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Request for Proposals (RFP) 

Architectural Services for Improvements to Richter House 

City Project No. 18-08 

Bid No. 11-18-19-05 

A. Introduction/Background

The City of Danbury is soliciting bid proposals from architectural firms based on the criteria/requirements 

outlined in this request for proposals (RFP).  The intent of this request for proposals is to obtain the best qualified, 

responsible architectural firm to provide the City with a comprehensive price for design and consultant services required 

to complete the necessary work related to the phased renovation and expansion of the Richter House for arts, music and 

environmental educational space including the reports and assessments, design, bidding and construction phases, as 

outlined below.   

 Richter House is located at 100 Aunt Hack Road. This building is on City property managed by the Richter Park 

Authority and houses the Stanley L. Richter Association for the Arts. Richter House is registered as an historic building 

with the State Historical Preservation Office (SHPO). 

Funding for this project is being provided by a State of Connecticut Department of Economic and Community 

Development Urban Act grant and City of Danbury funds. Funding is to cover architect and engineer design services, 

construction administration services (as determined to be needed after designs are complete and cost estimates are 

generated by the architect), septic system design finalization and installation, and a 10 % construction contingency. 

B.  Proposed Project  

Interested firms are required to review these documents attached hereto: 

a. $1,000,000 Grant by State of Connecticut acting by and through its Department of Economic and 

Community Development to City of Danbury Danbury Richter House Grant prepared by Nicholas 

Paindiris, Esq. 

b. State of Connecticut Department of Economic and Community Development Bidding, Contracting & 

Construction Guidelines for State Projects Revision: November 2011 

c. Easements, Declaration of Covenants, and Declaration of Preservation Restrictions 

d. Contract for Professional Services Provided by Architectural Consultant Improvements to Richter 

House (to be executed by the successful architect) 

e. Preliminary Septic System Plan Prepared for The Richter House 100 Aunt Hack Road, Danbury, 

Connecticut dated 4/25/17 and prepared by CCA (a larger scale copy of this drawing is available for 

viewing in the office of the City Engineer on the first floor of City Hall). 

This RFP covers the design of all of phase one and the construction of as much of  phase one of the project as the 

budget/cost estimate allows, as well as design only for phase two.  Bidding and construction services for phase two 

will/may be negotiated with the architect at a later date. Phase one includes exterior (new doors, new windows, new 

siding, ADA access to first floor to meet code, etc.) and interior (hazardous materials abatement, if/as required, wall 

demolition down to framing, insulation, new plumbing to code, new electrical to code, new sprinkler system/smoke 

detectors to fire code, bathroom renovations to meet ADA requirements, design of second floor ADA access and offices 

and work space for future construction, removal of existing lift to second floor, etc., as required to result in a code 

compliant building that meets program needs), the design of an addition to meet program and zoning requirements, septic 
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system improvements (to be included in plans and cost estimates for the project), the addition of a parking lot to meet 

program needs, and the relocation of the existing outdoor stage. Phase two will include the design of an outdoor 

concession stand and outdoor restrooms for outdoor music events. To the best of the City’s knowledge, the existing well 

that serves the site is adequate, the architect is to verify this when the final design is completed. 

             The selected architectural firm will be expected to prepare all required structural soundness assessments, ADA 

access assessments, code violation assessments, hazardous materials assessments, engineering reports, environmental site 

assessment, geological reports, remedial action plans, etc. and assist the City with pertinent reports/submissions as noted 

in Schedule A “Schedule of Submissions and Approvals Required for State Assistance” of the above noted DECD grant, 

design drawings, calculations, contract specifications, cost estimates, schedules, construction bid documents, bidding 

services, shop drawing reviews, construction administration services (including job meeting minutes), record drawings, 

closeout and audit, and all associated work for the items listed below.  Architectural firms are required to review the 

existing documentation listed above for detailed information relative to the project. This project will require conformance 

with State Department of Administrative Services (DAS), State of Connecticut Department of Economic and Community 

Development (DECD) “Bidding, Contracting & Construction Guidelines for State Programs”, Connecticut Commission 

on Human Rights and Opportunities (CHRO), and pertinent State Historic Preservation Office (SHPO) requirements. 

Work will include State DECD required submittals and completion of all necessary/pertinent forms and reviews 

(floodplain, historic considerations, hazardous materials, etc.)  local land use approvals, building permits, septic system 

permit, etc. for project approval, acceptance, funding, and reimbursement including all required presentations of the 

project at the State and City levels. 

C.  Evaluation Criteria & Submission Requirements 

All proposals and requested information must be submitted to Mr. Charles J. Volpe Jr., Purchasing Agent, 155 

Deer Hill Ave. Danbury, CT 06810.  Seven (7) original copies of the proposal and all requested information shall be 

submitted.  Any missing information may be considered grounds for rejection of proposals.  The architectural firm shall 

meet the requirements specified below and submit the following items with their proposal in the order listed below with 

the same numbering: 

1. Firm profile including firm name, permanent main office address, date firm was established, legal form of 

ownership, number of years firm has been in business under current firm name, proof of licensure to work 

in the State of Connecticut (please provide copy of license), and table of organization. 

2. Resumes of those architects, all consultants and other personnel who will be involved in this project 

(Principal Architect, Architect Project Manager, etc.), which shall include education and 

certifications/licenses in the fields of architecture and building codes, as well as other related information. 

3. Please indicate the firm’s capability of producing projects using current Auto CAD. 

4. Firm is to demonstrate that it has strong project management skills, including but not limited to 

programming, scheduling and cost estimating. 

5. Litigation Statement: Firm is to note if it has ever defaulted on a contract, is involved in pending 

litigation/arbitration, or has ever had a contract terminated prior to completion. 

6. Firms are to be familiar with City of Danbury standard operating procedures (Planning and Zoning, 

Engineering, Building Department, Permitting, etc.).  Please list previous projects with the City of 

Danbury.  

7. Firms to have experience with renovations to State listed historic properties. 

8. Firms should be knowledgeable with the State of CT DAS, DECD, CHRO and SHPO submittal, review, 

and approval processes.  Firms should demonstrate adherence to project schedule and provide percent of 
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Change Order work relative to hard construction costs.  Please complete the table on page 9 providing all 

required information on previous projects. 

