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1. INTRODUCTION 

The Connecticut Port Authority (“Authority”) is a quasi-public agency of the State of 
Connecticut (“State”) whose primary responsibility is to market and coordinate the 
development of the State’s ports and maritime economy. 

The Authority is specifically responsible for (i) coordinating port development, focusing 
on private and public investments; (ii) pursuing State and federal funds for dredging and 
other infrastructure improvements and maintain navigability of all ports and harbors; (iii) 
working with the Department of Economic and Community Development and State, 
local, and private entities to maximize the ports’ and harbors’ economic potential; (iv) 
supporting and enhancing the overall development of maritime commerce and 
industries; and (v) coordinating the State’s maritime policy and serve as the Governor’s 
principal maritime policy advisor. 

Through this solicitation, the Authority is seeking communications and marketing 
selected firms to submit Proposals based on the proposed scope of services. 

2. STATEWIDE AND NATIONAL COMMUNICATION & MARKETING SERVICES 

In order to assist the Authority in developing and implementing new strategies for 
economic development and supply chain solutions for Connecticut’s ports and waterfront 
facilities, the selected vendor will be expected to (a) provide Communications and 
Marketing support, and advisory services to better competitively position Connecticut in 
the maritime industry and (b) identify and engage the appropriate target market/s of the 
Connecticut maritime industry. 

2.1.1 Type of Contract 

The resulting contract will be a fixed-fee contract, with payments to be made 
monthly. The term of the contract will be a minimum of one (1) year with the 
Authority’s sole option to extend for two (2) additional one (1) year periods. All 
pricing schedules quoted in response to this RFP, however, must remain in effect 
for one (1) year at a minimum and may, at the election of the selected firm, be 
guaranteed for three (3) years to the Authority. 

2.1.2 Special Conditions 

The selected firm is expected to have strong strategic communications, media 
relations, public relations, government relations, creative, marketing and social 
media skills with demonstrated experience and a track record of success. 

3. SCOPE OF SERVICES 

The Authority is seeking the selected firm to provide appropriate Statewide and National 
Communication & Marketing Services. While it is the preference of the Authority to select 
a single communications and marketing firm to provide the full scope of services, listed 



 

 

below, the selected firm(s) may respond to any OR all of the below listed services 
(collectively referred to as “Services” or “Contract Services”) within their expertise. 
Contract Services will include, but may not be limited to: 

3.1.1 Public Communications Services 

(a) Plan, execute, and communicate all strategic public relations on behalf 
of the Authority; 

(b) Work with the Authority to prepare strategic messaging; 
(c) Seek and place feature stories across news and media outlets that 

portray the Authority in a favorable light and further its strategic, 
communications and business goals; 

(d) Maintain contact with news and media outlets, reporters and editors of 
importance to the Authority; 

(e) Draft and distribute press releases and advisories; 
(f) Draft and distribute commentary and op-ed pieces, as appropriate; 
(g) Develop content for a variety of printed and digital materials, including 

but not limited to; 
I. Authority logos, taglines, or other key branding; 

II. advertisements (digital and print); 
III. folders; 
IV. brochures; 
V. newsletters/e-newsletters; 

VI. presentation slide decks; 
VII. reports; 
VIII. policy papers; 
IX. one-pagers; 
X. fact sheets; 
XI. event invitations; 

XII. business cards; 
XIII. trade/exhibition booths; 
XIV. clothing; 
XV. other material as needed; 

(h) Schedule, plan and execute press, media and public 
education/community events in furtherance of the Authority’s 
communications objectives; 

(i) Conduct media training and spokesperson training for designated 
personnel; 

(j) Provide media relations counsel, including; 
I. Local, regional, national and industry press; 
II. Preparation for interviews; 

III. Monitoring new media, and; 
IV. Engaging media to assist in shaping coverage; 

(k) Act as spokesperson, if desired by the Authority; 
(l) Plan and execute a successful digital media strategy on behalf of the 

Authority, as appropriate; 



 

 

(m) Plan and implement all elements of a successful business public 
relations plan; 

(n) Advise on the most cost-effective approach to advertising. 

3.1.2 Creative Services 

a) Provide design services for any branding-related, digital or printed 
collateral materials, including, but not limited to those items listed in 
Section 3.1.1(g); 

3.1.3 Digital, Website and Social Media Services:  

a) Development and execution of the Authority’s digital media strategy; 
b) Provide strategic counsel, content and design, and management of 

Authority website, including, but not limited to; 
i. Weekly maintenance of homepage and news clips; 
ii. Monthly maintenance of Public Meetings Notices; 
iii. Monthly maintenance of Maritime Directory; 
iv. Monthly maintenance of Email Newsletter Page, and; 

c) Create, maintain and grow the Authority’s social media presence; 
i. Facebook, Twitter, LinkedIn, etc.; 
ii. Incorporate public relations and e-newsletter content into social 

media. 

3.1.4 Meetings  

The selected firm(s) shall plan to have at least one (1) representative attend all 
scheduled public meetings of the Board of Directors of the Authority and other 
meetings as requested by the Authority from time to time. 

4. FORMAT AND REQUIRED ELEMENTS IN PROPOSAL 

All Proposals must include the following elements and formatting prescribed below. 

 4.1 Proposer company information 

4.1.1 Selected firm(s) background and history in performing similar tasks 
4.1.2 Overview of services and capabilities 
4.1.3 Names of staff (and subcontractors, if any) that would be working     
         with the Authority 
4.1.4 Contact information 

 4.2 Qualifications and Capacity for each Service to be performed 

 4.3 Project References. Supply references from three of your clients who 
have had contracted with you for similar projects 

 4.4 Compensation. The total amount of compensation for services reflecting 



 

 

the fee structure proposed for this scope sealed in a separate envelope 
(or, if submitting electronically, as a separate file attachment). A detailed 
breakdown of person-hours by task as well as associated billing rates 
shall also be included. 

5. EVALUATION CRITERIA 

The Authority will form a committee to evaluate the Proposals in accordance with the 
Evaluation Criteria concerning information pertaining to the Proposer(s) company 
information, Qualifications and Capacity for the Services, Project References and 
Compensation, set forth below. The Proposer shall provide in its Proposal all 
information necessary to address the below Evaluation Criteria. The Proposer will be 
evaluated based on its qualifications and experience in providing services outlined. 

 

5.1 Adequacy of corporate experience. Proposed staff or sub consultant 
capabilities/experience. 

5.2 Soundness of team and management structure, experience, qualifications,  
and availability of current staff, including Subcontractors, to perform 
Contract Services effectively. 

5.3 Positive results from project reference verifications. 
5.4 Soundness of legal standing with regard to other projects: (i.e. record of 

complying with contracts (including number and nature of contract 
breaches, defaults and terminations, compliance with performance 
guarantees, and imposition of liquidated damages or fines); 

5.5 Compliance with Connecticut registered business requirements. 

Proposals submitted in response to this RFP will be evaluated based the quality and 
the reasonableness of the responses for each item above. 

6. PROPOSAL SUBMISSION REQUIREMENTS 

Proposers shall submit via Electronic Mail their Proposal by 4:00 P.M. (ET) on the 
Proposal Submission Date of Friday, October 26, 2018. 

Please note that responses to this RFP shall be limited to twenty (20) 

pages. The electronic copy of the Proposal shall be submitted to: 

Mr. Andrew S. Lavigne 
Manager, Business Development and Special Projects 
Connecticut Port Authority 
alavigne@ctportauthority.com  
Subject: RFP No. CPA0000-1804 

 



 

 

7. CONTRACTING REQUIREMENTS AND REQUIRED FORMS 

Proposers are on notice that resulting contract shall be subject to state contract 
compliance requirements, including non-discrimination statutes and set-aside 
requirements, if any. The resulting agreement from the proposal selected shall be 
required to comply with the nondiscrimination and affirmative action provisions of 
C.G.S. Sections 4a-60 and 4a-60a as well as 4a-60g, and 46a-68b through 46a-68f, 
inclusive, as amended. Proposers must complete, sign and submit with their proposal 
the following required forms, attached hereto, as applicable: 

 Third Party Fees Form 

 SEEC Form 10 

 Affidavit Concerning Non-discrimination 

 Affidavit Concerning Consulting Fees 

 Contractor’s Certification Concerning Gifts 

 Notification to Bidders 

 Iran Certification Form 

 State Ethics Law Summary 
 
8. AUTHORITY’S RIGHTS AND OPTIONS 

Without limitation, the Authority reserves and holds, at its sole discretion, the 
following rights and options: 
 

1. Reject any or all Proposals and to waive any informalities or irregularities in any 
Proposals or the procurement process. 

2. Supplement, amend or otherwise modify the RFP or issue subsequent RFPs. 
3. Correct inaccurate awards resulting from clerical errors 
4. Enter into negotiations with more than one Respondent. 
5. Cancel this RFP with or without the substitution of another RFP or RFP process. 
6. Conduct investigations with respect to the qualifications and experience of each 

Respondent. 
7. Take any action affecting the RFP, the RFP process, or the services subject to 

this RFP that would be in the best interests of the Authority. 
8. Prepare and issue such amendments and/or addenda to this RFP prior to the 

selection of Respondents that may expand or cancel any portion of or all work 
described in this RFP without the substitution of another RFP. 

9. Require additional information from one or more Respondents to supplement or 
clarify the Proposals submitted. 

10. Request recipients of this RFP or Respondents to send representatives to the 
Authority for meetings and presentations. 

11. Select and enter into an Agreement with a Respondent whose subsequent 
Proposal best satisfies the interests of the Authority and is most responsive, in 
the sole and absolute judgment of the Authority, to the requirements of the 
subsequent resulting RFP. 



 

 

12. Any product, whether acceptable or unacceptable, developed under a contract 
awarded of the subsequent RFP will be sole property of the Authority unless 
stated otherwise in the Agreement. 

13. No contract, unless it shall be in writing, executed by an authorized 
representative of the Authority following the obtaining of all necessary approvals 
and in accordance with all Applicable Law, shall be binding on the Authority. No 
oral agreement or arrangement made with the Authority or any Authority 
member shall be binding on the Authority. 

14. This RFP does not commit or bind the Authority or the State to enter into a 
contract or Agreement or proceed with the procurement described herein. 

15. The invalidity of any portion of this RFP will not and shall not be deemed to 
affect the validity of any other provision. In the event that any provision of this 
RFP is held to be invalid, the parties agree that the remaining provisions shall be 
deemed to be in full force and effect as if they had been executed by both 
parties subsequent to the expungement of the invalid provision.” 

9. COMMUNICATIONS 
 
The Authority is committed to a fair and open process for Proposers to receive 
information about the procurement process. The Authority requires that all 
communications and requests for information and clarifications be made in writing 
(including via e-mail or regular mail) addressed to: 

Mr. Andrew S. Lavigne 
Manager, Business Development and Special Projects 
alavigne@ctportauthority.com  
Subject: RFP No. CPA0000-1804 
Connecticut Port Authority 
455 Boston Post Rd Suite 204 
Old Saybrook, CT 06475 

Any questions concerning the intent, meaning and interpretations of the RFP 
documents shall be requested in writing, and delivered or emailed to the Authority. 
Responses, answers, clarifications to any questions or comments and written 
addendum, if necessary, shall be e-mailed or mailed to each Proposer and shall be 
published, for all Proposers to access, on the Authority’s website at 
www.ctportauthority.com as well as the State Contracting Portal. No additions or 
changes to the original proposal will be allowed after submittal. While changes are not 
permitted, clarification of Proposals may be required by the Authority at the Proposer’s 
sole cost and expense. 

No person is authorized to give oral interpretations of, nor make any oral changes to, the 
RFP documents. The Authority shall not be bound by any oral statements about the RFP 
that may be made by the Authority’ representatives before the Proposal Submission 
Date. An Addendum may be issued by the Authority for any revisions, modifications, 



 

 

clarifications or alterations to the RFP. Only written modifications to this RFP issued in 
the form of one or more addenda will be considered to be alterations to this RFP. 

10. FREEDOM OF INFORMATION 

The Authority is a quasi-public agency and its records, all materials associated with this 
RFP including responses, are public records. See Conn. Gen. Stat. §§ 1-200, et seq. 
(“FOIA”), especially §§ 1-210(b)(4) and 1-210(b)(5)(B). Due regard will be given to the 
protection of proprietary or confidential information contained in all Proposals received. 
However, are subject to the terms of the Connecticut Freedom of Information Act (“FOIA”) 
and all applicable rules, regulations and administrative decisions. Proposers must claim 
any applicable exemptions to disclosure provided by FOIA in their response to the RFP. 
Proposers must identify materials to be protected, and must state the reasons why such 
exclusion from public disclosure is necessary and legal. The Authority reserves the right 
to make all final determination(s) of the applicability of FOIA. Notwithstanding the 
foregoing, Proposers recognize and agree that the Authority, its staff and its advisors will 
not be responsible or liable in any way for any losses that the Proposer may suffer from 
the disclosure of information or materials to third parties.  



  

 

 

I,       , a duly authorized officer and/or representative 

of       (firm name) 

(the “Contractor”), being duly sworn, hereby depose and say that: 

 1. I am over eighteen (18) years of age and believe in the obligations of an oath; 

 
2. The Contractor seeks to enter into the “PROFESSIONAL SERVICES AGREEMENT” (the 

“Agreement”) with the Connecticut Port Authority; and 

 
3. All third party fees and agreements to pay third party fees attributable to the Agreement are 

as follows: 

 

Name Of Payee 
Dollar Amount Paid 

Or Value Of Non-Cash 
Compensation AND Date 

Fee Arrangement 
Specific Services Performed Or To 

Be Performed By Payee
1
 

                        

                        

                        

(Attach additional copies of this page as necessary.) 

NOTE:  For each third party fee arrangement described above (if any), complete the attached Form. 

 
4. The information set forth herein is true, complete and accurate to the best of my knowledge 

and belief under penalty of perjury. 

 

Signed:  

Name (Print):       

Title:       

 
Sworn to before me this       day of       20    

 

        

Notary Public/Commissioner of the Superior Court Commission Expiration Date 

 

                                                 
1
  Please attach documents evidencing the terms of the fee arrangement and services. 

AFFIDAVIT OF THIRD PARTY FEES 

This Affidavit must be completed and properly executed by an individual or business entity submitting a 
bid/proposal/statement of qualifications to the Connecticut Port Authority (such individual or business entity 
hereinafter in this form referred to as the “Contactor”). The purpose of this Affidavit is to ascertain if the 
Contractor has made or promised any payment to a third party attributable to this Agreement. If no such payment 
has been made or promised, Contractor should write “None” in the first box in the table and execute this Affidavit. 
For purposes of the Affidavit, Contractor’s subcontractors, if any, are not considered third parties. 



