.g., acceptance of barriers, negative pressure 
maintenance, removal of barriers, etc.). 
 
Plans for precautionary measures for each area shall be reviewed and approved by the UCHC 
REPRESENTATIVE; the Department of Environmental Safety and the Department of Epidemiology prior 
to implementation.  The first area reviewed and approved shall act as a model for the determination of 
minimum standards for other areas.  

 
I. SCHEDULE:  The Contractor shall prepare and submit to the UCHC Representative, a construction 

schedule / timetable.  Such schedule / timetable shall identify phases in which work shall be performed as 
well as all dates and times (standard / off hours) in which the work shall be performed. 

 
 In developing said schedule, the Contractor shall refer to statements on the drawings regarding sequence of 

the work. 
 

The work shall not commence until such time that UCHC has reviewed and accepted in writing the schedule 
/ timetable submitted by the Contractor. 

 
1.02 AGENCY REPRESENTATIVE 
 
A. The Agency is UCONN Health Center.  The Agency representative for construction, once the contract has 

been awarded, is Mr. Thomas Trutter, AIA, Associate Vice President of Campus Planning Design and 
Construction (860) 679-8723 or his assigned designee. 

 
1.03 CONTRACT DOCUMENTS 
 
A. The Contract Documents for the Work are Documents prepared by The University of Connecticut Health 

Center, Department of Campus Planning, Design and Construction; “CT TOWER FLOOR-1 FINISH 
IMPROVEMENTS” dated MAY 15, 2019. 

 
B. Refer to Specification Manual TABLE OF CONTENTS for a complete listing of specification sections and 

schedule of drawings.  The Contractor shall notify the Agency Representative of items listed in the Table of 
Contents but omitted from the Bid Package. 

 
1.04 INTENT OF DOCUMENTS 
 
A. The Specifications and Drawings are intended to describe and illustrate existing conditions in general. 
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 Before submitting a bid, the Contractor shall perform his own inspection and become thoroughly 
familiar with the existing conditions under which the work will be performed.  

 
 It is not the intent of the Contract Documents to show all existing conditions, and it shall be the 

responsibility of the Contractor to verify all existing conditions applicable to this project, and to 
include in his bid all requirements necessary for the completion of the work, based on the existing 
conditions.  

 
 It is mutually agreed that work under each Section has included the cost of all required items for the 

accepted, satisfactory, functioning of the entire system without extra compensation. 
 
 The contractor will be held responsible for any assumptions, omissions or errors made as a result of failure 

to become familiar with the site and the contract documents. 
 
B. Following award of the contract, the Contractor shall submit product data and shop drawings for approval 

by the UCHC. 
 
C. The Contractor shall further perform all work and supply all materials required to provide a complete 

installation meeting with the intent of the Contract Documents, in accordance with the actual site conditions. 
 
1.05 CONTRACTOR USE OF PREMISES 
 
A. General:  During the construction period, and except as noted otherwise, the Contractor shall have partial 

use of the site for construction operations.  The Contractor's use of the site is limited only by the Owner's 
right to access and exit the property. Areas of access and exiting shall not be disrupted and or blocked from 
use. 

 
 The University Of Connecticut Health Center prohibits the use of cellular phones and/or radio frequency 

transmitters in all areas of the main complex building except as approved by the UCHC Representative. 
 

 Confine operations to areas within the contract limit lines. Portions of the site beyond areas in which 
construction operations are indicated are not to be disturbed. 

 
 Keep driveways and entrances serving the premises clear and available to the Owner and the Owner's 

employees at all times. Do not use these areas for parking or storage of materials. Schedule deliveries to 
minimize space and time requirements for storage of materials and equipment on site. 

 
 Areas for parking of contractor's personnel, material deliveries, and storage of materials will be limited to 

areas designated by the Agency representative.  
 
B. Partial Owner Occupancy:  The Owner reserves the right to occupy selected areas, and/or place and install 

equipment in completed areas of the work prior to Substantial Completion provided that such occupancy 
does not interfere with completion of the Work.  Such placing of equipment and partial occupancy shall not 
constitute acceptance of the total Work. 

 
 A Certificate of Substantial Completion will be executed for each specific portion of the Work to be 

occupied prior to Owner occupancy. 
 
1.06 MAINTENANCE OF TRAFFIC 
 
A. The Contractor will be granted the use of paved roads and parking areas, but shall not infringe on the use of 

the same, or access thereto, for passage over the Agency's property.  
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 Sidewalk, road and parking areas on the agency's property shall be kept free from scrap or other materials 
due to construction operations; and any damages to their surfaces caused by the Contractor shall be repaired 
by him at his own expense to the satisfaction of the Agency. 

 
1.07 FORMS AND IDENTIFICATION BADGES 
 
A. The contractor shall provide a list of all contact persons.  Planning and Construction FORM 550.13A, 

“LIST OF SUBCONTRACTORS” is to be utilized as a standard format. The list shall include each trade, 
name of contractor, contact person(s), phone numbers, fax numbers, Federal Employer Identification 
Number (FEIN), social security number if FEIN is not available, and Connecticut Tax Registration number. 
 Refer to Division-0 of this manual for List of Contractors, UCHC FORM 550.13A. 

 
B. IDENTIFICATION BADGES:  Prior to the start of work all Contractor and Sub-Contactor personnel 

assigned to perform work at the University of Connecticut Health Center shall be required to fill out and 
submit a University of Connecticut Health Center, Department of Human Resources, Background 
Informational Sheet.  All completed forms shall be submitted to the UCHC Representative for forwarding to 
the Universities Department of Public Safety.  Information for background check includes the following: 
 
Identity Verification 
Social Security Number Verification 
Criminal Background 
Additional checks as deemed warranted 
 
Personnel cleared through the review process shall be notified to visit the Department of Public Safety 
Office to obtain their Identification Badge.  Refer to Division-0 of this manual for UCHC Background 
Information Sheet. 
 
Effective July 1, 2008, the UCHC Public Safety Department shall institute a fee of $75.00 for each 
background check completed.  The fee is payable in advance and shall accompany the submission of the 
Background Information Sheet 

 
C. PERSONNEL WITH PRIOR APPROVED BACKGROUND INVESTIGATIONS:  Contractor and Sub-

Contractor Personnel to be assigned to this project of which whom has had an Approved Background 
Investigation within the past year shall be exempt from the Background Check Fee stipulated above.  Each 
Approved Background Investigation process must have reviewed all of the following areas; 
 
Background investigations must be submitted for all states in which the applicant lived and for all names 
and aliases used. 
The result of all background investigations must include the following: 

Federal Criminal Check  
State and County Checks (for both felony and misdemeanor crimes)   
Social Security Verification Check 
Nationwide Check (to include Sex Offender Registry Check, Office of Inspector General, U.S. 
Department of Health and Human Services Check) 

 
The UConn Health Police Department will not accept background investigation reports that simply say that 
the investigation was conducted and the individual was cleared.  The report must include the fact that each 
of the above listed checks was completed with the result of each of the checks listed separately.  Each of the 
categories above should state either that no record was found or, if a record was found, the record must 
include the charge (crime), the date of the crime, the date of conviction, and disposition (felony or 
misdemeanor) and the sentence imposed. 
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UConn Health would prefer that the background investigations include all prior criminal history, but the 
investigations must encompass at least the past seven year period.   

 
1.08 CONSTRUCTION EQUIPMENT 
 
A. The Contractor shall furnish and maintain, at his own cost and risk, all tools, equipment, apparatus and 

appliances, and power for same, runways, ladders, temporary supports, and bracing, and all other similar 
work or material necessary to insure speed, convenience, and safety in the execution of this work.   

 
 All such items shall be subject to approval by the Agency as to general stability, type, and location; but 

responsibility for proper design, strength and safety shall remain the responsibility of the Contractor.  All 
such items shall comply with OSHA regulations and all other applicable local, state, and federal codes, 
statutes, rules and regulations. 

 
1.09 TEMPORARY FACILITIES 
 

Materials and facilities that constitute temporary facilities are property of the Contractor. 
 
A. Temporary utilities as deemed necessary for the completion of the work for which it is located include but 

are not limited to: 
 
 Electric power. 
 Telephone service. 
 Water. 
  

Refer to paragraph 1.09 F 
 
B. Temporary construction and support facilities as deemed necessary for the completion of the work for 

which it is located include but are not limited to: 
 
 Sanitary facilities, including drinking water. 
 Waste Disposal services. 
  

Refer to paragraph 1.09 F 
 
C. Security and protection facilities required include but are not limited to: 
 
 Fire Protection, Barricades, warning signs, lights, 
 Environmental protection. 
 
D. The University Of Connecticut Health Center prohibits the use of cellular phones and/or radio frequency 

transmitters in all areas of the main complex building except as approved by the UCHC Representative. 
 
E. Regulations:  Comply with industry standards and applicable laws and regulations if authorities having 

jurisdiction, including but not limited to: 
 
 Building Code requirements. 
 Health and safety regulations. 
 Utility company regulations. 
 Police, Fire Department and UCHC Rescue Squad rules. 
 Environmental protection regulations. 
 NFPA 241. 
 
F. Conditions of Use:  The Contractor will be allowed to use the following UCHC utilities and facilities: 
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 Electric power:  The Contractor will be allowed to tie into the existing facility for power use, limited to the 

construction of the work.  Coordinate power tie-in with the Agency's representative. 
 
 Telephone:  The Contractor will be allowed to use existing pay telephone facilities at the facility for 

construction purposes only.  The use of telephone facilities is deemed a privilege, not a right.  Such use may 
be discontinued if, in the UCHC's opinion, the Contractor is found to be abusive of said privilege.  

