
 

 

 
BID #2019-02 

TOWER REPAIRS 
BOOTHE PARK BELL TOWER 

      
                                                                                                                                  
 TOWN OF STRATFORD                                                   Date Submitted    , 2018.       
 PURCHASING DEPARTMENT                                                                        
 2725 MAIN STREET 
 STRATFORD, CT 06615                                                           
  
 
 SEALED submissions are subject to the standard                                Respondent: 
 instructions set forth on the attached sheets. 
 Any modifications must be specifically                                                    _________________________________ 
 accepted by the Town of Stratford.                                              Doing Business As (Trade Name) 
       
                                _________________________________________ 
                       Address   
 
 Date issued:     Tuesday, 20th November, 2018    _________________________________________ 
 Town / State / Zip 
   

       Phillip Ryan, Purchasing Agent                   _________________________________________ 
                                                                         Title (Mr /Ms)                               
                 
                                       _________________________________________ 
                                        Signature 
                        
                                        _________________________________________ 
                         Telephone                             
  
        _________________________________________ 
        E-mail 
 
 
 
 
 

Sealed bids will be received by the Purchasing Department at the office of the Purchasing Agent, 
2725 Main Street, Room 202, Stratford, Connecticut 06615, up to: 
 

11:00AM, Thursday, 6th December, 2018 
 

NOTE: 
 

1. Bidders are to complete all requested data in the upper right corner of this page and must return 
this page with their bid proposal. 

2. No bid shall be accepted from, or contracts awarded to, any person/company who is in arrears 
to the Town of Stratford upon debt, or contract or who has been within the prior five (5) years, 
a defaulter as surety or otherwise upon obligations to the Town of Stratford. 

3. Submissions are to be submitted in a sealed envelope and clearly marked “BID #2019-02” on the 
outside of the envelope, including all outer packaging, such as, DHL, FedEx, UPS, etc. 
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PRE-BID MEETING 
 
A site meeting will commence at Boothe Park Bell Tower, 5800 Main Street, Stratford, CT at 9:00AM on Thursday, 
November 29th, 2018 for prospective bidders to scope the conditions. 
 

 While the meeting is non-mandatory, prospective bidders are strongly encouraged to attend and will be required to 
sign-in at commencement of the meeting. The sign-in sheet will be posted on the Purchasing Department website as 
below. Copies will not be made available at the meeting, nor will they be faxed out. 
  

 All requests for information will be answered in writing as specified below under RFI / Addenda. 
 
REQUESTS FOR INFORMATION (RFI) / ADDENDA 
 
Direct requests in writing to: Town of Stratford, Purchasing Department  
    Attention: Phillip Ryan, Purchasing Agent 
    E-mail: PRyan@townofstratford.com 
 
NOTE: Written requests for information will not be accepted after 4:30PM on Friday, November 30th, 2018.  
 
Response will be in the form of an addendum that will be posted approximately Tuesday, December 4th, 2018 at the close of 
business to the Purchasing Department website: http://www.townofstratford.com/purchase 
 
It is the responsibility of each bidder to retrieve addenda from the website. Any contact about this bid between a Bidder and 
any other Town official and/or department manager and/or Town of Stratford employee, other than as set forth above, may be 
grounds for disqualification of that Bidder. No questions or clarifications shall be answered by phone, in person or in any 
other manner than specified above. Addenda will not be mailed, e-mailed or faxed out. 
                 
CHECKLIST  
 
 

 Cover page, completed and signed. 
 
 
 

 Addenda acknowledged (where issued) on Bid Proposal Form, or  
 
 
 

 Signed and submitted with modified pricing if requested. 
 
 
 

 List of references where projects performed of comparable size and scope within the past three years. 
 
 
 

 Schedule of values. 
 
 
 

 List of all subcontractors identifying each trade, hourly rates, and Tax ID number. 
 
 
 

 Price submitted contains Prevailing Wage Rates, if total project amount exceeds $100,000.00 
 
 
 

 Bid Bond or equal approved security. No exceptions.  
 
 
 

 Exceptions itemized and attached to Bid Form. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

http://www.townofstratford.com/purchase
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REFERENCES 
Provide details of most recently performed and completed projects of equal scope: 
 
 
REFERENCE #1: 
 

Project Location      Contract Price  Completion Date   
 
            
 
 
Owner / Architect   Contact Person  Phone    E-mail 
 
              
 
Description of the Work 
 
             

 
 
 

REFERENCE #2: 
 

Project Location      Contract Price  Completion Date   
 
            
 
 
Owner / Architect   Contact Person  Phone    E-mail 
 
              
 
Description of the Work 
 
             

 
 
 

REFERENCE #3: 
 

Project Location      Contract Price  Completion Date   
 
            
 
 
Owner / Architect   Contact Person  Phone    E-mail 
 
              
 
Description of the Work 
 
             

 
 
 

 
This page must be fully completed and submitted with your proposal, including accurate contact names and contact details. 
Prospective bidders may opt to submit own formatted reference sheets with complete project details and contact information. 
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SUBCONTRACTORS 
Provide subcontractor details if any are to be employed as part of this contract, including labor rates: 
 
SUBCONTRACTOR #1: 
 

Name of Company   Fed ID #     
 
Contact Person   Title      
 
Company Address   Phone      
 
Trade   E-mail      
 
 

Rates: Supervisor $________/hr   Foreman $________ /hr   Journeyman $________ /hr   Apprentice $________ /hr   
 
 

SUBCONTRACTOR #2: 
 

Name of Company   Fed ID #     
 
Contact Person   Title      
 
Company Address   Phone      
 
Trade   E-mail      
 
 

Rates: Supervisor $________/hr   Foreman $________ /hr   Journeyman $________ /hr   Apprentice $________ /hr   
 
 

SUBCONTRACTOR #3: 
 

Name of Company   Fed ID #     
 
Contact Person   Title      
 
Company Address   Phone      
 
Trade   E-mail      
 
 

Rates: Supervisor $________/hr   Foreman $________ /hr   Journeyman $________ /hr   Apprentice $________ /hr   
 
 

SUBCONTRACTOR #4: 
 

Name of Company   Fed ID #     
 
Contact Person   Title      
 
Company Address   Phone      
 
Trade   E-mail      
 
Rates: Supervisor $_______/hr   Foreman $_______ /hr   Journeyman $_______ /hr   Apprentice $_______ /hr   

 
 
 

 
NOTE: All sub-contractors are subject to approval by the Town of Stratford and are required to provide Fed ID #. 
 



 
PROJECT SPECIFICATIONS/MANUAL 
 
 
 

 
 
 
Tower Repairs: 
Boothe Park Bell Tower 
 

5800 Main Street 
Stratford, CT 06614 
 
 
 
TOWN PROJECT NUMBER: 2019-002 
 
ISSUED FOR BID:     11/20/2018 
 
BID OPENING:    12/6/2018 
 
 
 
 

PROJECT TEAM 
 
 
Architect                         Structural Engineer               
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INVITATION TO BID 
 
Sealed bids will be received by the Town of Stratford Purchasing Department, Town Hall, Stratford, Connecticut 
06615, until Thursday, December 6, 2018 at 11:00am.  Bids shall be publicly opened and read aloud on the day and 
hour specified above.  Bids must be in a sealed envelope plainly marked: 
  
 Bell Tower Repairs: 
 Boothe Park 

5800 Main Street 
Stratford, CT 

  
 Bid No.:       2019-002 
 Attention: Phillip Ryan 
     Purchasing Agent 
 DATE:          November 20, 2018 
 
Each bid shall be accompanied by: 
 1. Bid Sheet 
 2. Insurance Procedure 
 3. *Bid Bond 
 4. Non-Collusion Affidavit 
 5. **AIA Document A305 – Contractor’s Qualification Statement 
 6. List of 5 (minimum) equivalent steeple and/or tower repair projects completed within the last  
  5-years.  Include project and reference contact information for each. 
 
*A Bid Bond in the amount of five percent (5%) of the bid amount made payable to the Town of Stratford.  A certified 
check IS acceptable for bid bond. The successful apparent low-bidder will be required to furnish a performance 
bond and Payment and Materials Bonds in the amount equal to the contract award. 
 
**Bidders are required to complete, and include as part of their Bid proposal “Contractor’s Qualification 
Questionnaire.”  AIA Document A305 is included in this specification. 
 
Pursuant to Connecticut General Statutes § 12-430(7), as amended by Public Act No. 03-147 (An Act Concerning 
Sales Tax Bond Requirements for Nonresident Contractors) and Public Act No. 03-6 (An Act Concerning General 
Budget and Revenue Implementation), Section 76, a nonresident contractor shall furnish the Department of Revenue 
Services (DRS) a guarantee Bond for five percent (5%) of the total contract price using Form AU-766, attached 
hereto. 
 
Plans, specifications, addenda, and other Contract Documents will be available as of Monday, November 20, 2018 
and can be viewed and obtained at the Town of Stratford (www.townofstratford.com ) Purchasing Department 
website.  All Addenda will be posted on the Town of Stratford Purchasing Department website up to 48 hours before 
the bid opening, and it is the contractor’s responsibility to check the website often for Addenda.  The Town of 
Stratford will not be responsible for full or partial sets of Contracts Documents, including addenda obtained from any 
other sources. 
 
The Town of Stratford reserves the right to reject any and all bids not deemed to be in the best interest of the Town of 
Stratford or to accept any bids which appears to be in the best interest of the Town of Stratford.  The Town of 
Stratford reserves the right to waive any informality in or reject any or all bids or any part of any bid. 
 
