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REQUEST FOR QUALIFICATIONS (RFQ)
FOR
LANDSCAPING CONSTRUCTION SERVICES AT THE
CONNECTICUT SCIENCE CENTER

INTRODUCTION

Pursuant to Connecticut General Statutes §32-655 and §32-656, the State of Connecticut, Office of
Policy and Management (“State”) is seeking statements of qualifications from firms interested in
providing Landscaping Construction Services at the Connecticut Science Center in Hartford,

Connecticut.

Such services shall include the furnishing and installation of planting media and perennial plants and
shrubs in existing planters on the elevated plaza that surrounds the Connecticut Science Center.
Eligible respondents will be those entities that have a demonstrated track record in providing
comparable landscape construction services in an urban environment amd the financial and resource
capacity to complete the project.

Statements of qualifications in response to this RFQ must be submitted to the State by 3:00 p.m. on
Friday, August 24, 2012, A Selection Committee will review such statements of qualifications and
select a short list of qualified respondents who will later be eligible to submit bids for providing these
services, The confirmed low bidder will then be selected to provide some or all of these services under

a contract with the State.




BACKGROUND

The Connecticut Science Center (“CSC”) is a nonprofit educational facility located at 250 Columbus
Boulevard in Hartford. It focuses on interactive exhibits and experiences that encourage children to
explore the world through the methods and discoveries of science. The CSC was constructed as part of
the Adriaen’s Landing development and opened in June, 2009, quickly becoming a popular and highly
visible attraction. CSC exhibit spaces occupy a unique, innovative building located atop a podium
housing a parking garage and other CSC functions. The building is surrounded by an elevated plaza
consisting of walkways, outdoor program spaces and planting beds. The plaza links to Riverfront
Recapture’s Mortenson Plaza and will soon connect to the Connecticut Convention Center via a new
pedestrian overpass.

The State of Connecticut, Office of Policy and Management owns the property beneath the CSC and
was a partner with the Science Center in constructing the facility. The parking garage beneath the
plaza is owned and operated by the quasi-public Capital Region Development Authority ("CRDA”)
formerly the Capital City Economic Development Authority or CCEDA).

Additional information on the Connecticut Science Center may be found at
www.ctsciencecenter.org.

SCOPE OF SERVICES

The scope of this project involves furnishing and installing planting media and perennial plants, trees
and shrubs in existing planters on the elevated plaza of the Connecticut Science Center in Hartford.
The work will be bid and contracted for by the State of Connecticut, Office of Policy and Management
(State), The work is proceeding under a federal earmark with fonding provided through the
Connecticut Department of Transportation (“CTDOT”).

The project consists of furnishing and installing lightweight planting soil, geofoam block fillers,
perennial plants, trees and shrubs and mulich in the existing planters on the plaza, and maintaining the
plantings for one year from installation. The planters occupy approximately 27,000 square feet on the
plaza. The CSC will be in full operation during the project. The plaza’s elevation above street level
varies from approximately 36 feet along Columbus Boulevard to more than 40 feet at its easterly face
at the CSC loading docks. The selected contractor will be required to coordinate work with CSC
operations to ensure patron, staff and delivery access and safety.

This project was previously advertised for bid by the State in 2008, with bidding limited to CTDOT
prequalified contractors, The results proved unsatisfactory to the State and CSC and the project was
withdrawn, The design documents are currently undergoing revision, and the State sought and
received permission to conduct its own prequalification process to improve the competitiveness of
bidding. Prequalification will be based on the respondent’s demonstrated satisfactory completion of
similar projects, financial and business capacity and soundness, contracting history, safety record, and
demonstrated commitment to affirmative action in hiring and subcontracting. A partial set of the
current draft design documents are available for review at the official contact address provided below;
these are subject to change prior to bidding.




Per State and federal requirements, at least ten (10) per cent of the contract scope by value must be
performed by DOT-certified Disadvantaged Business Enterprises (DBE). This requirement remains in
force even if the prime contractor is a DBE, The successful bidder must identity its proposed DBE
subcontractors prior to award of the contract.

The successful bidder is required to comply with all provisions of the Civil Rights Act of 1964, the
Equal Employment Opportunity Act of 1972, Executive Orders 3, 17, 11246, 11375, 11478, various
State and Federal Provisions and, if applicable, the Connecticut Fair Employment Practice Law, and
the current State of Connecticut Prevailing Wage Rates. The successful bidder and its subcontractors
must have DOT-approved affirmative action plans in place prior to award of the contract.

The successful bidder will need to provide a 100% Performance Bond and a 100% Labor & Materials
bond for this project.

SUBMISSION DEADLINE

The due date for submissions is 3:00 p.m. on_Friday, August 24, 2012, Submissions must be received
in the required packaging and labeling at the Office of Policy and Management’s Project Office at the
Connecticut Convention Center, 100 Columbus Boulevard, Suite 500, Hartford, CT 06103 (Attention: Phil
McLellan) not later than the deadline. Late submissions will not be accepted. The State shall not be

responsible for misdirected or lost submissions.

No additions or changes to the original submission will be allowed after submittal. The State reserves the
right, at its sole and absolute discretion, to request clarification or amplification of any information
submitted under RFQ process. The State, at its sole and absolute discretion, may allow respondents the
opportunity to submit any missing information. Any costs or expenses associated with such requests shall

be the sole responsibility of the respondent.

RFQ PROCEDURES
A. Official State Contact. The State contact person for the purposes of this RFQ is:

Phil McLellan

Planning Specialist

Office of Policy and Management

Adriaen’s Landing/Rentschler Field Project Office
100 Columbus Boulevard, Suite 500

Hartford, Connecticut 06103

Telephone: (860) 493-2928

Fax: (860) 251-8143

Email: phil.mclellan@ct.gov




All communications with the State regarding this RFQ must be directed to Mr. McLellan, In Mr.

McLellan’s absence, communications may be directed to Kimberly Hart at the above address,
telephone (860)493-2925, email kim.hart@ct.gov.

B.

Respondent’s Authorized Representative.  Respondents must designate "an authorized
representative and provide his/her name, title, address, telephone and fax numbers, email address
and normal working hours. This information must be submitted to the Official State Contact with

the RF(Q) submission.

Communications Notice. All communications with the State, CRDA, the CSC or any person
representing the State, CRDA, or the CSC concerning this RFQ are strictly prohibited, except as
permitted by this RFQ. Any violation of this prohibition by respondents or their representatives
may result in disqualification or other sanctions, or both.

Inguiry Procedures. All questions regarding this RFQ and submission requirements must be
directed, via email or fax, to the Official State Contact by 3:00 p.m. on Friday August 17, 2012,
Respondents are required to limit their contact regarding this RFQ to Mr. McLellan. On Tuesday,

August 21, 2012, written responses to all questions received will be emailed to all entities
submitting inquiries and posted on the Office of Policy and Management’s website at

hitp://www.opm.state.ct.us/ (select “Request for Proposals” from the left hand menu).

Any amendments to this RFQ will be posted on the OPM website and respondents are advised to
periodically check the site.

Packaging and Labeling Requirements, All submissions must be delivered in sealed envelopes
or packages. All submissions must be addressed to the Official State Contact. The name and
address of the respondent must appear in the upper left hand corner of the envelope or package. An
original (clearly identified as such) and three (3) copies of the submission must be delivered. The
submission must be signed by a person authorized to sign legal documents for the respondent.
Unsigned submissions will be rejected. Submissions transmitted by facsimile or e-mail will not be
accepted or reviewed.

Minimum Submission Requirements. At a minimum, submissions must (1) be submitted before
the deadline, (2) satisfy the packaging and labeling requirements, (3) follow the required format, (4)
be complete, (5) include all required forms, and (6) be duly executed. Submissions that fail to meet
these Minimum Submission Requirements may be disqualified and not reviewed further.

Selection Committee. A Selection Committee comprised of representatives of OPM, CRDA and
the CSC will evaluate qualified submissions offered in response to this RFQ and recommend a list
of not less than three qualified firms that will be eligible to bid on the project. The Selection
Committee shall evaluate all submissions that meet the minimum submission requirements,

Invitation to Bid. It is the State’s intention to notify qualified respondents on Friday, September
7, 2012 and thereafter provide them with an Invitation to Bid with a due date to be determined.

Bids will be publicly opened and read on the due date. The apparent low bidder may be asked to
answer questions and/or provide additional information related to their bid in order to determine




that the bid is complete and responsive. If the low bid is rejected; the State will examine the next
low bid and proceed thusly in bid order until a bid is determined to be complete and responsive.

I. Timeline. The following timeline, up to and including the deadline for submitting statements of
qualifications, shall be changed only by amendment to this RFQ. Dates after the submittal deadline
arc target dates only, Respondents should periodically check the OPM website
(http://www.opm.state.ct.us/) for any changes to this schedule.

August 2, 2012 RFQ Released
August 17,2012 Deadline for Submittal of Questions and Requests for
Clarifications
August 21, 2012 Responses to Questions and Requests for Clarifications
Posted
August 24, 2012 Statements of Qualifications due by 3:00 p.m.
September 7, 2012 Notification of Qualified Respondents
RFQ CONDITIONS

All respondents must be willing to adhere to the following conditions and must positively state this in
the submission by completing the OPM Vendor Profile Sheet (See Exhibit I).

A. The State is an Equal Opportunity and Affirmative Action employer and does not discriminate
in its hiring, employment, or business practices. The State is committed to complying with the
Americans with Disabilities Act of 1990 (ADA) and does not discriminate on the basis of
disability, in admission to, access to, or operation of its programs, services, or activitics.

B. All submissions in response to this RFQ are to be the sole property of the State. Respondents
are encouraged NOT to include in their submissions any information that is proprietary. All
materials associated with this procurement process are subject to the terms of State laws
defining freedom of information and privacy and all rules, regulations and interpretations
resulting from those laws. The Connecticut Freedom of Information Act (FOIA) generally
requires the disclosure of documents in the possession of the State upon request of any citizen,
unless the content of the document falls within certain categories of exemption. An example
of an exemption is a “trade secret,” as defined by Connecticut General Statutes Section 1-
210(b)(5)(A). Confidential information must be separated and isolated from other material in
the submission and labeled CONFIDENTIAL and enclosed in a separate envelope.

If the respondent indicates that certain documentation, as required by this RFQ, is submitted in
confidence, by specifically and clearly marking said documentation as CONFIDENTIAL, the
State will endeavor to keep said information confidential to the extent permitted by law, The
State, however, has no obligation to initiate, prosecute or defend any legal proceeding or to
seck a protective order or other similar relief to prevent disclosure of any information pursuant
to a FOTA request. As set forth below, the respondent has the burden of establishing the
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availability of any FOIA exemption in any proceeding where it is an issue. In no event shall
the State or any of its staff have any liability for disclosure of documents or information in the
possession of the State which the State or such staff believes to be required pursuant to the
FOIA or other requirements of law.

IMPORTANT NOTE: If the information is not readily available to the public from other
sources and the respondent submitting the information requests confidentiality, then the
information generally is considered to be “given in confidence.” A convincing explanation
and rationale sufficient to justify each exemption from release consistent with Section 1-
210(b) of the Connecticut General Statutes shall be prepared by the respondent and shall
accompany the submission. The rationales and explanation shall be simply stated in terms of
the prospective harm to the competitive position of the respondent that would result if the
identified information were to be released, and you shall state the reasons why you believe the
materials are legally exempt from release pursuant to Section 1-210(b) of the Connecticut
General Statutes.

Any product, whether acceptable or unacceptable, developed under a contract awarded as a
result of the RFQ is to be the sole property of the State,

Timing and sequence of events resulting from this RFQ will ultimately be determined by the
State.

The respondent’s submission shall remain valid for a period of 180 days after the closing date
for the submission and may be extended beyond that time by mutual agreement.

The State may amend or cancel this RFQ or modify the schedule, prior to the due date and
time, if the State deems it to be necessary, appropriate or otherwise in the best interests of the
State. Failure to acknowledge receipt of amendments, in accordance with the instructions
contained in the amendments, may result in a firm's submission not being considered.

The State reserves the right to reject any and all submissions from any or all respondents and
to republish the RFQ.

Any costs and expenses incurred by respondents in preparing or submitting submissions are
the sole responsibility of the respondent.

A respondent must be prepared to present evidence of experience, ability, service facilities,
and financial standing necessary to satisfactorily meet the requirements set forth or implied in
the submission.

No additions or changes to the original submission will be allowed after submission. While
changes are not permitted, clarification of submissions may be required by the State at the
respondent’s sole cost and expense.

Respondents may be asked to give demonstrations, interviews, presentations or further
explanation to the RFQ Selection Committee,



The respondent represents and warrants that the submission is not made in connection with
any other respondent and is in all respects fair and without collusion or fraud. The respondent
further represents and warrants that they did not participate in any part of the RFQ
development process, had no knowledge of the specific contents of the RFQ prior to its
issuance, and that no agent, representative or employee of the State participated directly in the
respondent’s submission preparation.