  

 

For each third party fee arrangement disclosed in the attached Affidavit, please explain whether and how 
each such payment falls within one or more of the following categories of compensation: 

Compensation earned for the rendering of planning services when engaged in the ongoing business 
of providing planning services; 

Compensation earned for the rendering of investment services when provided by an investment 
professional while engaged in the ongoing business of providing investment services; 

Compensation for placement agent, due diligence or comparable tangible marketing services when 
paid to a person who is an investment professional (i) engaged in the ongoing business of 
representing providers of investment services, or (ii) in connection with the issuance of bonds, 
notes or other evidence of indebtedness by a public agency; 

Compensation earned by a licensed real estate broker or real estate salesperson while engaging in 
the real estate business on an ongoing basis; or 

Payments for Authority solicitation activities meeting the requirements of Rule 206(4)-3 under the 
Investment Advisers Act of 1940. 

Attach additional pages as necessary. 

 

 

ADDENDUM TO 

AFFIDAVIT OF THIRD PARTY FEES  
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Notice to Executive Branch State Contractors and Prospective State  
Contractors of Campaign Contribution and Solicitation Limitations 

Acknowledgement of Receipt of Explanation of Prohibitions for Incorporation in Contracting and Bidding Documents 

This notice is provided under the authority of Connecticut General Statutes §9-612(g)(2), as amended by P.A. 10-1, and is for 
the purpose of informing state contractors and prospective state contractors of the following law (italicized words are defined on 
the reverse side of this page).  

CAMPAIGN CONTRIBUTION AND SOLICITATION LIMITATIONS 

No state contractor, prospective state contractor, principal of a state contractor or principal of a prospective state contractor, with regard 
to a state contract or state contract solicitation with or from a state agency in the executive branch or a quasi-public agency or a holder, or 
principal of a holder of a valid prequalification certificate, shall make a contribution to (i) an exploratory committee or candidate committee 
established by a candidate for nomination or election to the office of Governor, Lieutenant Governor, Attorney General, State Comptroller, 
Secretary of the State or State Treasurer, (ii) a political committee authorized to make contributions or expenditures to or for the benefit of 
such candidates, or (iii) a party committee (which includes town committees).  
 

In addition, no holder or principal of a holder of a valid prequalification certificate, shall make a contribution to (i) an exploratory         
committee or candidate committee established by a candidate for nomination or election to the office of State senator or State           
representative, (ii) a political committee authorized to make contributions or expenditures to or for the benefit of such candidates, or (iii) a 
party committee.  
 

On and after January 1, 2011, no state contractor, prospective state contractor, principal of a state contractor or principal of a prospective 
state contractor, with regard to a state contract or state contract solicitation with or from a state agency in the executive branch or a  
quasi-public agency or a holder, or principal of a holder of a valid prequalification certificate, shall knowingly solicit contributions from 
the state contractor's or prospective state contractor's employees or from a subcontractor or principals of the subcontractor on behalf of (i) 
an exploratory committee or candidate committee established by a candidate for nomination or election to the office of Governor,         
Lieutenant Governor, Attorney General, State Comptroller, Secretary of the State or State Treasurer, (ii) a political committee authorized to 
make contributions or expenditures to or for the benefit of such candidates, or (iii) a party committee. 

State contractors and prospective state contractors are required to inform their principals of the above prohibitions, as applicable, and the 
possible penalties and other consequences of any violation thereof.  

Contributions or solicitations of contributions made in violation of the above prohibitions may result in the following civil and criminal  
penalties:  
 
Civil penalties—Up to $2,000 or twice the amount of the prohibited contribution, whichever is greater, against a principal or a contractor. 
Any state contractor or prospective state contractor which fails to make reasonable efforts to comply with the provisions requiring notice to 
its principals of these prohibitions and the possible consequences of their violations may also be subject to civil penalties of up to $2,000 or 
twice the amount of the prohibited contributions made by their principals.  
 
Criminal penalties—Any knowing and willful violation of the prohibition is a Class D felony, which may subject the violator to  
imprisonment of not more than 5 years, or not more than $5,000 in fines, or both.  

In the case of a state contractor, contributions made or solicited in violation of the above prohibitions may resulting the contract being 
voided.  
 
In the case of a prospective state contractor, contributions made or solicited in violation of the above prohibitions shall result in the contract 
described in the state contract solicitation not being awarded to the prospective state contractor, unless the State Elections Enforcement 
Commission determines that mitigating circumstances exist concerning such violation.  
 
The State shall not award any other state contract to anyone found in violation of the above prohibitions for a period of one year after the 
election for which such contribution is made or solicited, unless the State Elections Enforcement Commission determines that mitigating 
circumstances exist concerning such violation.  
 

DUTY TO INFORM 

PENALTIES FOR VIOLATIONS 

CONTRACT CONSEQUENCES 
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DEFINITIONS 
“State contractor” means a person, business entity or nonprofit organization that enters into a state contract. Such person, business entity or nonprofit  
organization shall be deemed to be a state contractor until December thirty-first of the year in which such contract terminates. “State contractor” does not 
include a municipality or any other political subdivision of the state, including any entities or associations duly created by the municipality or political  
subdivision exclusively amongst themselves to further any purpose authorized by statute or charter, or an employee in the executive or legislative branch of 
state government or a quasi-public agency, whether in the classified or unclassified service and full or part-time, and only in such person's capacity as a state 
or quasi-public agency employee.  
 
“Prospective state contractor” means a person, business entity or nonprofit organization that (i) submits a response to a state contract solicitation by the state, 
a state agency or a quasi-public agency, or a proposal in response to a request for proposals by the state, a state agency or a quasi-public agency, until the 
contract has been entered into, or (ii) holds a valid prequalification certificate issued by the Commissioner of Administrative Services under section 4a-100. 
“Prospective state contractor” does not include a municipality or any other political subdivision of the state, including any entities or associations duly  
created by the municipality or political subdivision exclusively amongst themselves to further any purpose authorized by statute or charter, or an employee 
in the executive or legislative branch of state government or a quasi-public agency, whether in the classified or unclassified service and full or part-time, and 
only in such person's capacity as a state or quasi-public agency employee.  
 
“Principal of a state contractor or prospective state contractor” means (i) any individual who is a member of the board of directors of, or has an ownership 
interest of five per cent or more in, a state contractor or prospective state contractor, which is a business entity, except for an individual who is a member of 
the board of directors of a nonprofit organization, (ii) an individual who is employed by a state contractor or prospective state contractor, which is a business 
entity, as president, treasurer or executive vice president, (iii) an individual who is the chief executive officer of a state contractor or prospective state  
contractor, which is not a business entity, or if a state contractor or prospective state contractor has no such officer, then the officer who duly possesses  
comparable powers and duties, (iv) an officer or an employee of any state contractor or prospective state contractor who has managerial or discretionary 
responsibilities with respect to a state contract, (v) the spouse or a dependent child who is eighteen years of age or older of an individual described in this 
subparagraph, or (vi) a political committee established or controlled by an individual described in this subparagraph or the business entity or nonprofit  
organization that is the state contractor or prospective state contractor.  
 
“State contract” means an agreement or contract with the state or any state agency or any quasi-public agency, let through a procurement process or  
otherwise, having a value of fifty thousand dollars or more, or a combination or series of such agreements or contracts having a value of one hundred  
thousand dollars or more in a calendar year, for (i) the rendition of services, (ii) the furnishing of any goods, material, supplies, equipment or any items of 
any kind, (iii) the construction, alteration or repair of any public building or public work, (iv) the acquisition, sale or lease of any land or building, (v) a  
licensing arrangement, or (vi) a grant, loan or loan guarantee. “State contract” does not include any agreement or contract with the state, any state agency or 
any quasi-public agency that is exclusively federally funded, an education loan, a loan to an individual for other than commercial purposes or any agreement 
or contract between the state or any state agency and the United States Department of the Navy or the United States Department of Defense.  
 
“State contract solicitation” means a request by a state agency or quasi-public agency, in whatever form issued, including, but not limited to, an invitation to 
bid, request for proposals, request for information or request for quotes, inviting bids, quotes or other types of submittals, through a competitive procurement 
process or another process authorized by law waiving competitive procurement.  
 
“Managerial or discretionary responsibilities with respect to a state contract” means having direct, extensive and substantive responsibilities with respect to 
the negotiation of the state contract and not peripheral, clerical or ministerial responsibilities.  
 
“Dependent child” means a child residing in an individual’s household who may legally be claimed as a dependent on the federal income tax of such  
individual.  
 
“Solicit” means (A) requesting that a contribution be made, (B) participating in any fund-raising activities for a candidate committee, exploratory  
committee, political committee or party committee, including, but not limited to, forwarding tickets to potential contributors, receiving contributions for 
transmission to any such committee or bundling contributions, (C) serving as chairperson, treasurer or deputy treasurer of any such committee, or (D)  
establishing a political committee for the sole purpose of soliciting or receiving contributions for any committee. Solicit does not include: (i) making a  
contribution that is otherwise permitted by Chapter 155 of the Connecticut General Statutes; (ii) informing any person of a position taken by a candidate for 
public office or a public official, (iii) notifying the person of any activities of, or contact information for, any candidate for public office; or (iv) serving as a 
member in any party committee or as an officer of such committee that is not otherwise prohibited in this section. 
 
“Subcontractor” means any person, business entity or nonprofit organization that contracts to perform part or all of the obligations of a state contractor's 
state contract. Such person, business entity or nonprofit organization shall be deemed to be a subcontractor until December thirty first of the year in which 
the subcontract terminates. “Subcontractor” does not include (i) a municipality or any other political subdivision of the state, including any entities or  
associations duly created by the municipality or political subdivision exclusively amongst themselves to further any purpose authorized by statute or charter, 
or (ii) an employee in the executive or legislative branch of state government or a quasi-public agency, whether in the classified or unclassified service and 
full or part-time, and only in such person's capacity as a state or quasi-public agency employee. 
 
“Principal of a subcontractor” means (i) any individual who is a member of the board of directors of, or has an ownership interest of five per cent or more in, 
a subcontractor, which is a business entity, except for an individual who is a member of the board of directors of a nonprofit organization, (ii) an individual 
who is employed by a subcontractor, which is a business entity, as president, treasurer or executive vice   president, (iii) an individual who is the chief  
executive officer of a subcontractor, which is not a business entity, or if a subcontractor has no such officer, then the officer who duly possesses comparable 
powers and duties, (iv) an officer or an employee of any subcontractor who has managerial or discretionary responsibilities with respect to a subcontract 
with a state contractor, (v) the spouse or a dependent child who is eighteen years of age or older of an individual described in this subparagraph, or (vi) a 
political committee established or controlled by an individual described in this subparagraph or the business entity or nonprofit organization that is the  
subcontractor. 
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ACKNOWLEDGEMENT OF RECEIPT 

SIGNATURE                                        DATE (mm/dd/yyyy) 

NAME OF SIGNER 

TITLE 

COMPANY NAME  

First Name MI Last Name Suffix  

Additional information may be found on the website of the State Elections Enforcement Commission, 
www.ct.gov/seec  

Click on the link to “Lobbyist/Contractor Limitations”  



 

 

 

 

 

I, the undersigned, am over the age of eighteen and understand and appreciate the obligation of an oath.  

I am       (title) of 

      (firm name), an entity duly 

formed and existing under the laws of       (name of state or commonwealth) 

(“Contractor”).  

 

I certify that I am authorized to execute and deliver this affidavit on behalf of Contractor, as follows: 

 1. Contractor seeks to enter into the “PROFESSIONAL SERVICES AGREEMENT” (the 
“Agreement”) with the Connecticut Port Authority; and 

 

2. Contractor has in place a company or corporate policy that complies with the 
nondiscrimination agreements and warranties required under Connecticut General Statutes 
§§ 4a-60(a)(1) and 4a-60a(a)(1), as amended, and the said company or corporate policy is 
in effect as of the date hereof. 

 

By (Signature):  

Name (Print):       

Title:       

 
Sworn to before me this       day of       20    

 

        

Notary Public/Commissioner of the Superior Court Commission Expiration Date 

 
Sections 4a-60(a)(1) and 4a-60a(a)(1) of the Connecticut General Statutes follow. 

AFFIDAVIT CONCERNING 

NONDISCRIMINATION 

This Affidavit must be completed and properly executed under penalty of false statement by a chief 
executive officer, president, chairperson, member or other corporate officer duly authorized to adopt 
company, corporate or partnership policy of the business entity submitting a bid/proposal/statement of 
qualifications to the Connecticut Port Authority that certifies such business entity complies with the 
nondiscrimination agreement and warranties contained in Connecticut General Statutes §§ 4a-60(a)(1) 
and 4a-60a(a)(1), as amended, regarding nondiscrimination against persons on account of their race, 
color, religious creed, age, marital status, national origin, ancestry, sex, gender identity or expression, 
intellectual disability, mental disability, physical disability or sexual orientation. 



 

Sec. 4a-60. (Formerly Sec. 4-114a). Nondiscrimination and affirmative action provisions in 

contracts of the state and political subdivisions other than municipalities. 

Every contract to which the state or any political subdivision of the state other than a municipality is 
a party shall contain the following provisions: 

The Contractor agrees and warrants that in the performance of the contract such Contractor 
will not discriminate or permit discrimination against any person or group of persons 
on the grounds of race, color, religious creed, age, marital status, national origin, 
ancestry, sex, gender identity or expression, intellectual disability, mental disability or 
physical disability, including, but not limited to, blindness, unless it is shown by such 
Contractor that such disability prevents performance of the work involved, in any 
manner prohibited by the laws of the United States or of the state of Connecticut; and 
the Contractor further agrees to take affirmative action to insure that applicants with 
job-related qualifications are employed and that employees are treated when 
employed without regard to their race, color, religious creed, age, marital status, 
national origin, ancestry, sex, gender identity or expression, intellectual disability, 
mental disability or physical disability, including, but not limited to, blindness, unless it 
is shown by such Contractor that such disability prevents performance of the work 
involved; 

Sec. 4a-60a. Contracts of the state and political subdivisions, other than municipalities, to contain 

provisions re nondiscrimination on the basis of sexual orientation. 

(a) Every contract to which the state or any political subdivision of the state other than a 
municipality is a party shall contain the following provisions: 

(1) The Contractor agrees and warrants that in the performance of the contract such 
Contractor will not discriminate or permit discrimination against any person or group of 
persons on the grounds of sexual orientation, in any manner prohibited by the laws of 
the United States or of the state of Connecticut, and that employees are treated when 
employed without regard to their sexual orientation; 

 



Form A 
01-13-2016 

 

 

STATE OF CONNECTICUT 

NONDISCRIMINATION CERTIFICATION — Representation by Individual 

For All Contract Types Regardless of Value 

Written representation that complies with the nondiscrimination agreements and warranties under 

Connecticut General Statutes §§ 4a-60 and 4a-60a, as amended. 