9. Please demonstrate experience in subcontracting work.  Please list all necessary sub-consultants to 

complete the work (such as MEP, fire suppression, civil, security, landscape architect, geotechnical 

engineering, structural engineering, acoustical, etc.).  Please complete the table on page 10 providing all 

required information and provide the needed resumes. 

10. Please complete the table on page 11 providing all required information for project references. 

11. Proposals are to be on the forms provided by the City and attached hereto.  Proposals are to be inclusive 

of all costs as outlined in Section D, Scope of Architectural Services. 

12. Firm is to provide a copy of its current fee schedule/ hourly rates of its staff members valid for one (1) 

year. 

Note: Please feel free to provide any additional information or documentation to supplement the above 

submission requirements for this proposal. 

The City reserves the right to accept or reject any or all bids or any portion thereof, to waive technicalities, and 

will award the project to the firm as deemed to best serve the public interest.  The City is not obligated to select the lowest 

bidder. 

D. Scope of Architectural Services

The selected architectural firm will be expected to provide comprehensive architectural services which shall 

include preparation of reports and assessments, complete plans and specifications  (design development, construction 

documents), bidding, construction, closeout, and project audit phases, cost estimates updated as warranted, shop drawing 

review, contractor(s) invoice(s) review, construction administration including job meeting minutes, or other related 

services.  Proposals are to be comprehensive and include all project costs in lump sum fees, including but not limited to: 

1. All consulting services for design and specification costs for all sub-consultants including MEP, fire 

suppression, civil, security, geotechnical engineering (including boring tests, if warranted), structural 

engineering, landscape architect, acoustics, etc., and any consultants required to perform the work and 

meet code and State DECD, DAS, CHRO and SHPO requirements.  Please note that the site A-2/existing 

conditions survey will be provided by the City. 

2. Reference is made to the Easements, Declaration of Covenants, and Declaration of Preservation 

Restrictions noted above and on file in the Danbury Land Records in Volume 2175 Pages 563-571. The 

City has guaranteed to DECD that it will preserve the historical and architectural qualities of the property.  

3. All reimbursable fees including plan reproduction (except reproduction of bidding documents), postage, 

mileage, insurance, bond, etc. are to be included in the lump sum Proposal items. 

4. Attendance at owners meetings, State, or other required meetings, as well as presentations for the owner, 

Commissions, DECD, etc., as needed for approvals. 

5. Civil engineering consultant services, including land use and building permit approval processes 

(including but not limited to all required storm drainage calculations, needed fire flow analysis, septic 

system plan finalization, etc.), submittal to City agencies, attending meetings, and land use submissions 

and approvals to be part of this proposal. 

6. The septic system will be located in the area of the new parking lot. The septic system plan is to be 

reviewed and revised, if warranted, to meet the final project occupancy levels. 
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7. Making revisions to plans and specifications as required after review by the City staff, DECD and others 

and as required to obtain all of the necessary City and State permits and approvals. 

8. Complete preparation of all required document submittals including, but not limited to,  all State DECD, 

DAS, CHRO, and SHPO documents for approval of the project and plan review and approval process, 

construction estimates, construction documents, bidding services including bid alternates, bid addenda, 

pre-bid meeting, bid review and award recommendation, schedule of values review, construction schedule 

review, job meeting coordination and meeting minutes, shop drawing review, change orders, review of 

progress payments, field inspections, punch list preparation, warranty collection, equipment training if 

warranted, monitoring bidders/contractor compliance with DECD, DAS, CHRO and SHPO requirements, 

project closeout and assistance with audit for the State of Connecticut DECD and attendance at all 

required meetings. 

9. Preparation and submission of City of Danbury applications for building permit, septic system and land 

use approvals, as warranted, and all required documents/submittals. 

10. Services to verify accuracy and adequacy of existing drawings/plans of the building and site as provided 

by the City. Copies of existing conceptual roof and renovation plans prepared in 2009 and 2010 are 

available in the office of the City Engineer on the first floor of City Hall for viewing. The City makes no 

claim as to the accuracies of these drawings. These conceptual plans are being provided for information 

only and in order to initiate discussions relative to the actual final scope of the proposed improvements. 

The final scope of the actual improvements to be made will be determined during meetings between the 

architect and City representatives to review and define program needs. 

11.  Architectural firm(s) are to visit the project site and review existing rooms and spaces and confirm 

dimensions to an accuracy suitable and appropriate for construction purposes.  All dimensions must be 

accurate for constructability and it is the architect’s responsibility to complete any measurements required 

to produce the new work. 

12. Preparation of multiple preliminary designs, as necessary. 

13. Preparation of contract documents (front end to be provided by the City, which shall be incorporated into 

the plans and specifications by the architect) and contract drawings for bidding.  Firms are required to 

modify front end, as needed for the project.  

14. Bid alternates will need to be included in the phase one construction bid in order to insure that the phase 

one work awarded meets budget requirements. 

15. Provision of services through bidding for phase one of the project (including but not limited to questions 

and preparing addenda as well as reviewing construction bids, vetting, and issuing recommendations to 

the City). 

16. Provision of services during the construction of phase one improvements including, but not limited to, 

shop drawing reviews/approvals, site inspections, job meeting attendance and meeting minutes, change 

order request reviews, change order preparation, invoice reviews, collection of warranties, punch list 

preparation and inspections, personnel training if required, record drawing preparation, closeout activities 

including assistance with meeting DECD requirements, assistance with audit, if needed. 

17. Preparation of complete construction schedule and final cost estimate. Additional cost estimates at various 

times during design development will be required for the City to determine the exact scope of the phase 

one improvements that will be bid. 

18. Provision of services through design of phase two. 

E. Selection Schedule

All proposals and information are due by 2:00 P.M. on December 20, 2018.   
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The City anticipates the selected firm to begin work on the assigned project immediately after signing the 
contract.   

F. Additional Information 

The City is an Equal Opportunity and Affirmative Action employer and does not discriminate in its hiring.  The 

City is committed to complying with the Americans with Disabilities Act (ADA). 

All materials submitted in response to this request for proposals are subject to the terms of State laws relative to 

Freedom of Information. 

If warranted, addenda will be issued to answer questions/provide additional information.   Failure to acknowledge 

receipt of addenda to this request for proposals may result in a proposal not being considered. 