All responses to the RFQ must conform to this instruction. Failure to include any required
signatures, provide the required number of copies, meet deadlines, answer all questions, follow
the required format, or failure to comply with any other requirements of this RFQ may be
considered appropriate cause for rejection of the response.

This RFQ is not an offer and neither this RFQ nor any subsequent discussions shall give rise to
any commitment on the part of the State or confer any rights on any respondent unless and
until a contract is fully executed by the necessary parties. The contract document will
represent the entire agreement between the respondent and the State and will supersede all
prior negotiations, representations or agreements, alleged or made, between the parties. The
State shall assume no liability for payment of services under the terms of the contract until the
successful respondent is notified that the contract has been accepted and approved by the State.
The contract may be amended only by means of a written instrument signed by the State and
the respondent.

Pursuant to Connecticut General Statutes § 4a-81, bids or submissions for state contracts with
a value of $50,000 or more in a calendar or fiscal year, excluding leases and licensing
agreements of any value, shall include a Consulting Agreement Affidavit attesting to
whether any consulting agreement has been entered into in connection with the bid or
submission. Such affidavit shall be required if any duties of the consultant included
communications concerning business of such State agency, whether or not direct contact with
a State agency, State or public official or State employee was expected or made. As used
herein "consulting agreement" means any written or oral agreement to retain the services, for a
fee, of a consultant for the purposes of (A) providing counsel to a contractor, vendor,
consultant or other entity seeking to conduct, or conducting, business with the State, (B)
contacting, whether in writing or orally, any executive, judicial, or administrative office of the
State, including any department, institution, bureau, board, commission, authority, official or
employee for the purpose of solicitation, dispute resolution, introduction, requests for
information or (C) any other similar activity related to such contract. Consulting agreement
does not include any agreements entered into with a consultant who is registered under the
provisions of Chapter 10 of the general statutes as of the date such affidavit is submitted in
accordance with the provisions of Connecticut General Statutes § 4a-81. (See Exhibit V)

Pursuant to Connecticut General Statutes § 1-101qq, bids or submissions for a large state
construction or procurement contract shall include an Affirmation of Receipt of Summary of
State Ethies Laws affirming that the key employees of such respondent have received,
reviewed and understand the Summary and agree to comply with the provisions of the State
ethics laws. “Large state construction or procurement contract” means any contract, having a
cost of more than five hundred thousand dollars, for (A) the remodeling, alteration, repair or
enlargement of any real asset, (B) the construction, alteration, reconstruction, improvement,
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relocation, widening or changing of the grade of a section of a state highway or a bridge, (C)
the purchase or lease of supplies, materials or equipment, as defined in Section 4a-50 of the
Connecticut General Statutes, or (D) the construction, reconstruction, alteration, remodeling,
repair or demolition of any public building, Furthermore, pursuant to Connecticut General
Statutes § 1-101qq, the respondent shall incorporate and include the Summary in all contracts
with any subcontractor or consultant working or assisting the Contractor with the large state
construction or procurement contract. The respondent shall require in said contracts that the
key employees of any subcontractor or consultant affirm that they have received, reviewed and
understand the Summary and agree to comply with the provisions of the State ethics laws. The
respondent shall supply such affirmations to OPM promptly. (See Exhibit VI)

R. With regard to a State contract as defined in P.A. 07-1 having a value in a calendar year of
$50,000 or more or a combination or series of such agreements or contracts having a value of
$100,000 or more, the authorized signatory to this submission in response to the State’s
solicitation expressly acknowledges receipt of the State Elections Enforcement Commission’s
notice advising prospective state contractors of state campaign contribution and solicitation
prohibitions, and will inform its principals of the contents of the notice (See Exhibit VII)

REQUIRED FORMAT FOR SUBMISSIONS

Repsondent shall submit one (1) original and three (3) copies of its Statement of Qualifications. All
submissions must follow the required format and address all requirements listed in the prescribed order
using the prescribed numbering system. Failure to follow the required format may result in
disqualification of a submission.

All submissions must be signed by the proposer. Unsigned submissions will be rejected. Submissions
transmitted by facsimile may not be accepted or reviewed

Section 1 — Letter of Interest

Respondent must submit a Letter of Interest requesting that the firm be considered for prequalification
for the subject project. The letter must be signed by a person authorized to sign legal documents on
behalf of the firm.

Section 2 — Respondent Information

Please complete the following forms and include any other requested documentation that may pertain
to your legal status, Unfortunately, the forms are redundant in certain areas, however, each form
satisfies a solicitation/contracting requirement of the State, and the redundancy cannot be avoided at
this time,

a. OPM Vendor Profile Form Sheet (Exhibit I) (Note: The State Elections Enforcement
Commission Notice referred to in this form is attached as Exhibit VII.)

b. Agency Vendor Form (Exhibit IT)

c. Taxpayer Identification Number and Certification Form (W-9) (Exhibit III)




Section 3 — Prequalification Questionnaire

Please complete the Prequalification Questionnaire (Exhibit V), answering all questions completely
and providing all required information. The Prequalification Questionnaire must be signed by an
authorized representative of your firm.

Section 4 — Conflict of Interest
Include a disclosure statement concerning any current business relationships (within the last three (3)
years) that pose a conflict of interest as defined by Connecticut General Statutes Section 1-85 (see

Appendix D).

Section 5 — Affidavits

Please submit:  a Consulting Agreement Affidavit (Exhibit V) attesting to whether any consulting
agreement has been entered into in connection with the bid or submission;

an Acknowledgement (Exhibit VI) affirming (1) receipt of the Summary of State
Ethics Laws (Appendix IV); (2) that key employees of such Contractor have read and
understand the summary; and, (3) that Contractor agrees to comply with the provisions
of State ethics laws; and

Please note that upon execution of a negotiated contract, the selected respondent shall be required
to complete the following forms. Copies of these forms are also included in the Appendix section
of this RFQ so respondents can review them prior to negotiations,

o Gift and Campaign Contribution Certification; and
¢ Nondiscrimination Certification

Section 6 — Additional Data
Provide any additional information which the respondent wishes to bring to the attention of the

State that is relevant to this RFQ.

EVALUATION OF SUBMISSIONS

A Selection Committee will evaluate submissions offered in response to this RFQ and recommend
a list of qualified firms to the Secretary of OPM. The Selection Committee shall evaluate all
submissions that meet the minimum submission requirements,

The Seleciton Commiittee will consider the following criteria in the selection process. They are
presented as a guide for the respondent in understanding the State’s requirements and expectations
for this project and are not necessarily presented in order of importance.

1. EXPERIENCE, EXPERTISE, AND CAPABILITIES - The firm and the
personnel assigned to the project have demonstrated expertise through
completion of multiple projects of similar scope and complexity.
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2. FINANCIAL SOUNDNESS AND CURRENT CAPACITY — The firm has
sufficient bonding and insurance capacity and is a demonstrably sound
business.

3. CONTRACTING HISTORY - The firm’s contracting record does not show
multiple or serious violations of contracting standards.

4, SAFETY RECORD ~ The firm’s Experience Modification Rating is
acceptable and its safety record does not show multiple or serious safety
violations.

5. REFERENCES — The firm’s performance with respect to quality of work,
schedule, cost control and cooperation and coordination with other parties has
been acceptable to past clients.

RIGHTS RESERVED TO THE STATE

The State reserves the right to award in part, to reject any and all submiitals in whole or in part for
misrepresentation or if the respondent is in default of any prior State contract, or if the submission
limits or modifies any of the terms and conditions and/or specifications of the RFQ. The State also
reserves the right to waive technical defect, irregularitics and omissions if, in its judgment, the best
interest of the State would be served.

The State reserves the right to correct inaccurate awards resulting from clerical errors. This may
include, in extreme circumstances, revoking the awarding of a contract already made to a respondent
and subsequently awarding the contract to another respondent. Such action on the part of the State
shall not constitute a breach of contract on the part of the State since the contract with the initial
respondent is deemed to be void ab initio and of no effect as if no contract ever existed between the
State and the proposer,

The State reserves the right to reject any and all proposals, to waive formalities, and to select the
proposal and respondent(s) that, in the State’s sole discretion, is in the best interests of the State.

1. The State reserves the right to:

Amend, modify, or withdraw this RFQ;

Revise any requirements under this RFQ;

Require suppiemental statements of information from any responding party;

Extend the deadline for submission of responses hereto;

Negotiate or hold discussions with any proposer to correct insufficient responses

that do not completely conform to the instructions and contained herein;

Waive any nonconformity with this RFQ);

g. Request additional information or clarification of information provided in the
response without changing the terms of the RFQ;

h. Waive any portion of the selection process in order to accelerate the selection

and negotiation with the top-ranked firm(s);

oo g

=
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The State may exercise the foregoing rights at any time without notice and without Hability to any
bidder, or any other party, for expenses incurred in the preparation of responses hereto or otherwise,
Responses hereto will be prepared at the sole cost and expenses of the bidder,

2.

Nothing stated at any time, by any representative of the State, will effect a change in, or
constitute an addition to, this RFQ unless confirmed in writing by the State;

Firms responding hereto must agree to keep confidential their responses and any
information received from the State;

The State shall provide the release of all public information concerning the project,
including selection announcements and contract awards. Those desiting to release
information to the public must receive prior written approval from an authorized
representative of the State;

Neither the State nor any of its officers, agents, consultants, or employees shall be
responsible for the accuracy of any information provided as part of this RFQ (including
appendices). All respondents are encouraged to independently verify the accuracy of any
information provided. The use of this information in the preparation of a response to the
RFQ is at the sole risk of the respondent;

All responses submitted must be the original work product of the respondent. The
copying, paraphrasing, or other use of substantial portions of the work product of
another respondent is not permitted. Failure to adhere to this instruction will cause the
State to reject the response.
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Exhibit [

OPM Vendor Profile Form (OPM-A-15, JUN-08)



OPM VENDOR/BIDDER PROFILE SHEET (Form OPM-A-15, Jun-08)

Complete Vendcor/Bidder Name Federal Employer Id Number/SSN
Vendor/Bidder Address
Contact Person’s Name Telephone Number({s)

AFFIRMATION OF VENDOR/BIDDER
The undersigned Vendor/Bidder afiirms and declares:

1) That this proposal is executed and signed by said Vendor/Bidder with full knowledge and
acceptance of the conditions as stated in the CONDITIONS Section of the RFP.

{ ] YES [ INO [ ] NeRFP
2) That the services shall be delivered to the agency at the prices proposed therein and within the
timeframes as delineated in the RFP.
[ 1YES [ INO | ] NoRFP
3) That neither the Vendor/Bidder and/or any company official nor any subcontractor to the
Vendor/Bidder and/or any subcontractor company official has received any notices of debarment
and/or suspension from conitracting with the State of Connecticut or the Federal Government.
[ ] YES [ ] NO

4) That neither the Vendor/Bidder and/or any company official nor any subcontractor to the
Vendor/Bidder and/or any subcontractor company official has received any notices of debarment
and/or suspension from contracting with other states within the United States.

[ ]YES [ ] NO
ACKNOWLEDGEMENT OF VENDOR/BIDDER

With regard to a State contract as defined in Public Act 07-1 having a value in a calendar year of
$50,000 or more or a combination or series of such agreements or contracts having a value of
$100,000 or more, the undersigned expressly acknowledges:

Receipt of the State Elections Enforcement Commission’s notice advising prospective state
contractors of state campaign contribution and solicitation prohibitions.

[ JYES [ ]NO

Written Signature of Person Authorized to Bind the Vendor/Bidder Date
Contractually
Type or Print Name of Authorized Signator Title of Signator

iF VENDOR/BIDDER IS A CORPORATION

What is the authority of signator to bind the Vendor/Bidder contractually?
[ ] Corporate Resolution [ ] Corporate By Laws [ ] Other a

Is your business income reporiabie to the IRS? { 1 Yes [ 1 No ]

Are you a DAS certified minority owned business? [ ] Yes [ ] No If YES, check all that apply.
[ 1 Women Owned [ ] Black [ 1 Hispanic [ ] American indian
[ 1 Disabled [ ] Iberian Peninsula [ ] Asian [ } Other

Subject of RFP Submission Due Division Date Issued




Exhibit II
Agency Vendor Form (SP-26NB)

This form can be downloaded and filled at
hitp://das.ct gov/Purchase/Info/Vendor Profile Form (SP-26NB).pdf




STATE OF CONNECTICUT - AGENCY VENDOR FORM

IMPORTANT: ALL paris of this form must be completed, signed and returned by the vendor.
| READ & COMPLETE CAREFULLY | ———
COMPLETE VENDOR LEGAL BUSINESS NAME Taxpayer ID # (TIN): [j SSN ﬁ FEIN

WRITE/TYPE SSN/FEIN NUMBER ABOVE

BUSINESS NAME, TRADE NAME, DOING BUSINESS AS {IF DIFFERENT FROM ABOVE)

BUSINESS ENTITY: [] CORPORATION [T1LLC CORPORATION [ ] LLC PARTNERSHIP  [] LLC SINGLE MEMBER ENTITY
|| NON-PROFIT "] PARTNERSHIP ] INDIVIDUAL/SOLE PROPRIETOR. [ ] GOVERNMENT
NOTE: IF INDIVIDUAL/SOLE PROPRIETOR, INDIVIDUAL’S NAME (AS OWNER) MUST APPEAR IN THE LEGAL BUSINESS NAME BLOCK ABOVE.