  
 Water:  The Contractor will be allowed to take water for construction purposes from existing services 

within the building.  Upon completion of the work, the Contractor shall remove any piping, metering and 
other materials installed for temporary connections and close all connections.  The Contractor shall be 
responsible for the daily maintenance and shutoff of this temporary water service.  Coordinate water tie-in 
with the Agency's representative. 

 
 Sanitary Facilities:  The Contractor will be allowed to use the toilet facilities available at the UCHC. 
 
G. Equipment Requirements:  Provide new equipment; if acceptable to the UCHC, undamaged, previously 

used equipment in serviceable condition may be used.  Provide equipment suitable for use intended. 
 
 Electrical Outlets:  Provide properly configured NEMA polarized outlets to prevent insertion of 110-120 

volt plugs into higher voltage outlets.  Provide receptacle outlets equipped with ground-fault circuit 
interrupters, reset button and pilot light, for connection of power tools and equipment. 

 
 Electrical Power Cords:  Provide grounded extension cords; use "hard-service" cords where exposed to 

abrasion and traffic. Provide waterproof connectors to connect separate lengths of electric cords, if single 
lengths will not reach areas where construction activities are in progress. 

 
H. First Aid Supplies:  Comply with governing regulations. 
 
I. Collection and Disposal of Waste:  Collect and remove waste from construction areas and elsewhere daily. 

Comply with requirements of NFPA 241 for removal of combustible waste material and debris.  Enforce 
requirements strictly.  Do not hold materials more than 7 days during normal weather or 3 days when the 
temperature is expected to rise above 80 deg F (27 deg C).  Handle hazardous, dangerous, or unsanitary 
waste materials separately from other waste by containerizing properly.  Dispose of material in a lawful 
manner. 

 
J. Fire Protection:  The Contractor shall, during the progress of the work, assume all responsibility for loss or 

damage by fire to the work included in his contract until completion of the work.  No flammable materials 
shall be stored in the structures in excess of amounts allowed by authorities having jurisdiction.  No 
gasoline shall be stored in or near the work at any time, and none shall be left on site outside of working 
hours. 

 
K. Barricades and Warning Signs:  Provide barricades and Warning Signs for the duration of the construction 

activity.  UCHC approved warning Signs shall be located in public areas outside of the work area.  
Barricades shall be located to impede pedestrian traffic from accessing the work area.  Comply with 
standards and code requirements for erection of structurally adequate barricades.  Paint with appropriate 
colors, graphics and warning signs to inform personnel and the public of the hazard being protected against. 

 
L. Storage:  Where materials and equipment must be stored, and are of value or attractive for theft, provide a 

secure lockup. Enforce discipline in connection with the installation and release of material to minimize the 
opportunity for theft and vandalism. 

 
M. Environmental Protection:  Provide 1HR fire rated dust barriers and approved track mats at all work area 

access points for the duration of the demolition and construction activity. Track mats shall be cleaned 
and/or replaced as required to maintain their effectiveness. 
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 Avoid use of tools and equipment which produce harmful noise. Restrict use of noise making tools and 

equipment to hours that will minimize complaints from persons or firms near the site. 
 
N. Protection:  the Contractor shall provide and maintain items required for the protection of existing building 

structure and finishes such as: 
 
 Floor Materials 
 Wall surfaces 
 Door openings and thresholds 
 
 Damage incurred shall be rectified by the Contractor at no expense to UCHC. 
 
O. Supervision:  Enforce strict discipline in use of temporary facilities.  Limit availability of temporary 

facilities to essential and intended uses to minimize waste and abuse. 
 
P. Termination and Removal:  Unless the UCHC requests that it be maintained longer, remove each temporary 

facility when the need has ended, or when replaced by authorized use of a permanent facility, or no later 
than Substantial Completion.  Complete or, if necessary, restore permanent construction that may have been 
delayed because of interference with the temporary facility. Repair damaged Work, clean exposed surfaces 
and replace construction that cannot be satisfactorily repaired. 

 
1.10 APPLICATIONS FOR PAYMENT 
 
A. This Section specifies administrative and procedural requirements governing the Contractor's Applications 

for Payment. 
 
 Coordinate the Schedule of Values and Applications for Payment with the Contractor's Construction 

Schedule, List of Subcontracts, and Submittal Schedule. 
 
B. Coordinate preparation of the Schedule of Values with preparation of the Contractor's Construction 

Schedule. 
 
 Correlate line items in the Schedule of Values with other required administrative schedules and forms, 

including: 
 
 Contractor's construction schedule. 
 Application for Payment form. 
 Schedule of submittals. 
 
 Submit the Schedule of Values to the UCHC prior to the start of any on site construction activity, but in no 

case no later than 7 days before the date scheduled for submittal of the initial Application for Payment. 
 
 Arrange the Schedule of Values in a tabular form with separate columns to indicate the following for each 

item listed: 
 
 Generic name. 
 Dollar value. 
 Percentage of Contract Sum to the nearest percent, adjusted to total 100 percent. 
 Provide a breakdown of the Contract Sum in sufficient detail to facilitate continued evaluation of 

Applications for Payment and progress reports.  Break principal subcontract amounts down into several line 
items. 

 Round amounts off to the nearest whole dollar; the total shall equal the Contract Sum. 
 For each part of the Work where an Application for Payment may include materials or equipment, 

purchased or fabricated and stored, but not yet installed, provide separate line items on the Schedule of 
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Values for initial cost of the materials, for each subsequent stage of completion, and for total installed value 
of that part of the Work. 

  
 Each Application for Payment shall be consistent with previous applications and payments as certified by 

the UCHC. 
 
 The initial Application for Payment, the Application for Payment at time of Substantial Completion, and the 

final Application for Payment involve additional requirements. 
 
C. Payment Application Times:  Each progress payment date is as indicated in the Agreement.  The period of 

construction Work covered by each Application or Payment is the period indicated in the Agreement. 
 
D. Payment Application Forms:  Use AIA Document G 702 and Continuation Sheets G 703 as the form for 

Application for Payment. 
 
E. Application Preparation:  Complete every entry on the form, including notarization and execution by person 

authorized to sign legal documents on behalf of the Owner.  Incomplete applications will be returned 
without action. 

 
 Entries shall match data on the Schedule of Values and Contractor's Construction Schedule.  Use updated 

schedules if revisions have been made. 
 
 Include amounts of Change Orders and Construction Change Directives issued prior to the last day of the 

construction period covered by the application. 
 
F. Retainage:  Until substantial Completion, and Owner’s acceptance of the work, the owner shall withhold 

10% of the amount due to the Contractor on each progress payment application. 
 
G. Transmittal:  Submit 3 executed copies of each Application for Payment to the UCHC by means ensuring 

receipt within 24 hours; one copy shall be complete, including waivers of lien and similar attachments, 
when required. 

 
 Transmit each copy with a transmittal form listing attachments, and recording appropriate information 

related to the application in a manner acceptable to the UCHC. 
 
H. Initial Application for Payment:  Administrative actions and submittals that must precede or coincide with 

submittal of the first Application for Payment include the following: 
 
 Schedule of Values. 
 
I. Application for Payment at Substantial Completion:  Prior to the issuance of the Certificate of Substantial 

Completion, submit an Application for Payment; this application shall reflect any Certificates of Partial 
Substantial Completion issued previously for Owner occupancy of designated portions of the Work. 

 
 Administrative actions and submittals that shall proceed or coincide with this application include: 
 
 Warranties (guarantees) and maintenance agreements. 
 Maintenance instructions. 
 Final cleaning. 
 Application for reduction of retainage, and consent of surety. 
 List of incomplete Work, recognized as exceptions to UCHC's Certificate of Substantial Completion. 
 
J. Final Payment Application:  Administrative actions and submittals which must precede or coincide with 

submittal of the final payment Application for Payment include the following: 
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 Completion of Project close-out requirements. 
 Completion of items specified for completion after Substantial Completion. 
 Assurance that unsettled claims will be settled. 
 General Contractor / Sub-Contractor / Material Supplier, Affidavit of Waiver of Liens. 
 Removal of surplus materials, rubbish and similar elements. 
 
1.11 PROJECT COORDINATION 
 
A. This Section specifies administrative and supervisory requirements necessary for Project coordination 

including, but not necessarily limited to: 
 
 Coordination. 
 Administrative and supervisory personnel. 
 General installation provisions. 
 
B. Coordination:  Coordinate construction activities included under various portions of this work to assure 

efficient and orderly installation of each part of the Work.  Coordinate construction operations included 
under different portions of the work that are dependent upon each other for proper installation, connection, 
and operation. 

 
 Where installation of one part of the Work is dependent on installation of other components, either before 

or after its own installation, schedule construction activities in the sequence required to obtain the best 
results. 

 
C. Administrative Personnel:  The Contractor shall provide his own construction supervisor.  Acceptance of 

the project, however, shall be by the Agency.  The Agency and its representative(s) shall be the sole 
judge(s) as to compliance and conformance with plans, specifications and design intent.  Agency acceptance 
shall not relieve the Contractor of responsibility for errors or deviation from the contract documents or 
approved drawings. 

 
D. General Installation Provisions:  Comply with manufacturer's installation instructions and recommendations, 

to the extent that those instructions and recommendations are more explicit or stringent than requirements 
contained in Contract Documents. 

 
 Inspect materials or equipment immediately upon delivery and again prior to installation.  Reject damaged 

and defective items. 
 
 Mounting Heights:  Where mounting heights are not indicated, install individual components at standard 

mounting heights recognized within the industry for the particular application indicated.  Refer questionable 
mounting height decisions to the UCHC for final decision. 

