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SERVICE DESCRIPTION 

  
Reference 

# 
 TWICE A 

WEEK 
 

BI-ANNUAL 

 I WEEKLY SERVICE (2 DAYS PER WEEK)    
 
 
W, Y, Z, CC  

DD, EE 

1 Clean and sanitize all lavatory facilities, to include toilet bowls, seats, urinals, sinks, shower stalls. 
Damp wipe partitions and sanitize back splash areas. Clean and polish chrome work and mirrors. Damp 
mop and disinfect floor areas. Wash walls as needed. Replace hand towels, toilet tissue, and hand soap 
in dispensers. Paper goods to be supplied by Agency. 

 
 

X 

 

Q 2 Clean/wipe down all appliances as required. Damp mop floor. X  
R 

3 Empty all wastebaskets, trash cans, and recycle paper receptacles and remove contents to proper 
dumpsters; Empty and remove paper shredder bag to proper dumpster. 

X  

A 4 Sweep all resilient floor areas using treated dust mop as required. Damp mop resilient floor areas. 
CAUTION or WET FLOOR signs must be posted. 

X  

A 5 Clean Vinyl Composition Tile (VCT) located in the halls, bathrooms, storage rooms, as per manufacturer 
recommended cleaning. 

X  
N, O 6 Dust all office furniture and equipment sills, molding, and counter tops; Damp mop as required. X  

H 7 Vacuum carpeting; Spot clean carpeting as required. X  
K, N, T, U 

8 Clean glass dloor entrance, privacy window and window glass in Managers Office; interior and exterior 
of facility. Sweep down and damp mop: all stairwells. Polish woodwork and doors. 

X  

HH 9 Outside Grounds: Pick up trash, cigarette butts, debris; Area around the facility to include paved and dirt 
parking lots. X  

 II BI-ANNUAL SERVICES- GENERAL HOUSEKEEPING   
D, F 1 Mop, Wax, and Buff resilient floor areas. NOTE: Floors to be stripped bi-annual service.  X 

I 2 Shampoo all carpeting.   X 
G 3 Strip and Refinish resilient floor areas.  X 

  NOTE: Client Agency Designee to be given five (5) working days’ notice in advance of performing bi-annual 
services. 

  

 