____________________________________________________________________________________ 

 

INSTRUCTIONS: 

For use by an individual who is not an entity (corporation, limited liability company, or partnership) 

when entering into any contract type with the State of Connecticut, regardless of contract value.  Submit 

to the awarding State agency prior to contract execution. 

 

REPRESENTATION OF AN INDIVIDUAL: 

         (Printed Name)           

    

 

 

 

 

 

 

I,        of       

 (Signatory)   (Business Address)  
 
represent that I will comply with the nondiscrimination agreements and warranties of the  
 
Connecticut General Statutes §§ 4a-60 and 4a-60a, as amended. 
     
              

 (Signatory)  (Date)  
     
        



Form B 
01-13-2016 

 

 

STATE OF CONNECTICUT 

NONDISCRIMINATION CERTIFICATION — Representation by Entity 

For Contracts Valued at Less than $50,000  

Written representation that complies with the nondiscrimination agreements and warranties under 

Connecticut General Statutes §§ 4a-60 and 4a-60a, as amended. 

____________________________________________________________________________________ 

 

INSTRUCTIONS: 

For use by an entity (corporation, limited liability company, or partnership) when entering into any 

contract type with the State of Connecticut, valued at less than $50,000 for each year of contract.  

Complete all sections of the form. Submit to the awarding State agency prior to contract execution. 

 

REPRESENTATION OF ENTITY: 

  (Printed Name)   

 

 

I,        ,       , of       

 (Authorized Signatory)  (Title)  (Name of Entity) 
 
an entity duly formed and existing under the laws of        

 (Name of State or Commonwealth) 
 
represent that I am authorized to execute and deliver this representation on behalf of 
 
      and that       

(Name of Entity)  (Name of Entity) 
  
agrees to comply with the nondiscrimination agreements and warranties of Connecticut General Statutes  

§§ 4a-60 and 4a-60a, as amended. 
 
              

 (Authorized Signatory)  (Date)  
   

        



 

 
STATE OF CONNECTICUT 
NONDISCRIMINATION CERTIFICATION — Affidavit 

By Entity 

For Contracts Valued at $50,000 or More 

Form C 

01-13-2016 

 

Documentation in the form of an affidavit signed under penalty of false statement by a chief executive 

officer, president, chairperson, member, or other corporate officer duly authorized to adopt corporate, 

company, or partnership policy that certifies the contractor complies with the nondiscrimination 

agreements and warranties under Connecticut General Statutes §§ 4a-60 and 4a-60a, as amended 
 

 
INSTRUCTIONS: 

 
For use by an entity (corporation, limited liability company, or partnership) when entering into any contract 
type with the State of Connecticut valued at $50,000 or more for any year of the contract. Complete all 
sections of the form.  Sign form in the presence of a Commissioner of Superior Court or Notary Public. 
Submit to the awarding State agency prior to contract execution. 

 
 
AFFIDAVIT: 

 
I, the undersigned, am over the age of eighteen (18) and understand and appreciate the obligations of  
 

 
an oath. I am               of       , an entity 

                  Signatory’s Title              Name of Entity  
     
duly formed and existing under the laws of       . 

                     Name of State or Commonwealth 
     
I certify that I am authorized to execute and deliver this affidavit on behalf of 

     
      and that       

                     Name of Entity                      Name of Entity 

 
has a policy in place that complies with the nondiscrimination agreements and warranties of Connecticut 

 
General Statutes §§ 4a-60 and 4a-60a, as amended. 

 
 
         
Authorized Signatory 

 
 
         
Printed Name 

 
 
Sworn and subscribed to before me on this       day of      ,  20     . 

 
             
Commissioner of the Superior Court/ Notary Public                Commission Expiration Date 
 



Form D 
01-13-2016 

 

 
STATE OF CONNECTICUT 
NONDISCRIMINATION CERTIFICATION — New Resolution 

By Entity 

For Contracts Valued at $50,000 or More 

 

Documentation in the form of a corporate, company, or partnership policy adopted by resolution of the 
board of directors, shareholders, managers, members or other governing body of a contractor that 

certifies the contractor complies with the nondiscrimination agreements and warranties under 

Connecticut General Statutes §§ 4a-60 and 4a-60a, as amended. 
 
 

INSTRUCTIONS: 

 
For use by an entity (corporation, limited liability company, or partnership) when entering into any contract 
type with the State of Connecticut valued at $50,000 or more for any year of the contract. Complete all 
sections of the form.  Submit to the awarding State agency prior to contract execution. 

 
 
CERTIFICATION OF RESOLUTION: 
 
 
I,       ,       , of       , 

 Authorized Signatory     Title   Name of Entity 
      
an entity duly formed and existing under the laws of       , 

   Name of State or Commonwealth 
      
certify that the following is a true and correct copy of a resolution adopted on the       day of 

      
      , 20       , by the governing body of       

         Name of Entity 
     
in accordance with all of its documents of governance and management and the laws of 

     
      , and further certify that such resolution has not been modified  

Name of State or Commonwealth  
  
or revoked, and is in full force and effect. 
 
 
RESOLVED:  That the policies of        comply with 

 Name of Entity  
   
nondiscrimination agreements and warranties of Connecticut General Statutes §§ 4a-60 and 4a-60a, as 
amended. 

 
The undersigned has executed this certificate this       day of       ,20       . 

 

             

Authorized Signatory                                                      Date 
 
       

Printed Name 

 



 

 
STATE OF CONNECTICUT 
NONDISCRIMINATION CERTIFICATION — Prior Resolution 

By Entity 

For Contracts Valued at $50,000 or More 

Form E 

01-13-2016 

 

Documentation in the form of a corporate, company, or partnership policy adopted by a prior resolution 
of the board of directors, shareholders, managers, members or other governing body of a contractor that 

certifies the contractor complies with the nondiscrimination agreements and warranties under 

Connecticut General Statutes §§ 4a-60 and 4a-60a, as amended 
 

 
INSTRUCTIONS: 

 
For use by an entity (corporation, limited liability company, or partnership) when entering into any contract 
type with the State of Connecticut valued at $50,000 or more for any year of the contract. Complete all 
sections of the form.  Attach copy of previously adopted resolution (State of CT, Nondiscrimination 
Certification, Form D: New Resolution).  Submit all documentation to the awarding State agency prior to 
contract execution. 

 
 
CERTIFICATION OF PRIOR RESOLUTION: 

 
I, the undersigned, am a duly authorized corporate officer or member of         . 

Name of Entity 

 
I have reviewed the attached prior resolution.  I certify that: 

 
(1) the attached prior resolution complies with the nondiscrimination agreements and warranties of 

 
Connecticut General Statutes §§ 4a-60 and 4a-60a, as amended; and 

(2) the prior resolution remains in full force and effect on the date this documentation is submitted to the 

awarding State agency. 
 
 
             

Authorized Signatory  Title 
   
   
             

Printed Name  Date 
   
 
 
 
 

RESERVED FOR STATE USE 

 
I, the undersigned head of the awarding State agency, or designee, certify that the attached prior resolution 

complies with the nondiscrimination agreements and warranties of Connecticut General Statutes 

§§ 4a-60 and 4a-60a, as amended. 
 
             

Signature of Agency Head (or designee)  Date 
 
 
        

Awarding State Agency 



OPM Ethics Form 5 Rev. 3-28-14 
 

 

STATE OF CONNECTICUT 
CONSULTING AGREEMENT AFFIDAVIT 

 
Affidavit to accompany a bid or proposal for the purchase of goods and services with a value of $50,000 or 
more in a calendar or fiscal year, pursuant to Connecticut General Statutes §§ 4a-81(a) and 4a-81(b).  For 
sole source or no bid contracts the form is submitted at time of contract execution.  

 
INSTRUCTIONS: 
 
If the bidder or vendor has entered into a consulting agreement, as defined by Connecticut 
General Statutes § 4a-81(b)(1):  Complete all sections of the form.  If the bidder or contractor has 
entered into more than one such consulting agreement, use a separate form for each agreement.  Sign and 
date the form in the presence of a Commissioner of the Superior Court or Notary Public.  If the bidder or 
contractor has not entered into a consulting agreement, as defined by Connecticut General 
Statutes § 4a-81(b)(1):  Complete only the shaded section of the form.  Sign and date the form in the 
presence of a Commissioner of the Superior Court or Notary Public. 
 
Submit completed form to the awarding State agency with bid or proposal.  For a sole source award, submit 
completed form to the awarding State agency at the time of contract execution. 
 
This affidavit must be amended if there is any change in the information contained in the most recently filed 
affidavit not later than (i) thirty days after the effective date of any such change or (ii) upon the submittal of 
any new bid or proposal, whichever is earlier. 
 
AFFIDAVIT: [Number of Affidavits Sworn and Subscribed On This Day:  _____] 
 
I, the undersigned, hereby swear that I am a principal or key personnel of the bidder or contractor awarded 
a contract, as described in Connecticut General Statutes § 4a-81(b), or that I am the individual awarded 
such a contract who is authorized to execute such contract.  I further swear that I have not entered into any 
consulting agreement in connection with such contract, except for the agreement listed below:  
 
__________________________________________  _______________________________________ 
Consultant’s Name and Title        Name of Firm (if applicable) 
 
__________________  ___________________  ___________________ 
Start Date     End Date     Cost 
 
Description of Services Provided:  ___________________________________________________________ 
 
______________________________________________________________________________________ 
 
 
Is the consultant a former State employee or former public official?    YES     NO 
 
If YES: ___________________________________  __________________________ 
  Name of Former State Agency     Termination Date of Employment 
 
Sworn as true to the best of my knowledge and belief, subject to the penalties of false statement. 
 
___________________________ ___________________________________ __________________ 
Printed Name of Bidder or Contractor Signature of Principal or Key Personnel Date 
 
                                                       ___________________________________ ___________________ 
                                             Printed Name (of above)      Awarding State Agency 
 
 
Sworn and subscribed before me on this _______ day of ____________, 20___. 
 

___________________________________ 
Commissioner of the Superior Court 
or Notary Public 
 
_____________________________ 
My Commission Expires 



 

 

 
AFFIDAVIT CONCERNING 

CONSULTING FEES 

 

 

Pursuant to Section 4a-81 of the Connecticut General Statutes, this Affidavit must be 
completed and properly executed under penalty of false statement by a chief official of the successful 
bidder/proposer/statement of qualifications submitter for an Agreement (the “Contractor”). Such chief official 
of the Contractor must be the person who is properly authorized to execute the Agreement on behalf of the 
Contractor. This Affidavit must be properly executed at the same time that the Contractor executes the 
Agreement. If the Contractor fails to execute this Affidavit, the Contractor shall be disqualified for the 
Agreement. 

I, the undersigned, am over the age of eighteen and understand and appreciate the obligation of an oath. 

I am  ____________________________________________________________________________________________ (title) of 

 _________________________________________________________________________________(firm name), an entity duly 

formed and existing under the laws of  _______________________________ (name of state or commonwealth)  

(“Contractor”). 

I certify that I am authorized to execute and deliver this affidavit on behalf of Contractor, as follows: 

1. Contractor seeks to enter into the SERVICE AGREEMENT (the “Agreement”) with the Connecticut 
Port Authority (“CPA”); 

2. Except as disclosed in Table 1 below and except for a consulting agreement that is with a contractor 
who is registered under the provisions of Chapter 10 of the Connecticut General Statutes

1
 as of the date 

this Affidavit is submitted, Contractor has not entered into any consulting agreement
2
 in connection with 

the Agreement whereby any duties of the contractor pursuant to said consulting agreement
2
 require that 

contractor pursue communications concerning business of CPA, whether or not direct contact with CPA, a 
CPA official, a CPA employee, a state agency, a state or public official, or a state employee was expected 
or made; 

3. Contractor shall amend this Affidavit whenever Contractor enters into any new consulting 
agreement

2
 during the term of the Agreement; and 

4. The statements set forth herein are true, to the best of my knowledge and belief, subject to the 
penalties of false statement. 

1
 Pursuant to Section 1-94 of Chapter 10 the Connecticut General Statutes, a lobbyist as defined in the Chapter is required to 

register with the Office of State Ethics. 

2
 Pursuant to Section 41-81 of the Connecticut General Statutes, for the purposes of this Affidavit, “consulting agreement” means  

“any written or oral agreement to retain the services, for a fee, of a consultant for the purposes of (A) providing counsel to a 
contractor, vendor, consultant or other entity seeking to conduct, or conducting, business with the state, (B) contacting, whether 
in writing or orally, any executive, judicial, or administrative office of the state, including any department, institution, bureau, 
board, commission, authority, official or employee for the purpose of solicitation, dispute resolution, introduction, requests for 
information, or (C) any other similar activity related to such contract. Consulting agreement does not include any agreements 
entered into with a consultant who is registered under the provisions of chapter 10 as of the date such affidavit is submitted in 
accordance with the provisions of this section.” 
 

1 of 2 Affidavit Concerning Consulting Fees 



 

TABLE 1: Disclosure of Consulting Agreements 

(If Contractor has not entered into any consulting agreements
2
 in connection with the Agreement, 

Contractor should enter “None” in the space provided for the “Name of Contractor.”) 

Name of Contractor: 
  

Name of Contractor’s Firm: 
  

Description of the Basic 
Terms of the 
Consulting Agreement: 

  

Brief Description of the 
Services Provided: 

  

Is the Contractor a Former State Employee or Public Official?               Yes                  No 

If the answer to the question above concerning whether or not the Contractor is a former 
state employee or public official is “Yes,” the following information must be provided. 

Name of Former Agency: 
  

Date Employment Terminated: 
  

By (Signature):  _________________________________________________   

Name (Print): 

Title: 

Sworn to before me this  _____________________  day of _________________________  20 

Notary Public/Commissioner of the Superior Court Commission Expiration Date 
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STATE OF CONNECTICUT 
GIFT AND CAMPAIGN CONTRIBUTION CERTIFICATION 

Written or electronic certification to accompany a State contract with a value of $50,000 or 

more, pursuant to C.G.S. §§ 4-250, 4-252(c) and 9-612(f)(2) and Governor Dannel P. Malloy’s 

Executive Order 49. 
 

 
INSTRUCTIONS: 
 
Complete all sections of the form.  Attach additional pages, if necessary, to provide full disclosure about any 
lawful campaign contributions made to campaigns of candidates for statewide public office or the General 
Assembly, as described herein.  Sign and date the form, under oath, in the presence of a Commissioner of 
the Superior Court or Notary Public.  Submit the completed form to the awarding State agency at the time 
of initial contract execution and if there is a change in the information contained in the most recently filed 
certification, such person shall submit an updated certification either (i) not later than thirty (30) days after 
the effective date of such change or (ii) upon the submittal of any new bid or proposal for a contract, 
whichever is earlier. Such person shall also submit an accurate, updated certification not later than fourteen 

days after the twelve-month anniversary of the most recently filed certification or updated certification. 
 