 
 During handling and installation, clean and protect construction in progress and adjoining materials in 

place.  Apply protective covering where required to ensure protection from damage or deterioration at 
Substantial Completion. 

 
 Clean and maintain completed construction as frequently as necessary through the remainder of the 

construction period. Adjust and lubricate operable components to ensure operability without damaging 
effects. 

 
 Limiting Exposures:  Supervise construction activities to ensure that no part of the construction, completed 

or in progress, is subject to harmful, dangerous, damaging, or otherwise deleterious exposure during the 
construction period. Where applicable, such exposures include, but are not limited to, the following: 

 
 Excessive static or dynamic loading. 
 Water or ice. 
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 Soiling, staining and corrosion. 
 Combustion. 
 Destructive testing. 
 Misalignment. 
 Unprotected storage. 
 Improper shipping or handling. 
 Theft and Vandalism. 
 
1.12 CODES AND SPECIFICATIONS 
 
A. All references to Standard Specifications and codes made throughout the specifications refer to the latest 

editions in effect at the time of the proposal.  Such references include current addenda and errata, if any, 
and shall be considered an integral part of the work. 

 
B. Codes: The Codes and Standards listed below apply to all new construction.  Wherever Codes and/or 

Standards are mentioned in these specifications or drawings, the latest applicable edition or revision shall be 
followed, including but not limited to: 

 
 Connecticut State Building Code   Health and safety regulations 
 International Building Code   International Plumbing Code 
 International Mechanical Code   Utility company regulations 
 National Electric Code    NFPA, ANSI, OSHA 
 UCHC Public Safety Regulations   ASHRAE, SMACNA 
 Environmental Protection Agency    
 
C. All materials furnished and all work installed shall comply with the requirements of the local utility 

companies and all Governmental departments having jurisdiction. 
 
D. The Contractor shall include in the work, without extra cost to the Owner, any labor, materials, services, 

apparatus and drawings in order to comply with all applicable laws, ordinances, rules and regulations. 
 
1.13 SITE IMPROVEMENTS AND EXTERIOR BUILDING WORK 
 
A. Not Used 
 
1.14 TAX EXEMPTION 
 
A. This project is tax exempt.  The Owner, upon request, will provide the successful bidder with appropriate 

information and documentation. 
 
 
 
END OF SECTION 
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 SECTION 01018 
SPECIAL PROJECT PROCEDURES 

 
 
PART 1 - REQUIREMENTS 
 
1.01 GENERAL 
 
A. Guidelines for work on Secured In-Patient Psychiatric Unit 
 

• CT Tower Floor-1 (H1) is a secured in-patient unit for psychiatric patients. Entering and exiting the 
unit shall be controlled by the Units Nursing Staff. 

• UCH shall dedicated and assign security personnel during work hours 
• Patients on this Unit have a decreased tolerance and are sensitive to environmental stimulation. It is 

important that the work proceed in an orderly manner. All attempts must be made to maintain patient 
safety. 

• Entry and exiting of the Unit shall be kept to a minimum.  
• Workmen shall inventory all tools and materials prior to entering the Unit and again upon leaving the 

Unit. Any discrepancies shall be reported to the Unit Nurse Manager. 
• Only such tools, materials, push carts and or construction debris carts required to complete the work 

during any given work shift shall be permitted on to the Unit. All such items shall be contained within 
the work area and at no time shall be left unattended. 

• At the end of each work shift, all such tools, materials, push carts and or debris carts shall be removed 
from the Unit. 

• Noise shall be kept to a minimum. Shouting, loud talking, phone use and radios shall not be permitted. 
• Workmen shall not interact with the patients 

 
B. Section includes: 
 

Phasing. 
Owner’s Right to Contract and Schedule Work within the Project Area. 
Relocation of Owner's Furniture and Equipment. 
Special Working Conditions. 
Contractor Use of Premises. 
Owner Occupancy. 
Protection of Installed Work. 
Salvage. 
Discovery of Hazardous Material. 
Volatile Environmental Considerations. 
Project Meetings. 
Fire Suppression Work Parameters 

 
1.02 Phasing: 

 
A. As identified on the drawings phasing of construction, demolition, and alterations to the existing building 

shall be required so as not to interfere with the normal operation of hospital activities and to allow for 
relocation and displacement of UCHC personnel and supplies. 
 

B. The purpose of phasing is to not interfere with the normal operation of the hospital and to make available to 
the Contractor the maximum building area as soon as possible, while maintaining operation to the greatest 
extent possible of those facilities of the Owner that will remain in use during the construction period. 
 

C. Minimum disruption of operation and use of adjacent facilities and access to those facilities is required.  
Cooperation with Owner to minimize inconvenience is essential. 
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D. Construction Sequence: Refer Section 01015-GENERAL PROJECT REQUIREMENTS paragraph 1.01 (F) 

Work Hours and paragraph 1.01 (I) Schedule.  Elements of building, construction and renovation work shall 
be done so that work will be continuous and conform to the agreed scheduling.  Trades scheduled for 
sequential work shall immediately begin work when work of the proceeding trade allows.  The Owner shall 
be notified in advance when systems to be worked on are to be shut down and when they will be ready for 
testing.  Testing by the Owner's agent may require an exception to the above requirement for continuous 
work. 
 

1.03. Scheduling and Coordination of the work.  
 

A. The Owner reserves the right to contract separately work required to be performed as part of this project.  
The Owner and the Contractor shall work to coordinate and schedule said work as to not interfere with the 
normal sequence of project related activities.  For this project such activities may include; 
• Removal and Installation of Window Treatment(s) 
• Painting of areas by UCHC Personnel. 

 
1.04 Relocation of Owner's Furniture and Equipment: 
 
A. The relocation of furniture and moveable equipment shall be the responsibility of the Owner. 
 
B. At the beginning of the project; the Owner, Contractor, and Unit Manager shall review each phased area 

and develop a logistical plan for all items to be removed. The Owner shall coordinate UCHC Personnel to 
have such items moved with the timeframe dates established. 

 
1.05 Special Working Conditions: 

 
A. Access to other building areas by construction personnel shall be limited to emergency needs only. 

 
B. For access to specific areas, department, or any environmental service, the following procedures shall be 

followed: 
 

  72-hour notice shall be given during normal working hours, Monday through Friday. 
  
 Contact Person: Contractor will receive from the Owner the name of a contact person or persons 

for normal hours and after hours, weekends, and holidays. 
 
 Information Required: Type of work (plumbing, heating, etc.), estimated time needed, number of 

workers involved, types of equipment to be in use, and noise level anticipated. 
 

C. Contractor shall provide Owner with name and telephone number of contact person to be available at all 
times. 
 

D. Noise and vibration:  Construction operations causing vibration shall be reviewed by the Contractor with 
the UCHC Project Manager and the Unit Manager to determine best times for such activities.  Refer to 
Section 01015-GENERAL PROJECT REQUIREMENTS for work hours schedule. 
 

E. Penetrations of existing concrete or masonry walls or floors shall be done by core drilling or sawing.  No 
hammers or jack hammers shall be used.  Contractor shall schedule this work for times approved by the 
Owner and shall employ such methods that may be required to limit the airborne and structure-borne noise 
to levels acceptable to the Owner.  Where it is determined that material can only be removed effectively 
with jackhammers, this work shall be scheduled in consultation with the Owner.  When ever jackhammers 
must be used, they shall be equipped with sound attenuating mufflers. 
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F. All torch work, internal combustion power equipment, etc. shall be kept to a minimum and shall be 
scheduled and coordinated with the UCHC Agent and the UCHC Fire Marshal. 
 

1.06 Contractor Use of Premises: 
 

A. Limit use of premises for work and for construction operations to allow for Owner occupancy and public 
access. 

 
B. The Contractor may use on-site paved roads and parking areas as designated by the Owner, but shall not 

encumber same or their access.  Roads shall not be blocked by standing trucks, parked cars, material 
storage, construction operations, or in any other manner. 

 
Public roads and existing paved roads, drives, and parking areas on Owner's property shall be kept free 
from scrap or debris due to construction operations, and any damage to their surface caused by the 
Contractor shall be repaired by him at his own expense. 
 

C. Coordinate use of premises under direction of Owner. 
 
D. Routes to and from the areas of work for Contractor's personnel and for removal of equipment and material 

shall be strictly restricted to those designated by the Owner. 
 
E. Scheduled times for delivery of material shall be as designated by the Owner.  No deliveries shall be made 

at other times. 
 
F. Delivery routes to and within the hospital shall be as designated by the Owner.  No other routes shall be 

used. 
 
1.07 Owner Occupancy: 

 
A. During the life of this Contract, the Owner will continue to occupy and operate grounds and walkways 

everywhere on the Owner's property and all existing buildings.  The work of this Contract shall be done, 
and such temporary facilities and phasing of activities provided, so as not to interfere with access to existing 
facilities or new work areas, so as to cause the least possible interference with activities of the Owner, and 
to protect people and property from harm. 
 

B. The Contractor shall obtain approval from the Owner before starting work in any area and shall not begin 
work in any area until preparatory work by the Owner has been accomplished and all environmental control 
measures are in-place and accepted by the owner 
 

1.08 Protection of Installed Work: 
 

A. Provide temporary protection for installed products.  Control traffic in immediate area to minimize damage. 
 
B. Provide protective coverings at walls, projections, jambs, sills, and soffits of openings.  Protect finished 

floors from traffic, movement of heavy objects, and storage. 
 
C. Maintain finished surfaces clean, unmarred, and suitably protected until accepted by the Owner. 

 
1.09 Salvage: 

 
A. Owner shall have the right to salvage existing building elements.  Before beginning demolition or removal 

work in any area, the Owner shall be notified and given the opportunity to designate items for salvage. 
 