BUSINESS TYPE: A. SALE OF COMMODITIES B. MEDICAL SERVICES C. ATTORNEY FEES D. RENTAL OF PROPERTY
{REAL ESTATE & EQUIPMENT)

E. OTHER {DESCRIBE IN DETAIL}Y
UNDER THIS TIN, WHAT [§ THE PRIMARY TYPE OF BUSINESS YOU PROVIDE TO THE STATE? (ENTER LETTER FROM ABGVE) —*

TJNDER THIS TIN, WHAT OTHER TYPES OF BUSINESS MIGHT YOU PROVIDE TO THE STATE?  (ENTER LETTER FROM ABOVE} —
NOTE: IF YOUR BUSINESS IS A PARTNERSHIP, YOU MUST ATTACH THE NAMES AND TITLES OF ALL PARTNERS TO YOUR BID SUBMISSION.
NOTE: [F YOUR BUSINESS IS A CORPORATION, IN WHICH STATE ARE YOU INCORPORATED?

VYENDOR ADDRESS STREET CIty STATE Zip CODE

Add Additional Business Address & Contact information on hagck of this form,
VENDOR E-MAIL ADDRESS VENDOR WEB SITE

REMITTANCE INFORMATION: INDICATE BELOW THE REMITTANCE ADDRESS OF YOUR BUSINESS. D SAME AS VENDOR ADDRESS ABOVE.
REMIT ADDRESS STREET City STATE ZIP CODE

CONTACT INFORMATION: NAME (TYPE OR PRINT)

1" BUSINESS PHONE: Ext. # HOME PHONE:

2" BUSINESS PHONE: Ext. # 1% PAGER:
CELLULAR: 2" PAGER:

1¥" FAX NUMBER: ToOLL FREE PHONE:
2" FAX NUMBER: TELEX:

WRITTEN SIGNATURE OF PERSON A UTHORIZED TO SIGN PROPOSALS ON BEHALF OF THE ABOVE NAMED VENDOR DATE EXECUTED
S BIGN HERE
gv ol o

f

TYPE OR PRINT NAME OF AUTHORIZED PERSON TITLE OF AUTHCRIZED PERSON

IS YOUR BUSINESS CURRENTLY A DAS CERTIFIED SMALL BUSINESS ENTERPRISE? [] YES (47TACH COPY OF CERTIFICATE) ] NO
IS YOUR BUSINESS CURRENTLY A CT DOT CERTIFIED DISADYANTAGED BUSINESS ENTERPRISE (DBE)Y? [ YES [JNo

IF YOU ARE A ST4TE EMPLOYEE, INDICATE YOUR POSITION,
AGENCY & AGENCY ADDRESS

PURCHASE ORDER DISTRIBUTION:
{E-MAIL ADDRESS)

NOTE: THE E-MAIL ADDRESS INDICATED IMMEDIATELY ABOVE WILL BE USED TO FORWARD PURCIIASE ORDERS TO YOUR BUSINESS,

- - 'ADD FURTHER BUSINESS ADDRESS, E-MAIL & CONTACT INFORMATION ON SEPARATE SHEET IF REQUIRED .
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Taxpayer Identification Number and Certification Form (W-9)

This form can be downloaded and filled at
http://das.ct.gov/Purchase/Info/Vendor Profile Form (SP-26NB).pdf
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Bepariment of the Treasury
Internal Revenue Service

Request for Taxpayer
ldentification Number and Certification

Give Form to the
requester. Do not
send to the IRS.

Name (as shown on your income tax return)

Business name/disregarded entity name, if different from above

Check appropriale box for federal tax
classification {required): 1 indiiduatisote proprictor

Print or type

(] other (see instructions) »

D G Corporation

7] Limited liability company. Enter the tax classification {G=C corporation, $=S corporation, P=partnership) »

D 5 Corporation I Partnership D Trust/estate

[ Exempt payee

Address (number, street, and apt. or suite no.)

Requester's name and address (optional}

City, state, and ZIP code

See Specific Instructions on page 2.

List account number(s) here (optional)

Taxpayer Identification Number (TIN)

Enter your TiN In the appropriate box, The TIN orovided must match the name given on the “Name” line
to avoid backup withholding. For individuals, this is your social security number (SSN). However, for a

resident alien, sole proprietor, or disregarded entity, see the Part I Instructions on page 3. For other - -
entities, it Is your employer identification number (EIN). If you do not have a number, see How fo get a

TiN on page 3.

Note. if the account is in more than one name, see the chart on page 4 for guidelines on whose

number to enter.

Sacial security number

Employer identification number |

B30  Certification

Under penalties of perjury, 1 certify that:

1. The number shown on this form Is my correct taxpayer identification number {or | am waiting for a number to be issued o me), and

2. Tam not subject to backup withholding because: (a} | am sxempt from backup withholding, or (b} | have not been notified by the Internal Revenue
Service (IRS) that { am subject 1o backup wilkholding as a result of a failure to repont all interest or dividends, or (o) the IRS has notified me that | am

no longer subject to backup withhelding, and

3. lam a U.8, citizen or other U.S. person (defined below}).

Certification Instructions. You must cross out item 2 above If you have been notified by the IRS that you are currently subject to backup withholding
because you have falled to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply. For mortgage
interest paid, acquisition or abandonment of secured property, canceliation of debt, contributions to an individual retirement arrangement (IRA), and
generally, payments other than interest and dividends, you are not required to sign the certification, but you must provide your correct TIN. See the

instructions on page 4.

Sig" Signature of
Here U.5. person >

Date »

General Instructions

Section references are ¢ the Internal Revenue Gode unless otherwise
noted.

Purpose of Form

A perscn who is required to file an information return with the IRS must
obtain your correct taxpayer identification number (TIN} to repont, for
example, income paid to you, real estata transactions, mortgage Interest
you paid, acquisition or abandonmaent of secured property, cancellation
of debt, or contributions you made {o an [RA.

Use Form W-9 only if you are a U.S. person {inciuding a resident
allen}, to provida your correct TIN to the person requesting i {the
requester) and, when applicable, to:

1. Certify that the TIN you are giving is correct {or you are waiting for a
number to be issued),

2. Certify that you are not subject to backup withhelding, or

3. Clalm exemption from backup withholding if you are a U.S. exempt
payee. If applicable, you are also certifying that as a U.S. person, your
allocable share of any partnership income from a U.S. trade or business
is not subject to the withholding tax on foreign partners’ share of
effectively connected income.

Note. If a requester glves you a form other than Form W-9 to request
your TIN, you must use the requester’s form if it is substantially similar
ta this Form W-9.

Definition of a U.S. person. For federal tax purposes, you are
cansidered a U.S. person if you are:

¢ An Individual who is a U.8. citizen ar U.S, resident alien,

« A partnership, corporation, company, or association created or
organized in the United States or under the laws of the United States,

« An estate (other than a foreign estats), or
» A domestic trust (as defined in Regulations section 301.7701-7).

Special rules for partnerships. Partinerships that conduct a trade or
business in the United States are generally required 1o pay a withhalding
tax on any foreign partners’ share of incorme from such business.
Further, in certain cases where a Form W-9 has not been received, a
partnership is required to presume that a pariner is a forefgn persen,
and pay the withholding tax. Therefore, if you are a U.S. person thatis a
partner in a partnership conducting a trade or business in the United
States, provide Form W-2 to the parinership to establish your LS.
status and avoid withholding on your share of partnership income.

Cat. No. 10231X

Form W-9 Rev. 1-2011}
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The person who gives Form W-9 to the partnership for purposes of
establishing its U.S. status and avoiding withholding on its allocable
share of net income from the partnership conducting a trade or business
in the United States s in the following cases:

« The U.S. owner of a disregarded entity and not the entity,

« The U.S. grantor or other owner of a grantor trust and not the trust,
and

* The U.S. trust {other than a grantor frust) and not the beneficiaries of
the trust.

Forelgn person. If you are a foreign person, do not use Form W-9.
Inslead, use the appropriate Form W-8 {see Publicaiion 515,
Withholding of Tax on Nonresident Aliens and Foreign Entities).

Nonresident alien who becomes a resident alien. Generally, only a
nonresident allen individual may use the terms of a tax treaty to reduce
or eliminate U.S. tax on certain types of income. However, most tax
treaties contain a provision known as a “saving clause.” Exceptions
specitied in the saving clause may permit an exemption from tax to
continue for certain fypes of inceme even after the payee has otherwise
become a U.S. resident alien for tax purposes.

if you are a U.S. resident alien who is relying on an excepticn
contained in the saving clause of a tax treaty to claim an exemption
from U.S. tax on certaln types of income, you must altach a staternent
to Form W-9 that specifies the following five items:

1. The treaty country. Generally, this must be the same treaty under
which you claimed exemption from tax as a nonresident alien.

2. The traaty article addressing the income.

3. The article number {or focation} In the tax lrealy that contains the
saving clause and its exceptions.

4, The type and amount of income that quaiifles for the exemplion
from tax.

5. Sufficient facts to justify the exempticn from tax under the terms of
the treaty article.

Example. Article 20 of the U.S.-China income 1ax treaty allows an
exemption from tax for scholarship income received by a Chinese
student temperarily present in the United States. Under U.S. law, this
student will become a resident alien for tax purposes If his or her stay In
the United States exceeds 5 catendar years. However, paragraph 2 of
the first Protosol to the U),S.-China treaty {dated April 30, 1984) allows
the provisions of Article 20 to continue to apply even after the Chinese
student becomes a resident allen of the United States. A Chinese
student who qualifies for this exception {under paragraph 2 of the first
protacol) and is relying on this exception to claim an exemption from tax
on his or her scholarship or fellowship Income would attach to Form
W-9 a statement that Includes the Information described above to
support that exemption.

If you are a nonresldent atien or a foreign entity not subject 1o backup
withhelding, give the requester the appropriate completed Form W-8,

What is backup withholding? Persons making certain payments o you
must under cerigin conditions withhold and pay to the IRS a percentage
of such payments, This is called “backup withhelding.” Payments that
may bs subject to backup withholding Include interest, tax-exempt
interast, dividends, broker and barter exchange transactions, rents,
royalties, nonemployes pay, and certain payments from fishing boat
operators. Real estate transactions are not subject to backup
withholding.

You will not be subject to backup withhelding on payments you
receive if you give the requester your correct TIN, make the proper
certifications, and report all your taxable interest and dividends on your
tax retum.

Payments you receive will be subject to backup
withholding if:

1. You do not furnish your TIN to the requester,

2. You do not cerify your TIN when required (see the Part i
instructions on page 3 for details),

3. The IRS tells the requester that you fumished an incorrect TIN,

4. The IRS tells you that you are subject to backup withholding

because you did nat report all your interest and dividends on your tax
return (for reportable interest and dividends only}, or

5. You do not cerify to the requester that you are not subject to
backup withholding under 4 above {for reportable interest and dividend
accounts opened after 1983 only).

Certain payesas and payments are exempt from backup withholding.
Seas the instructions below and the separate Instructions for the
Requester of Form W-9.

Also sea Special nules for partnerships on page 1.

Updating Your Information

You must provide updated information to any person to whom you
claimed to be an exempt payes if you are no longer an exempt payee
and anticipate receiving reportable payments In the future from this
person. For example, you may need to provide updated information if
you are a G corporation that elects to be an S corporation, or if you no
longer are tax exempt. In addition, you must furnish a new Form W-9 if
the name or TIN changes for the account, for example, if the grantor of a
granior trust dies.

Penalties

Failure to furnish TIN. If you fail to furnish your correct TIN to a
requester, you are subject to a penalty of $50 for each such failure
uniess your failure is due to reasonable cause and not to willful neglect.

Civil penalty for false Information with respect to withhelding. If you
make a false statement wilth no reasonable basls that results in no
backup withholding, you are subject to a $500 penalty.

Criminal penaity for falsifying information. Willfully falsifying
certlfications or affirmations may subject you to criminal penalties
including fines and/cr impriscnment.

Misuse of TINs, If the requester discloses or uses TINs in viofation of
federal law, the requester may be subject to civil and criminal penaities.

Specific Instructions

Name

If you are an individual, you must generally enter the name shown on
your income tax return. However, if you have changed your last name,
for instance, due to marriage without informing the Social Security
Administration of the name change, enter your first name, the last name
shown on your social security card, and your new last name.

if the account is in joint names, list first, and then clrcle, the name of
the person or entity whose number you entered in Part | of the form.

Sole proprietor. Enter your individual name as shown ¢n your Income
tax return on the “Nama" tine. You may enler your business, trade, or
“doing business as (DBA)” name on the "Business name/disregarded
entity name” line.