 
CHECK ONE:   Initial Certification   12 Month Anniversary Update (Multi-year contracts only.)   
 
      Updated Certification because of change of information contained in the most    
     recently filed certification or twelve-month anniversary update. 
 
GIFT CERTIFICATION: 
 
As used in this certification, the following terms have the meaning set forth below: 
 

1) “Contract” means that contract between the State of Connecticut (and/or one or more of it agencies or 
instrumentalities) and the Contractor, attached hereto, or as otherwise described by the awarding State 
agency below; 

2) If this is an Initial Certification, “Execution Date” means the date the Contract is fully executed by, and 
becomes effective between, the parties; if this is a twelve-month anniversary update, “Execution Date” 
means the date this certification is signed by the Contractor; 

3) “Contractor” means the person, firm or corporation named as the contactor below; 
4) “Applicable Public Official or State Employee” means any public official or state employee described in 

C.G.S. §4-252(c)(1)(i) or (ii); 
5) “Gift” has the same meaning given that term in C.G.S. § 4-250(1); 
6) “Principals or Key Personnel” means and refers to those principals and key personnel of the Contractor, 

and its or their agents, as described in C.G.S. §§ 4-250(5) and 4-252(c)(1)(B) and (C).  

 
 
I, the undersigned, am a Principal or Key Personnel of the person, firm or corporation authorized to execute 
this certification on behalf of the Contractor.  I hereby certify that,  no gifts were made by (A) such person, 
firm, corporation, (B) any principals and key personnel of the person firm or corporation who participate 
substantially in preparing bids, proposals or negotiating state contracts or  (C) any agent of such, firm, 
corporation, or principals or key personnel who participates substantially in preparing bids, proposals or 
negotiating state contracts, to (i) any public official or state employee of the state agency or quasi-public 
agency soliciting bids or proposals for state contracts who participates substantially in the preparation of bid 
solicitations or request for proposals for state contracts or the negotiation or award of state contracts or (ii) 
any public official or state employee of any other state agency, who has supervisory or appointing authority 

over such state agency or quasi-public agency. 
 
I further certify that no Principals or Key Personnel know of any action by the Contractor to circumvent (or 
which would result in the circumvention of) the above certification regarding Gifts by providing for any other 
Principals, Key Personnel, officials, or employees of the Contractor, or its or their agents, to make a Gift to 
any Applicable Public Official or State Employee.  I further certify that the Contractor made the bid or 
proposal for the Contract without fraud or collusion with any person. 
 
 
 
 
 



OPM Ethics Form 1 Rev. 5-26-15 
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CAMPAIGN CONTRIBUTION CERTIFICATION: 
 

I further certify that, on or after January 1, 2011, neither the Contractor nor any of its principals, as defined 
in C.G.S. § 9-612(f)(1), has made any campaign contributions to, or solicited any contributions on behalf 
of, any exploratory committee, candidate committee, political committee, or party committee established 
by, or supporting or authorized to support, any candidate for statewide public office, in violation of C.G.S. § 
9-612(f)(2)(A).  I further certify that all lawful campaign contributions that have been made on or after 
January 1, 2011 by the Contractor or any of its principals, as defined in C.G.S. § 9-612(f)(1), to, or solicited 
on behalf of, any exploratory committee, candidate committee, political committee, or party committee 
established by, or supporting or authorized to support any candidates for statewide public office or the 
General Assembly, are listed below: 
 
 
 

Lawful Campaign Contributions to Candidates for Statewide Public Office: 
 
Contribution Date Name of Contributor   Recipient   Value  Description 

______________________________________________________________________________________ 

______________________________________________________________________________________ 

______________________________________________________________________________________ 

______________________________________________________________________________________ 

______________________________________________________________________________________ 

______________________________________________________________________________________ 

______________________________________________________________________________________ 
 
 

Lawful Campaign Contributions to Candidates for the General Assembly: 
 
Contribution Date Name of Contributor   Recipient   Value  Description 

______________________________________________________________________________________ 

______________________________________________________________________________________ 

______________________________________________________________________________________ 

______________________________________________________________________________________ 

______________________________________________________________________________________ 

______________________________________________________________________________________ 

______________________________________________________________________________________ 
 

 
Sworn as true to the best of my knowledge and belief, subject to the penalties of false statement. 
 
__________________________________   _________________________________________ 
Printed Contractor Name        Printed Name of Authorized Official 
 
 
___________________________________ 
Signature of Authorized Official 
 
Subscribed and acknowledged before me this ______ day of __________________, 20___. 
 

___________________________________________ 
Commissioner of the Superior Court (or Notary Public) 
 
______________________________ 
My Commission Expires 

 
 



                                      

 

 
CONTRACTOR’S CERTIFICATION   
  CONCERNING GIFTS 

 

 

 

 

 
Service Agreement 

(This CERTIFICATION is to be signed by an authorized officer of the Contractor  

or the Contractor’s managing general partner.) 

Section 4-252 of the Connecticut General Statutes requires that a Contractor (i.e., the 
successful bidder/proposer/statement of qualifications submitter for an Agreement) 
complete and properly execute this Certification Concerning Gifts at the same time that the 
Contractor executes the Agreement. If the Contractor fails to make the required 
certifications, the Contractor shall be disqualified for the Agreement. 

I,_________________, a duly authorized officer and/or representative of _____________________(firm name)  

(the “Contractor”), being duly sworn, hereby depose and say that: 

 1. I am over eighteen (18) years of age and believe in the obligations of an oath; and 

 2. The Contractor has submitted a bid for the “SERVICE AGREEMENT” (the “Agreement”) to the 
Connecticut Port Authority (“CPA”), and has been selected by CPA as the successful 
bidder/proposer/SOQ submitter for the Agreement and is prepared to enter into the Agreement with 
CPA; and 

 3. No gifts were made between [INSERT DATE OF RFP/PROPOSAL] and the date of execution 
of the Agreement, by 

(a) The Contractor, 

(b) Any principals and key personnel of the Contractor who participated substantially in preparing the 
Contractor’s bid/proposal/statement of qualifications for or the negotiation of the Agreement, or 

(c) Any agent of the Contractor or principals and key personnel who participated substantially in 
preparing the Contractor’s bid/proposal/statement of qualifications for or the negotiation of the Agreement 

t o  

(1) Any public official or employee of CPA who participated substantially in the preparation of the 
bid/proposal/qualifications solicitation for or the negotiation or award of the Agreement (such CPA 
employees are listed in Table 2 below), or 

(2) Any public official or state employee of any state agency who has supervisory or appointing authority 
over CPA (such public officials and state employees are listed in Table 3 below); and 

4. No such principals and key personnel of the Contractor or agent of the Contractor or 
principals and key personnel knows of any action by Contractor to circumvent the prohibition 
on gifts by providing for any other principals and key personnel, official, employee or agent 
of the Contractor to provide a gift to any such public official or state employee; and   



                                      

 

5. The Contractor made the bid/proposal/statement of qualifications for the Agreement without  

 fraud or collusion with any person; 

6. The information set forth herein is true, to the best of my knowledge and belief, subject to 
the penalties of false statement. 

TABLE 2: CPA Substantial Participants in the Preparation of the Request for Bids for the 
Agreement 

Evan Matthews, Executive Director 

Joseph Salvatore, Project Manager 
 

TABLE 3: Public Officials and State Employees of State Agencies Who Have Supervisory or 
Appointing Authority over CPA 

 

         Signature: _______________________________  

Name (type/print): _______________________________ 

                 Title: _______________________________ 

           State Of: _______________________________ 

       County Of: _______________________________ 

 

 

______________________________________________________, being fully sworn, deposes and says that 

he/she is the  ________________________________________________________________________________________ (Title) of 

 __________________________________________________________________________________ (Firm Name), the Contractor 

herein, that he/she has read the foregoing statement concerning gifts, and, under the penalty of perjury, 
certifies that each and every part of said statement is true to his/her best knowledge and belief. 

 

Sworn to before me this  ___________________  day of  _________________________  20____ 

 

 

 

 
 

 

Notary Public/Commissioner of the Superior Court Commission Expiration Date 
 
 
 
 
 
 
 

 

Governor Dannel P. Malloy 

Senator Martin Looney, President Pro Tempore of the Senate 

Representative Joe Aresimowicz, Speaker of the House of Representatives 

Representative Themis Klarides, Minority Leader of the House of Representatives 

Senator Bob Duff, Majority Leader of the Senate 

Senator Len Fasano, Minority Leader of the Senate 



                                      

For the purposes of this Certification Concerning Gifts, the following terms are defined as follows: 

"Gift" means anything of value, which is directly and 
personally received, unless consideration of equal or 
greater value is given in return. "Gift" shall not include: 

(1) A political contribution otherwise reported as required by 
law or a donation or payment as described in subdivision (9) or 
(10) of subsection (b) of section 9-601a of the Connecticut 
General Statutes; 

(2) Services provided by persons volunteering their time, if 
provided to aid or promote the success or defeat of any 
political party, any candidate or candidates for public office or 
the position of convention delegate or town committee 
member or any referendum question; 

(3) A commercially reasonable loan made on terms not 
more favorable than loans made in the ordinary course of 
business; 

(4) A gift received from (A) an individual's spouse, fiance or 
fiancee, (B) the parent, brother or sister of such spouse or 
such individual, or (C) the child of such individual or the 
spouse of such child; 

(5) Goods or services (A) which are provided to a state 
agency or quasi-public agency (i) for use on state or quasi-
public agency property, or (ii) that support an event , and (B) 
which facilitate state or quasi-public agency action or 
functions. As used in this Affidavit Concerning Gifts, "state 
property" means 

(i) property owned by the state or a quasi-public 
agency, or (ii) property leased to a state agency or 
quasi-public agency; 

(6) A certificate, plaque or other ceremonial award costing 
less than one hundred dollars; 

(7) A rebate, discount or promotional item available to the 
general public; 

(8) Printed or recorded informational material germane to 
state action or functions; 

(9) Food or beverage or both, costing less than fifty dollars 
in the aggregate per recipient in a calendar year, and 
consumed on an occasion or occasions at which the person 
paying, directly or indirectly, for the food or beverage, or his 
representative, is in attendance; 

(10) Food or beverage or both, costing less than fifty dollars 
per person and consumed at a publicly noticed legislative 
reception to which all members of the General Assembly are 
invited and which is hosted not more than once in any 
calendar year by a lobbyist or business organization. For the 
purposes of such limit, (A) a reception hosted by a lobbyist 
who is an individual shall be deemed to have also been hosted 
by the business organization which he owns or is employed 
by, and (B) a reception hosted by a business organization 
shall be deemed to have also been hosted by all owners and 
employees of the business organization who are lobbyists. In 
making the calculation for the purposes of such fifty-dollar 
limit, the donor shall divide the amount spent on food and 
beverage by the number of persons whom the donor 
reasonably expects to attend the reception; 

(11) Food or beverage or both, costing less than fifty dollars 
per person and consumed at a publicly noticed reception to 
which all members of the General Assembly from a region of 
the state are invited and which is hosted not more than once 
in any calendar year by a lobbyist or business organization. 
For the purposes of such limit, (A) a reception hosted by a 
lobbyist who is an individual shall be deemed to have also 
been hosted by the business organization which he owns or 
is employed by, and (B) a reception hosted by a business 
organization shall be deemed to have also been hosted by 
all owners and employees of the business organization who 
are lobbyists. In making the calculation for the purposes of 
such fifty-dollar limit, the donor shall divide the amount spent 
on food and beverage by the number of persons whom the 
donor reasonably expects to attend the reception. As used in 
this subdivision, "region of the state" means the established 

geographic service area of the organization hosting the 
reception; 

(12) Gifts costing less than one hundred dollars in the 
aggregate or food or beverage provided at a hospitality suite at 
a meeting or conference of an interstate legislative association, 
by a person who is not a registrant or is not doing business with 
the state of Connecticut; 

(13) Admission to a charitable or civic event, including food 
and beverage provided at such event, but excluding lodging or 
travel expenses, at which a public official or state employee 
participates in his official capacity, provided such admission is 
provided by the primary sponsoring entity; 

(14) Anything of value provided by an employer of (A) a public 
official, (B) a state employee, or (C) a spouse of a public official 
or state employee, to such official, employee or spouse, 
provided such benefits are customarily and ordinarily provided 
to others in similar circumstances; or 

(15) Anything having a value of not more than ten dollars, 
provided the aggregate value of all things provided by a donor 
to a recipient under this subdivision in any calendar year shall 
not exceed fifty dollars. 

(16) Training that is provided by a vendor for a product 
purchased by a state or quasi-public agency which is offered to 
all customers of such vendor; or 

(17) Travel expenses, lodging, food, beverage and other 
benefits customarily provided by a prospective employer, when 
provided to a student at a public institution of higher education 
whose employment is derived from such student’s status as a 
student at such institution, in connection with bona fide 
employment discussions. 

“Participated substantially” means participation that is direct, 
extensive and substantive, and not peripheral, clerical or 
ministerial. 

“Principals and key personnel” means officers, directors, 
shareholders, members, partners and managerial 
employees. 



 

 

 

 

AGREEMENT 

Awarded To 

Consultant 

(This CERTIFICATION is to be signed by the Executive Director of CPA  

at the time the Agreement is executed by him) 

By submission of this Certification, the Executive Director of the Connecticut Port Authority (“CPA”) hereby 

certifies that the selection of the most qualified or highest ranked person, firm or corporation for the “Professional 

Services Agreement” was not the result of collusion, the giving of a gift or the promise of a gift, compensation, 

fraud or inappropriate influence from any person. 

Signature: 

Name: Evan H. Matthews 

Title: Executive Director 

State Of: Connecticut 

County Of: Hartford 

Evan H. Matthews, being fully sworn, deposes and says that he is the Executive Director of the Connecticut Port 

Authority, that he has read the forgoing statement concerning collusion, the giving of gifts or the promise of gifts, 

compensation, fraud or inappropriate influence and, under the penalty of perjury, certifies that each and every part 

of said statement is true. 

Sworn to before me this  ________________________day of  _____________________________20 

Notary Public/Commissioner of the Superior Court 

 

____________________________________ 

 

 

 

 



OPM Ethics Form 3 Rev. 5-26-15 
 

 

STATE OF CONNECTICUT 
CERTIFICATION OF STATE AGENCY OFFICIAL OR EMPLOYEE 

AUTHORIZED TO EXECUTE CONTRACT 

 

Certification to accompany a State contract, having a value of $50,000 or more, pursuant to 

Connecticut General Statutes §§ 4-250 and 4-252(b), and Governor Dannel P. Malloy’s 

Executive Order 49. 
 

 
INSTRUCTIONS: 
 
Complete all sections of the form.  Sign and date in the presence of a Commissioner of the Superior Court or 
Notary Public.  Submit to the awarding State agency at the time of contract execution. 
 