B. Items designated to be saved shall be protected from damage and turned over to the Owner. 
 
1.10. DISCOVERY OF HAZARDOUS MATERIAL 
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A. Existing Hazardous Materials as identified by the Department of Environmental Protection Agency does not 

exist with-in the project area.   
 
B. The Contractor shall be required to inform the UCHC Agent for materials uncovered during the course of 

construction (not previously identified or removed) believed to be hazardous.  The UCHC Agent shall take 
necessary steps to have this material tested and if required removed by an approved method from a 
hazardous waste materials removal specialist.  Once discovered the Contractor shall not remove or disturb 
any of this material until direction has been received from the UCHC Agent. 

 
C. To conform to mandated requirements of the Department of Environmental Protection, ALL removed 

plumbing waste traps and trap fluid MUST be inspected for mercury.  The Contractor shall cut out trap 
sections of piping and place trap sections including waste fluids into a bucket.  The UCHC Agent shall 
notify the UCHC Office of Environmental Health and Safety that material is ready for inspection.  Only 
those sections of piping and fluids reviewed and approved by the UCHC Office of Environmental Health 
and Safety maybe disposed of as construction debris. 

 
D. The Contractor shall be prohibited from disposing regulated waste as part on normal building demolition 

waste stream.  Regulated waste is lead waste material created as result of removal of partitioning, doors and 
glass panels containing lead as well as fluorescent bulbs, thermostats, and or any electrical or electronic 
equipment such as transformers, computer monitors, speed drives, control panels, etc that contain oil or 
circuit boards.  Such material shall be removed carefully and individually segregated for proper disposal. 

 
When disposing of such items, the Contractor shall contract with an authorized recycling firm to remove 
regulated waste from the UCHC campus, and shall deliver such waste in a packaged form acceptable to the 
waste contractor(s).  An authorized recycling firm means licensed for such work by a State or Federal 
Agency and approved by the UCHC Office of Research Safety.  The Contractor shall present a bill of lading 
and or a manifest of materials for disposal to the UCHC Agent for signature of the UCHC Office of 
Research Safety.  The UCHC Office of Research Safety shall keep and maintain records of such disposed 
materials.  No waste may leave the site without Office of Research Safety approval (x2723). 

 
1.11 VOLATILE ENVIRONMENTAL CONSIDERATIONS 
 
A. Material Safety Data Sheets for all paints, coatings, mastics / volatile materials etc. shall be submitted to the 

UCHC Agent as part of the requirements of SECTION 01300 - SUBMITTALS, for review by the UCHC 
Environmental Safety Officer in advance of use.  Toxicity and odor will be a factor in selection of such 
materials and only those materials approved shall be used. 

 
1.12 PROJECT MEETINGS 
 
A. It is the intent of this project to hold weekly project coordination meetings.  The Contractor shall develop 

and distribute the minutes of such meetings to the Project Team as well as to other parties as directed by the 
Owner. 

 
1.13 FIRE SUPPRESSION AND FIRE NOTIFICATION WORK PARAMETERS 
 
A. Not Used 
 
 
END OF SECTION 01018 
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SECTION 01020 
CONSTRUCTION AREA ENVIRONMENTAL CONTROL 

CLASS III/IV 
 
 

PART 1 - GENERAL 
 
1.01 SUMMARY 
 
A. The work of this Section shall be the responsibility of the Flooring Contractor 
 
B. The Contractor will be required to work in areas in or adjacent to critical patient care activities.  All work 

must be planned and done in a manner so that patient care is not compromised and following procedures so 
that the environment for patient care is fully maintained.  As a floor replacement project, environmental 
control and containment is a priority (e.g., dust, noise, vibration).  The guidelines that follow herein set 
forth procedures for the control of construction related dust which is critical to prevent viable organisms 
from being released with such dusts which could adversely impact patient health. 

 
C. The Contractor(s) shall, be required to follow the guidelines below throughout the constructed period.  

These guidelines address: 
 

The erection of construction barriers  
Entrances and exits to work area 
Maintaining a clean work environment 
Providing negative air pressure within the construction area 
Post construction procedures 
Protection of occupied areas including controls on the transportation of materials and debris 
Training of contractor personnel 
Daily Compliance Survey 

 
D. All precautionary measures shall be reviewed and accepted by the UCHC Agent(s) prior to the start of any 

work. 
 
E. Material Safety Data Sheets on materials used will be provided in hard copy to the UCHC Agent in advance 

of brining the materials into the UCHC. 
 
1.02 RELATED DOCUMENTS 
 
A. Drawings and general provisions of Contract, including General and Supplementary Conditions and other 

Division-1 Specification Sections, apply to this Section. 
 
B. The Contractor shall coordinate the specific requirements of the following specification sections: 
 
 Section 01015 - GENERAL PROJECT REQUIREMENTS 

Section 01018 - SPECIAL PROJECT PROCEDURES 
 
PART 2 -REQUIREMENTS 
 
2.01 CONSTRUCTION AND ENVIRONMENTAL CONTROL BARRIERS 
 
A. Construction and Environmental Control Barriers shall be erected to effectively seal off the construction 

area for all work phases from that of the areas remaining to be occupied by the owner.  Locations of such 
barriers shall be as indicated on the project documents.  Types of barriers to be erected may vary depending 
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on location of the barrier and anticipated duration of time the barrier is to remain in place.  Refer to Phasing 
and Environmental Control Plan for barrier descriptions and locations. 

 
For work occurring outside of the project area, the Contractor shall erect environmental barriers as required 
to maintain the environment of the adjacent spaces.  Refer to Items C and D below.  Work occurring in such 
areas shall have HEPA filtered negative air pressure from the surrounding area.  The HEPA air filter shall 
be allowed to vent into the adjacent occupied space. 
 
Prior to the start of the work, the Contractor shall prepare an implementation plan which addresses the items 
stipulated in the project documents.  No work shall commence until the UCHC Agent accepts said plan. 

 
B. Project site must be completely contained by impervious barriers constructed and located in accordance 

with UCHC Fire Department requirements. 
 

C. Construction and Environmental Barriers used to define the project limits, located adjacent to corridors 
shall be erected of assemblies consisting of temporary gypsum board or plywood walls with metal studs.   
 

D. Construction and Environmental barriers used to encapsulate and control air borne contaminants shall be 
constructed of metal studs sheathed with firerated polyethylene.  The use of zip poles for isolated activities 
for temporary support of polyethylene shall be acceptable (non-hospital use areas). 
 
Seams in Environmental Barriers shall be sealed with duct tape.  All edge intersections with existing floor, 
wall and ceiling materials shall be sealed with duct tape. 
 

Openings used for construction area access shall have overlap protection with not less than 24” of 
polyethylene overlap. 
 

Permitted Exception: 
Openings used for construction area access shall be provided with 7ft height heavy duty zipper cut into 
and applied to the sheet polyethylene barrier. 

 
E. Determination of type of barrier used will be based on type, location and length of anticipated project 

activity. 
 

F. All penetrations that would allow air circulation to a non-construction area shall be sealed. 
 
G. Impervious barriers will extend from the floor, beyond the false ceiling, to the underside of the floor above.  

Where plaster ceilings exists the barrier may terminate tight to the underside of the finished surface. 
 
H. Existing doors not used for entrances shall be sealed tight with duct tape applied over the frames and doors. 
 
2.02 ENTRANCES AND EXITS TO THE WORK AREA: 

Not Used 
 
2.03 MAINTAINING A CLEAN WORK ENVIRONMENT 
 
A. Tack mats shall be placed outside the containment area entrance.  Tack mats shall be changed as necessary 

to maintain clean environment (minimum of once daily). 
 
B. Dust tracked outside the barrier must be immediately cleaned, either by use of a HEPA-filtered vacuum 

and/or damp mopping 
 
2.04 NEGATIVE AIR PRESSURE 
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A. After construction of the barriers and entrance to the work, the contractor will cover supply air flow 
diffusers within the construction area as directed by the UCHC Agent. 

 
B. Cap all exhaust air ducts except those (normally one) that will be used for exhaust air during construction.  

All exhaust ducts used during construction shall be filtered through a contractor installed 85% filter.  Dirty 
air shall not be allowed to enter the exhaust system.  Filters shall be changed out on a regular interval as 
required to maintain negative pressure throughout the construction area 

 
C. Install portable HEPA air filtering system in construction area sized to provide a minimum of 15 air 

changes per hour.  The HEPA air filtering system shall operate throughout the timeframe of the phased 
work.  Vent the HEPA air filtering system exhaust in accordance with the project drawings and as stipulated 
below; 
 

Vent HEPA air filtering system to the exterior (location denoted on the project drawings) with 12” 
diameter flex duct.  The exterior windows of this unit are operational. The UCHC Project 
Representative shall obtain the key from HCHC Environmental Control Center for Contractor use. The 
Contractor shall provide a plywood panel with collar for exhaust duct attachment.  The plywood panel 
shall be used, removed and reinserted at each phased area vent location. 

 
The portable HEPA air-filtering system shall be certified yearly and shall have the name of the certification 
company and the date certified attached to the unit. 

 
D. Negative pressure visual indicator devices shall be installed (in construction barriers) at construction area 

entrance location. 
 
F. Construction shall not begin until the above actions have been completed and the UCHC Agent authorizes 

the start of the work.  
 