By: Phillip Ryan,  Purchasing Agent 
 Town of Stratford Purchasing Department 
  
 

http://www.townofstratford.com/
http://www.digiprintct.com/
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INFORMATION FOR BIDDERS 
 
1. Form and Submission of Bid 
 
 a. One copy of this document will be furnished to the bidders.  The Bid Sheet shall be 

completed and returned as part of the bid.  The copy submitted by the successful 
bidder shall be completed in its entirety, executed and retained by the Town of 
Stratford, sometimes referred to as the Town.  From this executed copy, three other 
conformed copies will be made, one of which will be sent to the Contractor. 

 
 b. Bid Documents must be enclosed in a sealed opaque envelope plainly marked on the 

outside with the name and address of the Contractor; addressed to Phillip Ryan, 
Purchasing Department, Town of Stratford, 2725 Main Street, Stratford, CT 06615, 
and shall be labeled as indicated in Invitation to Bidders. 

 
 c. It shall be the responsibility of each Bidder to have his Bid Proposal at the Purchasing 

Department at the time of Bid Opening; the Town of Stratford shall not be held in any 
way for failure of bidder to have his Bid Proposal submitted at such time and Bids 
arriving after the indicated Bid Opening time will not be accepted.  Late bids arriving 
by mail shall be returned to the sender unopened. 

 
 
2. Bid Bond / Bid Security 
  
 A Bid Bond in the amount of five percent (5%) of the bid amount made payable to the 

Town of Stratford.  A certified check IS will not be acceptable.  Each such Bid Bond 
may be held by the Town as security for the fulfillment of the Bidder's agreements as 
hereinabove set forth and as set forth in the Bid.  Should the Bidder fail to fulfill such 
agreements, the Bid Bond shall become payable to the Town as liquidated damages; 
otherwise, the Bid Bond shall become null and void.  The successful apparent low-bidder 
will be required to furnish a performance bond in the amount equal to the contract award. 

 
 
3. Withdrawal of Bids 
 
 Except as hereinafter in this subsection expressly provided, once his Bid is submitted and 

received by the Town for consideration and comparison with the other bids similarly 
submitted, the Bidder agrees that he may not and will not withdraw it within thirty (30) 
consecutive calendar days after the actual date of the opening of Bids unless extended by 
addendum. 

  
 Upon proper written request and identification, Bids may be withdrawn only as follows: 
 
 a. At any time prior to the designated time for the opening of bids. 
 

b. Unless a Bid is withdrawn as provided above, the Bidder agrees that it shall be 
deemed open for acceptance until the Agreement has been executed by both parties 
thereto or until the Town notifies a Bidder in writing that his Bid is rejected or that the 
Town does not intend to accept it.  Notice of acceptance of a Bid shall not constitute 
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rejection of any other Bid. 
 
 
4. Bidders to Investigate 
 
 Where applicable, Bidders are required to submit their Bids upon the following express 

conditions which shall apply to and be deemed a part of every Bid received. 
 
 Bidders must satisfy themselves by personal examination of the site of the work and by 

such means as they may wish, as to the actual conditions there existing, the character and 
requirements of the work, and the difficulties attendant upon its execution, and the 
accuracy of all estimated quantities, if any, stated in the Bid. 

 
a. An informational pre-bid meeting will be held on Thursday, November 29, 2018 at 

9:00am.  We will meet at Boothe Park Bell Tower, 5800 Main Street, Stratford, CT. 
 
 
5. Ability and Experience of Bidder 
 
 No award will be made to any Bidder who cannot satisfy the Town that he has sufficient 

ability and experience in this class of work and sufficient capital and plant to enable him to 
prosecute and complete the work successfully within the time named or where such time 
is not named, within a reasonable period of time as is determined by the contracting officer 
or agency.  The Town's decision or judgment on these matters shall be final, conclusive 
and binding. 

 
 The Town may make such investigations as it deems necessary, and the Bidder shall 

furnish to the Town, under oath if so required, all such information and data for this 
purpose as the Town may request. 

 
6. Interpretations 
 
 Requests for Information (RFI’s) –  Questions must be directed to Phillip Ryan, Purchasing 

Agent at pryan@townofstratford.com .  Questions and Answers, and Addenda will be 
posted on the Town of Stratford (www.townofstratford.com ) Purchasing Department 
website.  No phone questions will be accepted.  It is the responsibility of the prospective 
bidder who is down loading this bid to check this website for any addenda issued up to 48 
hours before the deadline. 

 
 The Contractor agrees to use the products and methods designated or described in the 

specifications or as amended by the addenda. 
 
 a. Bids.  The Town of Stratford reserves the right to reject Bids which in its judgment are 

incomplete, conditional, obscure, or not responsible or which contain additions not 
called for, erasures not properly initialed, alterations or similar irregularities if deemed 
in the Town's best interest to do so. 

 
 b. Right to Reject or Accept Bids.  The Town of Stratford reserves the right to reject any 

and all bids not deemed to be in the best interest of the Town of Stratford.  The Town 

mailto:pryan@townofstratford.com
http://www.townofstratford.com/
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of Stratford reserves the right to waive any informality in or reject any or all bids, or 
any part of any bid. 

 
 c. Execution of Agreement.  The Bidder whose Bid is accepted will be required and 

agrees to duly execute the Agreement and furnish the required Bond within such time 
as deemed reasonable by the Town or Contracting Officer. 

 
 

d. Non-Connecticut Contractors 5 % Tax. 
Pursuant to Connecticut General Statutes § 12-430(7), as amended by Public Act 
No. 03-147 (An Act Concerning Sales Tax Bond Requirements For Nonresident 
Contractors) and Public Act No. 03-6 (An Act Concerning General Budget and 
Revenue Implementation), Sec. 76, a nonresident contractor shall furnish the 
Department of Revenue Services (DRS) a guarantee bond for five (5%) percent of 
the total contract price using Form AU-766, copy attached. 
 
The nonresident contractor must have completed and submitted to the DRS Form 
REG-1, Business Taxes Registration Application, to register with the DRS and have 
been issued a Connecticut Tax Registration Number.  A copy of this form is attached. 
This form is also available on the State’s web site:  
(http://www.drs.state.ct.us/pubs/newindx.html#NEWSLETTER), for the purpose 
of online registration. 
 
The nonresident contractor has one hundred twenty (120) days from the 
commencement of the contract to file the guarantee bond.  As soon as the guarantee 
bond is filed with the DRS, a copy of such guarantee bond together with the 
nonresident contractor’s Connecticut Tax Registration Number shall be submitted to 
the Town of Stratford. 
 
After the nonresident contractor receives an Acceptance of Guarantee Bond form 
from the DRS confirming that the guarantee bond requirement has been met, the 
nonresident contractor shall submit a copy of said form, referencing the contract, to 
the Town of Stratford. 
 
If the copy of the Acceptance of Guarantee Bond form is not received by the Town of 
Stratford within one hundred twenty (120) days from the commencement of the 
contract, the Town will be obligated under law to withhold payment in the amount of 
five (5%) percent of the contract total, including the price of all change orders and 
charges for add-ons, and remit the amount as a deposit to the DRS not later than 
thirty (30) days after the completion of the contract.  The Town will also be obligated 
to withhold five percent (5%) from each contractor’s invoice if the contractor has 
invoiced the Town before one hundred twenty (120) days from the commencement of 
the contract and has not supplied the Town with a copy of the Acceptance of 
Guarantee Bond. 

  
 
 
 
 

http://www.drs.state.ct.us/pubs/newindx.html#NEWSLETTER


11/20/2018 
 

Bell Tower Repairs: 
Boothe Park Information for Bidders  

4  

7. Bid Bond 
 
 a. The Bid Bond form given on the following pages shall be used. 
 
 b. The surety on the bond may be any corporation authorized to act as surety in the 

State of Connecticut. 
 
 c. The full name and business or residence address of each individual party to the bond 

shall be inserted in the space provided therefore, and each party shall sign the bond 
with his usual signature on the line opposite the scroll seal. 

 
 d. If the principals are partners, their individual names shall appear in the space 

provided therefore, with the recital that they are partners composing a firm, naming it, 
and the bond shall be executed by a general partner who has been authorized to act 
on behalf of the partnership. 

 
 e. If the principal or surety is a corporation, the name of the state in which incorporate 

shall be inserted in the space provided therefore, and said instrument shall be 
executed and attested under the corporate seal, the fact shall be stated, in which 
case a scroll or adhesive seal shall appear following the corporate name. 

 
 f. The official character and authority of the person or persons executing the bond for a 

corporation shall be certified by a proper officer.  In lieu of such certificate, there may 
be attached to the bond copies of so much of the records of the corporation as will 
show the official character and authority of the officers signing duly certified by a 
proper officer, under the corporate seal, to be true copies. 

 
 g. The date of this bond must not be prior to the date of the instrument in connection 

with which it is given. 
 
8. Minimum Wages and Payment to Subcontractors 

  a. The work specified in this contract is subject to prevailing wage rates if the total 
contract amount is $100,000 or more as fixed by the Labor Commissioner of the 
State of Connecticut and a schedule of such rates is deemed to be incorporated 
herein. 

b. A general or prime contractor is required by Connecticut law to pay his subcontractors 
for labor performed or materials furnished within forty-five (45) days after payment to 
such general or prime contractor. 

c. The contractor's attention is directed to Section 9 of the Agreement for additional 
requirements for Employment Preference and Minimum Wage. 

 
9. Liquidated Damages:  

a. Liquidated damages penalties shall be assessed the General Contractor at the rate of 
$250.00 per day, and shall be deducted from the Contractor’s Final Payment for each 
day Substantial Completion is delayed beyond the Contractor’s stipulated Substantial 
Completion Date. Liquidated damages penalties shall not be assessed for reasons 
beyond the Contractor’s control, as determined by the Owner and Architect. 

 
End of Information for Bidders 
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BID FORM 
Bids must be submitted to the Town of Stratford Purchasing Office, attention Phillip Ryan, 
Purchasing Agent, on the following form signed by an authorized company officer.  Bids will be 
opened on Thursday, December 6, 2018 at 11:00am. 
 