 
CERTIFICATION: 
 
I, the undersigned State agency official or State employee, certify that (1) I am authorized to execute the 

attached contract on behalf of the State agency named below, and (2) the selection of the contractor named 
below was not the result of collusion, the giving of a gift or the promise of a gift, compensation, fraud or 
inappropriate influence from any person.   
 
Sworn as true to the best of my knowledge and belief, subject to the penalties of false statement. 

 
_______________________________________________________ 
Contractor Name 
 
_______________________________________________________ 
Awarding State Agency 
 
_______________________________________________________  __________________________ 

State Agency Official or Employee Signature        Date 
 
_______________________________________________________    __________________________ 
Printed Name               Title 
 
 
 
 
Sworn and subscribed before me on this _______ day of ____________, 20___. 
 
 

___________________________________ 

Commissioner of the Superior Court 
or Notary Public 
 
 
_____________________________ 
My Commission Expires 
 



COMMISSION ON HUMAN RIGHTS AND OPPORTUNITIES 
CONTRACT COMPLIANCE REGULATIONS 

NOTIFICATION TO BIDDERS 
(Revised 09/3/15) 

 
The contract to be awarded is subject to contract compliance requirements mandated by Sections 4a-60 and 4a- 
60a of the Connecticut General Statutes; and, when the awarding agency is the State, Sections 46a-71(d) and 
46a-81i(d) of the Connecticut General Statutes.  There are Contract Compliance Regulations codified at Section 
46a-68j-21 through 43 of the Regulations of Connecticut State Agencies, which establish a procedure for awarding 
all contracts covered by Sections 4a-60 and 46a-71(d) of the Connecticut General Statutes. 

 
According to Section 46a-68j-30(9) of the Contract Compliance Regulations, every agency awarding a contract 
subject to the contract compliance requirements has an obligation to “aggressively solicit the participation of 
legitimate minority business enterprises as bidders, contractors, subcontractors and suppliers of materials.” 
“Minority business enterprise” is defined in Section 4a-60 of the Connecticut General Statutes as a business 
wherein fifty-one percent or more of the capital stock, or assets belong to a person or persons:  “(1) Who are 
active in daily affairs of the enterprise; (2) who have the power to direct the management and policies of the 
enterprise; and (3) who are members of a minority, as such term is defined in subsection (a) of Section 32-9n.” 
“Minority” groups are defined in Section 32-9n of the Connecticut General Statutes as “(1) Black Americans . . . 
(2) Hispanic Americans . . . (3) persons who have origins in the Iberian Peninsula . . . (4)Women . . . (5) Asian 
Pacific Americans and Pacific Islanders; (6) American Indians . . .”   An individual with a disability is also a 
minority business enterprise as provided by Section 4a-60g of the Connecticut General Statutes.  The above 
definitions apply to the contract compliance requirements by virtue of Section 46a-68j-21(11) of the Contract 
Compliance Regulations. 

 
The awarding agency will consider the following factors when reviewing the bidder’s qualifications under the 
contract compliance requirements: 

 
(a)  the bidder’s success in implementing an affirmative action plan; 
(b) the bidder’s success in developing an apprenticeship program complying with Sections 46a-68-1 to 

46a-68-17 of the Administrative Regulations of Connecticut State Agencies, inclusive; 
(c)  the bidder’s promise to develop and implement a successful affirmative action plan; 
(d) the bidder’s submission of employment statistics contained in the “Employment Information 

Form”, indicating that the composition of its workforce is at or near parity when compared to the 
racial and sexual composition of the workforce in the relevant labor market area; and 

(e)  the bidder’s promise to set aside a portion of the contract for legitimate minority 
business enterprises. See Section 46a-68j-30(10)(E) of the Contract Compliance Regulations. 

 
 

INSTRUCTIONS AND OTHER INFORMATION 
 

The  following  BIDDER  CONTRACT  COMPLIANCE MONITORING REPORT  must  be  completed  in  full,  signed,  and 
submitted with the bid for this contract. The contract awarding agency and the Commission on Human Rights and Opportunities 
will use the information contained thereon to determine the bidders compliance to Sections 4a-60 and 4a-60a CONN. GEN. 
STAT., and Sections 46a-68j-23 of the Regulations of Connecticut State Agencies regarding equal employment opportunity, and 
the bidder’s good faith efforts to include minority business enterprises as subcontractors and suppliers for the work of the 
contract. 

 
1)        Definition of Small Contractor 
Section 4a-60g CONN. GEN. STAT. defines a small contractor as a company that has been doing business under the same 
management and control and has maintained its principal place of business in Connecticut for a one year period immediately 
prior to its application for certification under this section, had gross revenues not exceeding fifteen million dollars in the 
most recently completed fiscal year, and at least fifty-one percent of the ownership of which is held by a person or persons who 
are active in the daily affairs of the company, and have the power to direct the management and policies of the company, except 
that a nonprofit corporation shall be construed to be a small contractor if such nonprofit corporation meets the requirements 
of subparagraphs (A) and (B) of subdivision 4a-60g CONN. GEN. STAT.



2)      Description of Job Categories (as used in Part IV Bidder Employment Information)   (Page 2) 
 

MANAGEMENT:  Managers plan, organize, direct, and 
control the major functions of an organization through 
subordinates who are at the managerial or supervisory level. 
They make policy decisions and set objectives for the 
company or departments. They are not usually directly 
involved in production or providing services. Examples 
include  top  executives,  public  relations  managers, 
managers  of   operations  specialties (such  as financial, 
human  resources,  or purchasing managers),  and construction 
and engineering managers. 
BUSINESS AND FINANCIAL OPERATIONS:  These 
occupations include managers and professionals who work 
with the financial aspects of the business.  These occupations 
include accountants and auditors, purchasing agents, 
management analysts, labor relations specialists, and budget, 
credit, and financial analysts. 
MARKETING AND SALES:  Occupations related to the 
act  or  process  of  buying  and  selling  products  and/or 
services  such  as  sales  engineer, retail  sales  workers and 
sales representatives including wholesale. 
LEGAL  OCCUPATIONS: In-House Counsel who is 
charged with providing legal advice and services in regards 
to legal issues that may arise during the course of standard 
business practices.   This category also includes assistive 
legal occupations such as paralegals, legal assistants. 
COMPUTER SPECIALISTS: Professionals responsible 
for the computer operations within a company are grouped 
in this category. Examples of job titles in this category 
include computer programmers, software engineers, 
database   administrators, computer   scientists, systems 
analysts, and computer support specialists 
ARCHITECTURE AND ENGINEERING: Occupations 
related to architecture, surveying, engineering, and drafting 
are included in this category. Some of the job titles in this 
category   include   electrical   and   electronic   engineers, 
surveyors,   architects,   drafters,  mechanical   engineers, 
materials  engineers,   mapping technicians, and civil 
engineers. 
OFFICE AND ADMINISTRATIVE SUPPORT: All 
clerical-type work is included in this category. These jobs 
involve the preparing, transcribing, and preserving o f  written 
communications and records; collecting accounts; gathering 
and distributing information; operating office machines and 
electronic data processing equipment; and distributing mail. 
Job titles listed in this category include telephone operators, 
bill and account collectors, customer service representatives, 
dispatchers, secretaries and administrative assistants, 
computer operators and clerks (such as payroll, shipping, 
stock, mail and file). 

 

BUILDING AND GROUNDS CLEANING AND 
MAINTENANCE: This category includes occupations 
involving landscaping, housekeeping, and janitorial 
services. Job titles found in this category include 
supervisors of landscaping or housekeeping, janitors, 
maids, grounds maintenance workers, and pest control 
workers. 
CONSTRUCTION  AND EXTRACTION: This 
category   includes  construction trades  and   related 
occupations. Job  titles  found  in  this  category include 
boilermakers, masons (all types), carpenters, construction 
laborers,  electricians,  plumbers  (and  related  trades), 
roofers, sheet metal workers,  elevator installers, 
hazardous materials removal workers, paperhangers, and 
painters.  Paving, surfacing, and tamping equipment 
operators; drywall and ceiling tile installers; and carpet, 
floor and tile installers and finishers are also included in 
this category. First line supervisors, foremen, and helpers 
in these trades are also grouped in this category. 
INSTALLATION, MAINTENANCE AND REPAIR: 
Occupations involving the installation, maintenance, and 
repair of equipment are included in this group. Examples 
of job titles found here are heating, ac, and refrigeration 
mechanics and  installers; telecommunication  line 
installers   and   repairers;   heavy   vehicle   and   mobile 
equipment  service  technicians  and  mechanics;  small 
engine  mechanics;  security  and  fire  alarm  systems 
installers; electric/electronic repair, industrial, utility and 
transportation   equipment;   millwrights; riggers;   and 
manufactured building and mobile home installers. First 
line supervisors, foremen, and helpers for these jobs are 
also included in the category. 
MATERIAL MOVING WORKERS: The job titles 
included in this group are Crane and tower operators; 
dredge, excavating, and lading machine operators; hoist and  
winch operators;  industrial  truck  and tractor operators; 
cleaners of vehicles and equipment; laborers and freight, 
stock, and material movers, hand; machine feeders and 
offbearers; packers and packagers, hand; pumping station 
operators; refuse and recyclable material collectors; and 
miscellaneous material moving workers. 

PRODUCTION WORKERS: The job titles included in 
this category are chemical production machine setters, 
operators and tenders; crushing/grinding workers; cutting 
workers; inspectors, testers sorters, samplers, weighers; 
precious stone/metal workers; painting workers; 
cementing/gluing machine operators and tenders; 
etchers/engravers;  molders,  shapers  and  casters  except 
for metal and plastic; and production workers. 



3) Definition of Racial and Ethnic Terms (as used in Part IV Bidder Employment Information) (Page 3) 
 

White (not of Hispanic Origin)-All persons having origins 
in any of the original peoples of Europe, North Africa, or 
the Middle East. 
Black (not of Hispanic Origin)-All persons having origins 
in any of the Black racial groups of Africa.  
Hispanic- All persons of Mexican, Puerto Rican, Cuban, 
Central or South American, or other Spanish culture or 
origin, regardless of race. 

Asian or Pacific Islander- All persons having origins in any 
of the original peoples of the Far East, Southeast Asia, the 
Indian subcontinent, or the Pacific Islands. This area includes 
China, India, Japan, Korea, the Philippine Islands, and Samoa. 
American  Indian  or  Alaskan  Native-  All  persons  having 
origins in any of the original peoples of North America, and 
who maintain cultural identification through tribal affiliation 
or community recognition.

 
BIDDER CONTRACT COMPLIANCE MONITORING REPORT 

  PART 1 – Bidder Information 
Company Name: 
Street Address: 
City & State: 
Chief Executive: 

Bidder Federal Employer 
Identification Number: 
Or 
Social Security Number: 

Major Business Activity: 
(brief description) 
 
 
 
 
 
 
 
 

Bidder Identification 
(response optional/definitions on page 1) 
 
-Bidder is a small contractor?  Yes     No 
-Bidder is a minority business enterprise?  Yes    No 
  (If yes, check ownership category) 
Black         Hispanic        Asian American      
American Indian/Alaskan Native     Iberian Peninsula     
Individual(s) with a Physical Disability         Female     
-Bidder is certified as above by State of CT?  Yes    No   

Bidder Parent Company: 
(If any) 
Other Locations in CT: 
(If any)  

 

  PART II - Bidder Nondiscrimination Policies and Procedures 
1. Does your company have a written Affirmative 
Action/Equal Employment Opportunity statement posted on 
company bulletin boards?   
Yes      No 

7.  Do all of your company contracts and purchase orders contain 
non-discrimination statements as required by Sections 4a-60 & 
4a-60a Conn. Gen. Stat.?   
Yes     No 

2. Does your company have the state-mandated sexual 
harassment prevention in the workplace policy posted on 
company bulletin boards?  
Yes      No 

8. Do you, upon request, provide reasonable accommodation 
to employees, or applicants for employment, who have 
physical or mental disability?  
Yes     No 

3. Do you notify all recruitment sources in writing of your 
company’s Affirmative Action/Equal Employment Opportunity 
employment policy? Yes      No 

9. Does your company have a mandatory retirement age for all 
employees?   
Yes     No 

4. Do your company advertisements contain a written statement 
that you are an Affirmative Action/Equal Opportunity Employer?   
Yes     No 

10. If your company has 50 or more employees, have you provided at 
least two (2) hours of sexual harassment training to all of your 
supervisors?  Yes     No     N/A 

5. Do you notify the Ct. State Employment Service of all 
employment openings with your company?  
 Yes     No 

11. If your company has apprenticeship programs, do they meet the 
Affirmative Action/Equal Employment Opportunity requirements of 
the apprenticeship standards of the Ct. Dept. of Labor?  
 Yes      No     N/A 

6. Does your company have a collective bargaining 
agreement with workers? 
Yes      No  

6a. If yes, do the collective bargaining agreements contain 
non-discrimination clauses covering all workers? Yes      No 
 
6b. Have you notified each union in writing of your 

commitments under the nondiscrimination requirements 
of contracts with the state of CT?   
Yes      No 

12. Does your company have a written affirmative action Plan?   
Yes      No 
If no, please explain. 
 
 
13. Is there a person in your company who is responsible for equal
employment opportunity?   Yes     No 
If yes, give name and phone number: 
 



Part III - Bidder Subcontracting Practices (Page 4) 
 

1. Will the work of this contract include subcontractors or suppliers?    Yes      No 
1a. If yes, please list all subcontractors and suppliers and report if they are a small contractor and/or a minority business 
enterprise. (defined on page 1 / use additional sheet if necessary) 

 
 
 
 
 
 
             1b. Will the work of this contract require additional subcontractors or suppliers other than those identified in 1a. above?  Yes     No   

 
 
 

PART IV - Bidder Employment Information Date: 
JOB CATEGORY * OVERALL 

TOTALS 
WHITE (not of 
Hispanic origin) BLACK (not of Hispanic 

origin) 
HISPANIC ASIAN or 

PACIFIC 
ISLANDER 

 AMERICAN INDIAN or 
  ALASKAN NATIVE 

  
 

Male  
Female  

Male Female Male Female Male Female  
Male Female

 
Management            

 
Business & Financial Ops            
Marketing & Sales            

Legal Occupations            
 

Computer Specialists            
 

Architecture/Engineering            
 

Office & Admin Support            
 

Bldg/ Grounds 
Cleaning/Maintenance            

 
Construction & Extraction            

 
Installation , Maintenance 

& Repair 
           

Material Moving Workers            

Production Occupations            
 

TOTALS ABOVE            
 

Total One Year Ago            
 

FORMAL ON THE JOB TRAINEES  (ENTER FIGURES FOR THE SAME CATEGORIES AS ARE SHOWN ABOVE) 
 

Apprentices            
 

Trainees            
 

*NOTE: JOB CATEGORIES CAN BE CHANGED OR ADDED TO (EX. SALES CAN BE ADDED OR REPLACE A CATEGORY NOT USED IN YOUR COMPANY) 



PART V - Bidder Hiring and Recruitment Practices (Page 5) 
 

1. Which of the following recruitment sources are used by you? 
(Check yes or no, and report percent used) 

 
2. Check (X) any of the below listed 

requirements that you use as 
a hiring qualification 

 
(X) 

3. Describe below any other practices or actions that you take which 
show that you hire, train, and promote employees without discrimination 

SOURCE YES NO 
 

% of applicants 
provided by 
source 

State Employment 
Service 

    Work Experience 

Private Employment 
Agencies 

    Ability to Speak or 
Write English 

Schools and Colleges     Written Tests 

Newspaper 
Advertisement 

    High School Diploma 

Walk Ins     College Degree 

Present Employees     Union Membership 
 

Labor Organizations     Personal 
Recommendation 

Minority/Community 
Organizations 

    Height or Weight 

Others (please identify)     Car Ownership 

     Arrest Record 

     Wage Garnishments 
 

Certification (Read this form and check your statements on it CAREFULLY before signing). I certify that the statements made by me on this BIDDER CONTRACT COMPLIANCE 
MONITORING REPORT are complete and true to the best of my knowledge and belief, and are made in good faith. I understand that if I knowingly make any misstatements of facts, I am 
subject to be declared in non-compliance with Section 4a-60, 4a-60a, and related sections of the CONN. GEN. STAT. 