2.05 POST CONSTRUCTION PROCEDURES 
 
A. When construction is completed the entire construction area shall be completely cleaned before the final 

supply ducts and exhausts duct are connected.  This cleaning will be of all surfaces (new, existing, barriers, 
ceilings, walls, etc) and will be done by wet wiping and/or HEPA vacuuming until no visible dust exists 
(based on a survey by the UCHC Agent).  At such time, an approval will be given by the UCHC Agent and 
then the Construction Barriers and then the HEPA filtering system can be removed. 

 
B. Remove barrier material carefully to minimize spreading of dirt, debris, and dust. 
 
C. Vacuum work area with HEPA filtered vacuums. 
 
D. Wet mop area with disinfectant.  Sweeping of area shall be prohibited. 
 
E Wet wipe all surfaces (walls, counters, doors, frames, projected edges) with disinfectant. 
 
F. Remove isolation of HVAC system in areas where work is being performed. 
 
2.06 PROTECTION OF OCCUPIED AREAS AND TRANSPORT OF MATERIALS 
 
A. Entrance and exit to work site shall be as approved by the UCHC Agent and will be routed away from 

patient flow as much as possible. 
 

Prior to leaving the construction area, all personnel shall remove any and all loose debris, dust, etc. 
 
B. Dumping of debris will only be at the location(s) authorized by the UCHC Agent. 
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C. Removal of daily construction debris and staging of the area with new construction materials shall be by a 
predetermined and pre-approved route and shall be performed during off hours only. 

 
D. Transporting the debris from work site shall be done in clean and tightly covered carts to prevent airborne 

dust release, spills, etc. 
 
E. Fine debris likely to become easily airborne (e.g. floor sweepings ,dust from vacuum, etc) shall be placed in 

a suitable plastic bag which is then twisted and closed prior to placement in the transport cart. 
 
F. The shoes and clothing of workers and materials (e.g., carts) leaving the work area will be cleaned (e.g., 

HEPA vacuum), as necessary, so that dust release outside the area is prevented.  Wipe hard surfaces down 
with damp cloth. 

 
G. The contractor shall carefully consider at the start of the project the need to protect by individual barriers 

items remaining in the work area in order to minimize the amount and time needed for cleaning such objects 
prior to seeking authorization from the UCHC Agent to remove barriers.  

 
2.07 TRAINING 
 
A. Key supervisory personnel of the contractor and subcontractors will be trained on the importance of 

contamination control and the critical nature of the area(s) they will be working in by UCHC personnel 
prior to the start of work.   

 
B. These supervisory personnel will be responsible for training other site personnel on these matters and 

helping to enforce procedures.   
 
C. The Department of Epidemiology and Environmental Health and Safety Office will provide training 

assistance and/or training materials. 
 
2.08 DAILY COMPLIANCE SURVEY 
 
A. The contractor shall ensure adherence to all policies and procedures for dust and debris prevention and 

containment throughout the construction period. 
 
B. The Contractor shall be required to compile and submit to the UCHC Agent(s) on a weekly basis, Daily 

Compliance Survey for the purposes of monitoring procedures required for the control of airborne 
contaminants. 

 
C. Throughout the period of construction the Contractor shall work with the UCHC Agent(s) to ensure that 

each item indicated is being addressed properly and that should problems occur that the proper corrective 
measures are implemented to the satisfaction of the UCHC Agent(s). 

 
D. Refer to form attached to the end of this section entitled: 

 
Daily Compliance Survey 

Control of Airborne Contaminants and Procedures for 
Environmental Control 

END OF SECTION 
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DAILY COMPLIANCE SURVEY 
CONTROL OF AIRBORNE CONTAMINANTS AND PROCEDURES FOR 

ENVIRONMENTAL CONTROL  
 
Project Title:          Week Start Date:      
Project No:        Week End Date:      
Location:         
General Contractor:       Initials:       
 
  Check off items determined to be in compliance  
         Sun     Mon    Tue   Wed    Thu     Fri     Sat   
1. Training:  Contractor/Subcontractor Personnel  
• All on-site personnel has completed training  _____ _____ _____ _____ _____ _____ _____ 
 
2. Physical Containment for Work Area 
• Barriers constructed, sealed, no penetrations  _____ _____ _____ _____ _____ _____ _____ 
• Walk off mats in place, clean    _____ _____ _____ _____ _____ _____ _____ 
• Entrance/Exit to work areas as indicated on plans  _____ _____ _____ _____ _____ _____ _____ 
• Other entrance areas locked/sealed   _____ _____ _____ _____ _____ _____ _____ 
• At entrance/exit post signage cautioning about spread  

of dust      _____ _____ _____ _____ _____ _____ _____ 
• Adjacent floor areas are clean, no dust tracked  _____ _____ _____ _____ _____ _____ _____ 
 
3. Negative Air Pressure Containment 
• HEPA unit on/exhaust air connected correctly  _____ _____ _____ _____ _____ _____ _____ 
• Pressure indicator working and showing negative  _____ _____ _____ _____ _____ _____ _____ 
 
4.  Jobsite 
• Material routes, dumpster location as authorized  _____ _____ _____ _____ _____ _____ _____ 
• Project area clean, debris removed daily   _____ _____ _____ _____ _____ _____ _____ 
• Debris removed in clean covered carts   _____ _____ _____ _____ _____ _____ _____ 
• Debris removed at time specified   _____ _____ _____ _____ _____ _____ _____ 
• Workers removing dust from shoes, clothing, etc 

With HEPA filtered vacuum prior to exiting work area _____ _____ _____ _____ _____ _____ _____ 
 
5.  Occupied Areas 
• Work authorized and scheduled   _____ _____ _____ _____ _____ _____ _____ 
• Anticipated utilities impacting occupied areas  

coordinated in advance with UCHC Agent  _____ _____ _____ _____ _____ _____ _____ 
• Surrounding area clean    _____ _____ _____ _____ _____ _____ _____ 
• Special vibration/noise control activities coordinated in 

advance with UCHC agent    _____ _____ _____ _____ _____ _____ _____ 
 
 
Comments:              
               
               
               
 
 
 
cc: Environmental Control Officer  

Hospital Safety Officer 
Dept of Epidemiology 
UCHC Agent 
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SECTION 01300 
SUBMITTALS 

 
 
PART 1 - GENERAL 
 
1.01 RELATED DOCUMENTS 
 
A. Drawings and general provisions of Contract, including General and Supplementary Conditions and other 

Division-1 Specification Sections, apply to this Section. 
 
1.02 SUMMARY 
 
A. This Section specifies administrative and procedural requirements for submittals required for performance 

of the Work, including; 
 
 Contractor's construction schedule; shall be submitted prior to the start of the work. 
 Submittal schedule. 
 Shop Drawings. 
 Product Data. 
 Samples. 
 Warranties. 
 Operations Manuals. 
 
B. Administrative Submittals:  Refer to other Division-1 Sections and other Contract Documents for 

requirements for administrative submittals.  Such submittals include, but are not limited to: 
 
 Applications for payment. 
 Performance and payment bonds; shall be submitted prior to the start of the work. 
 Certificates of insurance and insurance policies; shall be submitted prior to the start of the work. 
 List of Subcontractors; shall be submitted prior to the start of the work. 
 
C. The Schedule of Values submittal is included in Section 01015 GENERAL PROJECT REQUIREMENTS 

"Applications for Payment." 
 
D. Inspection and test reports are included in Section "Quality Control Services." 
 
1.03 SUBMITTAL PROCEDURES 
 
A. General:  The Contractor shall prepare and submit material submittals conforming to the contract 

documents. 
 

Each item submitted shall bear the Contractor’s certification (stamp) that the information submitted is in 
conformance with the Contract Documents.  Submittals received without such stamp shall be returned 
without action. 
 

B. Submittal Transmittal:  Package each submittal appropriately for transmittal and handling.  Transmit each 
submittal from Contractor to UCHC using a transmittal form.  Submittals received from sources other than 
the Contractor will be returned without action. 

 
 On the transmittal, record relevant information and requests for data.  On the form, or separate sheet, record 

deviations from Contract Document requirements, including minor variations and limitations.  Include 
Contractor's certification that information complies with Contract Document requirements. 
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C. Coordination:  Coordinate preparation and processing of submittals with performance of construction 
activities.  Transmit each submittal sufficiently in advance of performance of related construction activities 
to avoid delay. 

 
 Coordinate each submittal with fabrication, purchasing, testing, delivery, other submittals and related 

activities that require sequential activity. 
 
 Coordinate transmittal of different types of submittals for related elements of the Work so processing will 

not be delayed by the need to review submittals concurrently for coordination. 
 
 The UCHC reserves the right to withhold action on a submittal requiring coordination with other submittals 

until related submittals are received. 
 
D. Processing:  Allow sufficient review time so that installation will not be delayed as a result of the time 

required to process submittals, including time for resubmittals. 
 
 Allow two weeks for initial review.  Allow additional time if processing must be delayed to permit 

coordination with subsequent submittals.  The UCHC will promptly advise the Contractor when a submittal 
being processed must be delayed for coordination. 

 
 If an intermediate submittal is necessary, process the same as the initial submittal. 
 
 Allow two weeks for reprocessing each submittal. 
 
 No extension of Contract Time will be authorized because of failure to transmit submittals to the UCHC 

sufficiently in advance of the Work to permit processing. 
 
C. Submittal Preparation:  Place a permanent label or title block on each submittal for identification.  Indicate 

the name of the entity that prepared each submittal on the label or title block. 
 
 Provide a space approximately 4" x 5" on the label or beside the title block on Shop Drawings to record the 

Contractor's review and approval markings and the action taken. 
 
 Submittals which have not properly been recorded as reviewed and marked as approved by the Contractor 

will not be processed. 
 
 Include the following information on the label for processing and recording action taken. 
 