 
Phillip Ryan, Purchasing Agent 
Town of Stratford 
2725 Main Street 
Stratford, CT 06615 
 
 Bell Tower Repairs 
 Boothe Park 

5800 Main Street 
Stratford, CT 06614 

  
 
To Whom It May Concern: 
 
(I, We) ______________________________________ the undersigned having visited the   

project site at the Boothe Park Bell Tower and having familiarized ourselves with the local 

conditions affecting the cost of the work and with Contract Documents and all addenda thereto, 

hereby propose to furnish all labor, materials, tools, equipment, insurance to pay all applicable 

taxes, and to do and perform all things as provided in the drawings and specifications for the 

following sum(s):  

 
BASE BID:  BELL TOWER REPAIRS 
Refer to enclosed drawings. 
Contractor shall include ALL monies and fees to complete documented repairs to 
Boothe Park Bell Tower.  Contractor shall include a $3,000 allowance in base bid 
number for unforeseen conditions and changes to be used at Owner and 
Architects and discretion.  Any unused portion of allowance shall be credited 
back to owner. 
 

Written Form: __________________________________________________________ 

Dollars: ($_________________) 
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ALTERNATE #1 (ADD):  FRONT  CLOCKDIAL REPLACEMENT. 
Contractor shall include all monies and fees to remove front glass clockdial and 
replace it with new acrylic dial with vinyl dial markings by The Verdin Company.  
Existing clock hands to be removed and reinstalled.   
(Note additional cost only). 
Written Form: __________________________________________________________ 

Dollars: ($_________________) 

 

ALTERNATE #2 (ADD):  UPGRADED DIAL MARKINGS. 
Contractor shall include all monies and fees to provide 1/8” thick bonded acrylic 
dial markings in lieu of vinyl dial markings.   
(Note additional cost only). 
Written Form: __________________________________________________________ 

Dollars: ($_________________) 

 
ALTERNATE #3 (ADD):   
UPGRADED CLOCKDIAL WITH ALUMINUM BEZEL MOUNTING RING. 
Contractor shall include all monies and fees to provide aluminum bezel mounting 
ring to new clockdial.   
(Note additional cost only). 
Written Form: __________________________________________________________ 

Dollars: ($_________________) 

 
ALTERNATE #4 (ADD):   LED BACKLIGHTING KIT. 
Provide and install new LED backlighting kit.  Power by others … N.I.C.   
(Note additional cost only). 
Written Form: __________________________________________________________ 

Dollars: ($_________________) 
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ADDENDA 

In submitting this proposal, I have received and included in this Proposal, the following 
Addenda: 
 
Addendum No.   Date 
         
         
         
         
         
 

Signed: ________________________________ ____________________________________ 

                             Signature                                                                Corporate Seal 

Company Name  : _________________________________________________________ 

Address    : _________________________________________________________ 

City, St, Zip Code : _________________________________________________________ 

Phone     : (__ __ __) - __ __ __ - __ __ __ __ 

Fax     : (__ __ __) - __ __ __ - __ __ __ __ 
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NON-COLLUSION AFFIDAVIT 

 
 
State of ___________________________: 
 
County of  _________________________:s.s. 
 
I state that I am the_______________________ of ____________________________ 
       (TITLE)   (NAME OF MY FIRM)  
and that I am authorized to make this affidavit on behalf of my firm, and its owners, directors, 
and officers.  I am the person responsible in my firm for the price(s) and the amount of this bid. 
 
I state that: 
 
(1) The price(s) and amount of this bid have been arrived at independently and without consultation 

communication or agreement with any other contractor, bidder/proposer or potential 
bidder/proposer.   

 
(2) Neither the price(s) nor the amount of this bid/rfp, and neither the approximate price(s) nor 

approximate amount of this bid/rfp, have been disclosed to any other firm or person who is a 
bidder/proposer or potential bidder/proposer, and they will not be disclosed before bid/rfp 
opening.  

 
(3) No attempt has been made or will be made to induce any firm or person to refrain from 

bidding/proposing on this contract, or to submit a bid/proposal higher than this bid/rfp, or to 
submit any intentionally high or noncompetitive bid/rfp or other form of complementary bid/rfp. 

 
(4) I fully understand that more than one offer from an individual, firm partnership; corporation or 

association under the same or different name will be rejected.  Reasonable grounds for 
believing that a bidder/proposer is interested in more than one bid/rfp for the work 
contemplated may cause rejection of all bids/rfps in which the bidder/proposer is interested.  
Any or all bidders/proposers will be rejected if there is any reason for believing that collusion 
exists among the bidders/proposers. Participants in such collusion may not be considered in 
the future offers for the same work. Each bidder/proposer by submitting a bid/proposal 
certifies that it is not a part to any collusive action.  

 
(5) The bid/rfp of my firm is made in good faith and not pursuant to any agreement or discussion 

with, or inducement from, any firm or person to submit a complementary or other noncompetitive 
bid/proposal. 

 
(6) ______________________________________its affiliates, subsidiaries, officers,   
   (NAME OF MY FIRM) 

directors and employees are not currently under investigation by any governmental agency and 
have not in the last four years been convicted or found liable for any act prohibited by State or 
Federal law in any jurisdiction, involving conspiracy or collusion with respect to 
bidding/proposing on any public contract, except as follows:   

 I state that __________________________ understands and acknowledges that   
     (NAME OF MY FIRM) 

the above representations are material and important, and will be relied on by the Town of 
Stratford in awarding the bid/proposal for which this is submitted.  I understand and my firm 
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understands that any misstatement in this affidavit is and shall be treated as fraudulent 
concealment from the Town of Stratford of the true facts relating to the submission of 
bids/proposals for this contract. 

 
(7) I agree to furnish and deliver all services on the date and time agreed on by  
  ______________________________  and the Town of Stratford once the   
    (NAME OF MY FIRM) 

Contract is signed. Furthermore, there will not be any cancellations to the Town of Stratford.  If a 
bidder/proposer submits a bid/proposal on any services he/she will be responsible for delivering 
that service at the bid/proposal cost, in accordance with the attached above specifications, 
which were submitted with this bid/proposal and upon which the bid/proposal was made. 

 
(8) In submitting this bid/proposal, the undersigned declares that this is made without any 

connection with any persons making another bid/proposal on the same contract; that the 
bid/proposal is in all respects fair and without collusion, fraud or mental reservation; and that 
no official of the Town, or any person in the employ of the Town, is directly or indirectly 
interested in said bid/proposal or in the supplies or work to which it relates, or in any portion 
of the profits thereof. 

 
(9) The undersigned further understands that the above declarations are material representations 

to the Town of Stratford made as a condition to the acceptance of the bid/proposal.  If found 
to be false, the Town of Stratford retains the right to reject said bid/proposal and rescind any 
resultant contract and/or purchase order and notify the undersigned accordingly, thereby 
declaring as void said bid/proposal and contract or purchase order. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
          CONTINUTED >>> 
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VENDOR INFORMATION.  (Please print the following) 
 
            
VENDOR NAME 
 
            
ADDRESS 
 
            
TELEPHONE      FAX # 
 
            
E-MAIL      WEB SITE 
 
            
AUTHORIZED SIGNATURE    TITLE 
 
            
 
 

 
(12)  By signing this bid/proposal the bidder/proposer understands and agrees to the       attached 

terms, conditions, and specifications, including Collusion among Bidders/Proposers Employment 
Discrimination by the Contractor Prohibited. 

 
 _________________________________ 
 SIGNATURE  

 
SWORN AND SUBSCRIBED TO BEFORE ME, A NOTARY PUBLIC, IN AND FOR THE 
COUNTY OF ______________________________ AND THE STATE OF 
 
 ______________________________THIS _______________________  
 
     DAY OF _______________________, 2014 

 
 
 ______________________________ MY COMMISSION EXPIRES_________ 
  NOTARY PUBLIC 
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SUPPLEMENTARY CONDITIONS 

 
 
 
SUPPLEMENTARY CONDITIONS 

 
The following supplements modify, change, delete from or add to the General Conditions of the 
Contract for Construction, A.I.A. Document A201, 2007 (thereafter referred to as “The General 
Conditions).  Where any Article of the General Conditions is modified or any paragraph, 
subparagraph or clause thereof is modified or deleted by these supplements, the unaltered 
provisions of that article, paragraph, subparagraph or clause shall remain in effect. 

 
Numerical designations herein have the same, or are a sequential developmental of the same 
designations as the General Conditions. 

 
 
 
ARTICLE 1 – GENERAL PROVISIONS 

Add the following Subparagraph 1.1.1.1: 

1. Where discrepancies or conflicts occur: 
 
(a) Addenda shall take precedence over Drawings or Specifications.  
(b) Specifications shall take precedence over Drawings. 
(c) Stated dimensions shall take precedence over dimensions obtained by scaling.  
(d) Large-scale detail drawings shall take precedence over small-scale drawings. 

 

ARTICLE 3 - CONTRACTOR 
 
Add the following Subparagraphs to 3.3: 

 
3.3.4  The Contractor shall verify all measurements at the Project and shall be responsible for 
their accuracy.  No increase in the Contract Sum will be allowed for additional work required 
due to differences between field dimensions and Drawing Documents or stated approximate 
quantities. 

 
3.3.5  The Contractor shall consult with representatives of all Subcontractors to avoid 
interference.  The Contractor shall rearrange any work which may cause interference with 
work of other trade, without increase in contract Sum. 

 
Add the following Subparagraphs to 3.9: 

 
3.9.2  Once assigned, the Project Superintendent may not be changed without the 
approval of the Owner and Architect. 

 
3.9.3  Project Superintendent must attend all Project meetings.   
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Add the following Subparagraph to 3.18: 
 
3.18.3  Unless otherwise stated in the Agreement, each respective Contractor shall, before 
commencing work, secure and pay for such insurance as may be required to comply with the 
indemnification and hold harmless provisions outlined under Articles 3.18.1 and 3.18.2. 