Partnership, C Corporation, or S Corporation. Enter the entity's name
on the “Name” line and any business, trade, or “doing business as
{DBA) name"” on the “Business name/disregarded entity name” fine.

Disregarded entity. Enter the owner's name on the “Nams" line. The
name of the enity entered on the “Name” line should never be a
disregarded entity. The name on the “Name" line must be the name
shown on the income tax return on which the income will be reported.
For example, if a forelgn LLC that is treated as a disregarded entity for
U.8. federal tax purposes has a domestic owner, the domestic owner's
name is required to be provided on the “Namg" line. [f the direct owner
of the entity is also a disregarded entity, enter the first owner that is not
disregarded for federal tax purposes. Enter the disregarded entity's
name on the “Business name/disregarded entity nama” line. If the owner
of the disregarded entity is a foreign person, you must complete an
appropriate Form W-8.

Note. Check the appropriate box for the federal tax classification of the
person whose nams is entered on the “Name” line (individual/sole
propristor, Partnership, C Corporation, S Corporation, Trust/estate).

Limited Liability Company (LLC). if the person Identified on the
“Name® line is an LLC, check the “Limited liability company” box onty
and enter the appropriate code for the tax classification in the space
provided. If you are an LLG that Is treated as a parinership for federal
tax purposes, enter “P” for partnership. if you are an LLG that has filed
Form 8832 or a Form 2553 to be taxed as a corporation, enter “C" for
C corporation or “S” for § corporation. If you are an LLC that is
disregarded as an enfity separate from its owner under Regulation
section 301.7701-3 {except for employment and exclse tax}, do not
check the LLG box unless the owner of the LLC {required to be
identified on the "Name"” ling) is another LLC that is not disregarded for
federal tax purposes. If the LLC is disregarded as an entity separate
from ils owner, enter the appropriate tax classiflcation of the owner
identified on the “Name” line.
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Other entities. Enter your business name as shown on required federal
tax documents on the “Name” line. This name should match the name
shown on the charter or other legal document creating the entity. You
may enter any business, frade, or DBA name on the "Business name/
disregarded entity name” line.

Exempt Payee

If you are exempt from backup withholding, enter your name as
described above and check the appropriate box for your status, then
check the “Exempt payes” box in the line following the “Business name/
disregarded entity name,” sign and date the form.

Generally, individuals (including sole proprietors) are not exempt from
backup withholding, Cerporations are exempt from backup withholding
for cerfain payments, such as inlerest and dividends.

Note. if you are exempt from backup withholding, you should stifl
cemplete this form to avold possible erroneous backup withhoiding.

The following payees are exempt from backup withholding:

1. An organization exempt from tax under section 501(a), any IRA, or a
custodial account under sectien 403(b)(7) if the account satisfies the
requirements of section 401(f){(2),

2. The United States or any of its agencies or Instrumentalities,

3. A state, the District of Columbia, a possession of the United States,
or any of their political subdivisions or instrumentalities,

4, A foreign government or any of its political subdivisions, agencies,
or instrumentalities, or

5. Aninternational organization or any of its agencies or
instrumentalities.

Other payees that may be exempt from backup withholding include:
8. A corporation,
7. A forelgn central bank of issus,

8. A dealer In securities or commodittes required to register In the
United States, the District of Columbia, or a possession of the United
States,

9, A futures commission merchant registered with the Commuodity
Futures Trading Commission,

10. A real estate investment trust,

11. An entity registered at all times during the tax year under tho
Investment Company Act of 1940,

12. A common trust fund operated by a bank under section 584(a},

13. A financtal Institution,

t4. A middleman known in the investiment community as a nominee or
custodian, or

15. A trust exempt from tax under section 664 or described in section
4947,

The following charnt shows types of payments that may be exempt
from backup withholding. The chart appfies to the exempt payees fisted
above, 1 through 15.

THEN the payment is exempt
for...

IF the payment s for ...

All exempt payees except
for 9

interest and dividend payments

Exempt payeas 1 through 5 and 7
through 13, Also, C corporations.

Broker fransactions

Barter exchange transactions and | Exempt payees 1 through 5

patronage dividends

Payments over $600 required to be | Generally, sxempt payess
reported and direct sales over 1 through 72
$5,000"

'Seo Form 1099-MISC, Miscellanecus Income, and its instractions.

*However, the followlng payments mads to a corporation and reportable on Form
1089-MISC are not exempt from backup withholding: medical ana health care
payments, attorneys' fees, gross proceeds paid to an attornay, and payments for
services pald by a federal executive agency.

Part 1. Taxpayer Identification Number (TIN)

Enter your TiN in the appropriate hox. If you are a resident alten and
you do not have and are not eligible to get an S8N, your TiN is your IRS
individuat taxpayer identification number (ITIN}. Enter it In the soclal
security number box. If you do not have an iTIN, see How fo get a TIN
below.

If you are a sole proprieter and you have an EIN, you may enter elther
your SSN or EIN. However, the IRS prefers that you use your SSN.

i you are a single-member LLG that is disregarded as an entity
separate from its owner (see Limited Liabifity Company (LLC) on page 2,
enter the owner's SSN {or EIN, if the owner has one). Do not enter the
disregarded entity’s EIN. if the LLC is classified as a corporation or
partnership, enter the entity’s EIN.

Note. See the chart on page 4 for further clarification of name and TIN
combinations.

How to get a TiN. If you do not have a TIN, apply for one immediately.
To apply for an SSN, get Form S8-5, Application for a Soclal Security
Card, from your local Social Security Administration office or get this
form online at wwav.ssa.gov. You may also get this form by calling
1-800-772-1213, Use Forrm W-7, Application for IRS Individual Taxpayer
Identification Number, 1o apply for an ITIN, or Form SS-4, Application for
Employer Identification Number, to apply for an EIN. You can apply for
an EIN onfine by accessing the IRS website at www.irs.gov/ibusinesses
and clicking on Employer Identification Number (EIN) under Starting a
Business. You can get Forms W-7 and SS-4 from the IRS by vislting
IRS.gov or by calling 1-800-TAX-FORM (1-800-829-3676).

1f you are asked to complete Form W-2 but do not have a TIN, write
“Applied For” in the space for the TIN, sign and date the form, and give
it 1o the requester. For interest and dividend payments, and certain
payments made with respect to readily tradable instruments, generally
you will have 60 days to get a TIN and give it to the requester bafore you
are subject to backup withholding on payments. The 60-day rule does
not apply to other types of payments, You will be subject to backup
withholding on all such payments until you provide your TIN to the
requester.

Note. Entering “Applied For® means that you have already applied for 4
TIN or that you intend to apply for one soon.

Cautlon: A disregarded domestic entity that has a foreign owner must
use the appropriate Form W-8.

Part Il. Certification

Fo establish to the withholding agent that you are a U.S. person, or
resident alien, sign Form W-9. You may be requested to sign by the
withholding agent even if item 1, below, and items 4 and § on page 4
indicate otherwise.

For a joint account, only the person whose TIN is shown in Part [
should sign (when required). In the case of a disregarded entity, the
person identified on the "Name" line must sign. Exempt payees, see
Exempt Payee on page 3.

Signature requirements. Complete the certification as indicated in
items 1 through 3, below, and items 4 and 5 on page 4.

1. Interest, dividend, and barter exchange accounts opened
before 1984 and broker accounts considered active during 1983.
You must give your correct TIN, but you do not have to sign the
certification.

2. Interest, dividend, broker, and barter exchange accounts
opened after 1983 and broker accounts considered inactive during
1983, You must sign the certification or backup withholding will apply. If
you are subject to backup withholding and you are merely providing
your correct TIN 1o the requester, you must ¢ross out item 2 in the
certification before signing the form.

3. Reai estate transactions. You must sign the certification. You may
cross out itern 2 of the certification.
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4, Other payments. You must give your correct TIN, but you do not
have to sign the certification unless you have been notified that you
have previously given an incorrect TIN. “Other payments” include
payments made in the course of the requester’s trade or business for
rents, royalties, goods {other than bllls for merchandise), medical and
heatth care services (including payments to corporations), payments to
a nonemployee for services, payments to certain fishing boat crew
members and fishermen, and gross proceeds paid to attorneys
{including payments to corporations).

5. Mortgage Interest paid by you, acquisition or abandonment of
secured property, cancellation of debt, qualified tultion program
payments {under section 528), IRA, Goverdell ESA, Archer MSA or
HSA contributions or distributions, and penslon distributions. You
must give your correct TIN, but you do not have to sign the certification.

What Name and Number To Give the Requester

For this type of aceount: Give name and SSN of:

1. Individuat The individual
2. Two or more individuals (oint The aclual owner of the account or,
accotint) if combined funds, the first

individual on the account '

3. Custodlan aceount of a minor The minor*

{Uniform Gift to Minors Act)

4. a. The usual revocable savings
trust (grantor Is also trustee}
b, So-called trust account that is
not a legal or valid tnest under
state law

The grantor-trustee '

The actual owner

5. Sole propristorship or disregarded | The owner”®
entity ewned by an individuat
6. Grantor trust filing under Optional The grantor”

Form 1099 Fillng Method t (see
Regulation section 1.671-4(b}2XN(AY)

For this type of account; Give name and EIN of:

7. Disregarded entity not owned by an | The owner
indivicual
8. A valld trust, estate, or penslon trust | Legat entity *

9. Corporation or LLG electing The corporation
corporate status on Form 8832 or
Form 2553

10, Assoclation, club, religicus,
charitable, educational, or other
tax-exempt organization

11, Parinership or mufti-member LLGC

12. A broker or registered nomines

13, Account with the Department of
Agriculture in the name of a public
entity (such as a siate or local
government, school district, or
prison) that recefves agricultural
program payments

14, Granior trust fifing under the Form
1041 Filing Method or the Optional
Form 1099 Filing Method 2 (see
Regulation section 1.671-4b}2))HBY

The organization

The partnership
The broker or nomineg

The public entity

The trust

"List first and circle the name of the person whose number you fumish. If only ong personon a
Joint account has an SSN, that person's number must be fumished,

? Gircle the minor's name and furnish the minor's SSN.

? You must shaw your Individual name and you may also enter your buslness or “DBA” nams on
the “Business namerdisregarded entity” name line. You may use either your SSN or EIN {f you
have ons}, but the IRS encouragas you to use your SSN,

* List first and circle the name of tha trust, estate, or pension trust. (Do not furnish the TIN of the
personal representative or trustes unfess the legal entity itself Is not designated in the account
title.) Also sea Speciaf rufes for partnerships on page 1,

*Note, Grantor alsa must pravida a Form W-9 to trustee of trust.

Note. If no name is ¢lrcled when more than one nama is listed, the
number wilt be considered to be that of the first name listed.

Secure Your Tax Records from Identity Theft

Identity theft cccurs when someone uses your personal information
such as your name, social security number (SSN), or other identifying
information, without your permission, to commit fraud or other crimes.
An identity thief may use your SSN to get a job or may file a lax return
using your SSN to receive a refund.

To reduce your risk:
¢ Protect your SSN,
« Ensure your employer is protecting your SSN, and
« Be careful when choosing a tax preparer.

I your tax records are affected by identity theft and you receive a
notice from the IRS, respond right away to the name and phone number
printed on the IRS notice or letter,

If your tax records are not currently affected by identity theft but you
think you are at risk due to a lost or stolen purse or wallet, questicnable
credit card activity or credit report, contact the IRS Identity Theft Hotline
at 1-800-208-4490 or submit Form 14038.

For more information, see Publication 4535, identity Theft Prevention
and Victim Assisiance.

Victims of identity theft who are experlencing economic harm or a
system problem, or are seeking help in resolving tax problems that have
not been resolved through normal channels, may be sligible for
Taxpayer Advocate Service (FAS) asaistance, You can reach TAS by
calling the TAS toll-free case intake line at 1-877-777-4778 or TTY/TDD
1-800-829-4059.

Protect yourself from suspicious emails or phishing schemes.
Phishing is the creation and use of email and websltes designad to
mimic legitimate business emalils and websites, The most commen act
is sending an email o a user falsely clalming to be an establlshed
legitimate enterprise in an attempt to scarn the user into surrendering
private information that will be used for identity theft.

The IRS does not Initiate contacts with taxpayers via emails. Also, the
IAS does not request personal detailed information through emall or ask
taxpayers for the PIN numbers, passwords, or similar secret access
information for their credit card, bank, or other flnancial accounts.

if you receive an unsolicited emall ¢laiming to be from the IRS,
forward this message to phishing@irs.gov. You may also report misusa
of the IRS name, fogo, or other IRS property to the Treasury Inspector
General for Tax Adminisiration at 1-800-366-4484, You can forward
suspicious emails to the Federal Trade Commission at: spam@uce.gov
or contact them at www.fic.gov/idtheft or 1-877-IDTHEFT
(1-877-438-4338).

Visit IRS.gov to lsarn more about Identity theft and how to reduce
your risk.