 UCHC Project name and number. 
 Date. 
 Name and address of Contractor. 
 Name and address of subcontractor. 
 Name and address of supplier. 
 Name of manufacturer. 
 Number and title of appropriate Specification Section. 
 Drawing number and detail references, as appropriate. 
 
1.04 CONTRACTOR'S CONSTRUCTION SCHEDULE 
 
A. Bar-Chart Schedule:  Prepare a fully developed, horizontal bar-chart type Contractor's construction 

schedule.  Submit within 30 days of the contract award. 
 
 Provide a separate time bar for each significant construction activity.  Provide a continuous vertical line to 

identify the first working day of each week.  Use the same breakdown of units of the Work as indicated in 
the "Schedule of Values". 
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 Prepare the schedule on a sheet, or series of sheets, of stable transparency, or other reproducible media, of 

sufficient width to show data for the entire construction period. 
 
 Secure time commitments for performing critical elements of the Work from parties involved.  Coordinate 

each element on the schedule with other construction activities; include minor elements involved in the 
sequence of the Work.  Show each activity in proper sequence.  Indicate graphically sequences necessary 
for completion of related portions of the Work. 

 
 Coordinate the Contractor's construction schedule with the schedule of values, list of subcontracts, submittal 

schedule, progress reports, payment requests and other schedules. 
 
 Indicate completion in advance of the date established for Substantial Completion.  Indicate Substantial 

Completion on the schedule to allow time for the UCHC's procedures necessary for certification of 
Substantial Completion. 

 
B. Work Stages:  Indicate important stages of construction for each major portion of the Work, including 

testing and installation. 
 
C. Cost Correlation:  At the head of the schedule, provide a two item cost correlation line, indicating 

"precalculated" and "actual" costs.  On the line show dollar-volume of Work performed as of the dates used 
for preparation of payment requests. 

 
 Refer to Section "Applications for Payment" for cost reporting and payment procedures. 
 
D. Distribution:  Following response to the initial submittal, print and distribute copies to the UCHC, 

subcontractors, and other parties required to comply with scheduled dates.  Post copies in the Project 
meeting room and temporary field office. 

 
 When revisions are made, distribute to the same parties and post in the same locations.  Delete parties from 

distribution when they have completed their assigned portion of the Work and are no longer involved in 
construction activities. 

 
E. Schedule Updating:  Revise the schedule after each meeting or activity, where revisions have been 

recognized or made.  Issue the updated schedule concurrently with report of each meeting. 
 
1.05 SHOP DRAWINGS 
 
A. Submit newly prepared information, drawn to accurate scale. Highlight, encircle, or otherwise indicate 

deviations from the Contract Documents.  Do not reproduce Contract Documents or copy standard 
information as the basis of Shop Drawings.  Standard information prepared without specific reference to the 
Project is not considered Shop Drawings. 

 
B. Shop Drawings include fabrication and installation drawings, setting diagrams, schedules, patterns, 

templates and similar drawings.  Include the following information: 
 
 Dimensions. 
 Identification of products and materials included. 
 Compliance with specified standards. 
 Notation of coordination requirements. 
 Notation of dimensions established by field measurement. 
  
C. Initial Submittal:  Submit one correctable translucent reproducible print and three blue- or black-line prints 

for the UCHC's review; the reproducible print will be returned. 
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D. Final Submittal:  Submit 3 blue- or black-line prints; submit 5 prints where required for maintenance 
manuals.  2 prints will be retained; the remainder will be returned. 

 
 Do not use Shop Drawings without an appropriate final stamp indicating action taken in connection with 

construction. 
 
E. Coordination drawings are a special type of Shop Drawing that show the relationship and integration of 

different construction elements that require careful coordination during fabrication or installation to fit in 
the space provided or function as intended. 

 
 Preparation of coordination Drawings is specified in section "Project Coordination" and may include 

components previously shown in detail on Shop Drawings or Product Data. 
 
 Submit coordination Drawings for integration of different construction elements.  Show sequences and 

relationships of separate components to avoid conflicts in use of space. 
 
1.06 PRODUCT DATA 
 
A. Collect Product Data into a single submittal for each element of construction or system.  Product Data 

includes printed information such as manufacturer's installation instructions, catalog cuts, standard color 
charts, roughing-in diagrams and templates, standard wiring diagrams and performance curves.  Where 
Product Data must be specially prepared because standard printed data is not suitable for use, submit as 
"Shop Drawings." 

 
 Mark each copy to show applicable choices and options.  Where printed Product Data includes information 

on several products, some of which are not required, mark copies to indicate the applicable information.  
Include the following information: 

 
 Manufacturer's printed recommendations. 
 Compliance with recognized trade association standards. 
 Compliance with recognized testing agency standards. 
 Application of testing agency labels and seals. 
 Notation of dimensions verified by field measurement. 
 Notation of coordination requirements. 
  
 Do not submit Product Data until compliance with requirements of the Contract Documents has been 

confirmed. 
 
B. Submittals:  Submit 4 copies of each required submittal.  The UCHC will retain one, and will return the 

other marked with action taken and corrections or modifications required. 
 
 Unless noncompliance with Contract Document provisions is observed, the submittal may serve as the final 

submittal. 
 
C. Distribution:  Furnish copies of final submittal to installers, subcontractors, suppliers, manufacturers, 

fabricators, and others required for performance of construction activities. Show distribution on transmittal 
forms. 

 
 Do not proceed with installation until an applicable copy of Product Data applicable is in the installer's 

possession. 
 
 Do not permit use of unmarked copies of Product Data in connection with construction. 
 
1.07 SAMPLES 
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A. Submit full-size, fully fabricated Samples cured and finished as specified and physically identical with the 
material or product proposed.  Samples include partial sections of manufactured or fabricated components, 
cuts or containers of materials, color range sets, and swatches showing color, texture and pattern. 

 
 Mount, display, or package Samples in the manner specified to facilitate review of qualities indicated.  

Prepare Samples to match the UCHC's Sample.  Include the following: 
 
 Generic description of the Sample. 
 Sample source. 
 Product name or name of manufacturer. 
 Compliance with recognized standards. 
 Availability and delivery time. 
 
 Submit Samples for review of kind, color, pattern, and texture, for a final check of these characteristics with 

other elements, and for a comparison of these characteristics between the final submittal and the actual 
component as delivered and installed. 

 
 Where variation in color, pattern, texture or other characteristics are inherent in the material or product 

represented, submit multiple units (not less than 3), that show approximate limits of the variations. 
 
 Refer to other Specification Sections for requirements for Samples that illustrate workmanship, fabrication 

techniques, details of assembly, connections, operation and similar construction characteristics. 
B. Preliminary submittals:  Where Samples are for selection of color, pattern, texture or similar characteristics 

from a range of standard choices, submit a full set of choices for the material or product. 
 
 Preliminary submittals will be reviewed and returned with the UCHC's mark indicating selection and other 

action. 
 
C. Submittals:  Except for Samples illustrating assembly details, workmanship, fabrication techniques, 

connections, operation and similar characteristics, submit 3 sets; one will be returned marked with the 
action taken. 

 
 Maintain sets of Samples, as returned, at the Project site, for quality comparisons throughout the course of 

construction. 
 
 Unless noncompliance with Contract Document provisions is observed, the submittal may serve as the final 

submittal. 
 
 Sample sets may be used to obtain final acceptance of the construction associated with each set. 
 
C. Distribution of Samples:  Prepare and distribute additional sets to subcontractors, manufacturers, 

fabricators, suppliers, installers, and others as required for performance of the Work. Show distribution on 
transmittal forms. 

 
 Field Samples specified in individual Sections are special types of Samples.  Field Samples are full-size 

examples erected on site to illustrate finishes, coatings, or finish materials and to establish the standard by 
which the Work will be judged. 

 
 Comply with submittal requirements to the fullest extent possible.  Process transmittal forms to provide a 

record of activity. 
 
1.08 UCHC'S ACTION 
 
A. Except for submittals for record, information or similar purposes, where action and return is required or 

requested, the UCHC will review each submittal, mark to indicate action taken, and return promptly. 
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 Compliance with specified characteristics is the Contractor's responsibility 
 
B. Action Stamp:  The UCHC will stamp each submittal with a uniform, self-explanatory action stamp.  The 

stamp will be appropriately marked, as follows, to indicate the action taken: 
 
 Final Unrestricted Release:  Where submittals are marked "No Exceptions Taken," that part of the Work 

covered by the submittal may proceed provided it complies with requirements of the Contract Documents; 
final acceptance will depend upon that compliance. 

 
 Final-But-Restricted Release:  When submittals are marked "Make Corrections Noted," that part of the 

Work covered by the submittal may proceed provided it complies with notations or corrections on the 
submittal and requirements of the Contract Documents; final acceptance will depend on that compliance. 

 
 Returned for Resubmittal:  When submittal is marked "Amend and Resubmit," or "Rejected," do not 

proceed with that part of the Work covered by the submittal, including purchasing, fabrication, delivery, or 
other activity.  Revise or prepare a new submittal in accordance with the notations; resubmit without delay.  
Repeat if necessary to obtain a different action mark. 

 
Do not permit submittals marked "Amend and Resubmit," or "Rejected" to be used at the Project site, 
or elsewhere where Work is in progress. 

 
 Other Action:  Where a submittal is primarily for information or record purposes, special processing or 

other activity, the submittal will be returned, marked "Action Not Required". 
 