 
Such insurance shall be with such companies as may be satisfactory to the Owner. 
Insurance shall be so written as to prevent cancellation without at least thirty (30) days 
written notice to the Owner, Architect and Contractor. 

 
ARTICLE 7 – CHANGES IN THE WORK 

Add the following Subparagraph to 7.3.6: 

7.3.6.1  The allowance for the overhead and profit combined, included in the total cost to the 
Owner shall be based on the following: 

 
1. For the Contractor, for any work performed by the Contractor’s own 

forces 15 percent of this total direct cost. 
2. For work performed by a Subcontractor, 5 percent (5%) of the amount of the 

Subcontractor’s total direct costs (not including Subcontractor’s 
overhead and profit). 

 
ARTICLE 9 – PAYMENTS AND COMPLETION Add 

the following sentence to 9.3.1: 

The form of application for payment shall be AIA Document G702, “Application and 
Certification for Payment,” supported by AIA Document G703, “Continuation Sheet.” Two 
(2) copies of the Application for Payment shall be submitted and sworn before a Notary 
Public. 

 
Add the following clause to 9.3.1: 

 
Payments to the Contractor shall include five percent (5%) retainage and shall be as 
follows: 

 
1.      Monthly progress payments bringing total payments to ninety-five percent 

(95%) of the contract amount upon final acceptance by the Owner and 
Architect. 

 
2. Payment of five percent (5%) retainage no later than forty five (45) days 

after final payment and upon receipt of warranties, operational and 
maintenance manual and record drawings. 

 
Add the following to Subparagraph to 9.3.3: 

 
The Contractor further agrees that the submission of any Application for Payment shall, upon 
receipt of such payment and to the fullest extent permitted by law, be conclusively deemed 
to waive all liens with respect to said work, materials and labor to which the Contractor then 
may be entitled; provided, however, that in no event shall such waiver of lien rights waive 
right to payment for said work, materials and labor. 
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ARTICLE 11 – INSURANCE AND BONDS  

Add the following clause to 11.1: 

11.1.1.9  Liability Insurance shall include all major divisions of coverage and be on a 
comprehensive basis including: 

1. 
2. Premises Operation (including X, C and U coverage as applicable). 
3. Independent Contractor’s Protective. 
4. Products and Completed Operations. 
5. Personal Injury Liability with Employment Exclusion deleted. 
6. Contractual, including specified provision for Contractors. 
7. Owned, Non-owned and Hired Motor Vehicles. 
8. Broad Form Property Damage including Completed Operations. 

 
11.1.2.1  If the General Liability coverage is provided by a Commercial General Liability Policy on 
a “claims-made” basis, the policy date shall predate the Contract termination date of the policy or 
applicable extended reporting period shall be no earlier than the termination date of coverage 
required to be maintained after final payment certified in accordance with Subparagraph 9.10.2. 

 
11.1.2.1  Refer to Town of Stratford – Insurance Requirements document contained in 
Project Manual for coverage requirements. 

 
1.  Workers’ Compensation 

 
(a) State:  Statutory 
(b) Applicable Federal:  Statutory 
(c) Each accident by bodily injury; $100,000  
(d) Each accident by disease; $100,000  
(e) Employer’s Liability:  $500,000.00 

 
2. Refer to Town of Stratford – Insurance Requirements document contained in 

Project Manual for coverage requirements. 
 

(a) Bodily Injury: 
 

$1,000,000.00 Each Occurrence 
$2,000,000.00 Annual Aggregate 

 
(b) Property Damage: 

 
$1,000,000.00 Each Occurrence 
$2,000,000.00 Annual Aggregate 

 
(c) Other Insurance:  Owned, Non-owned and Hired Motor Vehicles: 

 
$1,000,000.00 Single Limit 

(d) Additionally named insured:  
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      Town of Stratford 
2725 Main Street 
Stratford, CT 06615 

 
Snyder Architects 
23 East Lake Road 
Trumbull, CT 06611 

 
 Including employees, consultants and agents of the above parties. 

 
3. Contractual Liability 

 
(a)  Bodily Injury: 

 
$1,000,000.00 Each Occurrence 
$2,000,000.00 Annual Aggregate 

 
(b)  Property Damage: 

$1,000,000.00 Each Occurrence 
$2,000,000.00 Annual Aggregate 

 
4. Personal Injury, with Employment Exclusion deleted: 

 
$1,000,000.00 Each Person 
$2,000,000.00 Annual Aggregate 

 
5. Comprehensive Automobile Liability:  

            (a)  Bodily Injury: 

$1,000,000.00 Each Person 
$2,000,000.00 Annual Aggregate 

 
(b)  Property Damage: 

 
$1,000,000.00 Each Occurrence 

 
6. Excess Umbrella Liability: 

 
$2,000,000.00 Annual Aggregate 

 
7. The Contractor shall provide adequate Fire and Extended Coverage insurance to 

cover equipment, tools, etc., owned or rented by him, his Subcontractors, the 
capital value of which is not included in the work, and those materials stored on 
the site for which payment by the Owner has not been approved. Such coverage 
shall include an endorsement to the effect that the Underwriter waives their rights 
of subrogation against the Owner. 

 
8. The Contractor agrees to secure and protect himself, and shall secure and 

indemnify the Owner and his representatives or employees from any claim of 
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liability, expense, cause of action, loss or damage whatsoever for any injury, 
including death, to any person or property in the performance of 
this Contract; it being the intent of this Agreement to protect and indemnify the 
Owner from any and all loss arising out of or in connection with, the work 
performed under this Contract. 

 
11.1.4 Contractor’s liability insurance must be maintained until final Certificate of Payment 
is issued pursuant to paragraph 9.10.2 and completed Operators Insurance is in effect 

 
11.1.5 Certificates of Insurance must be submitted on AIA Document G715 Certificate of 
Insurance or such other form as acceptable to the owner and Architect. 

 
ARTICLE 13 – MISCELLANEOUS PROVISIONS  

Add the following to Paragraph 13.1.1: 

13.1.1.2  The Contractor and his Subcontractors shall abide by Sections 46a-51, 46a, 
60,61 and 62 of the Connecticut General Statutes “Discriminatory Practices.” 

 
13.1.1.3  The Contractor and all Subcontractors shall comply with all applicable 
requirements of paragraph 814c “Human Rights and Opportunities” of the Connecticut 
General Statutes. 

 
 
ADD THE FOLLOWING ARTICLE 15. 

 
 
ARTICLE 15 – CERTIFIED GUARANTEE AND WARRANTY TO OWNER 

 
 

15.1  The Contractor shall provide a project Guarantee/Warranty on his letterhead in the 
general format shown on the following page.  

 
 
 

(CONTRACTOR’S LETTERHEAD) 
 
 
 
NAME AND ADDRESS OF OWNER Date:     

 
 
 
 
Gentlemen: 

Re:  
 
(Name of Project) 
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The undersigned guarantees the Owner that he will be responsible for faulty materials, equipment 
and workmanship and that he will remedy all defects due thereto and pay for all damages to other 
work resulting therefrom which shall appear within a period of two (2) years from the date at which 
Substantial Completion of the work is certified by the Architect. 

 
During this period, upon written notice, the undersigned will proceed with due diligence at the 
undersigned’s expense to replace properly all defective materials and equipment and perform all 
labor necessary to correct all defects in the work. 

 
In case the undersigned fails upon reasonable notice to remedy such defects, the owner may, in 
addition to and without limitation of any other rights or remedies the Owner may have, furnish such 
materials or labor as are necessary to do so, and the undersigned agrees to reimburse the Owner 
fully and promptly upon demand. 

 
Guarantees from Contractor shall be supported by individual guarantees from each trade or 
subcontractor and manufacturer or supplier covering work performed and material and 
equipment. 

 
All materials, fixtures, appliances, equipment and other items requiring excessive servicing 
during the guarantee period, in the opinion of the Architect, will be considered defective, and 
shall be made good, replaced and/or corrected, to the satisfaction of the Architect and Owner, 
under the terms of this paragraph. 

 
In conjunction with this Contractor’s guarantee and as part of the roof protection plan, a 20-year 
manufacturer’s warranty is attached as a part of this document along with a pre-paid 15-year 
insurance, single service warranty which includes coverage to support the warranty issued by the 
manufacturer and which includes coverage on inflation over the life of the insured warranty. 

 
The furnishing of the above guarantee, and all other special guarantees required by the Contract 
Documents, shall be a condition precedent to payment of retainage. 

 
 
 

(Signature of Contractor) 
 

(Notarized)    
 
 
 
 
 
 
 
 
 
 

END OF SUPPLEMENTARY CONDITIONS 
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COMPLIANCE WITH LOCAL ORDINANCE 

Pursuant to Section 8-1 of Chapter 8 of the Town Code, no changes in the terms, 
conditions or scope of contract that increase the cost of the contract shall be made 
without the approval of the Stratford Town Council except that the Mayor shall have the 
authority to approve a change order provided that the cost does not exceed $5,000 and 
that it is in the best interest of the Town to avoid delay of the approval of the requested 
change. The contractor's attention is directed to the entire Chapter 8 of the code, an 
ordinance regarding change orders. Specifically, the following sections of this ordinance 
shall be made part of this contract. 

8-4 Definitions 

a. Contractor means any individual or entity that performs work either as a 
subcontractor or contractor for the Town. 

8-5       Additional Non-Contracted Work 
Any contractor who does work for the Town of Stratford and needs to perform 
work not included in the contract for proper completion of the project must 
immediately inform the project Architect or the Town Engineer or his/her 
designee in the absence of an architect before work not included in the contract is 
commenced. 