Privacy Act Notice

Section 6109 of the Internal Revenue Goda requires you to provide your comect TIN to persons (including federal agencles) who are required to file Information returns with
the IRS to report interest, dividends, o cerain other Income paid to you; mortgage interest you paid; the acquisition or abandonment of secured property; the cancellation
of debt; or contributions you made to an IRA, Archer MSA, or HSA, The person collecting this form uses the Information on the form fe file information retums with the IRS,
reporiing he above information. Routine uses of this informatien Include giving it to the Depariment of Justice for civit and criminal [itigation and to cities, states, the District
of Columbla, and U.S. possessions for use in administering thelr laws. The information also may be disclosed to other coundries under a treaty, to federal and state agencies
to enforce civil and criminal laws, or to federal law enforcement and intelligence agencies to combat terrorism, You must provide your TIN whether or not you are required to
file & 1ax return. Under section 3408, payers must generally withhold a percentage of taxable interest, dividend, and certaln other payments to a payee who does not give a
TIN to the payer. Certain penalties may also apply for providing false or fraudulent Information.
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Exhibit IV
Contractor Prequalification Questionnaire for
Connecticut Science Center Landscaping
State Project No. 63-656
Please provide all information requested below. Use additional sheets as
necessary

1. COMPANY INFORMATION

1.1 NAME AND PRIMARY BUSINESS ADDRESS:

1.2 CONTACT:
NAME & TITLE:
TELEPHONE:

FAX:
EMAIL:

1.3 NUMBER OF EMPLOYEES:
1.4 OTHER BUSINESS LOCATIONS (IF ANY).

1.5 1S YOUR FIRM PREQUALIFIED FOR CONTRACTING WITH OTHER
CONNECTICUT STATE AGENCIES? IF SO, PROVIDE DETAILS.

1.6 IS YOUR FIRM CERTIFIED AS A DISADVANTAGED BUSINESS ENTERPRISE?
IF SO PLEASE PROVIDE THE DATE IT WAS CERTIFIED AND ATTACH COPY OF

CERTIFICATION.

1.7 TYPE OF FIRM (e.g., CORPORATION, LLC):

PLEASE PROVIDE ONE OF THE FOLLWING AS APPLICABLE:
FOR CONNECTICUT CORPORATIONS:

A CURRENT CERTIFICATE OF INCORPORATION FROM THE
CONNECTICUT SECRETARY OF THE STATE;

FOR LIMITED LIABILITY CORPORATIONS, CERTIFIED DOCUMENTATION
FROM THE CONNECTICUT SECRETARY OF THE STATE SHOWING THAT
THE LLC IS LEGALLY FORMED AND ORGANIZED IN ACCORDANCE WITH
CONNECTICUT GENERAL STATUTES AND [S NOT IN DEFAULT FOR
FAILURE TO FILE A PROPER ANNUAL REPORT WITH THE CONNECTICUT
SECRETARY OF THE STATE;

FOR QUT-OF-STATE CORPORATIONS:

A CERTIFICATE OF AUTHORITY TO TRANSACT BUSINESS IN
CONNECTICUT FROM THE CONNECTICUT SECRETARY OF THE STATE.



2. EXPERIENCE

2.1 FIRM'S YEARS IN BUSINESS:
2.2 BUSINESS TERRITORY:

2.3 PLEASE ATTACH A LIST OF COMPARABLE URBAN LANDSCAPE
CONSTRUCTION PROJECTS PERFORMED BY YOUR FIRM WITHIN THE PAST 5
YEARS. INCLUDE THE NAME AND LOCATION OF THE PROJECT, START AND
END DATES, A BRIEF DESCRIPTION, THE VALUE OF THE WORK, NAME OF YOUR
PROJECT MANAGER AND THE OWNER'S NAME AND CONTACT INFORMAT|ON.
INDICATE IF YOUR FIRM WAS THE PRIME CONTRACTOR OR A
SUBCONTRACTOR.

2.4 PLEASE ATTACH RESUMES OF SUPERVISORY PERSONNEL WHO WILL
OVERSEE THIS PROJECT.

2.5 DOES YOUR FIRM HAVE AN AFFIRMATIVE ACTION PLAN FOR HIRING? IF
“YES” IS IT APPROVED BY THE CONNECTICUT DEPARTMENT OF
TRANSPORTATION?

2.6 DOES YOUR FIRM HAVE A PLAN FOR SUBCONTRACTING WITH
DISADVANTAGED BUSINESS ENTERPRISES?

2.7 LIST ANY PROFESSIONAL ASSOCIATIONS IN WHICH YOUR FIRM HOLDS A
MEMBERSHIP.

3. CAPACITY

3.1 PLEASE PROVIDE YOUR ANNUAL BUSINESS VOLUME FOR EACH OF THE
PAST THREE YEARS IN APPROXIMATE DOLLAR VALUES AND CONTRACTED
WORK HOURS.

3.2 PLEASE PROVIDE A LIST OF YOUR CURRENTLY CONTRACTED LANDSCAPE
CONSTRUCTION PROJECTS, APPROXIMATE PROJECT VALUE, PERCENT
COMPLETE, AND START AND END DATES.

3.3 FOR EACH OF THE FOLLOWING TYPES OF REFERENCES, PLEASE PROVIDE
NAME OF FIRM, ADDRESS, AND CONTACT INFORMATION:

INSURANCE;
BONDING;
TWO (2) NON-AFFILIATED VENDORS.
3.4 WHAT IS YOUR CURRENTLY AVAILABLE BONDING CAPACITY?

3.5 PLEASE CONFIRM THAT YOUR FIRM CAN PROVIDE INSURANCE MEETING
THE FOLLOWING REQUIREMENTS?



o« WORKERS' COMPENSATION AS REQUIRED BY CONNECTICUT STATE
LAW

¢ COMMERCIAL GENERAL LIABILITY INSURANCE OF $1,000,000 PER
OCCURRENCE, $2,000,000 IN THE AGGREGATE

e AUTOMOBILE LIABILITY INSURANCE OF $1,000,000 PER OCCURRENCE,
$2,000,000 IN THE AGGREGATE

» OWNER AND CONTRACTOR'S PROTECTIVE LIBILITY INSURANCE OF
$2,000,000 PER OCCURRENCE, $2,000,000 IN THE AGGREGATE

3.5 HAVE THERE BEEN ANY CHANGES IN YOUR COMPANY'S FINANCIAL
CONDITION OR BUSINESS ORGANIZATION DURING THE PAST TWO YEARS THAT
MIGHT AFFECT YOUR COMPANY'S ABILITY TO SUCCESSFULLY COMPLETE THIS
CONTRACT?

3.6 IF AVAILABLE, PLEASE PROVIDE THE MOST RECENT AUDITED FINANCIAL
STATEMENT FOR YOUR FIRM PREPARED BY AN INDEPENDENT CERTIFIED
PUBLIC ACCOUNTANT. FINANCIAL STATEMENTS ARE ONLY REQUIRED IF THE
RESPONDENT IS REQUIRED TO FILE SUCH STATEMENTS WITH THE
CONNECTICUT SECRETARY OF STATE. IF YOUR FIRM IS NOT REQUIRED TO
FILE A FINANCIAL STATEMENT WITH THE SECRETARY OF STATE, INDICATE
THAT IN THE SUBMITTAL. OTHERWISE AN AUDITED STATEMENT WILL BE
EXPECTED. SEE THE INFORMATION IN THE RFQ CONDITIONS REGARDING
SUBMISSION OF CONFIDENTIAL INFORMATION.

IF YOU ARE NOT REQUIRED TO FILE AN AUDITED FINANCIAL STATEMENT,
PLEASE PROVIDE YOUR FIRM'S STATE AND FEDERAL TAX RETURNS FOR THE
THREE MOST RECENT TAX YEARS.

PLEASE NOTE THAT A COMMITMENT TO PROVIDE FINANCIAL INFORMATION IF
YOU ARE THE SUCCESSFUL BIDDER 1S NOT SUFFICIENT. FAILURE TO
PROVIDE FINANCIAL INFORMATION WILL RESULT IN REJECTION OF THIS
SUBMITTAL.

4. CONTRACTING HISTORY

4.1 PLEASE IDENTIFY ANY LIENS, DEFAULT NOTICES OR CLAIMS FILED BY OR
AGAINST YOUR ORGANIZATION AND ANY PENALTIES OR LIQUIDATED
DAMAGES ASSESSED AGAINST YOUR ORGANIZATION IN THE LAST FIVE YEARS.

(IF THE ANSWER TO ANY OF THE FOLLOWING QUESTIONS IN THIS SECTION IS
“YES”, PLEASE PROVIDE DETAILS.)

4.2 HAS YOUR FIRM EVER FAILED TO COMPLETE A CONTRACT, HAD A
CONTRACT TERMINATED, FILED FOR BANKRUPTCY, OR BEEN DEBARRED OR
SUSPENDED FROM STATE OR FEDERAL CONTRACTING?

4.3 1S YOUR FIRM CURRENTLY UNDER INVESTIGATION BY STATE OR FEDERAL
AGENCIES?



4.4 WITHIN THE LAST FIVE YEARS, HAVE ANY OF THE OFFICERS OR
PRINCIPALS IN YOUR FIRM BEEN OFFICERS OR PRINCIPALS IN A FIRM THAT
FAILED TO COMPLETE A CONTRACT, FILED FOR BANKRUPTCY, OR WAS
DEBARRED?

4.5 HAS YOUR ORGANIZATION HAD ANY LEGAL OR ADMINISTRATIVE
PROCEEDINGS AGAINST THE ORGANIZATION, OR ANY OFFICERS, PRINCIPALS,
PARTNERS, MEMBERS, OR EMPLOYEES OF THE ORGANIZATION CURRENTLY
PENDING OR CONCLUDED ADVERSELY WITHIN THE LAST FIVE YEARS, AND
ANY JUDICIAL OR ADMINISTRATIVE SANCTIONS THAT ARE STILL IN EFFECT
AGAINST SUCH ORGANIZATION, AND ANY OF ITS OFFICERS, PRINCIPALS,
PARTNERS, MEMBERS, OR EMPLOYEES? (EXCLUDE OSHA VIOLATIONS WHICH
ARE CALLED FOR ELSEWHERE IN THIS STATEMENT.)

4.7 WITHIN THE LAST 5 YEARS, HAS YOUR ORGANIZATION BEEN FOUND TO BE
NONRESPONSIBLE AS A LOW BIDDER?

4.7 WITHIN THE LAST 5 YEARS, HAS YOUR ORGANIZATION AGREED NOT TO BID
FOR CONTRACTS WITH A GOVERNMENT ENTITY FOR A GIVEN PERIOD OF
TIME?

4.8 WITHIN THE LAST 5 YEARS, HAS YOUR ORGANIZATION BEEN THE SUBJECT
OF A FORMAL COMPLAINT OF NONCOMPLIANCE WITH FEDERAL LABOR LAWS
OR THE LABOR LAWS OF ANY STATE?

4.9 HAS YOUR ORGANIZATION HAD ANY OTHER REASON THAT PRECLUDES
YOUR ORGANIZATION OR ANY OFFICER, PRINCIPAL, PARTNER, MEMBER, OR
EMPLOYEES THEREOF FROM BIDDING ON A CONTRACT IN CONNECTICUT OR
ANY OTHER JURISDICTION?

5. SAFETY
(IF THE ANSWER TO QUESTIONS 5.7 or 5.8 1S “YES", PLEASE PROVIDE DETAILS.)

5.1 PLEASE PROVIDE YOUR FIRM'S “WORKER’S COMPENSATION EXPERIENCE
MODIFICATION RATE” FOR THE CURRENT YEAR AND THE PAST TWO YEARS, IF

AVAILABLE.

5.2 DO YOU HAVE A WRITTEN SAFETY PROGRAM FOR FIELD OPERATIONS?
5.3 WHAT IS THE NAME AND TITLE OF YOUR FIRM'S SAFETY OFFICER?

5.4 DO YOU CONDUCT SITE SAFETY INSPECTIONS?

5.5 DO YOU PROVIDE SAFETY TRAINING FOR ALL FIELD EMPLOYEES,
INCLUDING SITE-SPECIFIC TRAINING?

5.6 DO YOU MAINTAIN A CHEMICAL INFORMATION LIST AND A COMPLETE FILE
OF MATERIAL SAFETY DATA SHEETS?



5.7 HAS YOUR ORGANIZATION HAD ANY WILLFUL OR SERIOUS VIOLATIONS OF
ANY OCCUPATIONAL SAFETY AND HEALTH ACT (OSHA) OR OF ANY STANDARD,
ORDER OR REGULATION PROMULGATED PURSUANT TO SUCH ACT, DURING
THE THREE-YEAR PERIOD PRECEDING THE BID, PROVIDED SUCH VIOLATIONS
WERE CITED IN ACCORDANCE WITH THE PROVISIONS OF ANY STATE
OCCUPATIONAL SAFETY AND HEALTH ACT OR OCCUPATIONAL SAFETY AND
HEALTH ACT OF 19707

5.8 HAS YOUR ORGANIZATION HAD ANY CRIMINAL CONVICTIONS RELATED TO
THE INJURY OR DEATH OF ANY EMPLOYEE IN THE PRECEDING THREE-YEAR

PERIOD?