The City will not be held responsible for any costs incurred by the consultant for work performed in the 

preparation of the proposal and for any work performed prior to the issuance of a contract.  The proposals should be 

comprehensive to complete all phases of the work up to the start of construction. 

The City reserves the right to reject an application for misrepresentation of facts.  The City also reserves the right 

to waive technical defects, irregularities and omissions, if in its judgment, it is deemed to be in the City’s best interest. 

The City is not obligated to select the lowest price proposal. 

A copy of the contract between the City and the successful firm is attached hereto for information purposes only. 

The successful firm will be required to provide a Certificate of Insurance naming both the City of Danbury and the State 

of Connecticut as additional insureds. 

A mandatory pre-bid meeting will be held at the Richter House on Wednesday, December 12, 2018 at 11:30 A.M. 

Questions regarding this request for proposals can be directed to Antonio Iadarola, P.E., Director of Public 

Works/City Engineer at 203-797-4641.
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PROPOSAL 

TO:    Purchasing Agent, City of Danbury, Connecticut 

FOR: Bid No.  11-18-19-05 

 Project No. 18-08 

Architectural Services for Improvements to Richter House 

MADE BY: ___________________________________________________________________ 
    (Firm Name) 

 Pursuant to and in compliance with your Request for Proposals and the Scope of Work relating thereto, the 
undersigned states that he/she has examined the Request for Proposals and the site of the work, and that he/she 
understands the purport and magnitude of the work intended, and the undersigned hereby offers to furnish all services, 
plant, materials, supplies, equipment, labor, and other facilities and things necessary or proper for or incidental to, the 
proper design and construction administration of the work together with all related services at the following lump sum 
prices which include all incidental work and materials. 

The City reserves the right to accept or reject any or all bids or any portion thereof, to waive technicalities, as 
deemed to best serve the public interest. The City is not obligated to select the low bidder. 

All proposals are due by 2:00 P.M. on December 20, 2018. 

Item 1.A.  Phase One Lump Sum Bid:  Architectural Design Services - Improvements to Richter House. 

Lump Sum price for Phase One design, including but not limited to required reports and assessments, cost 
estimates, design plans and specifications for improvements to Richter House as outlined in the RFP.  

__________________________________________Dollars and ________________Cents. 
                                words  words 

$________________________________________ 
                                    figures 

Item 1.B.  Phase One Lump Sum Bid:  Architectural Construction Administration Services - Improvements to 

Richter House. 

Lump Sum price for Phase One bidding and construction administration services for improvements to Richter 
House as outlined in the RFP.  

__________________________________________Dollars and ________________Cents. 
words 

$________________________________________ 
Figures 
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Item 2.  Phase Two Lump Sum Bid:  Architectural Design Services Improvements to Richter House. 

Lump Sum price for Phase Two design only, including but not limited to required reports and assessments, cost 
estimates, design plans and specifications for improvements to Richter House as outlined in the RFP.  

__________________________________________Dollars and ________________Cents. 
words 

$________________________________________ 
Figures 

SUMMATION: Total Items 1.A, 1.B and 2 Services 

_____________________________________________________________________________ 

Words 

_______________________________________________________________________ Dollars 

and__________________________________ Cents. ($________________________________) 

Figures 

 SUMMATION: The summation of this bid for Project No. 18-08 is made with the understanding that it is not a 
part of the bid and is solely a matter of information for convenience in comparing the bids at the time of opening. 

The bidder further declares that he is/they are the only person/persons interested in the Proposals and that it is made 
without any connection with any other person or persons making proposals for the same work and that it is in all respects 
fair and without collusion or fraud. 

  _______________________________________** 
  Firm Name 
  _______________________________________ 
  Address 
  _______________________________________ 

  _______________________________________ 
  Telephone 
  _______________________________________ 
  By (signature) 
  _______________________________________ 
  Signed by (printed or typed) 
  _______________________________________ 
  Title 
  _______________________________________ 
  Dated 

* Cross out words which do not apply. 
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** If a corporation, give the State of Incorporation, using the phrase "a corporation organized under the laws of 
________________" 

If a partnership, give names of partners, using also the phrase "Co-partners trading and doing business under the firm 
name and style of ___________________________________________". 
If an individual using a trade name, give individual name, using also the phrase "an individual doing business under the 
firm name and style of  _____________________________________". 

Full names and residences of all persons interested in this Proposal as principals are as follows: 

Name: ______________________________Address___________________________________ 

Name: ______________________________Address___________________________________ 

STATE OF     
SS: 

COUNTY OF  

___________________________________________________________________________ the 
signer of the above Proposal, being duly sworn that the several matters stated therein are in all respects true to the 
knowledge of the deponent. 

Sworn to and subscribed to before me this _______________________day of _________________, 2018. 

  ________________________________ 
  Notary Public
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Evaluation Criteria & Submission Requirements Table 

Please complete the table below indicating project performance within the last 5 years: 

Project Name Description Cost Design 
Completed 
on 
Schedule 
(Y / N) 

Construction 
Completed 
on Schedule 
(Y / N) 

Percent of 
C.O. from 
Hard 
Construction 
Costs (%) 

1.

2.

3.

4.

5.
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Evaluation Criteria & Submission Requirements Table 

Please provide the list of consultants that will be contracted outside your firm for this project: 

Type of Work Subcontracted Work Subcontracted (Y / N) Resumes Provided (Y / N)
1. Civil Engineering 

2. Geotechnical Engineering

3. Structural Engineering

4. Interior Design

5. FF&E 

6. Landscape Architect 

7. Theatrical Design  

8. MEP 

9. Fire Suppression

10. Acoustical Consulting 

11. High Performance Buildings

12. I.T./Data/Telecommunications

13. Security

14. Food Service Equipment Design

15. Cost Estimating & Scheduling
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Evaluation Criteria & Submission Requirements Table 

 Please provide list of references: 

Company Name Contact Person Telephone Number Name of Project
1.

2.

3.

4.

5.

























































































































CONTRACT FOR PROFESSIONAL SERVICES PROVIDED BY 
ARCHITECTURAL CONSULTANT 

IMPROVEMENTS TO RICHTER HOUSE 

THIS CONTRACT is made and entered into this _____ day of __________ in the year Two Thousand 
Eighteen by and between the City of Danbury, Connecticut, a municipal corporation, having its principal office at 
155 Deer Hill Avenue, Danbury, Connecticut 06810 hereinafter designated as the “CITY” and 
___________________, a ___________________ corporation, having its principal office at 
__________________________________, hereinafter designated as the “CONSULTANT”. 