8-7  Liquidated Damages 
All contracts for construction shall include a liquidated damage clause for 
violations of Section 8-1 of the Stratford Town Code in form and content as 
approved by the Town Attorney. 

LIQUIDATED DAMAGES CLAUSE (Re: 8-7 above) 

In the event that any changes of whatever nature whatsoever are made to or upon any 
public work or improvement, including but not limited to, changes in the terms, 
conditions, scope of the contract, or deviations from specifications therein, which are not 
previously approved by the Stratford Town Council or provided in Chapter 8 of the 
Stratford Town Code, the contractor shall be solely responsible for any and all expenses 
thereof and shall indemnify and hold harmless the Town from and against any claim or 
demand arising out of or from such damages. 

INDEMNIFICATION 

The Contractor agrees to indemnify and hold harmless the Town of Stratford from any 
and all claims or demands for damages or injuries to either person or property which arise 
out of the performance of this contract. 
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INSURANCE PROCEDURE 
 
 
PLEASE NOTE: 
 
THIS PAGE MUST BE RETURNED WITH YOUR BID/PROPOSAL.  FAILURE TO DO SO MAY 
RESULT IN YOUR BID/PROPOSAL BEING REJECTED. 
 
Please take the insurance requirements of the Contract to your agent/broker immediately upon receipt of the 
bid documents to determine your existing coverage and any costs for new or additional coverage required for 
the work noted in this Request for Bid/Proposal.  Any bids/proposals with deficient insurance requirements 
will be rejected. 
 
STATEMENT OF VENDOR: 
 
I have read the insurance requirements for this work and have taken the documentation to my insurance 
agent/broker.  The bid/proposal cost reflects any additional costs relating to insurance requirements for this 
work. 
 
 
 
_____________________________________   _______________________ 
                             Signature                           Date 
 
         
                            Contractor 
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(SAMPLE ENDORSEMENT LETTER) 

 
AGENT/BROKER 
(LETTERHEAD) 

 
(Date) 
 
 
Mr. Phillip Ryan 
Purchasing Agent 
Purchasing Department 
Town of Stratford 
2725 Main Street 
Stratford, CT 06615 
 
Re:   
 
    Town of Stratford Contract #________ 
                                     (Name of Contract) 
 
Dear Mr. Ryan: 
 
The undersigned hereby certifies as follows: 
 

(1) I am a duly licensed insurance agent under the laws of the State of [insert State] and an authorized 
representative of all companies affording coverage under the Acord form submitted herewith; 

 
(2) The Town of Stratford has been endorsed as an additional insured under the general liability policy 

no. [insert policy number], issued by [insert company affording coverage] to [name of insured]; 
 

(3) The general liability policy referenced in paragraph (2) above meets or exceeds the coverage in 
Commercial General Liability ISO form CG 00 01 10 01, including contractual liability; 

 
(4) The policies listed in the Acord form submitted to the Town of Stratford in connection with the 

above-referenced contract have been issued to the insured in the amounts stated and for the periods 
indicated in the Acord form; and 

 
(5) The Town of Stratford shall be given thirty (30) days prior written notice of cancellation, lapse or 

restrictive amendment (except ten days notice of nonpayment) of the policies listed in the Acord 
form. 

 
Sincerely, 
 
 
Authorized Representative for all companies listed in the Acord form 
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ACORD                               CERTIFICATE OF LIABILITY INSURANCE 
PRODUCER 
 

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND 
CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER, THIS CERTIFICATE 
DOES NOT AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE 
POLICIES BELOW. 

INSUREERS AFFORDING COVERAGE 

INSURED                                                                      CONTRACT                
 

INSURER A:  

INSURER B:  

INSURER C:  

INSURER D: 

INSURER E: 
COVERAGES 
THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD INDICATED, NOTWITHSTANDING ANY 
REQUIREMENT, TERM OF CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, 
THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS, EXCLUSIONS AND CONDITIONS OF SUCH POLICIES.  LIMITS 
SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS. 
IN
SR 
LT
R 

TYPE OF INSURANCE POLICY NUMBER POLICY EFFECTIVE 
DATE(MM/DD/YY) 

POLICY EXPIRATION 
DATE(MM/DD/YY) LIMITS 

 

GENERAL LIABILITY    EACH OCCURENCE 
       COMMERCIAL GENERAL 

 
FIRE DAMAGE (Any one fire) 

 CLAIMS MADE  OCCUR MED EXP (Any one person) 
______________________________

 
PERSONAL & ADV INJURY 

______________________________
 

GENERAL AGGRREGATE 
GENERAL AGGREGATE LIMIT 

  
PRODUCTS-COMP/OP AGG 

 POLICY  PROJECT   LOC  

 

AUTOMOBILE LIABILITY    COMBINED SINGLE LIMIT 
 ANY AUTO (Ea accident) 
      ALL OWNED AUTOS BODILY INJURY 
 SCHEDULED AUTOS (Per person) 
      HIRED AUTOS BODILY INJURY 
      NON-OWNED AUTOS (Per accident) 
____________________________ PROPERTY DAMAGE 
 (Per accident) 

 GARAGE LIABILITY    AUTO ONLY-EA ACCIDENT 
 ANY AUTO OTHER THAN  EA ACC 
 AUTO ONLY: AGG 

 EXCESS LIABILITY    EACH OCCURRENCE 
 OCCUR          CLAIMS MADE AGGREGATE 
  
 DEDUCTIBLE  
 RETENTION     $  

 WORKERS COMPENSATION AND 
EMPLOYERS’ LIABILITY 

    WC 
STATUORY 

LIMITS 
 
 

OTHER 

E.L. EACH ACCIDENT 
 E.L. DISEASE-EA EMPLOYEE 

E.L. DISEASE – POLICY LIMIT 
 Professional Liability     
DESCRIPTION OF OPERATIONS/LOCATIONS/VEHICLES/EXCLUSIONS ADDED BY ENDORSEMENT/SPECIAL PROVISIONS 
Contract #_____________  
 
CERTIFICATE HOLDER  X ADDITIONAL INSURED; INSURER LETTER: __    CANCELLATION 

Certificate Holder:  
Town of Stratford 
2725 Main Street 
Stratford, CT 06615 
&  
The State of Connecticut 
 

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE 
THE EXPIRATION DATE THEREOF, THE ISSUING COMPANY WILL ENDEAVOR TO 
MAIL  30  DAYS WRITTEN NOTICE TO THE CERTIFICATE HOLDER NAMED TO 
THE LEFT, BUT FAILURE TO DO SO SHALL IMPOSE NO OBLIGATION OR 
LIABILITY OF ANY KIND UPON THE INSURER, ITS AGENTS OF 
REPRESENTATIONS 

AUTHORIZED REPRESETNATIVE 
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A. M. BEST KEY RATING GUIDE FORM 
 
 
 
 

The ________________________________________ is licensed in  
 
The State of Connecticut as per listing in the 2008 edition of the 
 
A.M. Best Key Rating Guide for Property and Casualty, page 
 
Number _____________. 
 
 
Their rating is ______________. 
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TOWN OF STRATFORD – INSURANCE REQUIREMENTS 
 
1. INSURANCE:  The Contractor shall purchase the following types of insurance, and maintain all 
insurance coverage for the life of the contract, from an insurance company or companies with an A.M. 
Best rating of A- (IX) or better.  Such insurance shall protect and indemnify the Town of Stratford from 
all claims which may arise out of or result from the Contractor’s obligations under this Agreement, 
whether caused by the Contractor or by a subcontractor or any person or entity directly or indirectly 
employed by said Contractor or by anyone for whose acts said Contractor may be liable: 
 

A. Commercial General Liability Insurance 
Contractor shall provide a commercial general liability insurance policy that includes products, 
operations and completed operations.  Limits should be at least: Bodily injury & property damage 
with an occurrence limit of $1,000,000; Personal & advertising injury limit of $1,000,000 per 
occurrence; General aggregate limit of $2,000,000 (other than products and completed 
operations); Products and completed operations aggregate limit of $2,000,000. 

• Such coverage will be provided on an occurrence basis and will be primary and shall not 
contribute in any way to any insurance or self insured retention carried by the Town. 

• Such coverage shall contain a broad form contractual liability endorsement or similar 
wording within the policy form. 

• The policy shall name the Town of Stratford as an additional insured as evidenced by 
Insurance Services Forms CG2033 and CG2037 

 
B. Commercial Automobile Insurance 
Contractor shall provide commercial automobile insurance for any owned autos (symbol 1 or 
equivalent) in the amount of $1,000,000 each accident covering bodily injury and property 
damage on a combined single limit basis.  Such coverage shall also include hired and non-owned 
automobile coverage. 
 
C. Workers Compensation 
 Contractor shall provide worker’s compensation and employer’s liability insurance that complies 
with the regulations of the State of Connecticut with employers liability limits no less than 
$100,000 each accident by bodily injury; $100,000 each accident by disease; and a policy limit of 
$500,000. 
 

 
D. Umbrella Liability Insurance  
Contractor shall provide an umbrella liability policy in excess (without restriction or limitation) 
of those limits described in items (A) through (C).  Such policy shall contain limits of liability in 
the amount of $1,000,000 each occurrence and $1,000,000 in the aggregate which may be 
amended if deemed reasonable and customary by the Town of Stratford  at the sole cost and 
expense of the Contractor.  

 
As to the insurance required, the insurer(s) and/or their authorized agents shall provide the Town with 
certificates of insurance prior to commencement of the work, describing the coverage and providing that 
the insurer shall give the Town written notice at least ten (10) days in advance of any termination, 
expiration or changes in coverage. 
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2. INDEMNIFICATION 
In addition, the proposer shall, at all times, save, indemnify and hold harmless the Town of Stratford, its 
officers, agents, employees and servants from liability of any nature or kind, including costs and expenses 
for or on account of, any patented or copyrighted equipment, materials, articles, or processes used in the 
performance of this contract, or on account of any and all claims, damages, losses, litigation expense and 
counsel fees arising out of loss or injuries (including death) sustained by or alleged to have been sustained 
by the public or any persons affected by the proposer 's work, or by the proposer or any subcontractor, or 
anyone directly or indirectly employed by them while engaged in the performance of their duties in 
connection with this contract.  
 