1.09 ELECTRONIC SUBMITTALS 
 
A. Submitting electronic product data, literature, schedules, shop drawings, etc shall be permitted. The 

documented and submitted information shall be as stipulated above. Submittal Documents lacking the 
required information shall be returned without action. The submission of Electronic Submittals shall 
additionally conform to the following conditions; 
1. The Contractor shall be provided with a UCHC Standard Electronic Submittal Transmittal Form. The 

Contractor shall be required to use, provide requested project information, digitally sign, and submit 
this form with each submittal document submitted. Documents containing varying information shall 
not be combined in one submittal. 

2. Hard copies of electronic submittals shall be made and distributed to field personnel for construction, 
coordination and reference information. Such documents shall be field and stored with the project 
documents for field reference. 

3. Project’s utilizing the Electronic Submittal process shall at the end of the project as part of Section 
01700-Project Close-out, prepare an electronic CD File of all approved submittal documents and 
inserted as part of each Operating and Maintenance Manual. 

 
PART 2 - SCHEDULE 
 
A. Submittal Schedule: The Contractor shall prepare and submit shop drawings and product literature as 

required by the contract documents, which typically include the items indicated below.  U.C.H.C. reserves 
the right to require additional submittals as the project progresses. 

 
 The submittals shall include but not be limited to: 

 
  Floor finishes and adhesives 
  Wall Base and adhesives 
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PART 3 - EXECUTION 
 
   (Not Applicable). 
 
 
END OF SECTION 01300 
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SECTION 01700 
PROJECT CLOSEOUT 

 
 
PART 1 - GENERAL 
 
1.01 RELATED DOCUMENTS 
 
A. Drawings and general provisions of Contract, including General and Supplementary Conditions and other 

Division-1 Specification Sections, apply to this Section. 
 
1.02 SUMMARY 
 
A. This Section specifies administrative and procedural requirements for project closeout, including but not 
 limited to: 
 
 Substantial Completion 

Inspection procedures 
 Operating and maintenance manual submittal 
 Final cleaning 
 Final Acceptance 

Project record document submittal 
 
B. Closeout requirements for specific construction activities are included in the appropriate Sections in 

Divisions 2 through 16. 
 
1.03 SUBSTANTIAL COMPLETION 
 
A. General:  In addition to the requirements indicated below, the Contractor shall prepare and complete the 

requirements of paragraphs 1.04 – INSPECTION PROCEDURES, 1.05 – OPERATING AND 
MAINTENANCE MANUAL SUBMITTAL and 1.06 – FINAL CLEANING prior to Owner acceptance of 
substantial completion. 

 
B. Preliminary Procedures:  Before requesting inspection for certification of Substantial Completion, complete 

the following. List exceptions in the request. 
 
C. In the Application for Payment that coincides with, or first follows, the date Substantial Completion is 

claimed, show 100 percent completion for the portion of the Work claimed as substantially complete.  
Include supporting documentation for completion as indicated in these Contract Documents and a statement 
showing an accounting of changes to the Contract Sum. 

 
D. If 100 percent completion cannot be shown, include a list of incomplete items, the value of incomplete 

construction, and reasons the Work is not complete. 
 
E. Advise UCHC of pending insurance change-over requirements. 
 
F. Submit specific warranties, workmanship bonds, maintenance agreements, final certifications and similar 

documents. 
 
G. Obtain and submit releases enabling the UCHC unrestricted use of the Work and access to services and 

utilities; include occupancy permits, operating certificates and similar releases. 
  
H. Deliver tools, spare parts, extra stock, and similar items. 
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I. Complete start-up testing of systems, and instruction of the UCHC's operating and maintenance personnel.  
Discontinue or change over and remove temporary facilities from the site, along with construction tools, 
mock-ups, and similar elements. 

 
J. Complete final clean up requirements, including touch-up painting.  Touch-up and otherwise repair and 

restore marred exposed finishes. 
 
1.04 INSPECTION PROCEDURES 
 
A. On receipt of a request for inspection, the UCHC will either proceed with inspection or advise the 

Contractor of unfilled requirements.  The UCHC will prepare the Certificate of Substantial Completion 
following inspection, or advise the Contractor of construction that must be completed or corrected before 
the certificate will be issued. 

 
B. The UCHC will repeat inspection when requested and assured that the Work has been substantially 

completed. 
  
C. Results of the completed inspection will form the basis of requirements for final acceptance. 
 
1.05. OPERATING AND MAINTENANCE MANUAL SUBMITTAL: 

 
A. Thirty-days prior to claim for completion submit 3 copies of the Operating & Maintenance Manual.  Bind 

properly indexed data in individual heavy-duty 1” to 3" diameter 3-ring vinyl-covered binders, with pocket 
folders for folded sheet information.  Mark appropriate identification on front and spine of each binder.  
Each binder shall contain mylar tabbed separators by subject matter (lighting, panelboards, etc.). Each 
binder shall be less than 60% full (1" binder shall have no more than 0.6" of filling). 
 
The manual shall contain the following: 
 
Table of Contents 
Operating instructions 
Maintenance instructions 
Manufacturers catalog sheets 
List of materials used on project 
Service call list 
Installation instructions packaged with equipment 
Parts list for items replaced under regular maintenance 
Guarantees and warrantees for each piece of equipment with the purchase order number, effective dates and 
the contact name and phone number. 
Emergency instructions. 
Spare parts list. 
Copies of warranties. 
Wiring diagrams (8-1/2" x 11” and 11" x 17"). 
Copy of panelboard indexes 
Recommended "turn around" cycles. 
Inspection procedures. 
Shop Drawings and Product Data. 

Insert CD File(s) of all Electronic Submittals. 
Fixture lamping schedule. 
 
Sufficient information shall be given to enable quick and easy cross-referencing between the manual and 
record drawings. 
 

B. Operating and Maintenance Instructions:  Arrange for each installer of equipment that requires regular 
maintenance to meet with the UCHC's personnel to provide instruction in proper operation and 
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maintenance.  If installers are not experienced in procedures, provide instruction by manufacturer's 
representatives. Include a detailed review of the following items: 

 
 Maintenance manuals. 
 Spare parts and materials. 
 Tools. 
 Lubricants. 
 Fuels. 
 Identification systems. 
 Control sequences. 
 Hazards. 
 Cleaning. 
 Warranties and bonds. 
 Maintenance agreements and similar continuing commitments. 
 
C. As part of instruction for operating equipment, demonstrate the following procedures: 
 
 Start-up. 
 Shutdown. 
 Emergency operations. 
 Noise and vibration adjustments. 
 Safety procedures. 
 Economy and efficiency adjustments. 
 Effective energy utilization. 
 
1.06 FINAL CLEANING 
 
A. General:  Provide general and final cleaning in accordance with Section - 01715-Project Cleaning. 
 
1.07 FINAL ACCEPTANCE 
 
A. Preliminary Procedures:  Before requesting final inspection for certification of final acceptance and final 

payment, complete the following.  List exceptions in the request. 
 
 Submit the final payment request with releases and supporting documentation not previously submitted and 

accepted.  Include certificates of insurance for products and completed operations where required. 
 
 Submit an updated final statement, accounting for final additional changes to the Contract Sum. 
 
 Submit a certified copy of the UCHC's final inspection list of items to be completed or corrected, stating 

that each item has been completed or otherwise resolved for acceptance, and the list has been endorsed and 
dated by the UCHC. 

 
 Submit consent of surety to final payment, and final lean releases from all suppliers and subcontractors. 
 
 Submit evidence of final, continuing insurance coverage complying with insurance requirements. 
 
B. Reinspection Procedure:  The UCHC will reinspect the Work upon receipt of notice that the Work, 

including inspection list items from earlier inspections, has been completed, except items whose completion 
has been delayed because of circumstances acceptable to the UCHC. 

 
 Upon completion of reinspection, the UCHC will prepare a certificate of final acceptance, or advise the 

Contractor of 
 
 Work that is incomplete or of obligations that have not been fulfilled but are required for final acceptance. 
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 If necessary, reinspection will be repeated. 
 
1.08 RECORD DOCUMENT SUBMITTALS 
 
A. General:  Do not use record documents for construction purposes; protect from deterioration and loss in a 

secure, fire-resistive location; provide access to record documents for the UCHC's reference during normal 
working hours. 

 
B. Record Drawings:  Maintain a clean, undamaged set of blue or black line white-prints of Contract Drawings 

and Shop Drawings.  Mark the set to show the actual installation where the installation varies substantially 
from the Work as originally shown.  Mark whichever drawing is most capable of showing conditions fully 
and accurately; where Shop Drawings are used, record a cross-reference at the corresponding location on 
the Contract Drawings.  Give particular attention to concealed elements that would be difficult to measure 
and record at a later date. 

 
 Mark record sets with red erasable pencil; use other colors to distinguish between variations in separate 

categories of the Work. 
 
 Mark new information that is important to the UCHC, but was not shown on Contract Drawings or Shop 

Drawings. 
 
 Note related Change Order numbers where applicable. 
 
 Organize record drawing sheets into manageable sets, bind with durable paper cover sheets, and print 

suitable titles, dates and other identification on the cover of each set. 
 
 Upon completion of the project, submit (2) copies of record drawings to the UCHC Agent. 
 
C. Record Product Data:  Maintain one copy of each Product Data submittal.  Mark these documents to show 

significant variations in actual Work performed in comparison with information submitted. Include 
variations in products delivered to the site, and from the manufacturer's installation instructions and 
recommendations. Give particular attention to concealed products and portions of the Work which cannot 
otherwise be readily discerned later by direct observation.  Note related Change Orders and mark-up of 
record drawings and Specifications. 

 
 Upon completion of mark-up, submit complete set of record Product Data to the UCHC for its records. 
 

Electronic Submittals: Prepare an electronic CD File of all submittals and insert it as part of each Operating 
and Maintenance Manual. Refer to Paragraph 1.05 (A) above. 