CERTIFICATION: The information provided herein is true and complete..........

SIGNED:

PRINTED NAME:

TITLE:

DATE:

Notary Statement:

Mr./Mrs./Ms. being duly sworn deposes and says that hefshe is

the of , and that the

answers to the foregoing questions and statements therein contained are true and correct.

Subscribed and sworn before me this day of , 20

Notary Public

My commission expires




Exhibit V
Consulting Agreement Affidavit

This form can be downloaded as a Word document at
hitp://www.ct.gov/opm/cwp/view.asp?a=2982&q=386038&opmNav_GID=1806
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7% B  STATE OF CONNECTICUT

L.
ﬁg}ﬁ‘“u CONSULTING AGREEMENT AFFIDAVIT
I

Affidavit to accompany a bid or proposal for the purchase of goods and services with a value of 550,000 or
wore in a calendar or fiscal year, pursuant to Connecticut General Statutes §§ 4a-81(a) and 4a-81(b). For
sole source or no bid contracts the form is submitted at time of coniract execution.

INSTRUCTIONS:

If the bidder or vendor has entered intc a consulting agreement, as defined by Connecticut
General Statutes § 4a-81(b)(1): Complete ali sections of the form. If the bidder or contractor has
entered into more than one such consulting agreement, use a separate form for each agreement, Sign and
date the form in the presence of a Commissioner of the Superior Court or Notary Public. If the bidder or
contractor has not entered into a consuiting agreement, as defined by Connecticut General
Statutes § 4a-81(b){1): Complete only the shaded section of the form. Sign and date the form in the
presence of a Commissioner of the Superior Court or Notary Public.

Submit completed form to the awarding State agency with bid or proposal. For a sole source award, submit
completed form to the awarding State agency at the time of contract execution.

This affidavit must be amended if there Is any change In the information contained in the most recently filed
affidavit not later than (i) thirty days after the effective date of any such change or (if) upon the submittai of
any new bid or proposal, whichever is earlier.

AFFIDAVIT: {Number of Affidavits Sworn and Subscribed On This Day: ]

1, the undersigned, hereby swear that I am a principal or key personnel of the bidder or contractor awarded
a contract, as described in Connecticut General Statutes § 4a-81(b), or that I am the individual awarded
such a contract who is authorized to execute such contract, I further swear that I have not entered into any
consulting agreement in connection with such contract, except for the agreement listed below:

Consultant’s Name and Title Name of Firm (if applicable)

Start Date End Date Cost

Description of Services Provided:

Is the consuitant a former State employee or former public official? [ ] YES [0 No

If YES:

Name of Forrmer State Agency Termination Date of Employment

Sworn as true to the best of my knowledge and belief, subject to the penalties of false statement, "~

Printed Name of Bidder or Contractor Signature of Principal or Key Personnel Date

. Printed Name {of above) -~~~ Awarding State Agency.

Sworn and subscribed before me on this day of s 20 .

Commissioner of the Superior Court
or Notary Public



Exhibit VI
Affirmation of Receipt of State Ethics Laws Summary

This form can be downloaded as a Word document at
http://www.ct.goviopm/cwp/view.asp?a=2982&q=386038&opmNav_GID=1806
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AT,
&4 STATE OF CONNECTICUT
g {is-"‘f}u AFFIRMATION OF RECEIPT OF STATE ETHICS LAWS SUMMARY
it
Written or electronic affirmation to accompany a large State consiruction or procurement
contract, having a cost of move than $500,000, pursuant to Connecticut General Statutes ¢ 1-
101mm and 1-101gq

INSTRUCTIONS:

Complete all sections of the form. Submit completed form to the awarding State agency or contractor, as
directed below.

CHECK ONE:

[] 1 am a person seeking a large State construction or procurement contract. I am submitting this
affirmation to the awarding State agency with my bid or proposal, [Check this box If the contract
will be awarded through a competitive process.]

] T am a contractor who has been awarded a large State construction or procurement contract. I am
submitting this affirmation to the awarding State agency at the time of contract execution. [Check
this box if the contract was a sole scurce award.]

[] 1am a subcontractor or consultant of a contractor who has been awarded a large State construction
or procurement contract, 1 am submitting this affirmation to the contractor,

[7 1am a contractor who has already filed an affirmation, but I am updating such affirmation etther (i)
no later than thirty (30) days after the effective date of any such change or (i) upon the submittal
of any new bid or proposal, whichever is earlier.

IMPORTANT NOTE:

Within fifteen (15) days after the request of such agency, Institution or quasi-public agency for such
affirmation contractors shall submit the affirmations of their subcontractors and consuitants to the awarding
State agency. Fallure to submit such affirmations in a timely manner shall be cause for termination of the
large State construction or procurement contract,

AFFIRMATION:

I, the undersigned person, contractor, subcontractor, consuitant, or the duly authorized representative
thereof, affirm (1) recelpt of the summary of State ethics laws* developed by the Office of State Ethics
pursuant to Connecticut General Statutes § 1-81b and (2} that key employees of such person, contractor,
subcontractor, or consultant have read and understand the summary and agree te comply with its
provisions.

* The summary of State ethics laws is available on the State of Connecticut's Office of State Ethics webslte.

Signature Date

Printed Name Title

Firm or Corporation (if applicabie)

Street Address City State Zip

Awarding State Agency



Exhibit VII

Notice to Executive Branch State Contractors and Prospective State Contractors of Campaign
Contribution and Solicitation Ban

This form can be downloaded at

http://www.ct.eov/seec/lib/seec/forms/coniractor reporting /seec form 1
0_final.pdf
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This notice
the purpose of informing state coniractors and prospective state contractors of the following law (italicized words are defined on
the reverse side of this page).

- CAMPAIGN CONTRIBUTION AND SOLICITATION LIMITATIONS

No state coniracior, prospective state contractor, principal of a state contracior or principal of a prospective state contractor, with regard
to a state contract or state coniract solicitation with or from a state agency in the executive branch or a quasi-public agency or a holder, or
principal of a holder of a valid prequalification certificate, shall make a contribution to (i) an exploratory committee or candidate committee
established by a candidate for nomination or election to the office of Governor, Lieutenant Governor, Attorney General, State Comptroller,
Secretary of the State or State Treasurer, (ii} a political committee authorized to make contributions or expenditures to or for the benefit of
such candidates, or (iif) a party committee {which includes town committees),

In addition, no holder or principal of a holder of a valid prequalification certificate, shall make a contribution to (i) an exploratory
committee or candidate committee established by a candidate for nomination or election to the office of State senator or 3tate
representative; (ii) a political committee authorized to make contributions or expenditures to or for the benefit of such candidates, or {ii)a

party committee.

On and after January 1, 2011, no state contractor, prospective state contractor, principal of a state contractor or principal of a prospective
state contractor, with regard to a state contract or state coniract solicitation with or from a state agency in the executive branch or a
quasi-public agency or a holder, or principal of a holder of a valid prequalification certificate, shall knowingly solicit contributions from
the state contractor's or prospective state contractor's employees or from a subcontractor or principals of the subcontractor on behalf of (i}
an exploratory committee or candidate committee established by a candidate for nomination or efection to the office of Governor,
Lieutenant Governor, Attorney General, State Comptroller, Secretary of the State or State Treasurer, (ii) a political committee authorized to
make contributions or expenditures io or for the benefit of such candidates, or (iif) a party committee.

DUTY TO INFORM

State contractors and prospective state contractors are required to inform their principals of the above prohibitions, as applicable, and the
possible penaliies and other consequences of any violation thereof,

PENALTIES FOR VIOLATIONS

Contributions or solicitations of contributions made in viclation of the above prohibitions may result in the following civil and criminat
penalties:

Civil penalties—Up to $2,000 or twice the amount of the prohibited contribution, whichever is greater, against a principal or a contractor.
Any state contractor or prospective state contractor which fails to make reasonable efforts to comply with the provisions requiring notice to
its principals of these prohibitions and the possible consequences of their violations may alse be subject to civil penalties of up to $2,000 or
twice the amount of the prohibited contributions made by their principals.

Criminal penalties—Any knowing and willful violation of the prohibition is a Class D felony, which may subject the violator to
imprisonment of not more than 5 years, or not more than 35,000 in fines, or both.

" CONTRACT CONSEQUENCES

In the case of a state contractor, contributions made or solicited in violation of the above prohibitions may resulting the contract being
voided. :

In the case of a prospective state contractor, contributions made or solicited in violation of the above prohibitions shail result in the contract
described in the state contract solicitation not being awarded to the prospective state contractor, unless the State Elections Enforcement
Commission determines that mitigating circumstances exist concerning such violation.

The State shall not award any other state contract to anyone found in violation of the above prohibitions for a period of one year after the
election for which such contribution is made or solicited, unless the State Elections Enforcement Commission determines that mitigating
circumstances exist concerning such violation,
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“State contractor” means a person, business entity or nonprofit organization that enters into a stale contract. Such person, business entity or nonprofit
organization shall be deemed to be a state coniractor until December thirty-first of the year in which such contract terminates. “State congractor” does not
include a municipality or any other political subdivision of the state, including any entities or associations duly created by the municipality or political
subdivision exclusively amongst themselves fo further any purpose authorized by statute or charter, or an employee in the executive or legistative branch of
state government or a quasi-public agency, whether in the classified or unclassified service and full or part-time, and only in such person's capacity as a state
or quasi-public agency employee.

“Prospective state contractor” means a person, business entity or nonprofit organization that (i) submits a response to a state coniract solicitation by the state,
a state agency or a quasi-public agency, or a proposal in response to a request for proposals by the state, a state ageney or a quasi-public agency, until the
contract Tias been entered into, or (i) holds a valid prequalification certificate issued by the Commissioner of Administrative Services under section 4a-100.
“Prospective state contractor” does not include a municipality or any other political subdivision of the state, including any entities or associations duly
created by the municipality or political subdivision exclusively amongst themselves to further any purpose authorized by statute or charter, or an employee
in the executive or legislative branch of state government or a quasi-public agency, whether in the classified or unclassified service and full or part-time, and
only in such person's capacity as a state or quasi-public agency employee,

“Principal of a state contractor or prospective state contractor” means (i) any individual who is a member of the board of directors of, or has an ownership
interest of five per cent or more in, a state contractor or prospective state contractor, which is a business entity, except for an individual who is a member of
the board of directors of a nonprofit organization, (if) an irdividual who is employed by a state contractor or prospective state contraclor, which is a business
entity, as president, treasurer or executive vice president, (iii) an individual who is the chief executive officer of a state contractor or prospective state
contractor, which is not a business entity, or if a state contractor or prospective state contractor has no such officer, then the officer who duly possesses
comparable powers and duties, (iv) an officer or an employee of any stale contractor or prospective state contractor who has managerial or discretionary
responsibilities with respect fo a stafe contract, (v) the spouse or a dependent child who is eighteen years of age or older of an individnal described in this
subparagraph, or (vi) a political committee established or controiled by an individual deseribed in this subparagraph or the business entity or nonprofit
organization that is the state contractor or prospective state contractor.

“State contract” means an agreement or condract with the state or any state agency or any quasi-public agency, let through a procurement process or
otherwise, having a value of fifty thousand dollars or more, or a combination or series of such agreements or contracts having a value of one hundred
thousand dollars or mere in a calendar year, for (i) the rendition of services, (ii) the furnishing of any goods, material, supplies, equipment or any items of
any kind, (iii) the construction, alteration or repair of any public building or pubiic work, (iv) the acquisition, sale or lease of any land or building, (v} a
licensing arrangement, of {vi) a grant, loan or loan guarantee. “State contract” does not include any agreement or contract with the state, any state agency or
any quasi-public agency that is exclusively federally funded, an education loan, a oan 1o an individual for other than commercial purposes or any agreement
or coniract between the state or any state agency and the United States Department of the Navy or the United States Department of Defense.

“State contract solicitation” means a request by a state agency or quasi-public agency, in whatever form issued, including, but not limited to, an invitation to
bid, request for proposals, request for information or request for quotes, inviting bids, quotes or other types of submittals, through a competitive procurement
process or another process authorized by law waiving competitive procurement.

“Managerial or discretionary responsibitities with respect to a state contract” means having direct, extensive and substantive responsibilities with respect to
the negotintion of the state contract and not peripheral, clerical or ministerial responsibilities.

“Dependent child” means a child residing in an individual’s household who may legally be claimed as a dependent on the federal income tax of such
individuat,

“Solicit” means (A) requesting that a contribution be made, (B) participating in any fund-raising activities for a candidaie committee, exploratory

commiltee, political committee or party commitiee, including, but not limited to, forwarding tickets to potential contributors, receiving contributions for
transmission to any such committee or bundling contributions, (C) serving as chairperson, treasurer or deputy treasurer of any such committes, or D)
establishing a political committee for the sole purpose of soliciting or receiving contributions for any comunittee. Solicit does not include: (i) making a
contribution that is otherwise permitted by Chapter 155 of the Connecticut Generat Statutes; (if) informing any person of a position taken by a candidate for
public office or a public official, (ifi) notifying the person of any activities of, or contact information for, any candidate for public office; or (iv) serving asa
member in any party committee or as an officer of such committee that is not otherwise prohibited in this section.