3. INDEPENDENT CONTRACTOR. All activities performed by the Contractor and its agents, 
employees or representatives are, for all purposes under this Agreement, performed as an independent 
contractor and not as an employee of the Town, and neither the Contractor nor its employees shall be 
entitled to any benefits to which employees of the Town are entitled including, but not limited to, 
worker’s compensation, overtime, retirement benefits, health care benefits, vacation pay or sick leave. 
 
 
Additionally named insured:  
Town of Stratford 
2725 Main Street 
Stratford, CT 06615 
 
Snyder Architects 
23 East Lake Rd. 
Trumbull, CT 06611 
 
Including employees, consultants and agents of the above parties. 
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SECTION 01009 

 
MILESTONE SCHEDULE 

 
 

PART 1 – GENERAL 
 
1.01 MASTER SCHEDULE 

The following milestone schedule serves as a basis for bidding.  A Master Schedule shall 
be developed at a general meeting of the successful bidder within fourteen (14) days of 
Letter of Intent to Award the Contracts.  This Master Schedule will incorporate the 
milestones listed below. 

 
1.02 Milestone Dates: 
 

A. Issue for Bid:     November 20, 2018 
 

B. Bid Opening:    December 6, 2018 
 

C. Award Project – on or about:  December 14, 2018 
 

D. Submittals & Shop Drawings:  January 4, 2019 
 

E. Start Installation:   January 7, 2019 
 

F. Substantial Completion:  January 31, 2019 
 

G. Final Close-out of Contract:  February 28, 2019 
 
• Final close out of all contracts shall be by or prior to the date established 

above.  All work including, but not limited to punch lists, project closeout, 
testing, balancing, owners operation, warranties, etc. shall be complete. 

 
 
 

END OF MILESTONE SCHEDULE 
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SECTION 01100  

SUMMARY 

PART 1 - GENERAL 

1.1 RELATED DOCUMENTS 

A. Drawings and general provisions of the Contract, including the Agreement and other 
Division 1 Specification Sections, apply to this Section. 

1.2 SUMMARY 

A. This Section includes the following: 

1. Work covered by the Contract Documents. 
2. Type of the Contract. 
3. Use of premises. 
4. Owner's occupancy requirements. 
5. Work restrictions. 
6. Specification formats and conventions. 

1.3 WORK COVERED BY CONTRACT DOCUMENTS 
Project Identification:   

Bell Tower Repairs: 
Boothe Park 
5800 Main Street 
Stratford, CT 06614 

A. Owner:  The Town of Stratford 

1. Owner's Representative:  Maurice McCarthy, Director of Public Works, 
(203) 385-4083 

B. Architect:  Brian Snyder, Snyder  Architects – (203) 203-243-3346 
 

C. The Work consists of the following: 

1. The Work includes but not limited to: 
a. Disconnect and remove existing bell tower with crane.  Place bell tower on 

pre-leveled base on ground. 
b. Town to replace roof under bell tower after removal. 
c. Remove and replaced rotted timbers as documented. 
d. Reinstall bell tower. 
e. ALTERNATE(S):  Replace broken front clockdial. 
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1.4 TYPE OF CONTRACT 

A. Project will be constructed under a single prime contract. Contractor to be referred to 
as “General Work Contractor” or “GC” or “Contractor”. 

1.5 USE OF PREMISES 

A. General:  Contractor shall have limited use of premises for construction operations as 
required to perform work per Contract Documents. Contractor will coordinate access to 
project site with owner representative. 

1.6 WORK RESTRICTIONS 

A. On-Site Work Hours shall be coordinated with the Town of Stratford Department 
of Public Works. 

1.7 SPECIFICATION FORMATS AND CONVENTIONS 

A. Specification Format:  The Specifications are organized into Divisions and Sections 
using the 16-division format and CSI/CSC's "MasterFormat" numbering system. 

1. Section Identification:  The Specifications use Section numbers and titles to help 
cross-referencing in the Contract Documents.  Sections in the Project Manual are 
in numeric sequence; however, the sequence is incomplete because all available 
Section numbers are not used.  Consult the table of contents at the beginning of 
the Project Manual to determine numbers and names of Sections in the Contract 
Documents. 

2. Division 1:  Sections in Division 1 govern the execution of the Work of all 
Sections in the Specifications. 

B. Specification Content:  The Specifications use certain conventions for the style of 
language and the intended meaning of certain terms, words, and phrases when used in 
particular situations.  These conventions are as follows: 

1. Abbreviated Language:  Language used in the Specifications and other Contract 
Documents is abbreviated.  Words and meanings shall be interpreted as 
appropriate.  Words implied, but not stated, shall be inferred as the sense 
requires.  Singular words shall be interpreted as plural, and plural words shall be 
interpreted as singular where applicable as the context of the Contract 
Documents indicates. 

2. Imperative mood and streamlined language are generally used in the 
Specifications.  Requirements expressed in the imperative mood are to be 
performed by Contractor.  Occasionally, the indicative or subjunctive mood may 
be used in the Section Text for clarity to describe responsibilities that must be 
fulfilled indirectly by Contractor or by others when so noted. 

a. The words "shall," "shall be," or "shall comply with," depending on the 
context, are implied where a colon (:) is used within a sentence or phrase. 
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PART 2 - PRODUCTS 

• Contractor agrees to order long lead materials, submit submittals and shop 
drawings within 5 days of being awarded contract.  “Or-equal” long lead 
materials will be considered during the bidding period (use attached 
substitution form). 

PART 3 - EXECUTION (Not Used) 

 

 

END OF SECTION 01100 
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 SECTION 01310 
 
 PROJECT MANAGEMENT AND COORDINATION 
 
 
 
PART 1.00 - GENERAL 
 
1.01 GENERAL REQUIREMENTS 
 

A. Work of this Section, as shown or specified, shall be in accordance with the 
requirements of the Contract Documents. 

 
1.02 WORK INCLUDED 
 

A. To enable orderly review of progress during construction and to provide for 
systematic discussions of problems, the Architect will conduct project 
meetings throughout the construction period. 

 
B. In general, project meetings will be held bi-weekly at the job site in 

accordance with a mutually acceptable schedule. 
 

C. The purpose of the project meetings is analysis of problems that might arise 
between the Owner and the Contractor relative to execution of the work. 

 
1.03 RELATED WORK 
 

A. The Contractor's relations with his subcontractors and materials suppliers, 
and discussions relative thereto, are the Contractor's responsibility as 
described in the General Conditions and are not part of project meetings 
content. 

 
1.04 QUALITY ASSURANCE 
 

A. Persons designated by the Contractor to attend and participate in project 
meetings shall have all required authority to commit the Contractor to 
solutions as agreed upon in the project meetings. 

 
1.05 SUBMITTALS 
 

A. Agenda Items:  To the maximum extent possible, advise the Architect at 
least 24 hours in advance of the project meeting regarding all items to be 
added to the agenda. 
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B. Minimum Agenda: 
1. Review work progress since last meeting. 
2. Note field observations, problems and decisions. 
3. Identify problems which impede planned progress. 
4. Review off-site fabrication problems. 
5. Develop corrective measures and procedures to regain schedule. 
6. Coordinate projected progress with other prime contractors. 
7. Review submittal schedules, expedite as required to maintain 

schedule. 
 

C. Minutes: 
The Contractor will compile minutes of each project meeting and will 
distribute copies to the Owner and the Architect.  The Contractor shall make 
and distribute such other copies as he wishes. 

 
PART 2.00 - PRODUCTS 
 
(Not Used) 
 
PART 3.00 - EXECUTION 
 
3.01 MEETING SCHEDULE 
 

A. There will be a Pre-construction meeting shortly after award of contract to 
review schedule, use of site, and team coordination issues. 

B. Coordinate with the Architect as required to establish a mutually acceptable 
schedule for project meetings. 

 
3.02 MEETING LOCATION 
 

A. To the maximum extent practicable, project meetings shall be held at the job 
site.  Provide adequate space and facility including table, chairs, and lighting 
for proper conduct of meetings. 

 
3.03 ATTENDANCE 
 

A. To the maximum extent practicable, assign the same person or persons to 
represent the Contractor at project meetings throughout the construction 
period.  Subcontractors, materials suppliers, and others may be invited to 
attend those project meetings in which their aspects of the work are involved. 

 
 END OF SECTION 01202 
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 SECTION 01330 
 
 SUBMITTALS 
 
 
PART 1.00 - GENERAL 
 
 
1.01 GENERAL REQUIREMENTS 
 

A. Work of this Section, as shown or specified, shall be in accordance with the 
requirements of the Contract Documents. 

 
1.02 WORK INCLUDED 
 

A. Work of this Section includes all labor, materials, equipment, and services 
necessary to complete submittal requirements as specified herein, including, 
but not limited to, the following: 

 
1. Construction schedules. 

 
2. Survey data. 

 
3. Shop drawings and samples. 

 
4. Manuals. 

 
5. Integrated drawings. 

 
1.03 RELATED WORK 
 

A. Substitution requirements - Section 01600. 
 

B. General submittal requirements - General Conditions. 
 
PART 2.00 - PRODUCTS 
 
2.01 CONSTRUCTION SCHEDULES 
 

A. Refer to the Agreement for submission of a progress schedule. 
 

B. Contractor shall submit a Schedule of Submittals within thirty (14) days of  
award of contract. 
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2.02 SHOP DRAWINGS AND SAMPLES 
 

A. General: 
 

1. Samples, shop drawings, manufacturer's literature, and other required 
information shall be submitted in sufficient time to permit proper 
consideration and action on same before any materials and items are 
delivered on the work.  All samples of materials requiring laboratory 
tests shall be submitted to the laboratory for testing in sufficient time 
to obtain test results before such materials are required to be used in 
the work. 