WITNESSETH:  That the CONSULTANT has agreed and by these presents does agree with the said 
CITY for the considerations herein mentioned and contained, to perform the proposed work in the manner and 
under the requirements further specified in this contract. 

Section 1. WORK TO BE PERFORMED. 

Consultant shall provide, or cause to be provided, the services set forth in the Request for Proposals 
Architectural Services for Improvements to Richter House - City Project No. 10-27, Bid No. 11-18-19-05 and the 
response to the request dated _______________, and submitted by the Consultant, and the services set forth in 
contract addendums as may be submitted and provided from time to time by the Consultant in its capacity as an 
“Consultant”.  The Request for Proposals and the Response to the Request and any subsequent contract 
addendums submitted pertaining to specific services to be performed by the Consultant are attached hereto and 
made a part hereof as Exhibit A, and any future submissions shall be referred to sequentially as Exhibit A-1, A-2 
and so forth.  

Section 2. TIME OF BEGINNING AND COMPLETING WORK. 

Work to be performed hereunder shall commence upon the written authorization to proceed by the 
General Supervisor.  CONSULTANT shall perform the required services, per the approved Scope of Services, 
estimated budget and schedule. 

CONSULTANT is not responsible for delays caused by factors beyond the CONSULTANT’S reasonable 
control, including but not limited to delays because of strikes, lockouts, work slowdowns or stoppages, 
accidents, acts of God, failure of any governmental or other regulatory authority to act in a timely manner, failure 
of the CITY to furnish timely information or approve or disapprove of the CONSULTANT’S services or work 
product promptly, or delays caused by faulty performance by the CITY,  or by contractors of any level.  When 
such delays beyond the CONSULTANT’S reasonable control occur, the CITY agrees the CONSULTANT is not 
responsible for damages, nor shall the CONSULTANT be deemed to be in default of this agreement. 

Section 3. COMPENSATION. 

The total compensation for services related to the work will be in accordance with the Lump Sum 
Proposal submitted and will in no event exceed such amount set forth in said Lump Sum Proposal and in the 
Project Budget therein, and as subject to adjustment as provided in Section 16 below. The CITY will pay all 
invoices due to CONSULTANT within forty five (45) days from the date of receipt of said invoice.  Direct costs 
billed to the City shall be accompanied by receipts and back up data. City will not pay direct costs related to air 
travel, hotel stays or meals, unless previously approved by the General Supervisor in extraordinary 
circumstances.    

The CITY may withhold from the CONSULTANT so much of any approved payments due it as may be 
in the judgment of the CITY necessary (a) to assure the payment of just claims then due and unpaid of any 
person supplying labor or materials for the work; or (b) to protect the CITY from loss due to defective work now 
remedied. The CITY shall have the right, as Agent for the CONSULTANT to apply any such amounts so 
withheld in such manner as the CITY may deem proper to satisfy such claims, or to secure such protection.  
Such application of such money shall be deemed payments for the accounts of the CONSULTANT. 
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Section 4. CITY, CONSULTANT AND GENERAL SUPERVISOR DEFINED. 

Whenever the words defined in this section occur in this and in the specifications, they shall have the 
meaning given below: 

CITY:  The word “CITY” shall mean the City of Danbury, Connecticut. 

CONSULTANT:  The word “CONSULTANT” shall mean the party above designated. 

GENERAL SUPERVISOR: The words “General Supervisor” shall mean the Director of Public Works of the 
City of Danbury, Connecticut, acting either directly or through his personally authorized agent. 

Section 5. GENERAL SUPERVISOR TO DETERMINE. 

It is agreed by the parties to this Contract that the General Supervisor for the CITY shall in all cases 
determine the amount and character of the work to be done and to be paid for under this contract, the quality 
and acceptability of the materials to be used therein, and shall decide all questions that may arise relative to the 
intent and fulfillment of this contract.  His estimate and decisions shall be final and conclusive and shall be a 
condition precedent to the right of the CONSULTANT to receive any payments under this contract. 

Section 6. ABSENCE OF CONSULTANT. 

Whenever the CONSULTANT is not present at the work when it may be desired to give instructions, 
orders may be given by the General Supervisor or his agent, to the superintendent or foreman who may have 
charge of the work at the time, and he shall receive and obey such orders forthwith. 

Section 7. DISCREPANCIES, ERRORS AND OMISSIONS. 

Exhibits A and any subsequent contract addendums submitted pertaining to specific services to be 
performed by Consultant are intended to be explanatory of the work to be done, but should any discrepancies, 
errors or omissions appear they shall be subject to correction and interpretation by the General Supervisor, 
thereby defining and fulfilling the intent of this contract.  If any part of the work is omitted in the specifications, 
whether intentionally or otherwise, or is usually and customarily required to complete fully such work as is 
specified herein, the CONSULTANT will not be entitled to extra compensation.  

Section 8. ALTERATIONS. 

The General Supervisor may make alterations in the scope of the work or any part thereof, either before 
or after the commencement of services.  If such alterations increase or diminish the quantity of work to be done, 
adjustment for such increase or decrease shall be made at the unit prices stipulated in the Consultant’s fee 
schedule. Compensation for increased work shall be made under the item for Extra Work (Section 16 hereof), 
and for decreased work, the CONSULTANT shall allow the CITY a reasonable credit as determined by the 
General Supervisor. If such alterations diminish the quantity of work to be done, they shall not warrant any claim 
for damages or for anticipated profits on the work that is dispensed with.  

Section 9. OBLIGATIONS OF CONSULTANT. 

The CONSULTANT shall perform the work and furnish the services necessary or proper for performing 
and completing the work required by this contract within the allowed time.  The CONSULTANT shall complete 
the entire work to the satisfaction of the General Supervisor and in accordance with Exhibits A and any 
subsequent contract addendums submitted pertaining to specific services to be performed by Consultant, and 
the directions of the General Supervisor, as given during the progress of the work at the prices agreed upon and 
fixed therefore. 