 
 

(Signature) 
 

(Title) (Date Signed) 
 

(Telephone) 

 

 



STATE OF CONNECTICUT 
COMMISSION ON HUMAN RIGHTS AND OPPORTUNITIES 

 
NOTICE CONCERNING CONTRACT COMPLIANCE RESPONSIBILITIES 

 
TO ALL LABOR UNIONS, WORKERS REPRESENTATIVES AND VENDORS: 

 
Any contract this contractor has with the State of Connecticut or political subdivisions of 
the state, other than municipalities, shall be performed in accordance with CONN. GEN. 
STAT. Section 4a-60 and Section 4a-60a. 

 
This means that this contractor: 

 
1. Agrees to provide the Commission on Human Rights and Opportunities 
(CHRO) with any information concerning this contractor's employment practices 
and procedures which relates to the Commission's responsibilities under CONN. 
GEN. STAT. Sections 4a-60 or 46a-56 or Section 4a-60a.; and 

 
2. Agrees to include the provisions of CONN. GEN. STAT. Section 46a-60(a) and 
Section 4a-60a in each and every subcontract and purchase order and to take 
whatever action the CHRO deems necessary to enforce these provisions. 

 
WITH REGARD TO RACE, COLOR, RELIGIOUS CREED, AGE, MARITAL STATUS, 
NATIONAL ORIGIN, ANCESTRY, SEX, MENTAL RETARDATION OR PHYSICAL 
DISABILITY, this means that this contractor: 

 
1. Shall not discriminate or permit discrimination against anyone; 

 
2. Shall take affirmative action so that persons applying for employment are hired 
on the basis of job-related qualifications and that employees once hired are 
treated without regard to their race, color, religious creed, age, marital status, 
national origin, ancestry, sex, mental retardation or physical disability, unless the 
contractor can show that the disability prevents performance of the work 
involved; 

 
3. Shall state in all advertisements for employees that it is an affirmative action- 
equal opportunity employer; 

 
4. Shall comply with CONN. GEN. STAT. Sections 4a-60, 46a-68e and 46a-68f 
and with each regulation or relevant order issued by the CHRO under CONN. 
GEN. STAT. Sections 46a-56, 46a-68e and 
46a-68f; and 

 
5. Shall make, if the contract is a public works contract, good faith efforts to 
employ minority business enterprises as subcontractors and suppliers of 
materials. 



 

WITH REGARD TO SEXUAL ORIENTATION, GENDER IDENTITY OR EXPRESSION: 
 

1. The contractor will not discriminate or permit discrimination against anyone, 
and employees will be treated without regard to their sexual orientation, gender 
identity or expression once employed; and 

 
2. The contractor agrees to fully comply with Section 4a-60a and each regulation 
or relevant order issued by the CHRO under CONN. GEN. STAT. Section 46a- 
56. 

 
Persons having questions about this notice or their rights under the law are urged to 
contact the: 

 
COMMISSION ON HUMAN RIGHTS AND OPPORTUNITIES 

AFFIRMATIVE ACTION AND CONTRACT COMPLIANCE 
UNIT 

 
450 Columbus Boulevard, Suite 2 

Hartford, CT 06103 
(860) 541-4709 

 
COPIES OF THIS NOTICE SHALL BE POSTED IN CONSPICUOUS PLACES 
AVAILABLE TO ALL EMPLOYEES AND APPLICANTS FOR EMPLOYMENT 



OPM Iran Certification Form 7 (Rev. 3-28-14)    Page 1 of 1 

 

 STATE OF CONNECTICUT 
Written or electronic PDF copy of the written certification to accompany a large state contract pursuant to P.A. 
No. 13-162 (Prohibiting State Contracts With Entities Making Certain Investments In Iran)  

Respondent Name: __________________________________ 
 
INSTRUCTIONS:   
 
CHECK ONE:  Initial Certification. 
     Amendment or renewal. 
 
A.  Who must complete and submit this form.  Effective October 1, 2013, this form must be submitted for any large state 
contract, as defined in section 4-250 of the Connecticut General Statutes.  This form must always be submitted with the bid or 
proposal, or if there was no bid process, with the resulting contract, regardless of where the principal place of business is located. 
 
Pursuant to P.A. No. 13-162, upon submission of a bid or prior to executing a large state contract, the certification portion of this 
form must be completed by any corporation, general partnership, limited partnership, limited liability partnership, joint venture, 
nonprofit organization or other business organization whose principal place of business is located outside of the United 
States.  United States subsidiaries of foreign corporations are exempt.  For purposes of this form, a “foreign corporation” is one that 
is organized and incorporated outside the United States of America. 
 
Check applicable box: 

 
 Respondent’s principal place of business is within the United States or Respondent is a United States subsidiary of a foreign 
corporation. Respondents who check this box are not required to complete the certification portion of this form, but must 
submit this form with its Invitation to Bid (“ITB”), Request for Proposal (“RFP”) or contract package if there was no bid process. 
 
 Respondent’s principal place of business is outside the United States and it is not a United States subsidiary of a foreign 
corporation. CERTIFICATION required. Please complete the certification portion of this form and submit it with the ITB or RFP 
response or contract package if there was no bid process. 

 
B. Additional definitions.  
 
1) “Large state contract” has the same meaning as defined in section 4–250 of the Connecticut General Statutes;  
2) “Respondent” means the person whose name is set forth at the beginning of this form;  and 
3) “State agency” and “quasi-public agency” have the same meanings as provided in section 1–79 of the Connecticut General 

Statutes. 
 
C. Certification requirements.  
 
No state agency or quasi-public agency shall enter into any large state contract, or amend or renew any such contract with any 
Respondent whose principal place of business is located outside the United States and is not a United States subsidiary of a foreign 
corporation unless the Respondent has submitted this certification. 
 
Complete all sections of this certification and sign and date it, under oath, in the presence of a Commissioner of the Superior Court, 
a Notary Public or a person authorized to take an oath in another state.   
 
CERTIFICATION: 
 
I, the undersigned, am the official authorized to execute contracts on behalf of the Respondent.  I certify that: 
 
 Respondent has made no direct investments of twenty million dollars or more in the energy sector of Iran on or after October 1, 
2013, as described in Section 202 of the Comprehensive Iran Sanctions, Accountability and Divestment Act of 2010. 
 
 Respondent has either made direct investments of twenty million dollars or more in the energy sector of Iran on or after October 
1, 2013, as described in Section 202 of the Comprehensive Iran Sanctions, Accountability and Divestment Act of 2010, or 
Respondent made such an investment prior to October 1, 2013 and has now increased or renewed such an investment on or after 
said date, or both. 
 
Sworn as true to the best of my knowledge and belief, subject to the penalties of false statement. 
 
__________________________________   _________________________________________ 
Printed Respondent Name      Printed Name of Authorized Official 
 
___________________________________ 
Signature of Authorized Official 
 
Subscribed and acknowledged before me this ______ day of __________________, 20___. 
 

___________________________________________ 
Commissioner of the Superior Court (or Notary Public) 
 
_____________________________ 
My Commission Expires 
 



  

 

I, ________________________________(name), ____________________(title) of  

_________________(firm name, hereafter “Respondent”) an entity duly formed and existing under  

the laws of ______________, being duly sworn, hereby depose that: 

 

i. I am over the age of eighteen and understand and appreciate the obligations of an oath 

ii. Respondent seeks to enter into the “PROFESSIONAL SERVICES AGREEMENT” (the 
“Agreement”) with the Connecticut Port Authority; and 

iii. Respondent hereby certifies as follows: 

 

Section 1:  APPLICABILITY 

Check applicable box (must be completed regardless of where the Respondent’s principal place of 
business is located): 

 
 Respondent’s principal place of business is within the United States or Respondent is a United 
States subsidiary of a foreign corporation. Respondents who check this box are not required to 
complete the Section 2:  Certification portion of this form, but are still required to complete 
Section 3 of this form. 
 
 Respondent’s principal place of business is outside the United States and it is not a United States 
subsidiary of a foreign corporation. Respondents who check this box are required to complete all 
sections of this form.  
 
Please complete this form as specified in this Section 1 and submit it with the RFB, RFP or RFQ 
response or contract package if there was no RFB, FRP, or RFQ process. 

 

Additional definitions.  
 
1) “Large state contract” has the same meaning as defined in section 4–250 of the Connecticut General Statutes;  
2) “Respondent” means the person whose name is set forth at the beginning of this form;  and 
3) “State agency” and “quasi-public agency” have the same meanings as provided in section 1–79 of the 

Connecticut General Statutes. 

 

IRAN CERTIFICATION FORM  

This form must be completed and properly executed under penalty of false statement by a chief executive 
officer, president, chairperson, member or other corporate officer duly authorized to adopt company, 
corporate or partnership policy of the business entity submitting a bid/proposal/statement of qualifications 
to the Connecticut Port Authority.  



  

 

Section 2:  CERTIFICATION 

Pursuant to P.A. No. 13-162, upon submission of a bid, or prior to executing a large state contract if no 
bid process was conducted, the certification portion of this form must be completed by any 
corporation, general partnership, limited partnership, limited liability partnership, joint venture, nonprofit 
organization or other business organization whose principal place of business is located outside of 
the United States.  United States subsidiaries of foreign corporations are exempt.  For purposes of this 
form, a “foreign corporation” is one that is organized and incorporated outside the United States of 
America. 
 
 
CERTIFICATION: 
 
I, the undersigned, am the official authorized to execute contracts on behalf of the Respondent.  I certify 
that: 
 
 Respondent has made no direct investments of twenty million dollars or more in the energy sector of 
Iran on or after October 1, 2013, as described in Section 202 of the Comprehensive Iran Sanctions, 
Accountability and Divestment Act of 2010. 
 
 Respondent has either made direct investments of twenty million dollars or more in the energy sector 
of Iran on or after October 1, 2013, as described in Section 202 of the Comprehensive Iran Sanctions, 
Accountability and Divestment Act of 2010, or Respondent made such an investment prior to October 1, 
2013 and has now increased or renewed such an investment on or after said date, or both. 
 

 

Section 3:  AFFIRMATION 

Note:  This Section 3 must be completed even if Section 2 of this form was not required based on the 
responses in Section 1 of this form. 
 
Sworn as true to the best of my knowledge and belief, subject to the penalties of false statement. 
 

 
__________________________________  ______________________________________ 
Printed Respondent Name    Printed Name of Authorized Official 
 

___________________________________ 
Signature of Authorized Official 
 
Subscribed and acknowledged before me this ______ day of __________________, 20___. 
 

___________________________________________ 
Commissioner of the Superior Court (or Notary Public) 

 

 
 

 



OPM Ethics Form 6 Rev. 10-01-11 

 

 

STATE OF CONNECTICUT 
AFFIRMATION OF RECEIPT OF STATE ETHICS LAWS SUMMARY 

 

Written or electronic affirmation to accompany a large State construction or procurement 

contract, having a cost of more than $500,000, pursuant to Connecticut General Statutes §§ 1-

101mm and 1-101qq 
 

 
INSTRUCTIONS: 
 
Complete all sections of the form.  Submit completed form to the awarding State agency or contractor, as 
directed below. 
 
CHECK ONE: 
 

 I am a person seeking a large State construction or procurement contract.  I am submitting this 
affirmation to the awarding State agency with my bid or proposal.  [Check this box if the contract 

will be awarded through a competitive process.] 
 

 I am a contractor who has been awarded a large State construction or procurement contract.  I am 
submitting this affirmation to the awarding State agency at the time of contract execution.  [Check 
this box if the contract was a sole source award.] 

 
 I am a subcontractor or consultant of a contractor who has been awarded a large State construction 

or procurement contract.  I am submitting this affirmation to the contractor. 
 

 I am a contractor who has already filed an affirmation, but I am updating such affirmation either (i) 
no later than thirty (30) days after the effective date of any such change or (ii) upon the submittal 
of any new bid or proposal, whichever is earlier. 

 
IMPORTANT NOTE: 
 
Within fifteen (15) days after the request of such agency, institution or quasi-public agency for such 
affirmation contractors shall submit the affirmations of their subcontractors and consultants to the awarding 
State agency.  Failure to submit such affirmations in a timely manner shall be cause for termination of the 
large State construction or procurement contract. 
 
AFFIRMATION: 
 
I, the undersigned person, contractor, subcontractor, consultant, or the duly authorized representative 
thereof, affirm (1) receipt of the summary of State ethics laws* developed by the Office of State Ethics 

pursuant to Connecticut General Statutes § 1-81b and (2) that key employees of such person, contractor, 
subcontractor, or consultant have read and understand the summary and agree to comply with its 
provisions. 
 
* The summary of State ethics laws is available on the State of Connecticut’s Office of State Ethics website.  

 
________________________________________________    ____________________ 
Signature             Date 
 
________________________________________________    ____________________________________ 
Printed Name            Title 

 
________________________________________________ 
Firm or Corporation (if applicable) 
 
________________________________________________    ____________________    ____    ______ 
Street Address            City       State Zip 
 
 
 

____________________________________ 
               Awarding State Agency 
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Contact Us 
 

 
 
 
 
 
 

Agency Address:  Connecticut Office of State Ethics 
18-20 Trinity Street 
Suite 205 
Hartford, CT  06106 

 
Telephone:  860-263-2400 
 
Facsimile:   860-263-2402 
 
Website:   www.ct.gov/ethics 

 
Business Hours:   8:00 am to 5:00 pm 

 
 

Visitors must enter the building through the door next 
to the Bushnell Memorial Theater. 