 
2. Shop drawings for each Section of the work shall be numbered 

consecutively, and the numbering system shall be retained throughout 
all revisions.  Each drawing shall have a clear space for the stamps of 
the Contractor, Architect, and one of the Architect's consultants. 

 
3. No work shall be fabricated, manufactured, or installed from shop 

drawings stamped "Revise and Resubmit" or "Rejected", and such 
shop drawings shall be corrected and resubmitted by the Contractor 
until accepted by the Architect.  At least one complete set of "No 
Exceptions Taken" or "Exceptions Taken As Noted" shop drawings 
shall be kept at the site in the Contractor's field office for reference at 
all times.  "Revise and Resubmit" or "Rejected" shop drawings shall 
not be permitted at the site. 

 
4. Submittals marked "No Exceptions Taken": 

 
a. Submittals which require no corrections by the Architect will be 

marked "No Exceptions Taken". 
 

5. Submittals marked "Exception Taken as Noted": 
 

a. Submittals which require only a minor amount of correcting 
shall be marked "Exceptions Taken as Noted".  This mark shall 
mean that checking is complete and all corrections are obvious 
without ambiguity. Fabrication will be allowed on work 
"Exceptions Taken as Noted", provided such action will 
expedite construction and noted corrections are adhered to.  If 
fabrication is not made strictly in accordance with corrections 
noted, the item shall be rejected in the field, and the Contractor 
will be required to replace such work in accordance with 
corrected submittals. 
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6. Submittals marked "Revise and Resubmit" or "Rejected": 
 

a. When submittals are contrary to contract requirements or too 
many corrections are required, they shall be marked "Revise 
and Resubmit" or "Rejected".  No work shall be fabricated 
under this mark.  The Architect shall list his reasons for 
rejection on the submittals or in the transmittal letter 
accompanying their return.  The submittals must be corrected 
and resubmitted for approval. 

 
7. All shop drawings and samples shall be identified as follows: 

 
a. Date of submittal. 

 
b. Title of project. 

 
c. Name of Contractor and date of his approval. 

 
d. Name of subcontractor or supplier and date of submittal to 

Contractor. 
 

e. Number of submission. 
 

f. Any qualification, departure, or deviation from the requirements 
of the Contract. 

 
g. Federal Specification or ASTM number where required. 

 
h. Such additional information as may be required by the 

Specifications for the particular material being furnished. 
 

8. The Architect will review and approve shop drawings and samples for 
approval with reasonable promptness, but only for conformance with 
the design concept of the work and with information contained in the 
Contract Documents. 

 
9. The Contractor shall submit appropriate transmittal forms with every 

submittal of shop drawings, manufacturer's literature, and samples.  
All sepia reproducibles shall be rolled on cardboard tubes for 
resubmittal.  The Contractor shall submit all required shop drawings, 
manufacturer's literature and samples in accordance with the 
following procedures noted herein. 
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10. Unless otherwise specifically directed by the Architect, make all shop 
drawings accurately to a scale sufficiently large to show all pertinent 
features of the item and its method of connection to the work. 

 
11. The Contractor shall submit one copy of each standard referred to in 

the Specifications (ASTM, Fed. Spec., etc.) with the submission of 
each respective shop drawing, sample, or literature. 

 
B. Submission of Shop Drawings: 

 
1. Architectural Work:  Submit one (1) sepia reproducible and two (2) 

black line prints of each shop drawing to the Architect for approval. If 
approved, the Architect will return one (1) sepia stamped "No 
Exceptions Taken" or "Exceptions Taken as Noted", and the 
Contractor shall print the required number of copies.  In the event the 
Architect returns one (1) sepia stamped "Revise and Resubmit" or 
"Rejected", the Contractor shall make indicated changes and resubmit 
one (1) sepia reproducible and two (2) black line prints to the 
Architect. 

 
2. Structural Work and Mechanical Work:  Submit one (1) sepia 

reproducible and two (2) black line prints of each shop drawing to the 
Engineer, with one (1) black line print and copy of the transmittal form 
to the Architect.  If accepted, the Architect shall return one (1) sepia 
stamped "No Exceptions Taken" or "Exceptions Taken as Noted", and 
the Contractor shall print the required number of copies.  In the event 
the Architect returns one (1) sepia stamped "Revise and Resubmit" or 
"Rejected", the Contractor shall make indicated changes and resubmit 
one (1) sepia reproducible and two (2) black line prints to the 
Engineer, with a copy of the transmittal form and one (1) black line 
print to the Architect. 

 
3. Prints:  The Contractor shall provide all prints of shop drawings as 

reasonably required by subcontractors, material suppliers, 
superintendents, inspectors, and others as required for the work, or 
as directed by the Architect.  The Contractor shall pay all costs in 
connection with printing and distribution of shop drawings. 

 
C. Submission of Manufacturer's Literature, Including Catalog, Catalog Cuts, 

Brochures, Charts, Test Data, and Similar Information: 
 

1. Manufacturers literature will receive consideration only when 
accompanied by the transmittal form properly filled out, as the 
Specification Section and paragraph numbers describing such 
materials.  Any deviations from contract requirements shall be stated 
on the above form or attached to it. 
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2. Architectural Work:  Submit six (6) copies of manufacturer's literature 

to the Architect for acceptance.  If accepted, the Architect will return 
four (4) copies stamped "No Exceptions Taken" or "Exceptions Taken 
as Noted".  In the event the Architect returns the literature stamped 
"Revise and Resubmit" or "Rejected", he will return two (2) copies 
only.  The Contractor shall resubmit six (6) copies of correct or 
corrected literature of all submissions stamped "Revise and 
Resubmit" or "Rejected", with one (1) copy of correct or corrected 
literature with copy of the transmittal form to the Architect. 

 
3. Structural Work and Mechanical Work:  Submit six (6) copies of 

manufacturer's literature to the Engineer, with one (1) copy of the 
literature and copy of the transmittal form to the Architect.  If 
accepted, the Architect will return four (4) copies stamped "No 
Exceptions Taken" or "Exceptions Taken as Noted".  In the event the 
Architect stamps the literature "Revise and Resubmit" or "Rejected", 
he will return two (2) copies only.  The Contractor shall resubmit six 
(6) copies of correct or corrected literature to the Engineer for all 
submissions stamped "Revised and Resubmit" or "Rejected", with one 
(1) copy of correct or corrected literature with copy of the transmittal 
form to the Architect. 

 
4. All copies of manufacturer's literature required to be resubmitted 

hereunder shall be original printed material.  Reproductions of printed 
material will not receive consideration. 

 
 

D. Submissions of Samples: 
 

1. All samples shall be submitted in triplicate unless otherwise indicated 
in the Specifications. 

 
2. Samples will receive consideration only when accompanied by the 

transmittal form properly filled out, as indicated, and listing each 
sample, as well as the he listing of any ASTM, Federal or other 
standard references specified or applicable and such additional 
information as may be required by the Specifications for the materials 
being submitted.  Any deviation from the contract requirements shall 
be so stated on the above form or attached to it. 

 
3. The Architect shall have the right to require submission of samples of 

any materials, whether or not specifically indicated in the various 
Sections of the Specifications. 

 
4. Unless otherwise specified, samples of sufficient size to indicate 

general visual effect shall be submitted.  Where samples must show a 
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range of color, texture, finish, graining, or other similar property, the 
Contractor shall submit sets or pairs illustrating the full scope of the 
range. 

5. One (1) sample of each submission will be returned to the Contractor. 
Samples stamped "Revise and Resubmit" or "Rejected" by the 
Architect shall be resubmitted in triplicate by the Contractor. 

 
6. All samples stamped "No Exceptions Taken" or "Exceptions Taken as 

Noted" shall be kept at the site in the Contractor's field office facilities 
for reference at all times.  "Revise and Resubmit" or "Rejected" 
samples shall not be kept at the site. 

 
2.03 MANUALS 
 

A. Where manuals are required to be submitted covering included in this work, 
prepare all such manuals in durable plastic binders approximately 8-1/2 x 11" 
in size and with at least the following: 

 
1. Identification on, or readable through, the front cover stating general 

nature of the manual. 
 

2. Neatly typewritten index near the front of the manual furnishing 
immediate information as to location in the manual of all emergency 
data regarding the installation. 

 
3. Complete instructions regarding operation and maintenance of all 

equipment involved. 
 

4. Complete nomenclature of all replaceable parts, their part numbers, 
current cost, and name and address of nearest vendor of parts. 

 
5. Copy of all guarantees and warranties issued. 

 
6. Copy of the approved shop drawings with all data concerning changes 

made during construction. 
 

B. Where contents of manuals include manufacturer's catalog pages, clearly 
indicate the precise items included in this installation and delete or otherwise 
clearly indicate all manufacturer's data with which this installation is not 
concerned. 

 
C. Number of Copies Required:  Refer to Section 01770 - Contract Closeout. 

 
 
2.04 INTEGRATED DRAWINGS 
 

A. The HVAC subcontractor shall prepare a Drawing or Drawings showing duct 
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work, heating and sprinkler piping.  This Drawing shall include location of 
grilles, registers, etc., and access doors in hung ceilings. Locations shall be 
fixed by elevations and dimensions from column center lines and/or walls. 

 
B. The HVAC subcontractor shall prepare and distribute to the Plumbing and 

Electrical subcontractors, the General Contractor, the Construction Manager, 
and to the Architect a sepia of the above. 