The CONSULTANT will perform all work in a prudent manner.  The CITY acknowledges, however, that 
the CONSULTANT’S services require decisions, which are not based exclusively upon science, but rather upon 
judgmental considerations.  The CITY, in accepting the CONSULTANT’S Lump Sum Proposal, acknowledges 
the inherent risk to the CITY and its property associated with the work described in the Lump Sum Proposal, in 
general.  The CONSULTANT will observe that degree of care and skill as is generally exercised by members of 
such professions in the same locale acting under similar circumstances and conditions.   
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Section 10. COMPETENT AND SUFFICIENT WORKERS. 

Sufficient and competent workers shall be employed by the CONSULTANT to complete the work within 
the time specified in Exhibits A and any subsequent contract addendums submitted pertaining to specific 
services to be performed by Consultant.  If, in the opinion of the General Supervisor, the CONSULTANT shall 
employ personnel who are incompetent or unfaithful in the performance of the work, they shall be removed from 
the job at the request of the General Supervisor. 

Section 11. INSURANCE. 

The CONSULTANT shall not commence work under this contract until it has obtained all insurance 
required under this article and such insurance has been approved by the CITY, nor shall the CONSULTANT 
allow any subcontractor to commence work on its subcontract until all similar insurance required of the 
subcontractor has been so obtained and approved.   Certificates of insurance shall be filed with the CITY and 
shall be subject to the approval of the CITY for adequacy of protection before the execution of this contract. The 
City may, in its sole judgment, require such additional insurance or limits should any specific project necessitate 
such insurance. 

All policies relating to this shall be so written that the CITY shall be notified of cancellation or change at 
least thirty (30) days prior to the effective date of such cancellation or change. 

Certificates from the insurance carrier shall be filed with the CITY and shall state the minimally required 
limits of liability and the expiration date for each policy and type of coverage.  The CITY OF DANBURY and the 
STATE OF CONNECTICUT shall be named as an additional insureds.  Renewal certificates covering the 
renewal of all policies expiring during the life of this contract shall be filed with the CITY not less than ten (10) 
days before the expiration of such policies.  

A. Comprehensive General Liability Insurance 

The CONSULTANT shall take out and maintain during the life of this contract such Comprehensive 
General Liability Insurance as will protect the CONSULTANT, the CITY, and any subcontractor performing work 
covered by this contract, from any claims for damages for personal injury, including accidental or wrongful 
death, as well as claims for property damages, which may arise from operations under this contract whether 
such operations be by itself or by any subcontractor or by anyone directly or indirectly employed by either of 
them and the amounts of insurance shall be in the following minimum limits: 

Bodily Injury Liability and Property Damage Liability $ 1,000,000 (combined) each occurrence 

The CONSULTANT agrees that in the event that one or more claims are paid under the policies 
containing an aggregate coverage limit it shall immediately notify the CITY thereof and at the same time shall 
seek either to reinstate the limits of said policy or policies, or alternatively to seek to obtain a new policy 
providing for full coverage in accordance with the limits established within.  Said replacement coverage shall be 
obtained within twenty-four (24) hours and the CITY shall be notified thereof. 

B.   Comprehensive Auto Liability Insurance 

The CONSULTANT shall take out and maintain during the life of this contract Comprehensive Auto 
Liability Insurance which shall cover the operation of all motor vehicles owned by the CONSULTANT or used by 
the CONSULTANT in the prosecution of the work under this contract and the amounts of such insurance shall 
be in the following minimum limits: 

Bodily Injury Liability and Property Damage Liability $ 1,000,000 (combined) each occurrence 

C. Excess Liability Insurance 

The Excess Liability Policy coverage is in addition to the limits expressed in A. and B. above 

Bodily Injury, Property Damage and Auto $ 5,000,000 (combined) each occurrence 
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D.   Workers’ Compensation Insurance and Employer’s Liability 

The CONSULTANT shall take out and maintain during the life of this contract, Workers’ Compensation 
Insurance for all of its employees, employed at the site and in case any work is sublet, the CONSULTANT shall 
require the subcontractor similarly to provide Workers’ Compensation Insurance for all employees of the latter 
unless such employees are covered by the protection afforded by the CONSULTANT. 

Workers’ Compensation and Employer’s Liability - Statutory Limits 

E.   Professional Liability 

The CONSULTANT shall take out and maintain during the life of this contract Professional Liability 
Insurance and the amounts of such insurance shall be in the following minimum limits:  

$ 2,000,000 Aggregate 

Section 12. INDEMNITY AND LIMITATION OF LIABILITY. 

The CONSULTANT has neither created,  nor contributed to the creation of any hazardous radioactive, 
toxic pollutant, or otherwise dangerous substance or condition, or asbestos, at the site, and its compensation 
hereunder is in no way commensurate with the potential risk of injury or loss that may be caused by exposures 
to such substances or conditions, and the CONSULTANT shall, therefore, not be liable for the release of 
pollutants; or bodily injury (including death), property damage or other economic loss, caused by release, 
removal, remedial action or investigation of pollutants; or removal or investigation of, or remedial action taken 
because of the release or suspected release of pollutants; or the assessment of fines or penalties related to 
pollutants; or in any way related to asbestos, except where such damages, losses or other liability arise from the 
CONSULTANT’S gross negligence or willful misconduct. 

In all other cases, the CONSULTANT, however, assumes responsibility and liability for any and all 
bodily injury to, or death of any and all persons, including the CONSULTANT’S agents, servants and employees 
and, for any and all damages to property caused by or resulting from or arising out of any negligence, gross 
negligence or willful misconduct of the CONSULTANT in connection with this contract or the prosecution of work 
hereunder. CONSULTANT shall indemnify and hold harmless the CITY and STATE OF CONNECTICUT from 
and against any and all loss, expense or liability it may suffer or pay as a result of third party claims or suits due 
to, because of, or arising out of any and all such injuries, death and/or damage.  The CONSULTANT, if 
requested shall assume and defend at the CONSULTANT’S own expense, any suit, action and other legal 
proceedings arising therefrom, and the CONSULTANT hereby agrees to satisfy, pay and cause to be 
discharged of record any judgment which may be rendered against the owner, the CITY, arising therefrom. 

Section 13.  DAMAGE, SUITS AND CLAIMS.   