 
Specific E-mail Contacts:  For the timeliest responses, please be sure to direct 
your questions to the appropriate e-mail address; for example, with a question 
such as, "Can I accept this outside position with a vendor?” please be sure to 
send your query to ethics.code.@ct.gov 
 
 

 
 Legal Advice Regarding Code of Ethics   ethics.code@ct.gov 
 Lobbyist Filing/Reporting Questions   lobbyist.ose@ct.gov   
 Public Official Filing/Reporting Questions   sfi.ose@ct.gov  
 Enforcement/Filing a Complaint    ethics.enforcement@ct.gov  
 All Other Inquiries     ose@ct.gov 

 
Staff Phone Number Listing 
 

 
 

http://www.ct.gov/ethics
mailto:ethics.code.@ct.gov
mailto:ethics.code@ct.gov
mailto:lobbyist.ose@ct.gov
mailto:sfi.ose@ct.gov
mailto:ethics.enforcement@ct.gov
mailto:ose@ct.gov
http://www.ct.gov/ethics/cwp/view.asp?a=3507&q=414898
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OFFICE OF STATE ETHICS 

 
Created on July 1, 2005, under Public Act 05-183, the Office of State Ethics (“OSE”) is an 
independent regulatory division of the Office of Governmental Accountability charged with 
administering and enforcing the Connecticut Codes of Ethics (“Ethics Codes”), which are 
found in Chapter 10 of the Connecticut General Statutes.   
 
The OSE’s duties include educating all those covered by the Ethics Codes; interpreting and 
applying the Ethics Codes; investigating violations of, and otherwise enforcing, the Ethics 
Codes; and providing information to the public.   
 
The OSE’s jurisdiction: 
 
 

Part I  Code of Ethics for Public Officials  
General Statutes §§ 1-79 to 1-90a 

 
Part II  Code of Ethics for Lobbyists  

General Statutes §§ 1-91 to 1-101a 
 

Part III Lobbying: Miscellaneous Provisions 
   General Statutes §§ 1-101aa and 1-101bb 
 

Part IV Ethical Considerations Concerning Bidding and State Contracts  
General Statutes §§ 1-101mm to 1-101rr 

 
The OSE Executive Director has overall responsibility for the welfare and effectiveness of the 
OSE, which has three divisions, the legal division, the enforcement division, and the 
administrative division. 
 
The OSE’s governing body is the Citizen’s Ethics Advisory Board (“CEAB”), which has nine 
members appointed by the Governor and legislative leadership.  The CEAB holds monthly 
meetings that are open to the public.  A schedule of CEAB meeting dates, times, and locations 
is available at www.ct.gov/ethics. 
 
CEAB Members:  
 

• Attend monthly CEAB meetings  
• Appoint and evaluate the Executive Director of the OSE  
• Issue advisory opinions to persons subject to the Ethics Codes 
• Serve as a Hearing Officer for non-confidential hearings held under the Uniform 

Administrative Procedures Act, General Statutes § 4-166 et. seq.  
• Attend hearings to determine if violations occurred and, if so, assess penalties 
• Attend special meetings if necessary  
• Oversee legislative agenda  

 
 

http://www.cga.ct.gov/2005/act/Pa/2005PA-00183-R00SB-00001-PA.htm
https://www.cga.ct.gov/current/pub/chap_010.htm#sec_1-79
https://www.cga.ct.gov/current/pub/chap_010.htm#sec_1-90a
https://www.cga.ct.gov/current/pub/chap_010.htm#sec_1-91
https://www.cga.ct.gov/current/pub/chap_010.htm#sec_1-101a
http://www.cga.ct.gov/current/pub/chap_010.htm%23sec_1-101aa
http://www.cga.ct.gov/current/pub/chap_010.htm#sec_1-101bb
https://www.cga.ct.gov/current/pub/chap_010.htm#sec_1-101mm
https://www.cga.ct.gov/current/pub/chap_010.htm#sec_1-101rr
http://www.ct.gov/ethics
https://www.cga.ct.gov/current/pub/chap_054.htm#sec_4-166
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THE BIG PICTURE 

 
Like state employees and officials, state contractors are subject to the Ethics Codes, but in a 
more limited manner.  That is, they are not, as Advisory Opinion No. 99-26 puts it, “subject 
to the far more restrictive provisions . . . that apply to state employees and public officials,” 
but they are subject to certain “narrow constraints.”  
 
As you read through this guide, be aware that these restraints, and those that apply to state 
employees and officials, were enacted to prevent persons from using their public position or 
authority for their own financial benefit, or for the financial benefit of certain others (for 
example, family members). 
 
Also be aware that each state agency has its own ethics policy, which may be more restrictive 
than what follows, particularly concerning the types of benefits a state employee or official 
may accept from state contractors (and others).   
 

CONFLICTS 
 
The Ethics Codes contain two primary conflict statutes that apply specifically to state 
contractors:  General Statutes §§ 1-86e and 1-101nn.  
 

GENERAL STATUTES § 1-86e 
 
Section 1-86e applies to any “person hired by the state as a consultant or independent 
contractor.”  Such persons may not do as follows:  
 

(1) Use the authority, or confidential information, provided under the contract to 
financially benefit the person, an employee, or an immediate family member; 
 

(2) Accept another state contract that would impair the person’s independence of 
judgment in performing the existing contract; or 
 

(3) Accept a bribe (that is, accept anything of value based on an understanding that the 
person’s actions on the state’s behalf would be influenced). 

 
Key points from Advisory Opinion No. 99-26 concerning § 1-86e: 
 

• Section 1-86e is not intended to interfere with a contractor’s business, but to prevent 
a private entity from using state money to, for example, hire immediate family 
members without appropriate state oversight. 
 

• A conflict of interest exists only if there is a connection between the facts in question 
and the state money and authority granted to the independent contractor or 
consultant by contract.   
 

http://www.ct.gov/ethics/cwp/view.asp?a=2305&q=301354
https://www.cga.ct.gov/current/pub/chap_010.htm#sec_1-86e
https://www.cga.ct.gov/current/pub/chap_010.htm#sec_1-101nn
https://www.cga.ct.gov/current/pub/chap_010.htm#sec_1-86e
http://www.ct.gov/ethics/cwp/view.asp?a=2305&q=301354
https://www.cga.ct.gov/current/pub/chap_010.htm#sec_1-86e
https://www.cga.ct.gov/current/pub/chap_010.htm#sec_1-86e
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• The term “independent contractor” does not apply just to individuals, but also to 

private agencies that contract with the state.      
 

• If a state contractor wants to hire a family member to work under a state contract, the 
following procedure must be followed: 
 

1. The contractor must notify the contracting state agency in writing and 
demonstrate why the individual is appropriate for the job.  
 

2. The state agency must determine if the person is qualified for the job and 
whether the compensation is market rate; and if necessary, it may require the 
contractor to document a job search.     

 
NOTE:  In an enforcement action, a former state contractor was alleged to have violated § 1-
86e (a) (1) by using confidential information gained under its contract with a state agency in 
its subsequent representation of clients before that agency.  The contractor entered into a 
Consent Order with the OSE, agreeing to pay a $10,000 penalty.  
 

GENERAL STATUTES § 1-101nn 
 
Subsection (a) of § 1-101nn applies to persons who are, or are seeking to be:  
 

(1) Prequalified under General Statutes § 4a-100;  
 

(2) A party to a large state construction or procurement contract, as defined in General 
Statutes § 1-101mm (3), with a state or quasi-public agency; or  
 

(3) A party to a consultant services contract with a state or quasi-public agency. 
 
Such persons may not do as follows: 
 

(A) Solicit information from state officials or employees that is not available to other 
bidders; 
 

(B) Defraud the state (that is, charge a state or quasi-public agency for work not 
performed or goods not provided); 
 

(C) Attempt to circumvent state competitive bidding and ethics laws; or 
 

(D) Provide information about the person’s donation of goods and services to state or 
quasi-public agencies in order to influence the award of a state contract. 
 

Subsection (b) of § 1-101nn applies to a more limited group: Any consultant that is hired by 
the state to help plan a state contract, and any “associated” businesses, as defined in General 
Statutes § 1-101mm (1).   
 

https://www.cga.ct.gov/current/pub/chap_010.htm%23sec_1-86e
https://www.cga.ct.gov/current/pub/chap_010.htm#sec_1-86e
https://www.cga.ct.gov/current/pub/chap_010.htm#sec_1-101nn
https://www.cga.ct.gov/current/pub/chap_058a.htm#sec_4a-100
https://www.cga.ct.gov/current/pub/chap_010.htm#sec_1-101mm
https://www.cga.ct.gov/current/pub/chap_010.htm#sec_1-101nn
https://www.cga.ct.gov/current/pub/chap_010.htm#sec_1-101mm
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Under § 1-101nn (b) neither the consultant nor any “associated” businesses may serve in the 
following roles with respect to the contract the consultant helped to plan: 
 

• Consultant to any person seeking to obtain the contract, 
• Contractor for the contract, or 
• Consultant or subcontractor to the person awarded the contract.  

 
NOTE:  If you are unsure whether § 1-101nn applies to you, please contact the OSE, because any 
person found to have violated this section may be deemed a “nonresponsible bidder” by a state 
or quasi-public agency.  General Statutes § 1-101nn (c). 
 

ONE MORE CONFLICT RULE (of limited applicability) 
 
General Statutes § 1-84 (n) bars the State Treasurer from doing business with an investment 
services firm whose political committee or principals have contributed to, or solicited 
contributions for, her exploratory or candidate campaign committee.   
 
The prohibition applies during the term of office for which the candidate is campaigning, as 
well as for the remainder of an incumbent treasurer’s term. 

 
The prohibition applies only to contributions to the incumbent or victorious candidate for 
the office.  Advisory Opinion No. 2003-1.  
 
 

ARE YOU REQUIRED TO REGISTER AS A LOBBYIST? 
 
With certain exceptions, efforts to obtain a state contract can be considered administrative 
lobbying, requiring registration as a client lobbyist. 
 
Some Key Terms 
 
Client lobbyist: Generally, an individual or entity that, on its own behalf, expends or agrees 
to expend $3,000 or more in a calendar year for administrative and/or legislative lobbying 
and activities in furtherance of lobbying.  General Statutes § 1-91 (12).   
 
Lobbying: Generally, communicating directly, or soliciting others to communicate, with any 
public official or his or her staff in the legislative or executive branch, or in a quasi-public 
agency, in an effort to influence legislative or administrative action.  General Statutes § 1-91 
(11). 
 
Administrative action: Any matter within a state or quasi-public agency’s jurisdiction—
such as any action or nonaction concerning a contract.  General Statutes § 1-91 (1). 
 
 
 

https://www.cga.ct.gov/current/pub/chap_010.htm#sec_1-101nn
https://www.cga.ct.gov/current/pub/chap_010.htm#sec_1-101nn
https://www.cga.ct.gov/current/pub/chap_010.htm#sec_1-101nn
https://www.cga.ct.gov/current/pub/chap_010.htm#sec_1-84
http://www.ct.gov/ethics/cwp/view.asp?a=2305&q=301538
https://www.cga.ct.gov/current/pub/chap_010.htm#sec_1-91
https://www.cga.ct.gov/current/pub/chap_010.htm#sec_1-91
https://www.cga.ct.gov/current/pub/chap_010.htm#sec_1-91
https://www.cga.ct.gov/current/pub/chap_010.htm#sec_1-91
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Exceptions to Administrative Lobbying 

 
The following activities are not considered administrative lobbying:  
 

• Preparation of responses to an agency’s request for proposals (“RFP”).  OSE Regs. § 
1-92-42a (e) (1). 

• Communications strictly for informational purposes (e.g., to determine what agency 
contract proposals will be forthcoming).  OSE Regs. § 1-92-42a (e) (3).  

• Communications by a vendor’s representative who acts as a salesperson and does not 
otherwise engage in administrative lobbying.  General Statutes § 1-91 (11) (B).   
 

o “Salespersons”: Generally, individuals who have a set territory they routinely 
cover, and who are not part of a company’s executive management.  See 
Advisory Opinion No. 95-11. 

 
Thus, if your contact with state or quasi-public agencies is limited to responding to RFPs, or 
otherwise pursuing a contract through the normal agency process, then you are not 
required to register as a “client lobbyist.” 
 
But you are “lobbying” if you go outside the agency process in trying to obtain a state 
contract.  For example: 
 

• Entertaining state employees and officials. 
• Communicating with officials outside the agency (such as the Governor or 

legislators).   
• Communicating with officials within the agency but outside the normal process (such 

as the agency head). 
 
If $3,000 or more is spent on such lobbying activities, “lobbyist” registration is required.   See 
General Statutes § 1-94. 
 
Hypothetical from Advisory Opinion No. 2003-6:  
 
In responding to a state agency’s RFP, a business entity spends $3,500 in printing and 
personnel costs in taking a number of steps within the agency’s normal contracting process.  
But in an effort to secure the contract, the entity contacts the Governor, thus taking action 
outside the normal agency process and, in doing so, expends an additional $500 in personnel 
costs.  Must it register as a lobbyist? 

 
No.  The $3,500 spent in following the normal process to respond to the RFP is exempted 
from consideration as a lobbying expense.  Therefore this entity would not have to register 
as a client lobbyist, because it has spent only $500 towards its lobbying effort.   
 
NOTE:  If you are unsure whether you must register as a “lobbyist,” please contact the OSE 
and/or review the “Client Lobbyist Guide to the Code of Ethics.”  

http://www.sots.ct.gov/sots/lib/sots/regulations/title_01/092.pdf
http://www.sots.ct.gov/sots/lib/sots/regulations/title_01/092.pdf
https://www.cga.ct.gov/current/pub/chap_010.htm#sec_1-91
http://www.ct.gov/ethics/cwp/view.asp?a=2305&q=301112
https://www.cga.ct.gov/current/pub/chap_010.htm#sec_1-94
http://www.ct.gov/ethics/cwp/view.asp?a=2305&q=301572
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GIFTS 

 
GIVING GIFTS 

 
General Statutes § 1-84 (m) contains the “gift”-giving bans for state contractors and potential 
state contractors: 
 

• An individual or entity doing or seeking to do business with a state agency may not 
give a “gift” to any of that agency’s employees or officials.   
 

o This is an agency-specific ban, meaning: If an entity is doing or seeking to do 
business with State Agency X—but not with any other state agency—then it is 
prohibited from giving “gifts” only to employees and officials of State Agency 
X.    
 

• A person prequalified under § 4a-100 may not knowingly give a “gift” to any state 
employee or official. 
 

o This ban is not agency specific, meaning it applies to all state employees and 
officials, even if the person is not doing or seeking to do business with an 
employee’s or official’s agency.  (Registered lobbyists are subject to a similar 
ban.  See General Statutes § 1-97 (a).) 