 
C. The HVAC subcontractor shall lay out on his sepia the reflected ceiling plan, 

beam soffit elevations, ceiling heights, roof openings, etc. 
 

D. The Plumbing subcontractor shall lay out on his sepia the piping, valves, 
cleanouts, etc., indicating locations and elevations and shall indicate the 
necessary access doors. 

 
E. The Electrical subcontractor shall indicate on his sepia the fixtures, large 

conduit runs, clearances, pull boxes, junction boxes, sound system 
speakers, etc. 

 
F. The General Contractor shall indicate on his sepia any structural framing, 

ceiling hangers, etc. 
 

G. The General Contractor shall call as many meetings with the subcontractors 
as are necessary to resolve any conflicts that become apparent.  He will call 
on the services of the Consultant Engineer or Architect where necessary.  
Any conflicts which result in a relocation of a finished surface are to be 
brought to the attention of the Architect prior to installation. 

 
H. On resolution of the conflicts, each subcontractor shall enter his own work on 

the HVAC subcontractor's sepia, which shall become the master or 
integrated Drawing.  The master sepia shall be signed by each contributing 
subcontractor to indicate his acceptance of the arrangement of the work. 

 
I. A reproducible copy of the master integrated Drawing will be prepared by the 

HVAC subcontractor.  The Construction Manager will make distribution to the 
contractors and the Architect. 

 
J. Each subcontractor shall prepare his shop Drawings in accordance with the 

integrated Drawings.  No work will be permitted without approved shop 
Drawings.  It is therefore essential that this procedure be instituted as quickly 
as possible. 

 
 
2.05 SURVEY DATA 
 

A. Be responsible for properly laying out the work and for the lines and 
measurements for the work executed under the Contract Documents.  Verify 
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the figures shown on the Drawings before laying out the work. 
 

B. Be responsible for the proper location and level of the work and for 
maintenance of the reference lines and bench marks.  Establish bench 
marks and axis lines at each floor showing partition layout lines and 
dimensional reference points as required for the information and guidance of 
all trades. 

 
C. The mechanical and electrical trades shall be responsible for the layout of 

the duct work, piping, and conduit based on the reference lines and bench 
marks established. 

 
 
PART 3.00 - EXECUTION 
 
3.01 COORDINATION OF SUBMITTALS 
 

A. Prior to submittal for Architect's review, use all means necessary to fully 
coordinate all material, including the following procedures: 

 
1. Determine and verify all field dimensions and conditions, materials, 

catalog numbers and similar data. 
 

2. Coordinate as required with all trades and with public agencies 
involved. 

 
3. Secure all necessary approvals from public agencies and others and 

signify by stamp, or other means, that they have been secured. 
 

4. Clearly indicate all deviations from the Contract Documents. 
 

B. Unless otherwise specifically permitted by the Architect, make all submittals 
in groups containing all associated items; the Architect may reject partial 
submittals as not complying with the provisions of the Contract Documents. 

 
 

 
END OF SECTION 01300
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SECTION 01400  
  

QUALITY REQUIREMENTS 
 
 
PART 1 - GENERAL 
 
 
1.1 RELATED DOCUMENTS 
 

A. Drawings and general provisions of the Contract, and other Division 1 
Specification Sections, apply to this Section. 

 
 
1.2 SUMMARY 
 

A. This Section includes administrative and procedural requirements for quality-
control services. 

 
B. Quality-control services include inspections, tests, and related actions, including 

reports performed by Contractor, by independent agencies, and by governing 
authorities. They do not include contract enforcement activities performed by 
Architect. 

 
C. Inspection and testing services are required to verify compliance with requirements 

specified or indicated.  These services do not relieve Contractor of responsibility 
for compliance with Contract Document requirements. 

 
D. Requirements of this Section relate to customized fabrication and installation 

procedures, not production of standard products. 
 

1. Specific quality-control requirements for individual construction activities are 
specified in the Sections that specify those activities.  Requirements in those 
Sections may also cover production of standard products. 

2. Specified inspections, tests, and related actions do not limit Contractor's 
quality-control procedures that facilitate compliance with Contract Document 
requirements. 

3. Requirements for Contractor to provide quality-control services required by 
Architect, Owner, or authorities having jurisdiction are not limited by 
provisions of this Section. 

 
E. Related Sections:  The following Sections contain requirements that relate to this 

Section: 
 

1. Division 1 Section "Submittals" specifies requirements for development of a 
schedule of required tests and inspections. 



11/20/2018 
 

Bell Tower Repairs: 
Boothe Park:      QUALITY REQUIREMENTS                               01400 - 2 of 4 

 1.3 RESPONSIBILITIES 
 

A. Contractor Responsibilities:  Unless otherwise indicated as the responsibility of 
another identified entity, Contractor shall provide inspections, tests, and other 
quality-control services specified elsewhere in the Contract Documents and 
required by authorities having jurisdiction.  Costs for these services are included in 
the Contract Sum. 

 
1. Where individual Sections specifically indicate that certain inspections, tests, 

and other quality-control services are the Contractor's responsibility, the 
Contractor shall employ and pay a qualified independent testing agency to 
perform quality-control services.  Costs for these services are included in the 
Contract Sum. 

  2. Where individual Sections specifically indicate that certain inspections, tests, 
and other quality-control services are the Owner's responsibility, the Owner 
will employ and pay a qualified independent testing agency to perform those 
services. 

 
B. Retesting:  The Contractor is responsible for retesting where results of inspections, 

tests, or other quality-control services prove unsatisfactory and indicate 
noncompliance with Contract Document requirements, regardless of whether the 
original test was Contractor's responsibility. 

 
1. The cost of retesting construction, revised or replaced by the Contractor, is 

the Contractor's responsibility where required tests performed on original 
construction indicated noncompliance with Contract Document requirements. 

 
C. Associated Services:  Cooperate with agencies performing required inspections, 

tests, and similar services, and provide reasonable auxiliary services as requested. 
Notify the agency sufficiently in advance of operations to permit assignment of 
personnel.  Auxiliary services required include, but are not limited to, the following: 

 
1. Provide access to the Work. 
2. Furnish incidental labor and facilities necessary to facilitate inspections and 

tests. 
3. Take adequate quantities of representative samples of materials that require 

testing or assist the agency in taking samples. 
4. Provide facilities for storage and curing of test samples. 
5. Deliver samples to testing laboratories. 
6. Provide the agency with a preliminary design mix proposed for use for 

materials mixes that require control by the testing agency. 
7. Provide security and protection of samples and test equipment at the Project 

Site. 
 

D. Duties of the Testing Agency:  The independent agency engaged to perform 
inspections, sampling, and testing of materials and construction specified in 
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individual Sections shall cooperate with the Architect and the Contractor in 
performance of the agency's duties.  The testing agency shall provide qualified 
personnel to perform required inspections and tests. 

 
1. The agency shall notify the Architect and the Contractor promptly of 

irregularities or deficiencies observed in the Work during performance of its 
services. 

2. The agency is not authorized to release, revoke, alter, or enlarge 
requirements of the Contract Documents or approve or accept any portion of 
the Work. 

3. The agency shall not perform any duties of the Contractor. 
 

E. Coordination:  Coordinate the sequence of activities to accommodate required 
services with a minimum of delay.  Coordinate activities to avoid the necessity of 
removing and replacing construction to accommodate inspections and tests. 

 
1. The Contractor is responsible for scheduling times for inspections, tests, 

taking samples, and similar activities. 
 
 
1.4 SUBMITTALS 
 

A. Unless the Contractor is responsible for this service, the independent testing 
agency shall submit a certified written report, in duplicate, of each inspection, test, 
or similar service to the Architect.  If the Contractor is responsible for the service, 
submit a certified written report, in duplicate, of each inspection, test, or similar 
service through the Contractor. 

 
1. Submit additional copies of each written report directly to the governing 

authority, when the authority so directs. 
  2. Report Data:  Written reports of each inspection, test, or similar service 

include, but are not limited to, the following: 
 

a. Date of issue. 
b. Project title and number. 
c. Name, address, and telephone number of testing agency. 
d. Dates and locations of samples and tests or inspections. 
e. Names of individuals making the inspection or test. 
f. Designation of the Work and test method. 
g. Identification of product and Specification Section. 
h. Complete inspection or test data. 
i. Test results and an interpretation of test results. 
j. Ambient conditions at the time of sample taking and testing. 
k. Comments or professional opinion on whether inspected or tested 

Work complies with Contract Document requirements. 
l. Name and signature of laboratory inspector. 
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m. Recommendations on retesting. 
 
 
1.5 QUALITY ASSURANCE 
 

A. Qualifications for Service Agencies:  Engage inspection and testing service 
agencies, including independent testing laboratories, that are pre-qualified as 
complying with the American Council of Independent Laboratories' 
"Recommended Requirements for Independent Laboratory Qualification" and that 
specialize in the types of inspections and tests to be performed. 

 
1. Each independent inspection and testing agency engaged on the Project 

shall be authorized by authorities having jurisdiction to operate in the state 
where the Project is located. 

 
 
PART 2 - PRODUCTS (Not Applicable) 
 
 
PART 3 - EXECUTION 
 
 
3.1 REPAIR AND PROTECTION 
 

A. General:  Upon completion of inspection, testing, sample taking and similar 
services, repair damaged construction and restore substrates and finishes.  
Comply with Contract Document requirements for Division 1 Section "Cutting and 
Patching." 

 
B. Protect construction exposed by or for quality-control service activities, and protect 

repaired construction. 
 

C. Repair and protection is Contractor's responsibility, regardless of the assignment 
of responsibility for inspection, testing, or similar services. 

 
 

END OF SECTION 01400 
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	PART 2 -  PRODUCTS
	 UContractor agrees to order long lead materials, submit submittals and shop drawings within 5 days of being awarded contract.U  “Or-equal” long lead materials will be considered during the bidding period (use attached substitution form).
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