The Consultant covenants and agrees to and shall at all times indemnify, protect and save harmless 
and defend the CITY and the STATE OF CONNECTICUT from and against all costs or expenses resulting from 
any and all losses, damages, detriment, suits, claims, demands, costs and charges, including attorneys’ fees, if 
any, which the CITY and the STATE OF CONNECTICUT may directly or indirectly suffer, sustain or be 
subjected to by reason or on account of the work to be performed pursuant to this contract or any activities in 
connection with said contract, or on account of any claim for patent, trademark or copyright infringement, 
whether such losses and damages be suffered or sustained by the CITY and the STATE OF CONNECTICUT 
directly or by its employees, licensees or invitees or be suffered or sustained by other persons or corporations 
who may seek to hold the CITY and the STATE OF CONNECTICUT liable therefore.  The CITY may withhold 
such portions of any payments that may be due hereunder as may be considered necessary to cover any suits 
and claims until they have been settled and satisfactory evidence to that effect has been furnished to the CITY.  
This section shall also apply to “extra work” and all other operations by the Consultant in connection with this 
contract. 

Section 14. NOT TO SUBLET. 

The CONSULTANT shall give its personal care and attention to the faithful prosecution of the work, 
shall keep the work under its personal control and with the exception of the Communications Design Consulting 
Group as named in CONSULTANT’S Proposal, shall not assign or sublet the work or any part of the work, and 
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shall not assign any of the money payable under this contract, or its claim thereto, except by and with the 
consent of the CITY.  No such consent by the CITY shall operate to relieve the CONSULTANT from any 
obligation or liability hereunder or modify the obligations or liabilities of the CONSULTANT to the CITY. 

Section 15. WORK MAY BE SUSPENDED. 

Construction work may be temporarily suspended at any time on account of the weather or for any other 
reason, if deemed necessary or advisable by the General Supervisor of the CITY without additional 
compensation to the CONSULTANT.  

Section 16. EXTRA WORK: INCREASED COMPENSATION. 

The CITY may seek the performance of such Extra Work, or change in the work as it may find 
necessary or desirable.  The amount of compensation to be paid to the CONSULTANT for Extra Work as so 
ordered shall be determined in accordance with the documentation referred to as Exhibit B (fee schedule). The 
total compensation for services related to extra work will be in accordance with the rates set forth in the fee 
schedule, which will be amended on an annual basis and will in no event exceed such amount set forth in said 
fee schedule. All invoices are to include employee names, pay rates and hours worked during the pay period. 

The CONSULTANT shall, when requested by the General Supervisor to do so, furnish itemized 
statements of the cost of the work ordered and give the General Supervisor access to the accounts, bills and 
vouchers relating thereto. 

When extra work is ordered at any time during the progress of the work, which requires, in the opinion of 
the General Supervisor, an increase of time for the completion of the contract, a suitable extension of the time of 
completion shall be granted. 

Section 17. MODIFICATION OF CONTRACT. 

This contract is intended by the parties hereto as a final expression of their contract and as a complete 
and exclusive statement of the terms thereof.  No representations, understandings or agreements have been 
made or relied upon in the making of this contract other than those specifically set forth herein.  This contract 
can only be modified by a writing signed by both parties hereto, or by their duly authorized representatives.  It is 
distinctly agreed that in the case of modification or amendment in, or additions to this contract, so much of this 
contract as is not necessarily affected thereby shall remain in full force and be binding upon the parties hereto; 
and that the making of such alterations, modifications, additions or amendments shall in no way annul, release 
or affect the liability of the parties hereto. 

Section 18. COMPLIANCE WITH LAWS. 

The CONSULTANT shall keep itself reasonably informed of all state and national laws and municipal 
ordinances and regulations in any manner affecting those engaged or employed in the work, or the materials 
used in the work, or in any way affecting the conduct of the work, and of all such orders and decrees of bodies 
or tribunals having any jurisdiction or authority over the same.  If any discrepancy or inconsistency is discovered 
in the plans, drawings, specifications, or contract for this work in relation to any such law, ordinance, regulation, 
order or decree, the CONSULTANT shall forthwith report the same to the General Supervisor in writing.  It shall 
at all times itself observe and comply with, all such laws, ordinances, regulations, orders and decrees; and shall 
protect and indemnify the CITY and the STATE OF CONNECTICUT, its officials and agents against any claim 
or liability arising from or based upon violation of any such law, ordinance, regulation, order or decree, whether 
by itself or its employees.              
*Consultant shall be familiar with CT DECD requirements and agreements and the City and its Richter 
Park Authority as pertains to this project. All such documents are on file in City offices. 

Section 19.  TERMINATION WITHOUT CAUSE.  

CITY may terminate this Contract at any time without cause by giving thirty (30) days written notice to 
CONSULTANT. As soon as practicable after receipt of a written notice of termination without cause, 
CONSULTANT shall submit a statement to the CITY showing in detail the Services performed under this 
Contract through the date of termination. In the event of termination without cause pursuant to this Section, 
CITY agrees to: (i) pay CONSULTANT a pro rata amount of the purchase price for Services rendered through 
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the termination date based on percentage of completion of the services; and (ii) pay CONSULTANT any 
reasonable and unavoidable additional costs and expenses which CONSULTANT incurs or becomes obligated 
for prior to the effective termination date and/or as a result of such termination.  The forgoing payment obligation 
is contingent upon CONSULTANT having provided CITY with written documentation reasonably adequate to 
verify the above payments to CONSULTANT for such termination.  

Section 20. TERMINATION FOR CAUSE BY EITHER PARTY.  

By giving written notice to the other party, either party may terminate this Contract upon the occurrence 
of one or more of the following events:  

(a) The other party violates or fails to perform any covenant, provision, obligation, term or condition 
contained in this Contract, provided that, unless otherwise stated in this Contract, such failure or violation shall 
not be cause for termination if both of the following conditions are satisfied: (i) such default is not a material 
breach and reasonably susceptible to cure; and (ii) the other party cures such default or provides a mutually 
acceptable resolution within thirty (30) days of receipt of written notice of default from the non-defaulting party; 
or  

(b) The other party ceases to do business as a going concern, makes an assignment for the benefit of 
creditors, admits in writing its inability to pay debts as they become due, files a petition in bankruptcy or has an 
involuntary bankruptcy petition filed against it (except in connection with a reorganization under which the 
business of such party is continued and performance of all its obligations under this Contract shall continue), or 
if a receiver, trustee or liquidator is appointed for it or any substantial part of other party’s assets or properties.  