“Subcontractor” means any person, business entily or nonprofit organization that contracts to perform part or all of the obligations of a state contractor’s
state contract. Such person, business entity or nonprofit organization shall be deemed to be a subcontractor until December thirty first of the year in which
the subcontract terminates. “Subcontractor” does not include (i) a municipality or any other political subdivision of the state, including any entities or
associations duly created by the municipality or political subdivision exclusively amongst themselves to further any purpose authorized by statute or charter,
o (ii) an employee in the executive or legislative branch of state government or a quasi-public agency, whether in the classified or unclassified service and
full or part-time, and only in such person's capacity as a state or quasi-public agency employee.

“Principal of a subcontractor” means {i) any individual who is a member of the board of directors of, or has an ownership interest of five per cent or more in,
a subcontractor, which is a business entity, except for an individual who is 2 member of the board of directors of a nonprofit organization, (i) an individual
who is employed by a subcontractor, which is a business entity, as president, treasurer or executive vice president, (iii) an individual who is the chief
executive officer of a subcontractor, which is not a business entity, or if a subcontractor has no such ofticer, then the officer who duly possesses comparable
powers and duties, (iv) an officer or an employee of any subcontractor who has managerial or discretionary responsibilities with respect to a subconfract
with a state contractor, (v) the spouse or a dependent child who is eighteen years of age or older of an individual deseribed in this subparagraph, or {vi} a
political committee established or controlled by an individual described in this subparagraph or the business entity or nonprofit organization that is the
subcontractor.
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ACKNOWLEDGEMENT OF RECEIPT -

SIGNATURE DATE (mm/dd/yyyy)
RAviE OF SIGNER. ,
Suffix

First Name MI Last Name

‘COMPANY NAME

Additional information may be found on the website of the State Elections Enforcement Commission,

www.ct.gov/seec
Click on the link to “Lobbyist/Contractor Limitations”




Appendix |

Conflict of Interest Statute

Sec. 1-85, (Formerly Sec. 1-68). Interest in conflict with discharge of duties. A public
official, including an clected state official, or state employee has an interest which is in
substantial conflict with the proper discharge of his duties or employment in the public interest
and of his responsibilities as prescribed in the laws of this state, if he has reason to believe or
expect that he, his spouse, a dependent child, or a business with which he is associated will
derive a direct monetary gain or suffer a direct monetary loss, as the case may be, by reason of
his official activity, A public official, including an elected state official, or state employee does
not have an interest which is in substantial conflict with the proper discharge of his duties in the
public interest and of his responsibilities as prescribed by the laws of this state; if any benefit or
detriment accrues to him, his spouse, a dependent child, or a business with which he, his spouse
or such dependent child is associated as a member of a profession, occupation or group to no
greater extent than any other member of such profession, occupation or group. A public official,
including an elected state official or state employee who has a substantial conflict may not take
official action on the matter.
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Gift and Campaign Contribution Certification
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€§$§§ STATE OF CONNECTICUT
E=) @;?ELA GIFT AND CAMPAIGN CONTRIBUTION CERTIFICATION
2
Written or electronic certification to accompany a State contract with a value of 30,000 or more
in a calendar or fiscal year, pirsuant to C.G.S. §§ 4-250 and 4-252(c); Governor M. Jodi Rell’s
Executive Orders No. 1, Para. 8, and No. 7C, Para. 10; and C.G.S. §9-612(g)(2)

INSTRUCTIONS:

Complete alt sections of the form. Attach additional pages, if necessary, to provide full disclosure about any
lawful campaign contributions made to campaigns of candidates for statewide pubiic office or the General
Assembly, as described herein. Sign and date the form, under oath, in the presence of a Commissioner of
the Superior Court or Notary Public. Submit the completed form to the awarding State agency at the time
of initial contract execution and if there 1s a change in the Information contained in the most recently filed
certification, such person shall submit an updated certification either () not fater than thirty (30) days after
the effective date of such change or (ii} upon the submittal of any new bid or proposal for a contract,
whichever is earlier. Such person shall also submit an accurate, updated certification not later than fourteen

days after the twelve-month anniversary of the most recently filed certification or updated certification.

CHECK ONE: [] Initial Certification [[] 12 Month Anniversary Update (Multi-year contracts only.)

{71 Updated Certification because of change of Information contained in the most
recently filed certification or twelve-month anniversary update.

GIFT CERTIFICATION:
As used In this certification, the following terms have the meaning set forth below:

1) “Contract” means that contract between the State of Connecticut (and/or one or more of it agencies or
instrumentalities} and the Contractor, attached hereto, or as otherwise described by the awarding State
agency below;

2} If this Is an Initial Certification, “Execution Date” means the date the Contract is fully executed by, and
becomes effective between, the parties; If this s a twelve-month anniversary update, “Execution Date”
means the date this certification is signed by the Contractor;

3) “Contractor” means the person, firm or corporation named as the contactor below;

4) “Applicable Public Official or State Employee” means any public official or state employee described In
C.G.S. §4-252(c}{1){1) or (ii);

5} “Gift” has the same meaning given that term in C.G.5. § 4-250(1);

6} “Principals or Key Personnel” means and refers to those principals and key personnel of the Contractor,
and its or their agents, as described in C.G.S. §§ 4-250(5) and 4-252(c){(1)}{B) and (C).

1, the undersigned, am a Principal or Key Personnel of the person, firm or corporation authorized to execute
this certification on behalf of the Contractor. I hereby certify that, no gifts were made by (A} such person,
firm, corporation, (B) any principals and key personnel of the person firm or corporation who participate
substantially In preparing bids, proposals or negotiating state contracts or (C) any agent of such, firm,
corporation, or principals or key personnel who participates substantially in preparing bids, proposals or
negotiating state contracts, to (1) any public official or state employee of the state agency or quasi-public
agency soliciting bids or proposals for state contracts who participates substantiaily in the preparation of bid
solicitations or request for proposals for state contracts or the negotlation or award of state contracts or (i)
any public official or state employee of any other state agency, who has supervisory or appointing authority
over such state agency or quasi-public agency,

I further certify that no Principals or Key Personnel know of any action by the Contractor to circumvent (or
which would result in the circumvention of} the above certification regarding Gifts by providing for any other
Principals, Key Personnel, officials, or employees of the Contractor, or its or their agents, to make a Gift to
any Applicable Public Official or State Employee. I further certify that the Contractor made the bid or
proposal for the Contract without fraud or collusion with any person.
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CAMPAIGN CONTRIBUTION CERTIFICATION:

I further certify that, on or after December 31, 2006, neither the Contractor nor any of its principals, as
defined in C.G.S. § 9-612(g)(1), has made any campaign contributions to, or solicited any contributions
on behalf of, any exploratory committee, candidate committee, political committee, or party committee
estabtished by, or supporting or authorized to support, any candidate for stalewide public office, in violation
of C.G.S. § 9-612(g){2)(A). I further certify that all lawful campaign contributions that have been made
on or after December 31, 2006 by the Contractor or any of its principals, as defined in C.G.S. § 9-612(g)(1),
to, or solicited on behalf of, any exploratory committee, candidate committee, political committee, or paity
committee established by, or supporting or authorized to support any candidates for statewide public office

or the General Assembly, are listed below:

Lawful Campaign Contributions to Candidates for Statewide Public Office:

Contribution Date  Name of Contributor Recipient Value Description

Lawful Campaign Contributions to Candidates for the General Assembly:

Contribution Date  Name of Contributor Recipient Value Description

Sworn as true to the best of my knowledge and belief, subject to the penaities of false statement.

Printed Contractor Name Printed Name of Authorized Official

Signature of Authorized Official

Subscribed and acknowledged before me this day of ; 20 .

Commissioner of the Superior Court (or Notary Public)
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Form C
07-08-2009

AR STATE OF CONNECTICUT
%g NONDISCRIMINATION CERTIFICATION — Affidavit

“:g!;_im};:f; < By Entfity
- For Contracts Valued at $50,000 or More

Documentation in the form of an affidavit signed under penalty of false statement by a chief executive
officer, president, chairperson, member, or other corporate officer duly authorized to adept corporate,
company, or partnership policy that certifies the contractor complies with the nondiscrimination
agreements and warranties under Connecticut General Statutes §§ 4a-60(aj(1) and 4a-60a(a)(i), as
amended

INSTRUCTIONS:
For use by an entity {corporation, limited liability company, or partnership) when entering Into any contract
type with the State of Connecticut valued at $50,000 or more for any year of the contract. Complete all

sections of the form. Sign form in the presence of a Commissioner of Superior Court or Notary Publiic.
Submit to the awarding State agency prior to contract execution.

AFFIDAVIT:

I, the undersigned, am over the age of eighteen (18) and understand and appreciate the obligations of

an cath. I am of , an entity
Signatory’s Title Name of Entity

duly formed and existing under the laws of
Name of State or Commeonwealth

I certify that I am authorized to execute and deliver this affidavit on behaif of

and that
Name of Entity Name of Entity

has a policy in place that complies with the nondiscrimination agreements and warranties of Connecticut

General Statutes §§ 4a-60(a)(1)and 4a-60af{a)(1), as amended.

Authorized Signatory

Printed Name

Swaorn and suhscribed to before me on this day of ; 20 .

Commissionar of the Superior Court/ Commission Expiration Date
Notary Public




Appendix IV
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Guide to the Code of Ethics
For Current or Potential
State Contractors




INTRODUCTION

The Connecticut Office of State Ethics (OSE) is an independent regulatory ageney for the
state of Connecticut, charged with administering and enforcing the Connecticut Codes of
Fthics, located in the Connecticut General Statutes, Chapter 10.

The Ethics Codes under the OSE’s jurisdiction are comprised of:
o The Code of Ethics for Public Officials (Part 1);
o The Code of Ethics for Lobbyists (Part II); and
¢ Limited jurisdiction over Ethical Considerations Concerning Bidding and State
Contracts (Part IV).

This guide provides general information only. The descriptions of the law and the OSE
in this guide are not intended to be exhaustive. Please review the Advisory Opinions and
Declaratory Rulings on our website or contact the Legal Division of the OSE with any
questions regarding interpretation of the law.

For more information on the subjects discussed in this guide, call, write or visit:

Connecticut Office of State Ethics
18-20 Trinity Street

Suite 205

Hartford, CT 06106

860/263-2400
www.ct.gov/ethics

Citizen’s Ethics Advisory Board:

G. Kenneth Bernhard, Chairperson (through September 2011)
Thomas H. Dooley, Vice Chairperson (through September 2012)
Ernest Abate (through September 2011}

Kathleen F. Bornhorst (through September 2012)

Rebecea M. Doty (through September 2011)

General David Gay, (ret.) (through September 2013)

Dennis Riley (through September 2013)

Winthrop Smith, Jr. (through September 2013)

Shawn T. Wooden (through September 2013)
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THE OFFICE OF STATE ETHICS (OSE)

The Connecticut Office of State Ethics (OSE) was officially created on July I, 2005, by
Public Act 05-183. The governing body of the OSE is the Citizen’s Ethics Advisory
Board (CEAB), nine members appointed by the Governor and legislative leadership. The
CEAB holds monthly meetings that are open to the public and that are often covered by
CT-N. A schedule of CEAB meeting dates, times and locations is available on the OSE’s

Web site, www.ct.gov/ethics.

The OSE is an independent watchdog agency for the state of Connecticut that administers
Connecticut General Statutes, Chapter 10, Parts I and II, with limited jurisdiction over
Part 1V,

Simply put, the OSE educates all those covered by the law (the “regulated community”);
provides information to the public; interprets and applies the codes of ethics; and

investigates potential violations, and otherwise enforces the codes.

The OSE is made up of the following components:
+ Citizen’s Ethics Advisory Board
s Executive Director
e Legal Division
+ Enforcement Division

THE BIG PICTURE

All state officials and employees (except judges) are covered by Part I of the Code of
Ethics for Public Officials (henceforth, Part [, or the Code). It is important to remember
that certain provisions of the Code also apply to public officials and state employees after
they leave state service.

As you read through this guide, be aware that these laws were enacted to prevent
individuals from using their public position or authority for personal, financial benefit.

Each state agency also has its own ethics policy, which in many cases
may be more restrictive than what follows, Be sure to obtain a copy of
the agency’s policy before you attempt to provide any benefit to an
agency official or employee.
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GIVING BENEFITS TO STATE PERSONNEL

Gifts
As a current or potential state contractor, you are prestmably doing business with or
seeking to do business with a state agency, and are therefore considered to be a restricted

donor. In general, public officials, state employees and candidates for public office may
not accept gifts from restricted donors.