 
D. Miscellaneous Record Submittals:  Refer to other Specification Sections for requirements of miscellaneous 

record-keeping and submittals in connection with actual performance of the Work. Immediately prior to the 
date or dates of Substantial Completion, complete miscellaneous records and place in good order, properly 
identified and bound or filed, ready for continued use and reference.  Submit to the UCHC for its records. 

 
 
 
 
END OF SECTION 01700 
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SECTION 01710 
PROJECT CLEANING 

 
 
PART 1 - GENERAL 
 
1.01 RELATED DOCUMENTS 
 
A. Drawings and general provisions of Contract, including General and Supplementary Conditions and other 

Division-1 Specification Sections, apply to this Section. 
 
B. Refer to applicable provisions of Section 01020-CONSTRUCTION AREA ENVIRONMENTAL 

CONTROL for procedural requirements for keeping the project area as well as surrounding areas and 
accessways clean during the duration of the project. 

 
1.02 DESCRIPTION OF WORK: 
 
A. General:  Provide general cleaning throughout the construction period.  Keep the construction area free of 

debris and fire hazards throughout the construction period.  Surrounding areas and project access routes 
shall be kept free of construction debris, dirt and dust.  Should any such area become soiled from 
construction related activities, the contractor shall clean the area immediately.  Such efforts to do so shall 
include; 

 
Picking up, transporting and disposing of all materials 
Vacuuming area with Hepa Filtered vacuum 
Wet mopping area 

 
B. Final Cleaning:  The Contractor shall provide for a complete project area final cleaning in accordance with 

the provisions herein.  Such final cleaning shall be performed after the completion of the construction 
related activities but prior to the scheduled completion date of the projet. 

 
Employ experienced workers or professional cleaners for final cleaning.  Clean area(s) and objects with 
UCHC Department of Facilities Management standardized products specified herein.  Prior to the 
scheduling of cleaning crews; the Contractor shall meet with the UCHC Agent, and Department of 
Facilities Management, Director of Buildings and Grounds or designee, to become familiar with UCHC 
standards and practices. 
 
For work identified to be Phased, the contractor shall clean each phased area in accordance with the 
requirements specified herein prior to the Owners receivership (occupancy) of the completed space.  
 

1.03 COMPLIANCE 
 
A. Comply with regulations of authorities having jurisdiction and safety standards for cleaning.  Do not burn 

waste materials.  Do not bury debris or excess materials on the UCHC's property.  Do not discharge 
volatile, harmful or dangerous materials into drainage systems.  Remove waste materials from the site and 
dispose of in a lawful manner. 
 

PART 2 - PRODUCTS 
 
2.01 GENERAL 
 
A. Prior to the start of cleaning activities, submit MSDS for all chemicals to be used. 
 
B. The contractor shall be responsible for removal and disposal of cleaning products and chemicals at the end 

of cleaning activities. 
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C. Products used shall be those listed in specific use paragraphs or those products determine to be compatible 
with such products indicated. 

 
PART 3 - EXECUTION 
 
3.01 FINAL CLEANING 
 
A. General Requirements:  Employ experienced workers or professional cleaners for final cleaning.  Clean 

each surface or unit to the condition expected in a normal, commercial building cleaning and maintenance 
program.  Comply with manufacturers instructions. 

 
Remove labels that are not permanent labels. 

 
Clean transparent materials, including mirrors and glass in doors and windows.  Remove glazing 
compound and other substances that are noticeable vision-obscuring materials. Replace chipped or broken 
glass and other damaged transparent materials. 

 
Clean exposed interior hard-surfaced finishes to a dust-free condition, free of stains, films and similar 
foreign substances.  Restore reflective surfaces to their original reflective condition.  Leave concrete floors 
broom clean. 

 
Wipe surfaces of mechanical and electrical equipment. Remove excess lubrication and other substances.  
Clean plumbing fixtures to a sanitary condition.  Clean light fixtures and lamps. 

 
Removal of Protection:  Remove temporary protection, environmental control barriers, construction 
barriers, and facilities installed for protection of the Work during construction. 

 
 Where extra materials of value remaining after completion of associated work have become the UCHC's 

property, arrange for disposition of these materials as directed. 
 
B. Complete cleaning operations before requesting inspection for certificate of Substantial Completion. 
 
3.02 AREA CLEANING / ACTION REQUIREMENTS: (should any exist within the project area) 
 
A. SPECIFIC AREA CLEANING 

1. DUST MOP OR SWEEP 
In Medical or Patient Care areas, use a floor dusting tool with disposable treated dust mop head or disposable 
treated dust cloth to remove soil and litter from non-carpeted floors.. 
 

2. VACUUM COMPLETELY (new carpet) 
Use a hepa-filtered carpet vacuum to remove visible and hidden soil and debris from all areas of the carpet 
surface and from within the carpet pile that are accessible. Chairs, trash receptacles and other such 
items should be tilted or moved where necessary to vacuum underneath. A hose and brush or crevice 
attachment should be used to vacuum areas inaccessible to the carpet vacuum such as carpet edges, 
corners, crevices and under low furniture. After completely vacuuming, the carpet should be free 
of all soil which can be removed from the carpet pile by vacuuming. 

 
 
 

 
END OF SECTION 
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SECTION 01740 
WARRANTIES AND BONDS 

 
 
PART 1 - GENERAL 
 
1.01 RELATED DOCUMENTS 
 
A. Drawings and general provisions of Contract, including General and Supplementary Conditions and other 

Division-1 Specification Sections, apply to this Section. 
 
1.02 SUMMARY 
 
A. This Section specifies general administrative and procedural requirements for warranties and bonds 

required by the Contract Documents, including manufacturers standard warranties on products and special 
warranties. 

 
 Refer to the General Conditions for terms of the Contractor's special warranty of workmanship and 

materials. 
 
 General closeout requirements are included in Section "Project Closeout." 
 
 Specific requirements for warranties for all work, products and installations performed shall be for a 

minimum period of (1) year unless specified otherwise in the individual Sections of Divisions 2 through 16. 
 
 Warranty period shall commence at time of UCHC final acceptance. 
 
 Certifications and other commitments and agreements for continuing services to UCHC are specified 

elsewhere in the Contract Documents. 
 
B. Disclaimers and Limitations:  Manufacturer's disclaimers and limitations on product warranties do not 

relieve the Contractor of the warranty on the Work that incorporates the products, nor does it relieve 
suppliers, manufacturers, and subcontractors required to countersign special warranties with the Contractor. 

 
1.03 DEFINITIONS 
 
A. Standard Product Warranties are preprinted written warranties published by individual manufacturers for 

particular products and are specifically endorsed by the manufacturer to the UCHC. 
 
B. Special Warranties are written warranties required by or incorporated in the Contract Documents, either to 

extend time limits provided by standard warranties or to provide greater rights for the UCHC. 
 
1.04 WARRANTY REQUIREMENTS 
 
A. Related Damages and Losses:  When correcting warranted Work that has failed, remove and replace other 

Work that has been damaged as a result of such failure or that must be removed and replaced to provide 
access for correction of warranted Work. 

 
B. Reinstatement of Warranty:  When Work covered by a warranty has failed and been corrected by 

replacement or rebuilding, reinstate the warranty by written endorsement.  The reinstated warranty shall be 
equal to the original warranty with an equitable adjustment for depreciation. 

 
C. Replacement Cost:  Upon determination that Work covered by a warranty has failed, replace or rebuild the 

Work to an acceptable condition complying with requirements of Contract Documents.  The Contractor is 
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responsible for the cost of replacing or rebuilding defective Work regardless of whether the UCHC has 
benefited from use of the Work through a portion of its anticipated useful service life. 

 
D. UCHC's Recourse:  Written warranties made to the UCHC are in addition to  implied warranties, and shall 

not limit the duties, obligations, rights and remedies otherwise available under the law, nor shall warranty 
periods be interpreted as limitations on time in which the UCHC can enforce such other duties, obligations, 
rights, or remedies. 

 
E. Rejection of Warranties:  The UCHC reserves the right to reject warranties and to limit selections to 

products with warranties not in conflict with requirements of the Contract Documents. 
 
 The UCHC reserves the right to refuse to accept Work for the Project where a special warranty, 

certification, or similar commitment is required on such Work or part of the Work, until evidence is 
presented that entities required to countersign such commitments are willing to do so. 

 
1.05 SUBMITTALS 
 
A. Submit written warranties to the UCHC prior to the date certified for Substantial Completion.  If the 

UCHC's Certificate of Substantial Completion designates a commencement date for warranties other than 
the date of Substantial Completion for the Work, or a designated portion of the Work, submit written 
warranties upon request of the UCHC. 

 
 When a special warranty is required to be executed by the Contractor, or the Contractor and a 

subcontractor, supplier or manufacturer, prepare a written document that contains appropriate terms and 
identification, ready for execution by the required parties.  Submit a draft to the UCHC for approval prior to 
final execution. 

 
 Refer to individual Sections of Divisions-2 through -16 for specific content requirements, and particular 

requirements for submittal of special warranties. 
 
B. Form of Submittal:  At Final Completion compile two copies of each required warranty and bond properly 

executed by the Contractor, or by the Contractor, subcontractor, supplier, or manufacturer. Organize the 
warranty documents into an orderly sequence based on the table of contents of the Project Manual. 

 
 When operating and maintenance manuals are required for warranted construction, provide additional 

copies of each required warranty, as necessary, for inclusion in each required manual. 
 
PART 2 - PRODUCTS 
 
   (Not applicable). 
 
PART 3 - EXECUTION 
 
   (Not applicable). 
 
END OF SECTION 01740 
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