Any written notice of default pursuant to this Section shall describe such default, identify this Section of 
this Contract and shall state the party’s intent to terminate this Contract if the default is not cured within the 
specified period.  

Section 21.  OBLIGATIONS UPON TERMINATION FOR CAUSE.  

Upon termination by the CITY for CONSULTANT’S default of this Contract, CONSULTANT shall 
promptly deliver to the CITY all Work Product up to the termination date.   

Section 22. WAIVERS. 

Neither inspection by the CITY, nor any of its agents, nor any orders, measurement or certificate by the 
General Supervisor, nor any order by the CITY for payment of money, nor any payment for, nor acceptance of 
the whole or any part of the work by the CITY, nor any extension of time, nor any possession taken by the CITY,  
or its employees shall operate as a waiver of any provision of this contract, or of any power herein reserved to 
the CITY, or any right to damages herein provided, nor shall any waiver of any breach of this contract be held to 
be a waiver of any other or subsequent breach.  Any remedy provided in this contract shall be taken and 
construed as cumulative, this is in addition to all other suits, actions, or legal proceedings.  

Section 23. THE IMMIGRATION REFORM AND CONTROL ACT OF 1986. 

The CONSULTANT shall comply with the provisions of the Immigration Reform and Control Act of 1986 
as subsequently amended, which Act makes unlawful the hiring for employment or subcontracting of individuals 
failing to provide documentation of legal eligibility to work in the United States.  The CONSULTANT shall hold 
the CITY OF DANBURY and the STATE OF CONNECTICUT harmless for the failure of the CONSULTANT to 
comply with the provisions of said Act. 

Section 24. ORDER OF WORK. 

The order or sequence of the work and the general conduct of the work shall be subject to the approval 
of the General Supervisor. 

Section 25. SUBCONTRACTORS. (If applicable) 
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To perform test borings, other explorations, site survey, and chemical analyses, the CONSULTANT will 
engage a subcontractor (s) and laboratory(ies) directly as warranted.  The CONSULTANT assumes 
responsibility for the performance of the subcontractor(s) or laboratory(ies) and the accuracy of their results. 

Section 26. PRICES. 

The CITY agrees to pay and the CONSULTANT agrees to accept the prices specified in the Lump Sum 
Proposal and for Extra Work the fee schedule referred to as Exhibit B herein or any relevant attachments hereto 
submitted as full compensation for the execution of the work contemplated in the contract.  The CONSULTANT 
shall submit its invoices to the CITY and the CITY shall within forty five (45) days thereafter, subject to Section 
19 hereof, pay to the CONSULTANT such sums as are represented thereby for all services provided or 
materials received and accepted by the CITY. 

Section 27. HAZARDOUS CONDITIONS.  DISCLOSURE OF HAZARDS.  (If applicable) 

If potentially hazardous conditions are encountered during the course of the work, the CONSULTANT 
shall have the right to suspend its work immediately and the right by written notice to the CITY to terminate the 
work described in this contract ten (10) days after such written notice is provided, unless the CONSULTANT and 
the CITY within ten (10) days of the CONSULTANT’S notice of intent to terminate agree upon a mutually 
satisfactory amendment to the contract that may include a revision of the scope of services, adjustment of 
budget estimates, revised contract, and revised fees. 

The CITY shall remain liable for and shall pay all fees and charges incurred under the provisions of the 
contract through the date of termination, notwithstanding the CITY and the CONSULTANT not having reached a 
new, mutually satisfactory, revision of their contract. 

The CONSULTANT will take reasonable precautions for the health and safety of its employees while at 
the site with consideration for the available information regarding existing hazards.  The CITY will furnish to the 
CONSULTANT, at the time of CITY authorization to proceed, all readily available information in CITY’S 
possession concerning oil, hazardous, toxic, radioactive or asbestos materials in, or near the site presenting a 
potential danger to human health or the environment, then known to the CITY to the best of its knowledge.   

Section 28. ASSIGNMENT OF ANTI - TRUST CLAIMS. 

The CONSULTANT or its subcontractor offers and agrees to assign to the CITY all right, title and 
interest in and to all causes of action it may have under Section 4 of the Clayton Act, 15 U.S.C. Section 15, or 
under Chapter 624 of the General Statutes of Connecticut, arising out of the purchase of services, property or 
intangibles of any kind pursuant to a public purchase contract or subcontract.  This assignment shall be made 
and become effective at the time the CITY awards or accepts such contract, without further acknowledgment by 
the parties. 

Section 29. CONTRACT DOCUMENTS. 

The provisions contained in Exhibits A and any subsequent contract addendums submitted pertaining to 
specific services to be performed by Consultant shall comprise a portion of this contract, and are incorporated 
herein and made a part hereof. 

Section 30. LEGAL ADDRESS OF CONSULTANT. 

Both the address provided in the bid or proposal submitted by the CONSULTANT and the 
CONSULTANT’S office at or near the site of the work are hereby designated as places to either of which letters 
and other communications to the CONSULTANT shall be certified, mailed or delivered.  The delivering at the 
above named place, or depositing in a postage paid wrapper directed to the above named place, in the post 
office box regularly maintained by the Post Office Department, of any notice, letter, or other communication to 
the CONSULTANT shall be deemed sufficient service thereof upon the CONSULTANT, and the date of 
CONSULTANT’S receipt of said service shall be the date of such delivery or mailing.  The first named address 
may be changed at any time by an instrument in writing, executed and acknowledged by the CONSULTANT 
and delivered to the General Supervisor.  Nothing herein contained shall be deemed to preclude or render 
inoperative the services of any notice, letter or other communication upon the CONSULTANT personally. 



8 of 11 

Section 31. ALL LEGAL PROVISIONS INCLUDED. 

It is the intention and the agreement of the parties hereto that all legal provisions of law required to be 
inserted herein shall be and are inserted herein.  However, if by mistake or otherwise, some such provisions are 
not herein inserted, or are not inserted in proper form, then on the application of either party, the contract shall 
be amended so as to strictly comply with the law and without prejudice to the rights of either party hereunder. 