Restricted Donors
Restricted donors include: :
¢ Registered lobbyists (a list is available on the OSE’s Web site) or a lobbyist’s
representative;
» Individuals or groups doing business with a state department or agency;
« Individuals or groups seeking to do business with a state departinent or agency;
« Individuals or groups engaged in activities regulated by a state department or
agency; or
+ Contractors pre-qualified by the Connecticut Departinent of Administrative
Services (Conn. Gen. Stat. § 4a-100).

A gift is defined as anything of value that is directly and personally received by a public
official or state employee (or sometimes family members of those two categories) unless

consideration of equal or greater value is provided. Conn, Gen, Stat. § 1-79 (e).

There are, however, certain exceptions to this definition of gift. Not ali exceptions are
covered below; see Conn. Gen. Stat. § 1-79 (¢) (1) —(17) for the complete list.

s Token ltems —Restricted donors such as cutrent or potential state contractors may
provide any item of value that is not more than $10 (such as a pen, mug, or
inexpensive baseball cap) to a public official or state employee, provided that the
annual aggregate of such items from a single source is $50 or less. Conn. Gen.

Stat. § 1-79 (e) (16),

e Food and Beverage — Restricted donors may-also provide less than $50 worth of
food and beverage in a calendar year to a public official or state employee,
provided that the restricted donor or histher representative is in attendance when

the food and/or beverage is being consumed, Conn. Gen. Stat. § 1-79 () (9).

o Training - Vendors may provide public officials and state employees with
training for a product purchased by a state or quasi-public agency provided such
training is offered to all customers of that vendor, Conn. Gen. Stat. § 1-79 (¢)

(7.
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e Gifls to the State — Restricted donors may provide what are typically referred to as
“gifts to the state.” These gifts are goods and services provided to a state agency
or quasi-public agency for use on state or quasi-public agency property or that
support an event, and which facilitate state or quasi-public action or functions.
Conn. Gen. Stat. § 1-79 (e) (5).

e Other Exceptions —There are a total of 17 separate gift exceptions in the Code.
Also exempt from the definition of gift are items such as informational materials
germane to state action, ceremonial plaques or awards costing less than $100, or
promotional items, rebates or discounts also available to the general public. Sece

Conn. Gen, Stat. § 1-79 () {1} - (17).

Naote: The popularly-cited exception for major life events does not apply to those who
are regulated by, doing business with or seeking to do business with a state agency. The
only restricted donor that can make use of this very narrow exception is a registered

lobbyist.

Gift Provisions
Example: You are in the process of submitting « :
contracting bid to a state agency. You provide the agency §
head with a gift certificate for $43 to a popular West ';
Hurtford eatery for her to use an her own, You have not
previously given anything of value to this individual,

Even though you are under the permissible $49.99 food |
and beverage limit, this gift is not allowed because you or §
your representative will not be in attendance while the

Jood and beverage is being consumed,

Reporting Requirements
Should you or your representative give something of $10 or more in value to a public
official or state employee, you must, within 10 days, give the gift recipient and the head
of that individual’s department or agency a writéen report stating:
¢ Name of the donor;
¢ Description of item(s) given;
¢ Value of such item(s); and
s Total cumulative value of all items to date given to that recipient during the
calendar year.

This helps both you and the state employee keep track of the gift exceptions noted above,
so that permissible limits are not exceeded. Conn. Gen. Stat. § 1-84 (0). A coustesy form
is availabie for this notification on the OSE’s Web site, in the “Forms” section.
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Necessary Expenses
You may provide necessary expenses to a public official or state employee only if the
official or employee, in his/her official capacity, is actively participating in an event by
giving a speech or presentation, running a workshop, or having some other active
involvement,

Necessary expenses are limited to:
s Travel {coach or economy class);
o Lodging (standard cost of room for the nights before, of, and immediately
following the event),
¢ - Meals; and
s Related conference expenses.
Conn. Gen. Stat. § 1-79 (9).

Entertainment costs (tickets to sporting events, golf outings, night clubs, etc.) are nof
necessary expenses. Necessary expense payments also do notf include payment of

expenses for family members or other guests.

. [l T
Fees/Honorariums N
Public officials and state employees may nof accept fees or honorariums for an article, k
appearance, speech or participation at an event in their official capacity. I =0

Fees or honorariums for such activities, if offered based sotely on expertise and without
any regard to official capacity, may be acceptable. Contact the OSE before offering such

payment to an official or employee. Conn. Gen, Stat, § 1-84 (k).

Necessary Expenses, Fees and Honorariums
Example: You invite a state employee to travel to New York City
to give a speech fo your managers on issues surrounding !
contracting with a state agency. You provide Amtrak fave for the |
employee as well as his spouse, who will spend the day in the
city. The evening of the speech, you will treat the employee and
his spouse with complimentary tickets to a Broadway show in
lien of a speaking fee.

You may provide coach class travel expenses only to the state
employee who is actively participating in an event. In this case,
you may only provide Amtrak fare for the employee giving the
speech, not Iis spouse. Entertainment costs, such as tickets to a
show, are not considered necessary expenses and may not be
provided. Additienally, state employees may not accept fees or
honorari heir official capacity
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HIRING STATE PERSONNEL

Post-state Employment (Revolving Door)
If you are considering hiring a former state employee, you should be aware of the Code’s
post-state employment, or revolving door, provisions.

Lifetime Bans
s Former state employees may never disclose any confidential information they
tearned during the course of their state service for anyone’s financial gain. Conn.
Gen. Stat, § 1-84a.

» A former state official or employee may never represent anyone other than the
state regarding a particular matter in which he or she was personally or
substantially involved while in state service and in which the state has a
substantial interest. This prevents side-switching. Conn. Gen. Stat. § 1-84b (a).

One-year Bans
« If'you hire or otherwise engage the services of a former state official or employee,
he or she may not represent you before his or her former agency for a period of

one year after leaving state service. Conn. Gen. Stat. § 1-84b (b). (See Advisory
Opinion 2003-3, which provides a limited exception to this provision if the employee is providing
purely technicat expertise to help implement a previously-awarded contract. This exception
applies to extremely limited circumstances; contact the OSE for guidance.}

‘e You are prohibited from hiring a former state official or employee for a period of
one year afier he or she leaves state service if that individual was substantially
involved in, or supervised, the negotiation or award of a contract (that you or your
business was a party to) valued at $50,000 or more, and the contract was signed
within his or her last year of state service. Conn. Gen. Stat. § 1-84b (f).

» Employees who held certain specifically-designated positions (with significant
decision-making or supervisory responsibility) at certain state regulatory agencies
are prohibited from seeking or accepting employment with any business subject to
regulation by the individual’s agency within one year of leaving the agency.
Likewise, such businesses may not hire those employees. Note that there is an
exception for ex-officio board or commission members, Conn. Gen. Stat. § 1-84b

{c).

Post-state Employment
Example: You run a hospital regulated by the Office of Healtlh Care
Access (OHCA). You would like to offer a job to the former
Contmissioner of OHCA, who has been out of state service for 5 months.

Because the hospital is regulated by a state agency whaose Commniissioner
is specifically designated in 1-84b (c), the former head of sucl agency
would not be permitted to accept employment with you for one fufl year
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Outside Employment for Current Public Officials

and State Employees

If you are considering hiring a current state employee, especiaily from a state agency
with which you do business or by which you are regulated, you should be aware of the
following rules regarding the employment of current state employees.

e A current state employee may not accept outside employment that impairs his or
her independence of judgment regarding his or her state duties, or that encourages
him or her to disclose confidential information learned in his or her state job.
Conn, Gen, Stat. § 1-84 (b).

* A current state employee may not use his or her state position for his or her own
financial gain or the gain of his or her family (spouse, child, child’s spouse,
parent, brother or sister) or an associated business, however inadvertent that use
may be. Conn. Gen. Stat. § 1-84 (c).

Other Considerations

Business entities engaged in Indian gaming activities in the state should be aware of
specific provisions that apply to present or former Gaming Policy Beard or Division of
Special Revenue public officials or employees. See Conn, Gen. Stat. §§ 1-84b (d) and

(e).
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Outside Employment
Example: Your small business occasionally receives grants or
contracts from Agency X. You know that a particular contract
manager with Agency X has the skills you need to help you grow
your business. This employee has expressed interest in earning
a little extra money for himself, while helping you with your
business in the evenings and on weekends.

It would constitute an impermissible impuirment of judgment for |
the employee of Agency X, who has contract management
responsibilities, to accept outside employment with your business §
— a basiness that receives granits or contraclts from Agency X. :
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OTHER PROVISIONS

Prohibited Activities for Consultants or Independent Contractors
If you are hired by the state as a consultant or independent contractor, you are prohibited
from the following:

s Using your authority under the contract or any confidential information acquired
during the course of the contract for your financial gain or the financial gain of
your immediate family;

e Accepting another state contract that would impair your independence of
judgment or your performance in your existing state contract; and

¢ Accepting anything of value based on the understanding that your actions on
behalf of the state would be influenced.

Conn. Gen. Stat. § 1-86e (1) (3); see also Conn. Gen, Stat, § 1-101nn,

Gift and/or Campaign Contribution Certifications
Contractors seeking large state contracts must provide certifications il

regarding gifts and/or campaign contributions made to certain state fzgfj o
employees or public officials in the two-year period prior to the { | /,}
submission of a bid or proposal. Copies of these certifications and A PUNTH

other updated information regarding state contractors can be found on
the Web sites of the Department of Administrative Services {(www.das.state.ct.us) and the
Oftice of Policy and Management (www.opm.state.ct.us).

Investment Services and the Office of the Treasurer

If you or your business provides investment services, as defined in the Code, and you
make a political contribution to the State Treasurer’s campaign, you may be prohibited
tfrom contracting with the Office of the Treasurer. See Conn. Gen. Stat. § 1-84 (n).

Registering as a Lobbyist

If you or your business spends or receives over $2,000 in a calendar
year for activities that constitute lobbying under Part IT of the Code
of Ethics (whether to affect legislation or the actions of an
administrative state agency), yow/your business may have to register
as a lobbyist with the Office of State Ethics. Lobbyist registration
information is available at www.ct.gov/ethics.

Contribution Ban for Communicator Lobbyists (Conn. Gen. Stat. § 9-610
(&) and (h).)

Registered communicator lobbyists, their affiliated political action committees (PACs),
as well as members of their immediate families are banned from soliciting or donating
political campaign contributions. Please contact the State Elections Enforcement
Commission at 860-256-2940 for more information.

10
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Sessional Contribution Ban for Client Lobbyists (Conn. Gen, Stat, § 9-
610 (e))

Registered lobbyists and their affiliated political action committees (PACs) are banned
from soliciting or donating political campaign contributions. Specifically, there is a
temporary ban while the General Assembly is in session that applies to all registered
client lobbyists and their affiliated PACs, Please contact the State Elections Enforcement
Commission at 860-256-2940 for more information.

Public Act 05-287
Public Act 05-287 prohibits anyone who is a party (or seeking to become a party) to a
large state construction, procurement, or consultant services contract over $500,000 from:
¢ Soliciting information from a public official or state employee that is not available
to other bidders for that contract, with the intent to obtain a competitive
advantage,
« Intentionally or recklessly charging a state agency for work not performed or
goods or services not provided;
¢ Falsifying invoices or bills; or
» Intentionally violating or circumventing state competitive bidding and ethics laws.

This Act also requires any prospective state contractor to affirm in writing that he or she
has received a summary of the state’s ethics laws and that his or her key employees have
read and understood the summary and agree to comply with the applicable provisions.
Conn. Gen. Stat. § 1-101qq.

An affirmation form is available through the Connecticut Office of Policy and
Management.

Executive Orders

Executive Order 3

Under this Order, the Department of Administrative Services established and maintains
on its Web site the State Contracting Portal for purposes of posting all contracting
opportunities with state agencies and providing information on contracting processes and
procedures,

Executive Order 7C

This Order covers the State Contracting Standards Board, established to conduct a
comprehensive review of existing procurement and contracting laws and prepare a
uniform code to govern all aspects of procurement and contracting,

The full text of these Executive Orders can be found on the Governor’s Web site,
www.ct.gov/governorrelifsite/defanit.asp,

11
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FOR MORE INFORMATION

This guide provides general information only. The descriptions of the law and the OSE
in this guide are not intended to be exhaustive. For more information regarding the Code
of Ethics as it pertains to current or potential state contractors, please contact the Legal
Division of the Office of State Ethics, Monday -- Friday, 8:30 a.m. to 5:00 p.m,

Office of State Ethics
18-20 Trinity Street
Haitford, CT 06106-1660

T: 860/263-2400

F: 860/263-2402 ED

www.ct.gov/ethics E

o
ooon

Specific Contacts:

Questions or advice regarding the Ethics Codes; Ethics.Code(@ct.gov s ¢
Lobbyist filing/reporting questions: lobbyist. OSE@ct.gov
Public official filing/reporting questions; SFLOSE@ct.gov
Enforcement questions: Ethics.Enforcement(@ct.gov

All other inquiries: ose(@ct.gov

January 2010
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