 
What is a “gift”?   
 
General Statutes § 1-79 (5) defines “gift” in three parts:   
 

1. “anything of value” (for example, money, tickets to a sporting event, meals, services, 
etc.),  
 

2. “which is directly and personally received” (that is, the state employee or official 
accepts the opportunity to partake of it), 
 

3. “unless consideration of equal or greater value is given in return” (that is, unless the 
state employee or official pays fair market value for it).    

 
Gift exceptions 
 
There are many benefits that are not deemed “gifts,” some of which may be used by state 
contractors, including these:    
 

• Token Items: Items valued less than $10 (such as a pen or mug), provided the annual 
aggregate of such items from a single source is $50 or less.  General Statutes § 1-79 
(5) (P). 
 
 

https://www.cga.ct.gov/current/pub/chap_010.htm#sec_1-84
https://www.cga.ct.gov/current/pub/chap_058a.htm#sec_4a-100
https://www.cga.ct.gov/current/pub/chap_010.htm#sec_1-97
https://www.cga.ct.gov/current/pub/chap_010.htm#sec_1-79
https://www.cga.ct.gov/current/pub/chap_010.htm#sec_1-79
https://www.cga.ct.gov/current/pub/chap_010.htm#sec_1-79
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• Food/Beverage: Up to $50 in food/beverage annually, provided the donor or a 

representative is in attendance when it is being consumed.  General Statutes § 1-79 
(5) (I). 
 

• Training: Training provided by a vendor for a product purchased by a state entity, 
provided it is offered to all of the vendor’s customers.   General Statutes § 1-79 (5) 
(Q). 
 

• Ceremonial awards: A certificate, plaque or other ceremonial award valued at less 
than $100.  General Statutes § 1-79 (5) (F).   
 

• Gifts to the State: Goods or services given to a state entity.   The gift must facilitate 
state action, and must (1) be for use on state property (e.g., a computer), (2) support 
a state event (e.g., funds to support an agency event), or (3) support the participation 
by a state employee or official at an event (e.g., funds for an agency employee to attend 
an educational conference relevant to his state duties).  General Statutes § 1-79 (5) 
(e).   
 

NOTE:  There is a “gift” exception in § 1-79 (5) (L) for “major life events” (a term defined by 
regulation), but state contractors and potential state contractors may not use it.  
 
Gift Reporting 
 
If a person doing or seeking to do business with a state agency gives an agency employee or 
official any of the benefits found in the “gift” exceptions, the person may have a reporting 
obligation.  See General Statutes § 1-84 (o).    
 
Generally, if the benefit is valued over $10, the person (or a representative) must do as 
follows: Give both the recipient and the executive head of the recipient’s department or 
agency a written report stating: 
 

• The donor’s name, 
• A description of the item or items given, 
• The value of such items, and 
• The cumulative value of all items given to such recipient in the calendar year.  

 
NOTE: This helps both the donor and the state employee or official keep track of the “gift” 
exceptions noted above, so that permissible limits are not exceeded. 
 
 
 
 
 
 

https://www.cga.ct.gov/current/pub/chap_010.htm#sec_1-79
https://www.cga.ct.gov/current/pub/chap_010.htm#sec_1-79
https://www.cga.ct.gov/current/pub/chap_010.htm#sec_1-79
https://www.cga.ct.gov/current/pub/chap_010.htm#sec_1-79
https://www.cga.ct.gov/current/pub/chap_010.htm#sec_1-79
https://www.cga.ct.gov/current/pub/chap_010.htm#sec_1-79
https://www.cga.ct.gov/current/pub/chap_010.htm#sec_1-79
https://www.cga.ct.gov/current/pub/chap_010.htm#sec_1-79
https://www.cga.ct.gov/current/pub/chap_010.htm#sec_1-84
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ACCEPTING GIFTS 

 
In Advisory Opinion No. 99-17, the conflict language in § 1-86e (a) (1) (see above) was 
interpreted as creating the following rule:   
 

• If, as a state contractor or an employee thereof, you are offered benefits from a person 
by virtue of your authority under the state contract (for example, clients of the 
contracting state agency), you may accept no more than $100 annually from that 
person.  

 
NOTE:  In an enforcement action, a former employee of a state contractor was found to have 
violated § 1-86e (a) (1)—and ordered to pay a $10,000 penalty—for using his authority over a 
subcontractor to solicit free or discounted gifts, services and other items of value (e.g., meals 
and tickets to sporting events and concerts).  
 
 

NECESSARY EXPENSES 
 
General Statutes § 1-84 (k)—the “necessary expenses” provision—prohibits a state 
employee or official from accepting a fee or honorarium for participating at an event in his 
or her official capacity. 
 
However, a state employee or official may receive payment or reimbursement for “necessary 
expenses” if—in his or her official capacity—the employee or official actively participates in 
the event (for example, gives a speech or runs a workshop).      
 
“Necessary expenses” are not considered gifts and may include the cost of: 
  

• Travel (coach), 
• Lodging (standard room for the nights before, of, and immediately following the 

event),  
• Meals (non-lavish), and 
• Conference or seminar registration fees. 

 
“Necessary expenses” do not include the cost of entertainment (tickets to sporting events, 
golf outings, etc.), or payment of expenses for family members or other guests.  

 
A state contractor has no reporting obligations when it pays for, or reimburses, a state 
employee’s or official’s “necessary expenses.”  
 
Example:  
 
A state contractor is hosting an out-of-state conference and would like the Governor to come 
and give a speech in his official capacity.  The contractor has offered to pay the Governor’s 

http://www.ct.gov/ethics/cwp/view.asp?a=2305&q=301334
https://www.cga.ct.gov/current/pub/chap_010.htm#sec_1-86e
https://www.cga.ct.gov/current/pub/chap_010.htm#sec_1-86e
https://www.cga.ct.gov/current/pub/chap_010.htm#sec_1-84


State Contractors Guide to the Code of Ethics 

(Rev. January 2016)  PAGE| 10 

travel and lodging expenses, to waive his conference registration fee, and to give him a $500 
honorarium.  Permissible?  
 
The Governor may not accept the $500 honorarium (because he is participating in his official 
capacity), but may accept payment or reimbursement for “necessary expenses,” which 
include coach-class travel, standard lodging for the nights before, of, and after the speech, 
and waiver of the conference registration fee.  
 
 

HIRING CURRENT OR FORMER  
STATE EMPLOYEES AND OFFICIALS 

 
Former State Employees and Officials 

 
A state contractor wanting to hire a former state employee or official should be aware of the 
Code’s post-state employment prohibitions.  See General Statutes §§ 1-84a and 1-84b. 
 
Most of these prohibitions are “personal” to the former state employees and officials, 
meaning they do not apply to their post-state employers.  These include:  
 

• Confidential information: A former state employee or official may never “disclose or 
use confidential information” gained in state service for anyone’s financial gain.  
General Statutes § 1-84a.   
 

• Side switching: A former state employee or official may never “represent anyone 
other than the state, concerning any particular matter (1) in which he participated 
personally and substantially while in state service, and (2) in which the state has a 
substantial interest.”  General Statutes § 1-84b (a). 
 

• Cooling off: For one year after leaving state service, a former state employee or 
official may not “represent” anyone for compensation before their former state 
agency.   (“Represent” means doing any activity that reveals the former state 
employee’s or official’s identity.)  General Statutes § 1-84b (b).  
 

NOTE: Certain former employees and officials of the Department of Consumer Protection and 
the Department of Emergency Services and Public Protection are subject to a two-year 
employment ban with respect to entities engaged in Indian gaming operations.  General 
Statutes § 1-84b (d) and (e). 
 
Prohibitions on Employer  
 
There are two post-state employment provisions that apply not only to former state 
employees and officials—but also to those that hire them: 
 

• For one year after leaving state service, a former state employee or official may not 
accept employment with a party to a state contract valued at $50,000 or more, if:  

https://www.cga.ct.gov/current/pub/chap_010.htm#sec_1-84a
https://www.cga.ct.gov/current/pub/chap_010.htm#sec_1-84b
https://www.cga.ct.gov/current/pub/chap_010.htm#sec_1-84a
https://www.cga.ct.gov/current/pub/chap_010.htm#sec_1-84b
https://www.cga.ct.gov/current/pub/chap_010.htm#sec_1-84b
https://www.cga.ct.gov/current/pub/chap_010.htm#sec_1-84b
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(1) He or she participated substantially in, or supervised, the negotiation or award 

of that contract, and 
(2) It was signed within his or her last year of state service.   

 
Further, “[n]o party to such a contract or agreement . . . shall employ any such former 
public official or state employee in violation of this subsection.”  General Statutes § 1-
84b (f). 

 
• Individuals who held designated positions at certain state regulatory agencies may 

not—for one year after leaving state service—“accept employment with a business 
subject to regulation by that agency.”  Further, “[n]o business shall employ a . . . former 
public official or state employee in violation of this subsection.”  General Statutes § 1-
84b (c). 

 
 

Current State Employees and Officials 
 
State contractors wanting to hire a current state employee or official should be aware of the 
Code’s outside-employment rules, which bar the employee or official from: 
 

• Accepting outside employment with an individual or entity that can benefit from the 
state servant’s official actions (e.g., the individual in his or her state capacity has 
specific regulatory, contractual, or supervisory authority over the private person).  
OSE Regs. § 1-81-17. 

 
• Using state time, materials, or personnel to perform their outside work.  General 

Statutes § 1-84 (c).  
  

• Accepting—or being a member or employee of an entity that agrees to accept—
compensation for representing others before 11 statutorily designated state 
agencies.  General Statutes § 1-84 (d).   The agencies include: 

 
o the Department of Banking, 
o the Claims Commissioner,  
o the Office of Health Care Access division within the Department of Public Health,  
o the Insurance Department,  
o the Department of Consumer Protection,  
o the Department of Motor Vehicles,  
o the State Insurance and Risk Management Board,  
o the Department of Energy and Environmental Protection,  
o the Public Utilities Regulatory Authority,  
o the Connecticut Siting Council, and   
o the Connecticut Real Estate Commission. 

 
***The prohibition on being a “member or employee” applies to entities that are in the 
business of representing others for compensation before the listed agencies (law firms, 
accounting firms, etc.).  

https://www.cga.ct.gov/current/pub/chap_010.htm%23sec_1-84b
https://www.cga.ct.gov/current/pub/chap_010.htm#sec_1-84b
https://www.cga.ct.gov/current/pub/chap_010.htm%23sec_1-84b
https://www.cga.ct.gov/current/pub/chap_010.htm#sec_1-84b
http://www.sots.ct.gov/sots/lib/sots/regulations/title_01/081.pdf
https://www.cga.ct.gov/current/pub/chap_010.htm#sec_1-84
https://www.cga.ct.gov/current/pub/chap_010.htm#sec_1-84
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OTHER OUTSIDE EMPLOYMENT CONSIDERATIONS 

 
There are two other outside employment prohibitions, but they apply only to a limited 
number of state employees and officials: 
 

• Individuals holding designated positions at certain state regulatory agencies may 
not—while in state service—“negotiate for, seek or accept employment with any 
business subject to regulation by his agency.”    Also, “[n]o business shall employ a 
present . . . public official or state employee in violation of this subsection.”  General 
Statutes § 1-84b (c). 
 

• Certain present employees and officials of the Department of Consumer Protection 
and the Department of Emergency Services and Public Protection may not “negotiate 
for, seek or accept employment with” entities engaged in Indian gaming operations.  
General Statutes § 1-84b (d) and (e). 

 
OTHER CONSIDERATIONS 

 
WRITTEN AFFIRMATION CONCERNING STATE ETHICS LAWS SUMMARY 

 
General Statutes § 1-101qq contains three requirements with respect to the OSE’s state 
ethics laws summary:  
 

1. State agencies must provide large state construction or procurement contractors 
with the state ethics laws summary; and—before accepting their bids—must obtain 
written affirmation that their key employees read, understand, and agree to comply 
with those laws.  
 

2. Large state construction or procurement contractors must, in turn: 
 

a. provide their subcontractors and consultants with the state ethics laws 
summary,  
 

b. obtain the same written affirmation as above from their subcontractors and 
consultants, and  

 
c. provide the affirmations to the state agency with which they have the 

contract—or face termination of the contract. 
 

3. The state ethics laws summary must be included by reference in each contract with 
a contractor, subcontractor or consultant. 

 
 
 
 

https://www.cga.ct.gov/current/pub/chap_010.htm#sec_1-84b
https://www.cga.ct.gov/current/pub/chap_010.htm#sec_1-84b
https://www.cga.ct.gov/current/pub/chap_010.htm#sec_1-101qq
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ETHICS AFFIDAVITS & CERTIFICATIONS FOR STATE CONTRACTS 

 
The Office of Policy and Management has created ethics forms to help executive branch 
agencies comply with the State’s contracting requirements.  The forms include, for example, 
“Affirmation of Receipt of State Ethics Laws Summary” and “Gift and Campaign Contribution 
Certification.”  Copies of these forms and other updated information regarding state 
contractors can be found on the websites of the Office of Policy and Management and the 
Department of Administrative Services. 
 
NOTE: The OSE does not have jurisdiction over the ethics affidavits and certifications.  
Questions concerning them should be directed to the Office of Policy and Management. 
 

ETHICS ENFORCEMENT 
 
Enforcement of the Ethics Codes is initiated by a complaint, which is filed by the OSE Ethics 
Enforcement Officer or a member of the public.  In most cases, a complaint by the Ethics 
Enforcement Officer is preceded by a confidential staff evaluation. 
 
A two-stage process follows: 
 

1. Confidential investigation and confidential probable cause hearing. 
 

2. If probable cause is found, a public hearing to determine if a violation has occurred. 
 
At any stage of this process, the OSE and the Respondent may negotiate a settlement. 
 
After a finding or admission of a violation, the CEAB may order the Respondent to comply 
with the Ethics Codes in the future, file any required report or statement, and/or pay a civil 
penalty. 
 
For failure to file a report, statement, or other information required by the Ethics Codes, the 
CEAB may, after a hearing, impose a civil penalty of up to $10 per day, with the aggregate 
penalty for any one violation being $10,000. 
 
The OSE may refer matters to the Chief State’s Attorney for criminal prosecution.  An 
intentional violation of the Ethics Codes is a misdemeanor for the first violation, unless the 
individual has derived a financial benefit of at least $1,000.  In that case, the violation is a 
class D felony. 
 
The Attorney General may sue for up to three times the economic gain received through 
knowingly committing or knowingly profiting from a violation of the Code. 
 
The “Citizen’s Guide to Filing a Complaint,” which is available on the OSE’s website, gives a 
detailed overview of the complaint process and related confidentiality rules. 
 

http://www.ct.gov/ethics/cwp/view.asp?a=3488&q=414966
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