Section 32. UNLAWFUL PROVISIONS DEEMED STRICKEN. 

All unlawful provisions shall be deemed stricken from this contract and shall be of no effect.  On the 
application of either party, the unlawful part shall be considered stricken without affecting the binding force of the 
remainder of the contract. 

Section 33. HEADINGS. 

The headings or title to the sections hereof are not a part hereof and shall have no effect upon the 
construction or interpretation of any part hereof. 

Section 34. EMPLOYEE DISCRIMINATION AND AFFIRMATIVE ACTION. 

The CONSULTANT agrees and warrants that in the performance of this contract it will not discriminate 
or permit discrimination against any person or group of persons on the grounds of race, color, religion, national 
origin, sex, or physical disability, including, but not limited to, blindness, unless it is shown by such 
CONSULTANT that such disability prevents performance of the work involved, and further agrees to provide the 
Connecticut Commission on Human Rights and Opportunities with such information requested by the 
Commission concerning the employment practices and procedures of the CONSULTANT as related to the 
provisions of this section. 

The CONSULTANT further agrees and warrants that in the performance of this contract it will comply with the 
following and any subsequent executive orders concerning employee discrimination and affirmative action: 

Executive Order No. 3 of Governor Thomas J. Meskill promulgated June 16, 1971. 
Executive Order No. 17 of Governor Thomas J. Meskill promulgated February 15, 1973. 
Executive Order No. 16 of Governor John J. Rowland promulgated August 4, 1999. 
Executive Order No. 7C of Governor M. Jodi Rell promulgated July 13, 2006. 

In addition, the CONSULTANT further certifies that it is an affirmation action employer meeting both in policy 
and practices the principles of the Affirmative Action Program. 

Section 35. CONTROL OF SITE. (If applicable) 

The CITY acknowledges that it is now and shall remain in control of the site at all times to the extent not 
limited by leases now,  or hereafter entered into by and between the CITY and any tenant.  To the extent that 
the CITY’S control over the site is so limited and such limitation renders the CONSULTANT unable to complete 
an obligation under this contract, such inability will not be deemed default under this contract by the 
CONSULTANT.  The CONSULTANT shall have no responsibility or liability for any aspect or condition of the 
site now existing or hereafter arising or discovered.  The CONSULTANT does not, by its entry into an 
agreement with the CITY, or its performance of services under any such agreement as set forth in the Proposal, 
assume any responsibilities or liability with respect to the site; nor shall any liability or responsibilities be implied 
or inferred by reason of the CONSULTANT’S performance of any work under the contract, the foregoing being 
modified only by the application of Sections 5, 8, 12 and 23 hereof.  Unless specifically required by law, the 
CONSULTANT will report the existence of any condition at the site that may present potential danger to public 
health, safety or the environment directly to the CITY. 

Section 36. DOCUMENTS. 

All reports, boring logs, field data, field notes, laboratory test data, calculations, estimates and other 
documents, data or information prepared by the CONSULTANT as instruments of service shall remain the 
property of the CONSULTANT for use by the CITY.  All reports and other work prepared by the CONSULTANT 
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for the CITY shall be utilized for the purposes described in the Proposal.  The CONSULTANT will retain all 
pertinent records for a period of three (3) years following the submission of the CONSULTANT’S report to the 
CITY.  Such reports and records shall be disclosable pursuant to the terms of the Connecticut Freedom of 
Information Act. Such reports and records may be utilized by the CITY in any capacity if the CITY determines it 
is necessary. Such records will be available to the CITY upon request at the CONSULTANT’S office during 
office hours on reasonable notice, and copies will be furnished by the CONSULTANT to the CITY, and the CITY 
will pay costs of reproduction.  Prior to the destruction of any such documents, the CONSULTANT will provide 
reasonable notice and opportunity for the CITY to gain access to and use of said documents. 

Section 37. CONFIDENTIALITY. 

The CONSULTANT will not divulge any information regarding work, the CONSULTANT’S services or its 
reports, except to the CITY or parties designated by the CITY in writing, or as otherwise required by law or 
order.   

Section 38. STATUTORY DISCLOSURE REQUIREMENTS. 

Notwithstanding the provisions of Sections 31, 32 and 33, the CONSULTANT will comply with judicial 
orders and federal, state and local laws, regulations, ordinances and applicable codes regarding the reporting to 
the appropriate public agencies of findings with respect to potential dangers to public health, safety or 
environment.  The CONSULTANT shall have no liability or responsibility to the CITY or to any other person or 
entity for reporting or disclosures made in accordance with such statutory or other lawful requirements, and the 
CITY shall defend, indemnify and hold the CONSULTANT harmless from and against any and all claims, 
demands, liabilities and expense, including reasonable attorney’s fees, incurred by the CONSULTANT, and 
related in any way to the CONSULTANT’S reporting or disclosing such information under a bona fide belief or 
upon advice of counsel that such reporting or disclosure is required by law.  To the extent permitted by the 
applicable judicial order or federal, state and local law, regulation, ordinance and code, the CONSULTANT will 
provide notice to the CITY at the earliest practicable time prior to such reporting and will provide the CITY the 
opportunity to cure any defect. 

Section 39. GOVERNING LAW; SEVERABILITY, ASSIGNMENT. 

The contract between the CONSULTANT and the CITY as set forth herein shall be governed by and 
enforceable in accordance with the law of the State of Connecticut.  The CONSULTANT consents to personal 
jurisdiction in Connecticut. The provisions of this contract are severable.  The invalidity of any part of this 
contract shall not invalidate the remainder of any portion hereof.  Neither the CITY nor the CONSULTANT shall 
assign any aspect of the contract between the CITY and the CONSULTANT except upon the prior written 
consent of the other party. 

IN WITNESS WHEREOF, the parties hereto have hereunto set their hands and seal the day and year 
first above written. 

WITNESS: CITY OF DANBURY 

____________________________ By: ____________________________ 
Mark D. Boughton, Mayor 

____________________________ 

WITNESS: CONSULTANT: 

____________________________ By:  ____________________________ 

____________________________ 
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EXHIBIT A 

Request for Proposals 
Request for Proposals Architectural Services for Improvements to Richter House 
Project No. 10-27 
Bid No.  
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EXHIBIT B – Fee Schedule  








